MISSION VIEJO AGENDA 

City Council, Community Development Financing Authority, 

Successor Agency of the Community Development Agency, 

Housing Authority, and Library Board of Trustees* 

December 11, 2018, at 5:00 PM (Closed Session Business) 
December 11, 2018, at 6:00 PM (General Business) 

TELECONFERNCE NOTICE 

Pursuant to Government Code Section 54953, Subdivision (b), the following Council Meeting will 
include teleconference participation by Council Member Goodell from: Lawaii Beach Resort, 5017 

Lawai Road, Koloa, HI 96756. 


City Hall, 200 Civic Center, Mission Viejo, California, 92691 City Council Chamber 

CALL TO ORDER—CITY COUNCIL, COMMUNITY DEVELOPMENT FINANCING 
AUTHORITY, SUCCESSOR AGENCY OF THE COMMUNITY DEVELOPMENT AGENCY, 
HOUSING AUTHORITY, AND LIBRARY BOARD OF TRUSTEES 

*Note: All Board and Agency memberships are reflected in the title “Council Member.” 


ROLL CALL: Council Member Bucknum 

Council Member Goodell 
Council Member Kelley 
Mayor Pro Tern Raths 
Mayor Sachs 


CLOSED SESSION 

REPORT OF CLOSED SESSION 

INVOCATION: Mayor Pro Tern Raths 

PLEDGE OF ALLEGIANCE: Council Member Bucknum 

PRESENTATIONS 

PI. State of The City 

Recommended Action: Receive presentation. 

COUNCIL-RELATED CEREMONIAL ITEMS 

1. Official Results of the November 6, 2018, General Municipal Election 

Recommended Action: Adopt Resolution 18-XX Reciting the Fact of the General 
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Municipal Election Held On November 6 , 2018, Declaring the Result and Such Other 
Matters as Provided by Law. 

2. Administration of Oaths of Office 

Recommended Action: Administer Oaths of office and Present Certificates of Election to 
Ed Sachs, Wendy Bucknum, and Greg Raths. 

PUBLIC COMMENTS 


Please see the City Clerk to make your request to speak. When addressing the City Council, state 
your name for the official record. If presenting handout materials for the City Council, please provide 
six copies to the City Clerk before speaking. Your materials will become public record. 

NON-AGENDA ITEMS: You may address the City Council on matters NOT listed on the agenda 
during “Public Comments.” You will be allotted up to three (3) minutes to speak on any item in the 
City’s subject matter jurisdiction that is not already scheduled for discussion. Under the Ralph M. 
Brown Act, the City Council cannot act on items raised during public comment but may respond 
briefly to statements made or questions posed, request clarification or refer the item to staff. 

AGENDA ITEMS: If you wish to address the Council on an item that is listed on the agenda, please 
make your request to speak before the Mayor announces that agenda item. When the matter is being 
considered, you may address the City Council after being recognized by the Mayor or Mayor Pro 
Tern. You will be allotted up to three (3) minutes to speak, and your remarks should be limited to the 
discussion of that specific agenda item. _ 


CONSENT CALENDAR 

3. City Council Minutes 

Recommended Action: Approve the Minutes for the regular City Council meeting of 
November 27, 2018, as presented or as amended. 

4. Check Register Dated November 16, 2018 in the Amount of $706,241.41 
Recommended Action: Ratify the accompanying check register. 

5. Check Register dated November 23, 2018 in the amount of $1,668,874.63 
Recommended Action: Ratify the accompanying check register. 

6. City Treasurer’s Monthly Report for October 2018 
Recommended Action: Receive and file. 

7. Mission Viejo Community Development Financing Authority (MVCDFA) Treasurer’s 
Monthly Report for October 2018 

Recommended Action: Receive and file. 
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8. Mission Viejo Housing Authority (MVHA) Treasurer’s Monthly Report for October 
2018 

Recommended Action: Receive and file. 

9. Successor Agency of the Community Development Agency Treasurer’s Monthly 
Report for October 2018 

Recommended Action: Receive and file. 

10. Comprehensive Annual Financial Report for the City of Mission Viejo for the Fiscal 
Year Ended June 30, 2018 and related reports 

Recommended Action: Receive and file. 

11. Federal-Aid Highway Safety Improvement Program (HSIP) Grant: Citywide 
Countdown Pedestrian Signal Head Installation Project (CIP 18237) 

Recommended Action: (1) Certify the completion of and accept the improvements for the 
subject project; (2) authorize the City Manager to sign the Notice of Completion; (3) 
authorize the City Clerk to record the Notice of Completion with the County of Orange and 
to release the faithful performance and payment bonds one year and 35 days, respectively, 
after the date of recordation of the Notice of Completion contingent upon no claims or liens 
being filed with the City; and (4) authorize payment of the final retention 35 days after the 
date of recordation of the Notice of Completion. 

12. Olympiad Road/Felipe Road Corridor Traffic Signal Synchronization Project (CIP 
18236) 

Recommended Action: (1) Certify the completion of and accept the improvements for the 
subject project; (2) authorize the City Manager to sign the Notice of Completion; (3) 
authorize the City Clerk to record the Notice of Completion with the County of Orange and 
to release the faithful performance and payment bonds one year and 35 days, respectively, 
after the date of recordation of the Notice of Completion contingent upon no claims or liens 
being filed with the City; and (4) authorize payment of the final retention 35 days after the 
date of recordation of the Notice of Completion. 

13. Marty Russo Youth Athletic Park Accessible Ramp Improvements (CIP 19313) 

Recommended Action: Adopt Resolution 18-XX Amending the Fiscal Year 2018/2019 
Budget for Costs Related to Capital Improvement Project 19313. 

ITEMS REMOVED FROM THE CONSENT CALENDAR 

NEW BUSINESS 

14. Purchasing Policy and Procedure Manual 
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Recommended Action: Adopt Resolution 18-XX Adopting the City’s Purchasing Policy 
and Procedure Manual Effective December 11, 2018. 

15. Computer Systems Replacement Project 

Recommended Action: (1) Authorize staff to issue a purchase order to Dell, Inc. in the 
amount not to exceed $413,110 for purchase of replacement computer systems and enter 
into agreement for any related deployment services; (2) adopt Resolution 18-XX 
Authorizing Execution and Delivery of an Equipment Lease-Purchase Agreement and 
Approving Related Documents and Actions; and (3) adopt Resolution 18-XX Amending the 
Fiscal Year 2018-19 Budget for the Purchase of Computer Equipment and Related Lease 
Transactions. 

MAYOR’S, COMMISSION, COMMITTEE REPORTS AND ACTIONS 

16. Southern California Association of Governments (SCAG) Report 

Recommended Action: Receive report. 

STAFF REPORTS 

17. Orange County Fire Authority (OCFA) Update from Chief Capobianco 
Recommended Action: Receive report. 

COUNCIL MEMBER COMMENTS AND ACTIONS 

18. Council Member Reports of Events and Activities Attended ~ AB1234 
Recommended Action: Receive reports. 

Council Member Bucknum 
Council Member Goodell 
Council Member Kelley 
Mayor Pro Tern Raths 
Mayor Sachs 

CITY COUNCIL ORGANIZATION 

19. Election of Mayor and Mayor Pro Tern for 2019 

Recommended Action: (1) That the City Council nominate and ratify the appointment of a 
Council Member to serve as Mayor in 2019; and (2) that the City Council nominate and 
ratify the appointment of a Council Member to serve as Mayor Pro Tern in 2019. 
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Adjournment to January 8, 2019, at 5:00 PM 


At the hour of 9:30 p.m., the City Council will review the remaining agenda items and make a 
decision regarding the items to be considered before the 11:00 p.m. adjournment and the items to 
be continued to the next meeting. 


NOTICE TO THE PUBLIC 


Supplemental material received after the posting of the Agenda 

Any supplemental writings or documents distributed to a majority of the City Council regarding any item 
on this Agenda, after the posting of the Agenda, will be available for public review in the City Clerk’s 
Office located at 200 Civic Center, Mission Viejo, California, during normal business hours. In addition, 
such writings or documents will be made available on the City’s web site at http://cityofmissionviejo.org/ 
and will be available for public review at the respective meeting. 

If you have any questions regarding any item of business on the Agenda for this meeting, please contact 
City Clerk’s Office staff at (949) 470-3052 or by email - cityclerk@cityofmissionviejo.org. 

Americans with Disabilities Act (ADA) Accommodations 

In accordance with the Americans with Disabilities Act of 1990, if you require a disability related 
modification or accommodation to attend or participate in this meeting, including auxiliary aids or 
services, please call the City Clerk’s office at (949) 470-3052 (voice) or the California Relay Service at 
least 48 hours prior to the meeting. If you have special accessibility needs, please notify the City Clerk’s 
office as soon as possible before the meeting so that reasonable arrangements for accessibility can be 
made. 
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AGENDA REPORT 


Meeting Date 

12/11/2018 


Prepared By: Karen Hamman, City Clerk 

Budgetary Review By: Cheryl Dyas, Director of Administrative Services / City Treasurer 
Submitted By: Dennis Wilberg, City Manager 


Agenda Titie 

Official Results of the November 6, 2018, General Municipal Election 


Recommended Action 

Adopt Resolution 18-XX Reciting the Fact of the General Municipal Election Held On November 6, 2018, Declaring the Result and 
Such Other Matters as Provided by Law. 


Executive Summary 

On June 26, 2018, the City Council called for the holding of a General Municipal Election to be held on November 6, 2018, for the 
selection of certain officers as required by the provisions of the laws of the State of California. The canvass of the General Municipal 
election is conducted by the County Registrar of Voters and the official results are set forth in Exhibit "A" of the attached resolution. 


Fiscai impact: 

Amount Requested: $ 

Sufficient Budgeted Funds Avaiiabie?: (If no, see attached fiscal analysis) 
Prog/Fund #: Category: Pers. Optg. Cap. -or- CiP#: Fund#: 


Previous Reievant Councii Actions for This item 

June 26,2018 


Attachments 

Resolution Certifying the Election 
Exhibit - Official Results 
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RESOLUTION 18-XX 


A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF MISSION 
VIEJO, CALIFORNIA, RECITING THE FACT OF THE GENERAL 
MUNICIPAL ELECTION HELD ON NOVEMBER 6, 2018, DECLARING 
THE RESULT AND SUCH OTHER MATTERS AS PROVIDED BY LAW 


WHEREAS, a General Municipal Election was held and conducted in the City of 
Mission Viejo, California, on Tuesday, November 6, 2018, as required by law; and 

WHEREAS, notice of the election was given in time, form and manner as provided by 
law; that voting precincts were properly established; that election officers were appointed 
and that in all respects the election was held and conducted and the votes were cast, 
received and canvassed and the returns made and declared in time, form and manner as 
required by the provisions of the Elections Code of the State of California for the holding 
of elections in general law cities; and 

WHEREAS, the County Election Department canvassed the returns of the election and 
has certified the results to this City Council, the results are received, attached and made 
a part hereof as “Exhibit A”. 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF MISSION VIEJO, 
CALIFORNIA, DOES RESOLVE, DECLARE, DETERMINE AND ORDER AS FOLLOWS: 

SECTION 1. That the whole number of ballots cast in the precincts (except vote-by-mail 
ballots and early voting ballots) was 15,060. That the whole number of vote-by-mail voter 
ballots cast in the City was 28,878, and the whole number of early voting ballots cast in 
the City was 1,716, making a total of 45,654 ballots cast in the City. 

SECTION 2. That the names of persons voted for at the election for City Council Member 
are as follows: 


Greg Raths 
Michael McConnell 
Mahmoud El-Farra 
Ed Sachs 
Wendy Bucknum 


SECTION 3. That the number of votes given at each precinct and the number of votes 
given in the City to each of the persons above named for the respective offices for which 
the persons were candidates were as listed in Exhibit “A” attached. 
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SECTION 4. The City Council does declare and determine that: Ed Sachs was elected 
as Member of the City Council for the term of two years; Wendy Bucknum was elected as 
Member of the City Council for the term of two years; and Greg Raths was elected as 
Member of the City Council for the term of two years. 

SECTION 5. The City Clerk shall enter on the records of the City Council of the City, a 
statement of the result of the election, showing: (1) the whole number of ballots cast in 
the City; (2) the names of the persons voted for; (3) for what office each person was voted 
for; (4) the number of votes given at each precinct to each person; and (6) the total 
number of votes given to each person. 

SECTION 6. That the City Clerk shall immediately make and deliver to each of the 
persons so elected a Certificate of Election signed by the City Clerk and authenticated; 
that the City Clerk shall also administer to each person elected the Oath of Office 
prescribed in the Constitution of the State of California and shall have them subscribe to 
it and file it in the office of the City Clerk. Each and all of the persons so elected shall then 
be inducted into the respective office to which they have been elected. 

SECTION 7. That the City Clerk shall certify to the passage and adoption of this resolution 
and enter it into the book of original resolutions. 

PASSED, APPROVED AND ADOPTED ON DECEMBER 11,2018. 


Ed Sachs, Mayor 

I HEREBY CERTIFY that the foregoing Resolution was duly adopted by the City Council 
of the City of Mission Viejo at a regular meeting thereof held on the day December 
2018, by the following vote: 

AYES: 

NOES: 

ABSENT: 


ATTEST: 


Karen Hamman, City Clerk 
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CERTIFICATE OF REGISTRAR OF VOTERS TO RESULT 
OF THE CANVASS OF THE GENERAL ELECTION RETURNS 

STATE OF CALIFORNIA) 

)ss. 

COUNTY OF ORANGE ) 


I, Neal Kelley, Registrar of Voters of Orange County, do hereby certify the 
following to be a full, true and correct Statement of the Vote of the election listed 
below, consolidated with the General Election held on November 2018. 


CITY OF MISSION VIEJO 
MEMBER OF THE CITY COUNCIL 


ED SACHS 25,886 

WENDY BUCKNUM 25,206 

GREGRATHS 25,017 

MICHAEL MCCONNELL 10,551 

MAHMOUD EL-FARRA 8,796 

EARLY VOTING BALLOTS CAST: 1,716 

PRECINCT BALLOTS CAST: 15,060 

VOTE-BY-MAIL BALLOTS CAST: 28,878 

TOTAL BALLOTS CAST: 45,654 


I hereby certify that the number of votes cast for each candidate is as set 
forth above and appears in the Certified Statement of the Vote. 

WITNESS my hand and Official Seal this 30th day of November, 2018. 




NEAL KELLEY 
Registrar of Voters 
Orange County 
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Orange County Statement of Votes 


CITY OF MISSION VIEJO Member, City Council 







Precinct 

Party Member Registration 

(/> 

(0 

O 

(/) 

o 

15 

OQ 

Turnout 

CITY OF MISSION VIEJO 
Member, City Council 


ED SACHS 

(0 

X 

1 - 

(D 

\u 

0^ 

(D 

MAHMOUD EL-FARRA 

MICHAEL MCCONNELL 

WENDY BUCKNUM 

47201 

824 

635 

77.06% 



339 

338 

147 

158 

300 

47203 

1377 

1030 

74.80% 



554 

540 

285 

204 

505 

47204 

1447 

1092 

75.47% 



590 

586 

200 

272 

585 

47247 

89 

71 

79.78% 



32 

26 

10 

19 

28 

47248 

902 

707 

78.38% 



366 

353 

137 

168 

365 

47251 

1301 

1156 

88.85% 



740 

793 

100 

210 

720 

47252 

1062 

806 

75.89% 



452 

408 

169 

237 

433 

47253 

2323 

1808 

77.83% 



1060 

951 

409 

532 

980 

47256 

2135 

1705 

79.86% 



1027 

974 

281 

391 

990 

47258 

1666 

1218 

73.11% 



616 

654 

241 

234 

641 

47259 

1720 

1335 

77.62% 



768 

746 

245 

295 

779 

47260 

1443 

1196 

82.88% 



719 

661 

220 

278 

648 

47262 

1862 

1513 

81.26% 



936 

899 

273 

345 

866 

47265 

1681 

1301 

77.39% 



718 

698 

255 

277 

711 

47267 

1715 

1328 

77.43% 



747 

700 

248 

364 

739 

47268 

1932 

1369 

70.86% 



699 

678 

254 

295 

717 

47271 

1612 

1268 

78.66% 



750 

705 

253 

303 

714 

47276 

925 

755 

81.62% 



478 

469 

130 

153 

475 

47278 

820 

652 

79.51% 



344 

334 

131 

159 

335 

47279 

1727 

1396 

80.83% 



780 

778 

231 

325 

773 

47283 

1475 

1161 

78.71% 



645 

599 

230 

287 

618 

47284 

1672 

1139 

68.12% 



532 

470 

293 

288 

529 

47285 

2599 

2288 

88.03% 



1455 

1442 

347 

481 

1414 

47287 

1832 

1400 

76.42% 



767 

749 

258 

346 

760 

47288 

1448 

1132 

78.18% 



668 

649 

184 

260 

647 

47289 

1342 

1086 

80.92% 



690 

647 

177 

215 

660 

47290 

1122 

835 

74.42% 



445 

417 

189 

180 

415 

47293 

2706 

2151 

79.49% 



1304 

1279 

428 

493 

1243 

47294 

1568 

1203 

76.72% 



665 

631 

259 

254 

634 

47295 

1663 

1309 

78.71% 



714 

755 

262 

246 

792 

47301 

1922 

1526 

79.40% 



867 

872 

295 

377 

844 

47305 

1362 

1109 

81.42% 



665 

668 

182 

235 

675 

47308 

0 

0 

0.00% 



0 

0 

0 

0 

0 

47316 

1854 

1371 

73.95% 



710 

685 

261 

302 

694 

47322 

0 

0 

0.00% 



0 

0 

0 

0 

0 

47332 

752 

552 

73.40% 



258 

287 

147 

167 

252 

47336 

995 

628 

63.12% 



256 

208 

196 

157 

262 

47339 

2 

2 

100.00% 



0 

0 

1 

0 

1 

47344 

1480 

1102 

74.46% 



569 

541 

238 

287 

563 

47346 

2392 

1895 

79.22% 



1106 

1049 

350 

461 

1086 

47351 

325 

218 

67.08% 



122 

104 

34 

40 

104 

47352 

155 

73 

47.10% 



34 

21 

20 

20 

34 

47353 

44 

19 

43.18% 



10 

8 

3 

3 

10 

47701 

1430 

1114 

77.90% 



689 

645 

223 

233 

665 

Totals: 

58703 

45654 

77.77% 



25886 

25017 

8796 

10551 

25206 
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Early Voting Totals 


Orange County Statement of Votes 


CITY OF MISSION VIEJO Member, City Council 










District 

Party Member Registration 

Ballots Cast 

Turnout 

CITY OF MISSION VIEJO 

Member, City Council 


ED SACHS 

GREG RATHS 

MAHMOUD EL-FARRA 

MICHAEL MCCONNELL 

WENDY BUCKNUM 

36th Senate District 

58703 

1716 

2.92% 



930 

860 

502 

446 

956 

3rd Supervisorial District 

89 

6 

6.74% 



3 

1 

1 

2 

3 

45th Congressional District 

57427 

1677 

2.92% 



912 

845 

488 

438 

945 

49th Congressional District 

1276 

39 

3.06% 



18 

15 

14 

8 

11 

5th Supervisorial District 

58614 

1710 

2.92% 



927 

859 

501 

444 

953 

73rd Assembly District 

58703 

1716 

2.92% 



930 

860 

502 

446 

956 

Capistrano Unified School District 

31100 

934 

3.00% 



549 

498 

242 

237 

543 

Capistrano Unified School District Trustee Area 

6215 

161 

2.59% 



87 

82 

38 

39 

78 

Capistrano Unified School District Trustee Area 

24885 

773 

3.11% 



462 

416 

204 

198 

465 

County Board of Education Trustee Area 3 

89 

6 

6.74% 



3 

1 

1 

2 

3 

County Board of Education Trustee Area 5 

58614 

1710 

2.92% 



927 

859 

501 

444 

953 

El Toro Water District 

3648 

99 

2.71% 



52 

51 

31 

22 

60 

[Mission Viejo) 

(58703) 

(17161 

232%) 



(230) 

860) 

5oa 

446] 

(950) 

Moulton-Niguel Water District 

18246 

594 

3.26% 



294 

275 

182 

149 

306 

Moulton-Niguel Water District Division 1 

14832 

496 

3.34% 



243 

227 

156 

124 

260 

Moulton-Niguel Water District Division 2 

3414 

98 

2.87% 



51 

48 

26 

25 

46 

Municipal Water District Of Orange County 

58703 

1716 

2.92% 



930 

860 

502 

446 

956 

Municipal Water District of Orange County Div ( 

3648 

99 

2.71% 



52 

51 

31 

22 

60 

Municipal Water District of Orange County Div ( 

36767 

1024 

2.79% 



584 

534 

290 

275 

591 

Municipal Water District of Orange County Div ' 

18288 

593 

3.24% 



294 

275 

181 

149 

305 

Orange County 

58703 

1716 

2.92% 



930 

860 

502 

446 

956 

Saddleback Valley Unified School District 

27603 

782 

2.83% 



381 

362 

260 

209 

413 

Santa Margarita Water District 

36720 

1017 

2.77% 



581 

533 

288 

273 

587 

South Orange County Community College Distr 

58703 

1716 

2.92% 



930 

860 

502 

446 

956 

South Orange County Community College Distt 

89 

6 

6.74% 



3 

1 

1 

2 

3 

South Orange County Community College Distt 

58614 

1710 

2.92% 



927 

859 

501 

444 

953 

State Board of Equalization (4th District) 

58703 

1716 

2.92% 



930 

860 

502 

446 

956 

Trabuco Canyon Water District 

89 

6 

6.74% 



3 

1 

1 

2 

3 

Totals: 

58703 

1716 

2.92% 



930 

860 

502 

446 

956 
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Vote-by-Mail Totals 


Orange County Statement of Votes 


CITY OF MISSION VIEJO Member, City Council 










District 

Party Member Registration 

Ballots Cast 

Turnout 

CITY OF MISSION VIEJO 

Member, City Council 


ED SACHS 

GREG RATHS 

MAHMOUD EL-FARRA 

MICHAEL MCCONNELL 

WENDY BUCKNUM 

36th Senate District 

58703 

28878 

49.19% 



17088 

16173 

5470 

6860 

16480 

3rd Supervisorial District 

89 

61 

68.54% 



29 

25 

9 

17 

25 

45th Congressional District 

57427 

28354 

49.37% 



16809 

15899 

5347 

6717 

16217 

49th Congressional District 

1276 

524 

41.07% 



279 

274 

123 

143 

263 

5th Supervisorial District 

58614 

28817 

49.16% 



17059 

16148 

5461 

6843 

16455 

73rd Assembly District 

58703 

28878 

49.19% 



17088 

16173 

5470 

6860 

16480 

Capistrano Unified School District 

31100 

15793 

50.78% 



9533 

8911 

2991 

3862 

9107 

Capistrano Unified School District Trustee Area 

6215 

2739 

44.07% 



1528 

1400 

606 

660 

1436 

Capistrano Unified School District Trustee Area 

24885 

13054 

52.46% 



8005 

7511 

2385 

3202 

7671 

County Board of Education Trustee Area 3 

89 

61 

68.54% 



29 

25 

9 

17 

25 

County Board of Education Trustee Area 5 

58614 

28817 

49.16% 



17059 

16148 

5461 

6843 

16455 

El Toro Water District 

3648 

1599 

43.83% 



901 

871 

353 

397 

831 

[Mission Viejo) 

(58703) 

(28878] 

(A9A^ 



Cl 7088) 

(16173) 

(5470) 

6860J 

1648^ 

Moulton-Niguel Water District 

18246 

8525 

46.72% 



4984 

4664 

1728 

2000 

4845 

Moulton-Niguel Water District Division 1 

14832 

7005 

47.23% 



4110 

3859 

1391 

1630 

4033 

Moulton-Niguel Water District Division 2 

3414 

1520 

44.52% 



874 

805 

337 

370 

812 

Municipal Water District Of Orange County 

58703 

28878 

49.19% 



17088 

16173 

5470 

6860 

16480 

Municipal Water District of Orange County Div ( 

3648 

1599 

43.83% 



901 

871 

353 

397 

831 

Municipal Water District of Orange County Div ( 

36767 

18736 

50.96% 



11193 

10630 

3386 

4460 

10794 

Municipal Water District of Orange County Div ' 

18288 

8543 

46.71% 



4994 

4672 

1731 

2003 

4855 

Orange County 

58703 

28878 

49.19% 



17088 

16173 

5470 

6860 

16480 

Saddleback Valley Unified School District 

27603 

13085 

47.40% 



7555 

7262 

2479 

2998 

7373 

Santa Margarita Water District 

36720 

18693 

50.91% 



11174 

10613 

3380 

4446 

10779 

South Orange County Community College Distr 

58703 

28878 

49.19% 



17088 

16173 

5470 

6860 

16480 

South Orange County Community College Distt 

89 

61 

68.54% 



29 

25 

9 

17 

25 

South Orange County Community College Distt 

58614 

28817 

49.16% 



17059 

16148 

5461 

6843 

16455 

State Board of Equalization (4th District) 

58703 

28878 

49.19% 



17088 

16173 

5470 

6860 

16480 

Trabuco Canyon Water District 

89 

61 

68.54% 



29 

25 

9 

17 

25 

Totals: 

58703 

28878 

49.19% 



17088 

16173 

5470 

6860 

16480 


Item# 1, 


Page 7 of 8 























Grand Totals 


Orange County Statement of Votes 


CITY OF MISSION VIEJO Member, City Council 










District 

Party Member Registration 

Ballots Cast 

Turnout 

CITY OF MISSION VIEJO 

Member, City Council 


ED SACHS 

GREG RATHS 

MAHMOUD EL-FARRA 

MICHAEL MCCONNELL 

WENDY BUCKNUM 

36th Senate District 

58703 

45654 

77.77% 



25886 

25017 

8796 

10551 

25206 

3rd Supervisorial District 

89 

71 

79.78% 



32 

26 

10 

19 

28 

45th Congressional District 

57427 

44792 

78.00% 



25462 

24597 

8592 

10321 

24806 

49th Congressional District 

1276 

862 

67.55% 



424 

420 

204 

230 

400 

5th Supervisorial District 

58614 

45583 

77.77% 



25854 

24991 

8786 

10532 

25178 

73rd Assembly District 

58703 

45654 

77.77% 



25886 

25017 

8796 

10551 

25206 

Capistrano Unified School District 

31100 

24464 

78.66% 



14197 

13536 

4639 

5871 

13688 

Capistrano Unified School District Trustee Area 

6215 

4513 

72.61% 



2384 

2233 

1004 

1069 

2300 

Capistrano Unified School District Trustee Area 

24885 

19951 

80.17% 



11813 

11303 

3635 

4802 

11388 

County Board of Education Trustee Area 3 

89 

71 

79.78% 



32 

26 

10 

19 

28 

County Board of Education Trustee Area 5 

58614 

45583 

77.77% 



25854 

24991 

8786 

10532 

25178 

El Toro Water District 

3648 

2757 

75.58% 



1483 

1464 

632 

634 

1390 

[Mission Viejo) 

(58703) 

(45654] 

(77.77%) 



25886] 

(2501/ 

(87® 

[10551] 

2520B) 

Moulton-Niguel Water District 

18246 

13907 

76.22% 



7752 

7459 

2879 

3141 

7610 

Moulton-Niguel Water District Division 1 

14832 

11423 

77.02% 



6426 

6213 

2325 

2562 

6332 

Moulton-Niguel Water District Division 2 

3414 

2484 

72.76% 



1326 

1246 

554 

579 

1278 

Municipal Water District Of Orange County 

58703 

45654 

77.77% 



25886 

25017 

8796 

10551 

25206 

Municipal Water District of Orange County Div ( 

3648 

2757 

75.58% 



1483 

1464 

632 

634 

1390 

Municipal Water District of Orange County Div ( 

36767 

28973 

78.80% 



16641 

16086 

5283 

6773 

16197 

Municipal Water District of Orange County Div ' 

18288 

13924 

76.14% 



7762 

7467 

2881 

3144 

7619 

Orange County 

58703 

45654 

77.77% 



25886 

25017 

8796 

10551 

25206 

Saddleback Valley Unified School District 

27603 

21190 

76.77% 



11689 

11481 

4157 

4680 

11518 

Santa Margarita Water District 

36720 

28919 

78.76% 



16619 

16068 

5275 

6757 

16178 

South Orange County Community College Distr 

58703 

45654 

77.77% 



25886 

25017 

8796 

10551 

25206 

South Orange County Community College Distt 

89 

71 

79.78% 



32 

26 

10 

19 

28 

South Orange County Community College Distt 

58614 

45583 

77.77% 



25854 

24991 

8786 

10532 

25178 

State Board of Equalization (4th District) 

58703 

45654 

77.77% 



25886 

25017 

8796 

10551 

25206 

Trabuco Canyon Water District 

89 

71 

79.78% 



32 

26 

10 

19 

28 

Totals: 

58703 

45654 

77.77% 



25886 

25017 

8796 

10551 

25206 
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MISSION VIEJO MINUTES 

City Council, Community Development Financing Authority, 
Successor Agency of the Community Development Agency, 
Housing Authority, and Library Board of Trustees* 

November 27, 2018 


A Regular Meeting of the City Council, the Community Development Financing Authority, the 
Successor Agency of the Community Development Agency, the Housing Authority, and the 
Library Board of Trustees of the City of Mission Viejo, California, was called to order by Mayor 
Sachs at 5:00 p.m., on November 27, 2018, at 200 Civic Center, Mission Viejo, California. 

A complete copy of the agenda for the meeting containing all items as shown herein was posted 
by 5:00 p.m. on November 21, 2018, on the outdoor bulletin board at City Hall. Copies were also 
posted at the Montanoso Recreation and Fitness Center, 25800 Montanoso Drive, and the Norman 
P. Murray Community and Senior Center, 24932 Veterans Way. 

*A11 Board and Agency memberships are reflected in the title "Council Member." 

Present: Council Member Bucknum 

Council Member Goodell 
Council Member Kelley 
Mayor Pro Tern Raths 
Mayor Sachs 

Absent: None 

Staff Present: Dennis Wilberg, City Manager 

William P. Curley Ill, City Attorney 

Keith Rattay, Assistant City Manager/Director of Public Services 
Cheryl Dyas, Director of Administrative Services 
Karen Hamman, City Clerk 


RECESS 

At the hour of 5:01 p.m.. Mayor Sachs declared a recess. The City Council reconvened at 6:00 
p.m. with all five City Council Members present. 

INVOCATION: Council Member Kelley 

PLEDGE OF ALLEGIANCE: Council Member Goodell 

PRESENTATIONS 

PI. Mission Viejo Library’s Kinder-Ready! Program 
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Director of Library and Cultural Services Genesis Hansen and Library Public Services 
Manager Sarah Stimson presented an overview of the Kinder-Ready! Program. 


PUBLIC COMMENTS 

Anna Cwieka, M.V.: discussed her opinion on the importance of preserving the non-partisan nature 
of the City Council and she asked Mayor Sachs to discontinue blocking users on Twitter. 

Ryan Reza Farsai, Sheridan, Oregon: stated that he received two ballots for the November election, 
one in California and one in Oregon. He also submitted a request for public records regarding City- 
issued bonds. 

CONSENT CALENDAR 

Motion made by Council Member Bucknum, seconded by Council Member Kelley, to approve the 
Consent Calendar as outlined below. 

On roll call, said motion carried by the following vote: 

AYES: Bucknum, Goodell, Kelley, Raths, and Sachs 

NOES: None 

ABSENT: None 

1. City Council Minutes 

Approved the Minutes for the regular City Council meeting of November 13, 2018, as 
presented. 

2. Check Register Dated November 2, 2018 in the Amount of $2,149,567.52 

Ratified the accompanying check register. 

3. Check Register Dated November 9, 2018 in the Amount of $1,298,269.71 

Ratified the accompanying check register. 

4. Quarterly Financial Report for the City of Mission Viejo - First Quarter 2018/19 

Received and filed. 

5. Annual Measure M2 Expenditure Report for Fiscal Year Ended June 30, 2018 

Approved Resolution 18-49 Adopting the Measure M2 Expenditure Report for the City of 
Mission Viejo. 

6. Proposed City Closures on December 24, 2018 
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Approved the closure of the Animal Shelter, City Hall, Corporation Yard, and the Norman 
P. Murray Community and Senior Center on Monday, December 24, 2018. 

7. Cooperative Agreement for the Administration of the Orange County Taxi 
Administration Program 

Authorized the City Manager to execute Cooperative Agreement No. C-8-2015 with the 
Orange County Transportation Authority for the administration of the Orange County Taxi 
Administration Program, effective January 1, 2019, through December 31, 2020. 

8. Bicycle Corridor Improvement Program Grant Application—Mission Viejo 
North/South Corridor Trail & Jeronimo/Chrisanta Trail Project 

Adopted Resolution 18-50 Authorizing Application for Funds for the Bicycle Corridor 
Improvement Program Funded with Congestion Mitigation and Air Quality Improvement 
Program Funding under the Fixing America’s Surface Transportation Federal 
Transportation Act for District 5 Regional Bikeways—Mission Viejo North/South 
Corridor Trail & Jeronimo/Chrisanta Trail Project. 

9. Library & Potocki Center Holiday and Closure Schedule 

Approved proposed Holiday and Closure Schedule for the Library and Potocki Center as 
standard practice for holidays and closure dates on an ongoing basis. 

ITEMS REMOVED FROM THE CONSENT CALENDAR 

OLD BUSINESS 

10. Removal of Crosswalk—Marguerite Parkway at Felipe Road/La Mancha 

Director of Public Works Mark Chagnon presented the staff report. 

Michael Rotcher, M.V.: stated that he has driven through the subject intersection for years 
and he doesn't recall observing any significant traffic delays due to pedestrian traffic. 

Motion made by Council Member Bucknum, seconded by Council Member Kelley, to 
authorize the removal of the south leg crosswalk on Marguerite Parkway at its intersection 
with Felipe Road/La Mancha. 

By consensus, the City Council directed staff to deploy crossing guards at the intersection 
for a period of two weeks during morning and afternoon school bell times to manage the 
safety of children crossing the street when the change is first implemented. 

On roll call, said motion carried by the following vote: 

AYES: Bucknum, Goodell, Kelley, Raths, and Sachs 

NOES: None 

ABSENT: None 


City 


Council Minutes 


3 


November 27, 2018 


Item# 3. 


Page 3 of 6 



NEW BUSINESS 


11. Amending the City of Mission Viejo Salary Schedule 

Director of Administrative Services Cheryl Dyas presented the staff report. 

Motion made by Council Member Bucknum, seconded by Council Member Goodell, to 
Resolution 18-51 Amending the City’s Salary Schedule Effective January 1, 2019. 

On roll call, said motion carried by the following vote: 

AYES: Bucknum, Goodell, Kelley, Raths, and Sachs 

NOES: None 

ABSENT: None 

12. Request for a Variance to the Firearms Ordinance 97-169 by Mission Viejo 
Environmental Association for the Purposes of Using a Pellet Gun for Rabbit Control 

Emergency Operations Manager Paul Catsimanes presented the staff report. 

Joseph Tully, President and Chairman of the Landscape Committee for Mission Viejo 
Environmental Association, M.V.: expressed disappointment with staffs recommendation 
to deny the variance to the firearms ordinance for Mission Viejo Environmental 
Association (MVEA). He further discussed the rabbit problem in their neighborhoods and 
asked the Council to seriously consider MVEA’s request. 

Dan Fox, Animal Pest Management Services, Inc.: answered the City Council Members 
questions and described his company’s process for eradicating rabbits. 

Motion made by Council Member Goodell, seconded by Council Member Bucknum, to 
approve the Variance to Firearms Ordinance 97-169 for Mission Viejo Environmental 
Association subject to the City’s protocols for operation and that the pest management 
company provide sufficient proof of insurance. 

On roll call, said motion carried by the following vote: 

AYES: Bucknum, Goodell, Kelley, Raths, and Sachs 

NOES: None 

ABSENT: None 

MAYOR’S, COMMISSION, COMMITTEE REPORTS AND ACTIONS 

13. Orange County Local Agency Formation Commission (LAFCO) Report 

Council Member Bucknum presented the report. 

STAFF REPORTS 
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14. Orange County Sheriffs Department (OCSD) Update from Chief Vuong 

Lt. Vuong presented a Certificate of Appreciation to the owner of Patsy’s Irish Pub for the 
fundraiser she held at her restaurant to benefit OCSD Sergeant Rebecca Contreras who is 
battling cancer. Lt. Vuong outlined upcoming events including Heroes and Helpers which 
will allow at-risk students to “shop with a cop’’ or firefighter, OCSD’s Secret Santa 
program that will benefit a 63 year-old Mission Viejo resident, and a Public Safety Town 
Hall meeting in December. He also discussed the department’s successful outreach with a 
local homeless man and the free vacation home checks conducted by OCSD’s Citizen 
Patrol. Lt. Vuong demonstrated how residents can easily register for the service on the 
Mission Viejo Life smartphone app. 

COUNCIL MEMBER COMMENTS AND ACTIONS 

15. Council Member Reports of Events and Activities Attended ~ ABI234 

By consensus, the City Council Members acknowledged their event and activities 
calendars as presented in the report and agreed to provide any changes to the City Clerk 
for the public record. 

Council Member Bucknum 

Council Member Bucknum outlined her attendance at the opening of the new Floor and Decor and 
Target flex stores. She encouraged residents to shop in town during the holiday season to keep tax 
dollars local. Council Member Bucknum discussed and shared photos from her recent trip to 
Washington DC with Mayor Sachs for the White House conference with California local leaders. 

Council Member Goodell 

Council Member Goodell noted that the City hosted a wonderful tree lighting and Santa’s arrival 
celebration over the weekend. He thanked the Mission Viejo Activities Committee and City staff 
for their support to make it a really special event for everyone who participated. He also 
commented on the beautiful holiday decorations that Mission Viejo enjoys throughout the season. 

Council Member Kelley 

Council Member Kelley said that it was nice to spend some time with family over the holiday and 
she hoped everyone had a great Thanksgiving. She discussed her attendance, with Mayor Pro Tern 
Raths, at a special event at Atria del Sol where resident Leland Spencer received the French Legion 
of Honor Award. Mr. Spencer, a World War II veteran, flew the B24 over Europe and was credited 
with helping to save France. Council Member Kelley said it was heartwarming to see the French 
Consulate come and present the award. She also attended the Hanukah celebration at the Shops of 
Mission Viejo and the grand opening of the new small format Target store on Puerta Real. Council 
Member Kelley announced that Santa Claus arrived in Mission Viejo last Sunday on a fire truck. 
She thanked the Mission Viejo Activities Committee for putting on such a great event and she also 
announced that Santa will be in his workshop every Wednesday, Saturday and Sunday from 6:00 
to 8:00 p.m. until December 19. She said visits with Santa are free, people can take their own 
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pictures and she again expressed her gratitude to the Mission Viejo Activities Committee for 
making the Santa visits possible. 

Mayor Pro Tern Raths 

Mayor Pro Tern Raths welcomed the students from Saddleback College who are attending the 
meeting for their American Govern m ent class. 

Mayor Sachs 

Mayor Sachs mentioned that the request to have crossing guards placed on Marguerite Parkway at 
Felipe Road/La Mancha during agenda item 10 was not part of the motion. He asked the City 
Manager if it can be done and said that the Council will leave the details to staff He noted that 
when he and Council Member Bucknum were invited to Washington DC he had to cancel the 
SDG&E electric rates Town Hall meeting and he is hoping to reschedule the meeting in January. 
Mayor Sachs observed that there has been a lot of activity on the NextDoor app where people are 
expressing concern with holiday package thefts. He asked Lieutenant Vuong about that and Lt. 
Vuong responded that it is indeed the season for the “porch pirates.” He recommended that 
residents have packages delivered to their place of work or to a locker for those shopping online 
with Amazon. Lt. Vuong also suggested that residents keep dollars local and noted that if people 
shop online at Target, employees will bring their purchases out to the car. 


ADJOURNMENT 

At the hour of 7:38 p.m., with no further business to come before the City Council at this session, 
Mayor Sachs adjourned the meeting to Tuesday, December 11, 2018, at 5:00 p.m. 


Karen Hamman, City Clerk 


Approved at the meeting of December 11, 2018 
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Meeting Date 


AGENDA REPORT 


12/11/2018 


Prepared By: Cheryl Dyas, Director of Administrative Services 

Budgetary Review By: Cheryl Dyas, Director of Administrative Services / City Treasurer 
Submitted By: Dennis Wilberg, City Manager 


Agenda Titie 

Check Register dated November 16, 2018 in the amount of $706,241.41 


Recommended Action 

Ratify the accompanying check register. 


Executive Summary 

Government Code sections 37208(b) and 37209 provide that accounts payable warrants or checks drawn in payment of demands 
certified or approved by the finance director as conforming to a budget approved by ordinance or resolution of the legislative body 
need not be audited by the legislative body prior to payment. City Council Policy #300-4 authorizes the Director of Administrative 
Services to audit the demands prior to payment and calls for such checks to be issued on a weekly basis and the check register for 
each of the weekly pay cycles to be submitted to the City Council for ratification at the next regular Council meeting. 

The following checks have been certified to be in accordance with the City’s approved budget. The checks have been issued and the 
check register is presented to the City Council for ratification. 

In addition. Government Code section 37208(a) provides that payroll warrants or checks need not be audited by the legislative body 
prior to payment. Payrolls shall be presented to the legislative body for ratification and approval at the first meeting after delivery of 
the payroll warrants or checks. The sum total of any payroll checks issued within the week prior to the date of the check register is 
also noted on the accompanying check register. 


Fiscal Impact: 

Amount Requested: $ 

Sufficient Budgeted Funds Available?: Yes (If no, see attached fiscal analysis) 

Prog/Fund #: Category: Pers. No Optg. Cap. -or- CIP#: Fund#: 


Previous Relevant Council Actions for This Item 

October 22, 1990 - Approved Council policy 300-4 

February 2, 2004 - Approved the revision of Council policy 300-4 


Attachments 

Exhibit 
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City of Mission Viejo 

Check Register 
Week Ending 11/16/2018 


Invoice # 


Check #298718 

18292 

Check #298719 

110918 

Check #298720 

193543 

Check # 298721 

30062479 

Check #298722 

125033 

125120 

125151 

125475 

125720 

125721 

125990 

125991 

Check # 298723 

110918 

Check # 298724 

000012148650 

000012148684 

000012148685 

000012148686 

Check #298725 

4012367702 

4012371971 

4012371972 

4012371973 


Inv Date PO # Description 


Gross Discount Net 


Date 11/16/2018 

360 BC Group Inc 




10/30/2018 

21800171 

Website Design Phase 2 Completion of 
Project 

18,450.00 

0.00 

18,450.00 



Check #298718 

Total: 

18,450.00 

Date 11/16/2018 

Julie Anne Adamo 




11/9/2018 


2WE 11/9 Aerobics Fee 

168.00 

0.00 

168.00 




Check #298719 

Total: 

168.00 

Date 11/16/2018 

American Guard Services Inc. 




10/31/2018 

21900036 

ME 10/31 Public Safety:Crossing Guards 

42,409.98 

0.00 

42,409.98 




Check #298720 

Total: 

42,409.98 

Date 11/16/2018 

Ameron Pole Products LLC 




10/22/2018 

21900244 

Anchor Bolts:Cordova Park 

1,015.44 

0.00 

1,015.44 




Check #298721 

Total: 

1,015.44 

Date 11/16/2018 

Animal Medical Ctr Spay/Neuter CInic Inc 




10/3/2018 


Oct Veterinary Srvcs 

51.75 

0.00 

51.75 

10/5/2018 


Oct Veterinary Srvcs 

56.25 

0.00 

56,25 

10/6/2018 


Oct Veterinary Srvcs 

60.00 

0.00 

60.00 

10/16/2018 


Oct Veterinary Srvcs 

51.37 

0.00 

51.37 

10/25/2018 


Oct Veterinary Srvcs 

221.25 

0.00 

221.25 

10/25/2018 


Oct Veterinary Srvcs 

16.50 

0.00 

16,50 

11/2/2018 


Oct Veterinary Srvcs 

79.13 

0.00 

79.13 

11/2/2018 


Oct Veterinary Srvcs 

150.00 

0.00 

150.00 




Check #298722 

Total: 

686.25 

Date 11/16/2018 

Susan Assad 




11/9/2018 


2WE 11/9 Aerobics Fee 

36.00 

0.00 

36.00 




Check #298723 

Total: 

36.00 

Date 11/16/2018 

AT&T 





11/6/2018 


ME 11/5 PhonesiCH, Sierra, NPM 

1,309.85 

0.00 

1,309.85 

11/6/2018 


ME 11/5 Phones:City Hall 

2,870.54 

0.00 

2,870.54 

11/6/2018 


ME 11/5 Phones:Animal Shelter 

158.78 

0.00 

158.78 

11/6/2018 


ME 11/5 PhonesiCRC 

58.21 

0.00 

58.21 




Check #298724 

Total: 

4,397.38 

Date 11/16/2018 

Baker & Taylor Inc. 




11/6/2018 

21900085 

Assorted Library Books 

240.37 

0.00 

240.37 

11/8/2018 

21900085 

Assorted Library Books 

16.88 

0.00 

16.88 

11/8/2018 

21900085 

Assorted Library Books 

29.95 

0.00 

29.95 

11/8/2018 

21900085 

Assorted Library Books 

57.94 

0.00 

57.94 
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City of Mission Viejo 

Check Register 

Week Ending 11/16/2018 


Invoice # 

Inv Date 

PO# 

Description 

Gross Discount 

Net 

4012371974 

11/8/2018 

21900085 

Assorted Library Books 

23.63 

0.00 

23.63 

4012371975 

11/8/2018 

21900085 

Assorted Library Books 

132.12 

0.00 

132.12 

4012371976 

11/8/2018 

21900085 

Assorted Library Books 

312.96 

0.00 

312.96 

4012371977 

11/8/2018 

21900085 

Assorted Library Books 

39.60 

0.00 

39.60 

4012371978 

11/8/2018 

21900085 

Assorted Library Books 

11.61 

0.00 

11.61 

4012371979 

11/8/2018 

21900085 

Assorted Library Books 

103.96 

0.00 

103.96 

4012366439 

11/2/2018 

21900085 

Assorted Library Books 

15.64 

0.00 

15.64 

4012366440 

11/2/2018 

21900085 

Assorted Library Books 

48.79 

0.00 

48.79 

4012366441 

11/2/2018 

21900085 

Assorted Library Books 

47.42 

0.00 

47.42 

4012366442 

11/2/2018 

21900085 

Assorted Library Books 

81.55 

0.00 

81.55 

4012366443 

11/2/2018 

21900085 

Assorted Library Books 

73.59 

0.00 

73.59 

4012366444 

11/2/2018 

21900085 

Assorted Library Books 

9.65 

0.00 

9.65 

4012366445 

11/2/2018 

21900085 

Assorted Library Books 

13.39 

0.00 

13.39 

4012366446 

11/2/2018 

21900085 

Assorted Library Books 

160.09 

0.00 

160.09 

4012366447 

11/2/2018 

21900085 

Assorted Library Books 

155.24 

0.00 

155.24 

4012366448 

11/2/2018 

21900085 

Assorted Library Books 

65.64 

0.00 

65.64 

4012366449 

11/2/2018 

21900085 

Assorted Library Books 

46.71 

0.00 

46.71 

4012366450 

11/2/2018 

21900085 

Assorted Library Books 

66.29 

0.00 

66.29 

4012363583 

11/5/2018 

21900085 

Assorted Library Books 

142.89 

0.00 

142.89 





Check #298725 Total: 

1,895.91 

Check # 298726 

Date 11/16/2018 

The Bee Man 




100530 

11/7/2018 

21900060 

November Rmv BeehiveiLinda Vista 

Park 

175.00 

0.00 

175.00 

100542 

11/9/2018 

21900060 

November Rmv BeehiveiFlo Jo Park 

195.00 

0.00 

195.00 

100541 

11/9/2018 

21900060 

November Rmv Beehive:Heritage 
Christian School 

175.00 

0.00 

175.00 





Check #298726 Total: 

545.00 

Check # 298727 

Date 11/16/2018 

Touraj Beizai 




FA-0436 

11/14/2018 


Contract #FA-0436 Refund Deposit 

100.00 

0.00 

100.00 





Check #298727 Total: 

100.00 

Check # 298728 

Date 11/16/2018 

Roxanne Bell 




110918 

11/9/2018 


2WE 11/9 Aerobics Fee 

80.00 

0.00 

80.00 





Check #298728 

Total: 

80.00 

Check # 298729 

Date 11/16/2018 

Bonanza Steam Cleaning Inc. 




186 

11/13/2018 

21900110 

November Graffiti Rmv:Various Loc 

3,636.00 

0.00 

3,636.00 





Check #298729 Total: 

3,636.00 

Check # 298730 

Date 11/16/2018 

Michele Brosch 




110918 

11/9/2018 


2WE 11/9 Aerobics Fee 

76.00 

0.00 

76.00 





Check #298730 Total: 

76.00 


2 


Item# 4. 


Page 3 of 20 




City of Mission Viejo 

Check Register 

Week Ending 11/16/2018 


Invoice # 


Inv Date 

PO# 

Description 

Gross Discount 

Net 

Check # 298731 

Date 11/16/2018 

Varsity Brands Holding Co., Inc. 



903470377 


10/29/2018 


Fitness Supplies:Sierra 

21.55 0.00 

21.55 

903494244 


10/31/2018 


Misc Supplies:Area 10 

64.95 0.00 

64.95 

903469856 


10/29/2018 


Field Supplies: BeeBe Park 

397.75 0.00 

397.75 






Check #298731 Total: 

484.25 

Check # 298732 

Date 

11/16/2018 

C & D Electric 



795689MV 


10/30/2018 

21900003 

October Electrical RprPavion Park 

162.04 0.00 

162.04 

794715MV 


10/31/2018 

21900003 

October Electrical Rpr:La Paz Median 

119.64 0.00 

119.64 

794716MV 


11/1/2018 

21900003 

October Electrical RprCrown Valley & 
Puerta Real 

360.68 0.00 

360.68 

794717MV 


11/1/2018 

21900003 

October Electrical RpnLos Alisos & 
Rockfield 

150.78 0.00 

150.78 

84723MV 


11/5/2018 

21900003 

October Electrical RprLos Alisos & Alicia 

125.29 0.00 

125.29 

84740AC 


11/7/2018 

21900003 

November Electrical RpnCivic Center 

347.44 0.00 

347.44 

84743AC 


11/7/2018 

21900003 

November Electrical RpnMarguerite & 
Peartree 

620.00 0.00 

620.00 

84741 AC 


11/7/2018 

21900003 

October Electrical Rpr.Library 

158.56 0.00 

158.56 

84742AC 


11/7/2018 

21900003 

November Electrical RpnCivic Center 

172.49 0.00 

172.49 






Check #298732 Total: 

2,216.92 

Check # 298733 

Date 

11/16/2018 

California 

Park and Recreation Society 



111218REG 


11/12/2018 


Course & Exam RegiMackey 

610.00 0.00 

610.00 






Check #298733 Total: 

610.00 

Check # 298734 

Date 

11/16/2018 

Canyon Feed & Tack 



168576 


11/2/2018 


Nov Shelter Supplies 

68.83 0.00 

68.83 






Check #298734 Total: 

68.83 

Check # 298735 

Date 

11/16/2018 

Casey K. Chavez 



110918 


11/9/2018 


2WE 11/9 Aerobics Fee 

304.00 0.00 

304.00 






Check #298735 Total: 

304.00 

Check # 298736 

Date 

11/16/2018 

Angela Cipolla 



110918 


11/9/2018 


2WE 11/9 Aerobics Fee 

420.00 0.00 

420.00 






Check #298736 Total: 

420.00 

Check # 298737 

Date 

11/16/2018 

Civic Resource Group International Inc 



23132 


10/31/2018 

21800232 

Web Hosting October 2018 

1,100.00 0.00 

1,100.00 






Check #298737 Total: 

1,100.00 

Check # 298738 

Date 

11/16/2018 

Computer Service Company, Inc. 



3921-18-01017 


11/8/2018 

21900043 

PE 10/31 Maintenance:Traffic Signals 

9,310.00 0.00 

9,310.00 


Check #298738 Total: 9,310.00 


3 


Item# 4. 


Page 4 of 20 




Invoice # 

Check #298739 

3045885 

3045880 

Check # 298740 

1000413741 

Check #298741 

110918 

Check # 298742 

20172266 

Check #298743 

1030 

Check # 298744 

47741 

101919 

47740 

Check # 298745 

568394 

Check #298746 

336656 

Check # 298747 

TDMN18425 

Check # 298748 

35354125375 


City of Mission Viejo 

Check Register 

Week Ending 11/16/2018 


Inv Date 

PO # Description 

Gross Discount 

Net 

Date 11/16/2018 

Control Air Conditioning Corporation 




10/24/2018 

21900198 AC Maint/Service:NPMCSC 

715.00 

0.00 

715.00 

10/24/2018 

21900198 AC Maint/Service:Potocki 

300.00 

0.00 

300.00 



Check #298739 Total: 

1,015.00 

Date 11/16/2018 

Cosco Fire Protection inc 




10/26/2018 

o-ionn-tcn Alarm, Sprinkler, Pre-ACT:Marg 

21900160 

1,200.00 

0.00 

1,200.00 



Check #298740 Total: 

1,200.00 

Date 11/16/2018 

Keiiey Crawford 




11/9/2018 

2WE 11/9 Aerobics Fee 

320.00 

0.00 

320.00 



Check #298741 

Total: 

320.00 

Date 11/16/2018 

CSUF Foundation 




11/9/2018 

2019 Spring & Winter Tuition:Fine, 

Walsh, Schick 

1,200.00 

0.00 

1,200.00 



Check # 298742 Total: 

1,200.00 

Date 11/16/2018 

D & D Disposal inc 




10/31/2018 

21900153 Oct Disposal Services:Shelter 

1,250.00 

0.00 

1,250.00 



Check #298743 Total: 

1,250.00 

Date 11/16/2018 

Delta Nursery Inc 




11/8/2018 

Misc PlantsiLos Alisos & Trabuco 

2,747.63 

0.00 

2,747.63 

11/1/2018 

21900247 Misc PlantsrOlympiad Rd 

8,525.18 

0.00 

8,525.18 

11/8/2018 

Misc PlantsiLos Alisos & Vista Del Lago 

2,424.38 

0.00 

2,424.38 



Check #298744 Total: 

13,697.19 

Date 11/16/2018 

Denault's True Value Hardware 




11/2/2018 

Misc Supplies:!ruck 410 

11.46 

0.00 

11.46 



Check # 298745 Total: 

11.46 

Date 11/16/2018 

Department of Justice 




11/5/2018 

Oct Fingerprint Filing Fee 

160.00 

0.00 

160.00 



Check # 298746 Total: 

160.00 

Date 11/16/2018 

Direct Maii Network 




11/13/2018 

Jan Animal License Renewals 

3,942.20 

0.00 

3,942.20 



Check #298747 Total: 

3,942.20 

Date 11/16/2018 

DirecTV 




11/2/2018 

ME 11/30 Cable TV:Corp Yard 

92.23 

0.00 

92.23 


Check #298748 Total: 92.23 
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City of Mission Viejo 

Check Register 
Week Ending 11/16/2018 


Invoice # 

Inv Date 

PO # Description 

Gross Discount 

Net 

Check # 298749 

Date 11/16/2018 

DM Color Express Inc 




0807994-IN 

11/7/2018 

Misc Plants:Felipe Tennis Center 

1,131.38 

0.00 

1,131.38 

0808295-IN 

11/8/2018 

Misc PlantsiCity Hall 

2,031.84 

0.00 

2,031,84 

0808293-IN 

11/8/2018 

Misc PlantsiArea 6 

752.31 

0.00 

752.31 

0808822-IN 

11/8/2018 

Misc PIants:Veterans Day 

2,400,89 

0.00 

2,400.89 

0808776-lN 

11/9/2018 

Misc Plants:Area 3 

2,514.03 

0.00 

2,514.03 

0810148-IN 

11/13/2018 

Misc PlantsiAreas 2-8 

1,856.75 

0.00 

1,856.75 




Check #298749 

Total: 

10,687.20 

Check # 298750 

Date 11/16/2018 

Sara Eby 




22072 

11/12/2018 

11/10 Encaustic Melted Wax Painting 

140.00 

0.00 

140.00 




Check #298750 

Total: 

140.00 

Check #298751 

Date 11/16/2018 

EcoNomics Inc. 




1-Oct18 

11/9/2018 

91900934 Prof SrvcsiEnvironmental 

Program 

392.92 

0.00 

392.92 



Check #298751 

Total: 

392.92 

Check # 298752 

Date 11/16/2018 

Melanie G. Ellis 




21832 

11/13/2018 

11/10 Introduction to Mosaics 

210.00 

0.00 

210.00 




Check #298752 

Total: 

210.00 

Check # 298753 

Date 11/16/2018 

llknur Erbas-White 




110918 

11/9/2018 

2WE 11/9 Aerobics Fee 

152.00 

0.00 

152.00 




Check #298753 

Total: 

152.00 

Check #298754 

Date 11/16/2018 

Andreas Frank 




21907 

11/13/2018 

11/10 Thanksgiving Fairy Home 
Workshop 

122.50 

0,00 

122.50 



Check #298754 

Total: 

122.50 

Check # 298755 

Date 11/16/2018 

Suzy Gaiaz 




110918 

11/9/2018 

2WE 11/9 Aerobics Fee 

484.00 

0.00 

484.00 




Check # 298755 

Total: 

484.00 

Check # 298756 

Date 11/16/2018 

Galls LLC/Quartermaster LLC 




011150739 

11/1/2018 

Uniform:Werner 

23.48 

0.00 

23.48 

011071053 

10/23/2018 

Uniform:HeIton 

59.25 

0.00 

59.25 

011093159 

10/25/2018 

Uniforms:Werner 

95.90 

0.00 

95.90 

010859673 

9/26/2018 

Uniforms:Helton 

118.50 

0.00 

118.50 

011071132 

10/23/2018 

Uniforms:Werner 

335.07 

0.00 

335.07 




Check #298756 

Total: 

632.20 

Check # 298757 

Date 11/16/2018 

The Gas Company 




0969597040rN18 

10/19/2018 

ME 11/1 Natural Gas:Shelter 
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City of Mission Viejo 

Check Register 

Week Ending 11/16/2018 


Invoice# 

Inv Date 

PO# 

Description 

Gross Discount 

Net 

05297044595*N18 

10/19/2018 


ME 11/1 Natural GasiCorp Yard 

342.12 

0.00 

342.12 





Check #298757 

Total: 

356.37 

Check # 298758 

Date 11/16/2018 

The Gas Company 




19600831002*018 

10/18/2018 


ME 10/17 Natural Gas:Shelter 

69.42 

0.00 

69.42 





Check #298758 

Total: 

69.42 

Check #298759 

Date 11/16/2018 

Green Thumb International 




131931 

11/7/2018 


Misc Plants;Veterans Day 

341.03 

0.00 

341.03 





Check #298759 

Total: 

341.03 

Check # 298760 

Date 11/16/2018 

GSL Associates 




2018-CMVCD-SB375-02 11/5/2018 

21900166 

Oct Consultant Svcs:SB375 

4,345.00 

0.00 

4,345.00 





Check #298760 

Total: 

4,345.00 

Check #298761 

Date 11/16/2018 

Hill's Pet Nutrition Sales Inc. 




231722546 

10/30/2018 


Oct Shelter Supplies 

145.46 

0.00 

145.46 

231493949 

9/28/2018 


Sept Shelter Supplies 

131.97 

0.00 

131.97 





Check #298761 

Total: 

277.43 

Check #298762 

Date 11/16/2018 

Nicole Hill 





110918 

11/9/2018 


2WE 11/9 Aerobics Fee 

162.00 

0.00 

162.00 





Check #298762 

Total: 

162.00 

Check #298763 

Date 11/16/2018 

Home Depot Credit Services 




7412995 

11/7/2018 


Misc SuppliesiArea 7 

116.25 

0.00 

116.25 

6413006 

11/8/2018 


Misc SuppliesiArea 7 & 8 

234.85 

0.00 

234.85 

6413013 

11/8/2018 


Misc SuppliesTeen Scene 

106.41 

0.00 

106.41 

5413023 

11/9/2018 


Misc Supplies:Work Truck 

132.32 

0.00 

132.32 

2413046 

11/12/2018 


Misc Supplles:Area 8 

275.23 

0.00 

275.23 

1413071 

11/13/2018 


Misc SuppliesiChristmas 

430.78 

0.00 

430.78 





Check #298763 Total: 

1,295.84 

Check # 298764 

Date 11/16/2018 

Horizons Construction Co Int'l inc 




3 CIP 239 

11/1/2018 

21800447 

PE 11/1 CIP 239:Marguerite Parkway 
Median 

214,063.03 

0.00 

214,063.03 

3 R CiP 239 

11/1/2018 


CIP 239 :Retention Payable 

(10,703.15) 

0.00 

(10,703.15) 

2 CIP 239 ADJ 

10/1/2018 

21800447 

PE 10/1 CIP 239:Marguerite Parkway 
Median Adj 

(65,040.00) 

0.00 

(65,040.00) 

2 R CIP 239 ADJ 

10/1/2018 


CIP 239 ;Retention Payable Adj 

3,252.26 

0.00 

3,252.26 





Check #298764 Total: 

141,572.14 

Check # 298765 

Date 11/16/2018 

Huntington 

1 Beach Honda 




95570 

10/26/2018 

21900174 

Police Motorcycle Maintenance:Vin # 

127 

327.15 

0.00 

327.15 
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City of Mission Viejo 

Check Register 
Week Ending 11/16/2018 


Invoice # 

Inv Date 

PO # Description 

Gross Discount 

Net 

95287 

10/26/2018 

21900174 Motorcycle Maintenance:Vin # 

61.89 0,00 

61.89 




Check #298765 Total: 

389.04 

Check # 298766 

Date 11/16/2018 

Hyland Software Inc 



LE01-069479 

11/8/2018 

21800187 Packet Conversion & Milestone 

3 

7,590.00 0.00 

7,590.00 




Check #298766 Total: 

7,590.00 

Check # 298767 

Date 11/16/2018 

iPROMOTEu 



1479517D13 

10/23/2018 

(250)Business Cards:Werner 

43.10 0.00 

43.10 




Check #298767 Total: 

43.10 

Check # 298768 

Date 11/16/2018 

Debbie Jackson 



FA-7854 

11/14/2018 

Contract #FA-7854 Refund Deposit 

50.00 0.00 

50.00 




Check #298768 Total: 

50.00 

Check # 298769 

Date 11/16/2018 

Jamey Clark Inc 



70637 

11/5/2018 

21900019 November Rpr/Maint:Olympiad Park 

412.50 0.00 

412.50 

70629 

11/2/2018 

21900019 November Rpr/Maint:Alicia Park 

1,406.25 0.00 

1,406.25 

70644 

11/6/2018 

21900019 October Rpr/Maint:Library & City Hall 

545.00 0.00 

545.00 

70645 

11/6/2018 

21900019 November Rpr/Maint:World Cup Soccer 

450.00 0.00 

450.00 

70646 

11/6/2018 

21900019 October Rpr/Maint:Oso Trail 

112.50 0.00 

112.50 

70643 

11/6/2018 

21900019 October Rpr/Maint:Various Locations 

695.00 0.00 

695.00 




Check #298769 Total: 

3,621.25 

Check # 298770 

Date 11/16/2018 

Johnson-Frank & Associates Inc 



47022 

11/5/2018 

oionnono Topographic Survey:CIP 312 
ziauu^u^ Christopher Park 

3,620.00 0.00 

3,620.00 




Check #298770 Total: 

3,620.00 

Check # 298771 

Date 11/16/2018 

Carol Jean King 



110918 

11/9/2018 

2WE 11/9 Aerobics Fee 

76.00 0.00 

76.00 




Check #298771 Total: 

76.00 

Check # 298772 

Date 11/16/2018 

Kaitlyn Luxton 



111218 

11/12/2018 

10/12 Mileage Exp Reimb 

25.02 0.00 

25.02 




Check #298772 Total: 

25.02 

Check # 298773 

Date 11/16/2018 

Susette Manssero 



FA-0871 

11/14/2018 

Contract #FA-0871 Refund Deposit 

50.00 0.00 

50.00 




Check # 298773 Total: 

50.00 

Check # 298774 

Date 11/16/2018 

Martin Lock & Safe Company 



Q85602 

10/22/2018 

Duplicate Keys:Marg Aqua 

46.87 0.00 

46.87 

Q85612 

10/25/2018 

Duplicate KeysiAnimal Shelter 

86.37 0.00 

86.37 
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City of Mission Viejo 

Check Register 
Week Ending 11/16/2018 


Invoice# 

Inv Date 

PO # Description 

Gross Discount 

Net 

Q85608 

10/23/2018 

Duplicate KeysiNPMCSC 

16.92 

0.00 

16.92 




Check #298774 Total: 

150.16 

Check # 298775 

Date 11/16/2018 

Hazel McIntosh 




101518 

11/5/2018 

10/15-10/17 CASQA Annual Conf Exp 
Reimb 

284.94 

0.00 

284.94 




Check #298775 Total: 

284.94 

Check # 298776 

Date 11/16/2018 

Cheryl Melendez 




FA-8923 

11/14/2018 

Contract #FA-8923 Refund Deposit 

150.00 

0.00 

150.00 




Check #298776 Total: 

150.00 

Check # 298777 

Date 11/16/2018 

Merchants Landscape Services Inc 




52967 

10/31/2018 

21900093 October Landscape Maint:Area 7 

30,061.44 

0.00 

30,061.44 

52978 

10/31/2018 

21900094 October Landscape MaintrArea 8 

42,840.00 

0.00 

42,840.00 




Check #298777 Total: 

72,901.44 

Check # 298778 

Date 11/16/2018 

Mission Hills Pet Care Center 




13752 

10/30/2018 

Oct Veterinary Srvcs 

483.41 

0.00 

483.41 




Check #298778 Total: 

483.41 

Check #298779 

Date 11/16/2018 

Mission Viejo Friends of the Arts 




23280 

11/13/2018 

10/13 Rockin' October Ticket Sales 

950.00 

0.00 

950.00 




Check #298779 Total: 

950.00 

Check # 298780 

Date 11/16/2018 

Monogram Magic 




55924 

10/15/2018 

(1) Tactical Polo: Police Services 

67.86 

0.00 

67.86 

55963 

10/19/2018 

(10) FlexFit Caps:Police Services 

242.44 

0.00 

242.44 




Check #298780 Total: 

310.30 

Check # 298781 

Date 11/16/2018 

Marisa Montoya Marken 




110918 

11/9/2018 

2WE 11/9 Aerobics Fee 

304.00 

0.00 

304.00 




Check #298781 

Total: 

304.00 

Check # 298782 

Date 11/16/2018 

Carrie Ann Moore 




110918 

11/9/2018 

2WE 11/9 Aerobics Fee 

190-00 

0.00 

190.00 




Check #298782 Total: 

190.00 

Check # 298783 

Date 11/16/2018 

MV Service Centers Inc. 




13726 

11/5/2018 

21900009 November Rpr/Maint:Veh #402 

28.97 

0.00 

28.97 

13743 

11/8/2018 

21900009 November Rpr/Maint:Veh #412 

20.00 

0.00 

20.00 




Check #298783 Total: 

48.97 

Check # 298784 

Date 11/16/2018 

Nieves Landscape Inc 




64176 

10/25/2018 

21900020 October Landscape MaintiArea 1 

3,000.00 

0.00 

3,000.00 
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City of Mission Viejo 

Check Register 

Week Ending 11/16/2018 


Invoice # 


Inv Date 

PO# 

Description 

Gross Discount 

Net 

64259 


11/2/2018 

21900020 

October Landscape Maint:Area 1 

2,880.00 

0.00 

2,880.00 






Check #298784 

Total: 

5,880.00 

Check #298785 

Date 

11/16/2018 

Toni Nunez 





101518 


10/26/2018 


10/15-10/17 Adobe MAX Conf Exp 

Reimb 

1,031.92 

0.00 

1,031.92 






Check #298785 

Total: 

1,031.92 

Check # 298786 

Date 

11/16/2018 

OCLC Online Computer Library Center Inc. 




0000631087 


10/31/2018 

21900023 

October Core Charges 

891.90 

0.00 

891.90 






Check #298786 

Total: 

891.90 

Check # 298787 

Date 

11/16/2018 

Office Depot Business Services Divsn 819 




222549436001 


10/18/2018 


Oct Office SuppliesiShelter 

221.51 

0.00 

221.51 

226730139001 


11/5/2018 


Nov Office/Kitchen Supplies:Montanoso 

254.25 

0.00 

254.25 

226714801001 


11/5/2018 


Nov Office/Kitchen SuppliesiSierra 

111.57 

0.00 

111.57 

225825433001 


11/1/2018 


Oct Office Supplies:Library 

68.07 

0.00 

68.07 






Check #298787 

Total: 

655.40 

Check # 298788 

Date 

11/16/2018 

One Stop Pool Pros 1, Inc 




70665 


9/19/2018 

21900152 

Pool MaintenanceiMont 

260.00 

0.00 

260.00 

70800 


10/1/2018 

21900152 

Pool MaintenanceiVarious 

17,499.99 

0.00 

17,499.99 

70799 


10/1/2018 

21900152 

Pool Maintenance:Mont/Sierra 

445.00 

0.00 

445.00 

80139 


10/12/2018 

21900152 

Pool Maintenance:Mont 

100.00 

0.00 

100.00 

80161 


10/16/2018 

21900152 

Pool MaintenanceiMont 

52.00 

0.00 

52.00 






Check #298788 

Total: 

18,356.99 

Check # 298789 

Date 

11/16/2018 

Pacific Symphony 




SITCMW18 


7/17/2018 


Pacific Symphony Contribution:July 2018 

50,000.00 

0,00 

50,000.00 






Check #298789 

Total: 

50,000.00 

Check # 298790 

Date 

11/16/2018 

PacifiCom 





0017806-IN 


10/11/2018 

21800269 

Marguerite Fiber Expansion Project-Final 

34,264.57 

0.00 

34,264.57 






Check #298790 

Total: 

34,264.57 

Check # 298791 

Date 

11/16/2018 

Paradise Drinking Water 




878890 


10/9/2018 


2WE 10/9 WaterShelter 

40.25 

0.00 

40.25 

885170 


10/23/2018 


2WE 10/23 WaterShelter 

44.70 

0.00 

44.70 






Check #298791 

Total: 

84.95 

Check # 298792 

Date 

11/16/2018 

Performance Printing & Bus Forms 




983 


11/12/2018 


Printing Srvcs:(750)2019 Sponsorship 
Booklet 

1,061.34 

0.00 

1,061.34 






Check #298792 

Total: 

1,061.34 
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City of Mission Viejo 

Check Register 
Week Ending 11/16/2018 


Invoice # 


Inv Date PO # Description 


Gross Discount Net 


Check # 298793 Date 11/16/2018 Pyro-Comm Systems Inc. 


122748 

10/1/2018 

21800157 

3ME 12/31 Fire Alarm Monitoring:City 

Hall 

120.00 

0.00 

120.00 

122951 

10/1/2018 

21800157 

3ME 12/31 Fire Alarm 

MonitoringiNPMCSC 

120.00 

0.00 

120.00 

122749 

10/1/2018 

21800157 

3ME 12/31 Fire Alarm Monitoring:Library 

120.00 

0.00 

120.00 





Check #298793 

Total: 

360.00 

Check # 298794 

Date 11/16/2018 

Resilient Communications Inc. 




802148 

10/22/2018 

21900242 

(3) Cisco SFP Modules (1) Cisco 
Transceiver 

4,180.92 

0.00 

4,180.92 

802180 

11/9/2018 

21800445 

Configuration Prof SrvsiSupervisor 

Engines 

2,250.00 

0.00 

2,250.00 




Check #298794 

Total: 

6,430.92 

Check # 298795 

Date 11/16/2018 

Roto Rooter Plumbing and Service 




AN224984 

10/27/2018 

21900195 

Oct Plumbing & Drain Srvc:AnimaI 

Shelter 

240.00 

0.00 

240.00 





Check #298795 

Total: 

240.00 

Check #298796 

Date 11/16/2018 

Sonia Salloum 




110918 

11/9/2018 


2V\/E 11/9 Aerobics Fee 

38.50 

0.00 

38.50 





Check #298796 

Total: 

38.50 

Check #298797 

Date 11/16/2018 

San Diego Gas & Electric 




16320092275*N18 

11/5/2018 


ME 11/1 Electric:City Hall 

14,078.95 

0.00 

14,078.95 

01466881731*N18 

11/5/2018 


ME 11/1 Electric:Library 

18,173.78 

0.00 

18.173.78 

3978852179rN18 

11/2/2018 


ME 10/31 ElectriciMOSS 

36.56 

0.00 

36.56 

13465326717*N 18 

11/6/2018 


ME11/4Electric:MOSS 

13.65 

0.00 

13.65 

82759276078*N18 

11/6/2018 


ME11/4EIectric:MOSS 

11.21 

0.00 

11.21 

48087447962*N18 

11/6/2018 


ME 11/4 Electric:Parks 

24.85 

0.00 

24.85 

74521878133*N18 

11/6/2018 


ME11/4Electric:MOSS 

18.67 

0.00 

18.67 

56778259059*N18 

11/6/2018 


ME 11/4 Electric;Montanoso 

5,317.99 

0.00 

5,317.99 

98789699139*N18 

11/6/2018 


ME 11/4Electric:MOSS 

11.40 

0.00 

11.40 

14539196714*N18 

11/5/2018 


ME 11/1 Electric:MOSS 

44.66 

0.00 

44.66 

38311902254*N18 

11/5/2018 


ME 11/1 Electric:MOSS 

10.75 

0.00 

10.75 

38485791566*N18 

11/5/2018 


ME 11/1 Electric:MOSS 

12.05 

0.00 

12.05 

42617953623*N18 

11/5/2018 


ME 11/1 Electric:MOSS 

29.94 

0.00 

29.94 

44958957403*N18 

11/5/2018 


ME 11/1 Electric:MOSS 

10.53 

0.00 

10.53 

71412700434*N18 

11/5/2018 


ME 11/1 Electric:MOSS 

46.34 

0.00 

46.34 

72796010234*N18 

11/5/2018 


ME 11/1 Electric:MOSS 

12.28 

0.00 

12.28 

93200094424*N18 

11/5/2018 


ME 11/1 Electric:MOSS 

16.03 

0.00 

16.03 





Check #298797 

Total: 

37,869.64 


Check # 298798 Date 11/16/2018 San Diego Gas & Electric 
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City of Mission Viejo 

Check Register 

Week Ending 11/16/2018 


Invoice # 

Inv Date 

PO# 

Description 

Gross Discount 

Net 

10262431864*N18 

11/9/2018 


ME 11/1 E!ectric:Parks & MOSS 

9,583.68 

0.00 

9,583.68 

63817343G50*NO18 

11/14/2018 


PE 11/08 ElectriciTraffic Signals 

3.478.61 

0.00 

3,478.61 





Check #298798 Total: 

13,062.29 

Check # 298799 

Date 11/16/2018 

Santa Margarita Water District 




915080436355*018 

11/5/2018 


ME 10/24 WaterMarg Rec 

1,516.30 

0.00 

1,516.30 

915080267335*018 

11/5/2018 


ME 10/25 Water:Potocki 

685.23 

0.00 

685.23 

915080538605*018 

11/5/2018 


ME 10/25 Water:NPMCSC 

766.92 

0.00 

766.92 

110518P 

11/5/2018 


ME 10/25 WaterParks 

36,856.14 

0.00 

36,856.14 

110518M 

11/5/2018 


ME10/24Water:MOSS 

28,433.10 

0.00 

28,433.10 





Check #298799 Total: 

68,257.69 

Check # 298800 

Date 11/16/2018 

Charles Still 




07700 

10/31/2018 


Oct Live ScansiShelter 

483.00 

0.00 

483.00 





Check #298800 Total: 

483.00 

Check #298801 

Date 11/16/2018 

SiteOne Landscape Supply. LLC 




87799729-001 

11/6/2018 

21900028 

November Landscape/Irrig 

Materials:Area 1 

331.56 

9.23 

322.33 

87799258-001 

11/6/2018 

21900028 

November Landscape/Irrig 

MaterialsiArea 2 

1,174.05 

32.69 

1,141.36 

87793346-001 

11/6/2018 

21900028 

November Landscape/Irrig 

MaterialsiArea 8 

1,050.09 

29.24 

1,020,85 

87832110-001 

11/7/2018 

21900028 

November Landscape/Irrig 

Materials:Area 3 

276.17 

7.69 

268.48 

87830917-001 

11/7/2018 

21900028 

November Landscape/Irrig 

Materlals:Area 7 

194.43 

5.41 

189.02 

87825651-001 

11/7/2018 

21900028 

November Landscape/Irrig 

MaterialsiArea 2 

1,076.50 

29.97 

1,046.53 

87848445-001 

11/8/2018 

21900028 

November Landscape/Irrig 

MaterialsiArea 8 

560.38 

15.60 

544.78 

87842411-001 

11/8/2018 

21900028 

November Landscape/Irrig 

MaterialsiArea 6 

970.68 

27.03 

943.65 

87874428-001 

11/9/2018 

21900028 

November Landscape/Irrig 

Materials:Area 3 

716.38 

19.95 

696.43 

87901774-001 

11/12/2018 

21900028 

November Landscape/Irrig 

Materials:Area 2 

1,171.35 

32.61 

1,138.74 

87808020-001 

11/12/2018 

21900028 

November Landscape/Irrig 

MaterialsiArea 2 

435.81 

12.13 

423.68 





Check #298801 

Total: 

7,735.85 

Check # 298802 

Date 11/16/2018 

Sloan Vazquez McAfee 




MV-011 

11/8/2018 

21800417 

PE 10/31 Prof Srvcs:Waste & Recycling 

9,225.00 

0.00 

9,225.00 





Check #298802 Total: 

9,225.00 

Check # 298803 

Date 11/16/2018 

South Coast Mechanical Inc. 




49183 

10/19/2018 

21900024 

AC Preventative Maint:City Hall 

1,763.87 

0.00 

1,763.87 
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City of Mission Viejo 

Check Register 

Week Ending 11/16/2018 


Invoice # 

Inv Date 

PO# 

Description 

Gross 

Discount 

Net 

49186 

10/19/2018 

21900024 

AC Preventative Maint:City Hall 

1,335.89 

0.00 

1,335.89 

49187 

10/19/2018 

21900024 

AC Preventative Maint:Library 

480.00 

0.00 

480.00 

49188 

10/19/2018 

21900024 

AC Preventative Maint:Library 

1,019.37 

0.00 

1,019.37 

49095 

10/15/2018 

21900024 

AC Preventative Maint:Library 

345.00 

0.00 

345.00 

49094 

10/15/2018 

21900024 

AC Preventative Maint:City Hall 

1,240.48 

0.00 

1,240.48 

49146 

10/17/2018 

21900024 

AC Preventative Maint:City Hall 

615.00 

0.00 

615.00 





Check #298803 Total: 

6,799.61 

Check # 298804 

Date 11/16/2018 

Southern California Edison 





2040272304*N18 

11/2/2018 

ME 11/1 E!ectric:Melinda 

25.61 

0.00 

25.61 

2219411030*N18 

11/8/2018 

ME 11/6 ElectriciMOSS 

46.74 

0.00 

46.74 

2301889184*N 18 

11/8/2018 

ME11/7Electric:Parks 

382.75 

0.00 

382.75 

2299329136*N18 

11/8/2018 

ME11/7Electric:NPMCSC 

2,312.70 

0.00 

2,312.70 

2014158653*N18 

11/8/2018 

ME11/6Electric:MOSS 

4,434.15 

0.00 

4,434.15 

2014161343*NO18 

11/12/2018 

ME 11/09 ElectriciTraffic Signals 

4,486.82 

0.00 

4,486.82 

2023930282*N18 

11/10/2018 

ME 11/9 ElectriciMarg Aqua 

5,318.01 

0.00 

5,318.01 

2117614776*N18 

11/10/2018 

ME 11/9 ElectriciMOSS 

24.08 

0.00 

24.08 




Check #298804 

Total: 

17,030.86 

Check # 298805 

Date 11/16/2018 

Staples Advantage 




3394742684 

10/31/2018 

Oct Office Supplies:Library 

479.00 

0.00 

479.00 

3394742685 

10/31/2018 

Oct Office Supplies:Library 

3.15 

0,00 

3.15 

3394742686 

10/31/2018 

Oct Office Supplies:Library 

14.13 

0.00 

14.13 

3394742691 

10/31/2018 

Oct Office SuppliesiLibrary 

15.40 

0.00 

15.40 

3394742692 

10/31/2018 

Oct Office SuppliesiLibrary 

84.57 

0.00 

84.57 

3394742689 

10/31/2018 

Oct Office Supplies:Library 

66.00 

0.00 

66.00 

3394742668 

10/31/2018 

Oct Office Supplies:Recreation 

58.94 

0.00 

58,94 

3394742698 

10/31/2018 

Sept Office Supplies:Recreation 

45.24 

0.00 

45.24 

3394742697 

10/31/2018 

Sept Office SuppliesiRecreation 

(24.81) 

0.00 

(24.81) 

3394742672 

10/31/2018 

Oct Office/Kitchen SuppliesiMarg Tennis 

117.64 

0.00 

117.64 

3394742675 

10/31/2018 

Oct Office/Kitchen SuppliesiMarg Tennis 

154.62 

0.00 

154.62 

3394742677 

10/31/2018 

Oct Office/Kitchen Supp!ies:Marg Tennis 

10.25 

0.00 

10.25 

3394742694 

10/31/2018 

October Office/Kitchen Supplies:Corp 

Yard 

273.03 

0.00 

273.03 

3394742696 

10/31/2018 

October Office/Kitchen Supplies:Corp 

Yard 

125.03 

0.00 

125.03 




Check #298805 

Total: 

1,422.19 

Check # 298806 

Date 11/16/2018 

State of CA - Dept of Pesticide Reg 




111318 

11/13/2018 

(1)Yr Certificate Renew:Hill 

200.00 

0.00 

200.00 




Check #298806 Total: 

200.00 

Check # 298807 

Date 11/16/2018 

Maureen Catherine Stewart 




110918 

11/9/2018 

2WE 11/9 Aerobics Fee 

72.00 

0.00 

72.00 
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City of Mission Viejo 

Check Register 
Week Ending 11/16/2018 


Invoice # 

Inv Date 

PO# 

Description 

Gross Discount 

Net 





Check #298807 Total: 

72.00 

Check # 298808 

Date 11/16/2018 

Melisa Ann Stoner 



110918 

11/9/2018 


2VVE 11/9 Aerobics Fee 

820.00 0.00 

820.00 





Check #298808 Total: 

820.00 

Check # 298809 

Date 11/16/2018 

Gayle Townsend 



110918 

11/9/2018 


2WE 11/9 Aerobics Fee 

76.00 0.00 

76.00 





Check #298809 Total: 

76.00 

Check #298810 

Date 11/16/2018 

Trauma Intervention Programs Inc. 



1697 

10/15/2018 

21900213 

QE 12/31 Trauma Intervention Services 

2,899.50 0.00 

2,899.50 





Check #298810 Total: 

2,899.50 

Check #298811 

Date 11/16/2018 

Turboscape Inc 



8889 

11/7/2018 

21900176 

Playground Chips:Various Locations 

5,280.00 0.00 

5,280,00 





Check #298811 Total 

5,280.00 

Check #298812 

Date 11/16/2018 

U.S. Healthworks Medical Group, P.C. 



3425062-CA 

11/2/2018 


Oct Pre-Employment Physicals 

311.00 0.00 

311.00 





Check #298812 Total: 

311.00 

Check #298813 

Date 11/16/2018 

Unique Management Services Inc. 



475832 

11/1/2018 

21900114 

October Placements:Library 

152.15 0.00 

152.15 





Check #298813 Total: 

152.15 

Check #298814 

Date 11/16/2018 

Victor Medical Company 



4666385 

11/2/2018 


Nov Shelter Supplies 

543.64 0.00 

543.64 





Check #298814 Total: 

543.64 

Check #298815 

Date 11/16/2018 

Viejas Casino 



111218 

11/12/2018 


1/22 Sr Trip Deposit: Viejas Casino 

500.00 0.00 

500.00 





Check #298815 Total: 

500.00 

Check #298816 

Date 11/16/2018 

Waterline Technologies inc 



5434494 

10/24/2018 

21900136 

Pool Chemica!s:Marg Aqua 

62.52 0.00 

62.52 

5434495 

10/24/2018 

21900136 

Pool Chemicals:Mont 

177.03 0.00 

177.03 

5434496 

10/24/2018 

21900136 

Pool Chemicals:Sierra 

399.27 0.00 

399.27 

5434694 

10/25/2018 

21900136 

Pool ChemicalsiMarg Aqua 

346.69 0.00 

346,69 

5434696 

10/25/2018 

21900136 

Pool Chemicals:Marg Aqua 

359.29 0.00 

359.29 

5434493 

10/24/2018 

21900136 

Pool ChemicalsiMarg Aqua 

1,093.02 0.00 

1,093.02 

5433917 

10/18/2018 

21900136 

Pool Chemicals:Sierra 

462.38 0.00 

462.38 

5433918 

10/18/2018 

21900136 

Poo! Chemicals:Mont 

318.71 0.00 

318.71 

5433919 

10/18/2018 

21900136 

Pool Chemicals:Marg Aqua 

104.19 0.00 

104.19 

5433922 

10/18/2018 

21900136 

Pool ChemicaIs:Marg Aqua 

945.78 0.00 

945.78 
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City of Mission Viejo 

Check Register 

Week Ending 11/16/2018 


Invoice # 

Inv Date 

PO# 

Description 

Gross Discount 

Net 

5434097 

10/19/2018 

21900136 

Pool Chemicals:Marg Aqua 

264.74 0.00 

264.74 





Check #298816 Total: 

4,533,62 

Check #298817 

Date 11/16/2018 

Katie Wilcox 



110918 

11/9/2018 


2WE 11/9 Aerobics Fee 

160.00 0.00 

160.00 





Check #298817 Total: 

160,00 

Check #298818 

Date 11/16/2018 

Eric Winter 



3515 

10/31/2018 

21900013 

MVTV Coordinator, October 2018 

1,741.50 0.00 

1,741.50 

2731 

11/12/2018 

21900005 

MVTV SportsZone, 11/12/18 

1,204.00 0.00 

1,204.00 

2732 

11/11/2018 

21900005 

MVTV Veterans Day Ceremony 

2,385.00 0.00 

2,385.00 

5379 

11/13/2018 

21900004 

City Council Meeting Cablecast, 

11/13/18 

1,091.00 0.00 

1,091.00 





Check #298818 Total: 

6,421.50 

Check #298819 

Date 11/16/2018 

Wendy Woerz 



110918 

11/9/2018 


2WE 11/9 Aerobics Fee 

80,00 0.00 

80.00 





Check#298819 Total: 

80.00 

Check #298820 

Date 11/16/2018 

Xerox Corporation 



095037632 

11/1/2018 

21900042 

9/21-10/21 Copy ChargesiShelter 

890.45 0.00 

890.45 

095037337 

11/1/2018 

21900051 

Oct Copy Charges: City Manager 

344.91 0.00 

344.91 

095037355 

11/1/2018 

21900048 

Oct Copy Charges: Mail Room 

170.00 0.00 

170.00 

095037352 

11/1/2018 

21900049 

Oct Copy Charges: Admin Services 

559.26 0.00 

559.26 

095037356 

11/1/2018 

21900047 

Oct Copy Charges: Human Resources 

585.35 0.00 

585.35 

095037338 

11/1/2018 

21900127 

9/21-10/21 CopyCharges:NPMCSC 

1,807.99 0.00 

1,807.99 





Check #298820 Total: 

4,357.96 

Check # 298821 

Date 11/16/2018 

Jane Zeiger 



110918 

11/9/2018 


2WE 11/9 Aerobics Fee 

123.50 0,00 

123.50 





Check #298821 Total: 

123.50 

Check #4254 Date 11/16/2018 i 

Sia A Anderson 



110918 

11/9/2018 


2WE 11/9 Aerobics Fee 

160.00 0.00 

160.00 





Check #4254 Total: 

160.00 

Check #4255 Date 11/16/2018 1 

Donna Gowen-Moon 



110918 

11/9/2018 


2WE 11/9 Aerobics Fee 

600.00 0.00 

600.00 





Check #4255 Total: 

600.00 

Check #4256 Date 11/16/2018 . 

Jeannine E. 

Lattime 



110918 

11/9/2018 


2WE 11/9 Aerobics Fee 

200.00 0.00 

200,00 





Check #4256 Total: 

200.00 

Check #4257 Date 11/16/2018 , 

Amy Pence 
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City of Mission Viejo 

Check Register 

Week Ending 11/16/2018 


Invoice # 

Inv Date 

PO # Description 

Gross Discount 

Net 

110918 

11/9/2018 

2WE 11/9 Aerobics Fee 

38.00 0.00 

Check #4257 Total: 

38.00 

38,00 

Check # 4258 

Date 11/16/2018 

Cynthia L Price 



110918 

11/9/2018 

2WE 11/9 Aerobics Fee 

85,50 0.00 

Check #4258 Total: 

85.50 

85.50 

Check #4259 

Date 11/16/2018 

Edward Sachs 



102218 

11/7/2018 

10/23 White House Conf Exp Reimb 

2,090.71 0.00 

Check #4259 Total: 

2,090.71 

2,090.71 

Check #4260 

Date 11/16/2018 

Barbara L. Swanson 



110318 

11/3/2018 

ME 10/31 Mileage Exp Reimb 

55.26 0.00 

Check #4260 Total: 

55.26 

55.26 

Check #4261 

Date 11/16/2018 

U.S. Bank 




5722018*1 

10/24/2018 

Misc Art SuppIies:Cultural Arts 

303.03 

0.00 

303.03 

5722018*2 

10/24/2018 

Misc Art Supplies:Cultural Arts 

31.97 

0.00 

31,97 

5722018*3 

10/24/2018 

Misc Art Supplies:Cultural Arts 

28.49 

0.00 

28.49 

5722018*4 

10/24/2018 

Concert Refreshments 

99.49 

0.00 

99.49 

0641018*1 

10/24/2018 

(2)Gift Cards:Marine of the Quarter 

314.58 

0.00 

314.58 

0641018*2 

10/24/2018 

Marine Adoption Committee Lunch 

Meeting 

53.97 

0.00 

53.97 

6962018*1 

10/24/2018 

Facebook Advertising:DAWG Walk 

5.00 

0.00 

5.00 

6962018*2 

10/24/2018 

ArchiveSocial Monthly Fee 

199.00 

0,00 

199.00 

6962018*3 

10/24/2018 

10/16 Agenda Review Mtg Lunch 

71.56 

0.00 

71.56 

6962018*4 

10/24/2018 

Election Notice Advertising 

1,764.72 

0.00 

1,764.72 

6962018*5 

10/24/2018 

Election Notices Advertisement 

Translation 

300.00 

0.00 

300.00 

1032018*1 

10/24/2018 

9/24 Misc Exp Reimb:NRPA Conf Dinner 

23.05 

0.00 

23.05 

1032018*2 

10/24/2018 

9/25 Misc Exp Reimb:NRPA Conf Lunch 

8.99 

0.00 

8.99 

1032018*3 

10/24/2018 

3/19-3/22 CPRS Conf 

Reg:Commissioner Smith 

440.00 

0.00 

440.00 

1070018*1 

10/24/2018 

Refreshments: Drug Prevention Coalition 

34.56 

0.00 

34.56 

1070018*2 

10/24/2018 

Misc Supplies:Veterans Day 

15.33 

0.00 

15.33 

1070018*3 

10/24/2018 

(7) Floral Wreaths:Veterans Day 

340.00 

0.00 

340.00 

1070018*4 

10/24/2018 

Refreshments:Drug Prevention Coalition 

58,28 

0.00 

58.28 

1070018*5 

10/24/2018 

Misc Supplies:Drug Prevention Coalition 

11.06 

0.00 

11.06 

3710018*1 

10/24/2018 

Llnite.mvcity.org SSL Certificate Renewal 

175.00 

0.00 

175.00 

3710018*2 

10/24/2018 

(3)Anker PowerCore Portable Batteries 

115.97 

0.00 

115.97 

3710018*3 

10/24/2018 

Refund Accessibility Training:Corning 

(196.00) 

0.00 

(196.00) 

6960018*1 

10/24/2018 

(1)Fountain:Felipe 

1,179.86 

0.00 

1,179.86 

6960018*2 

10/24/2018 

Event Lighting:Various Events 

118.42 

0.00 

118.42 

6960018*3 

10/24/2018 

Event Lighting:Various Events 

189.47 

0.00 

189.47 

6960018*4 

10/24/2018 

Event Lighting:Various Events 

284.20 

0.00 

284.20 
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City of Mission Viejo 

Check Register 

Week Ending 11/16/2018 


Invoice # Inv Date PO # Description Gross Discount Net 


Holiday DecorCity Hall 
(500)Event CardsiWalk Against Drugs 
Sept Misc Supplies:Animal Shelter 


6960018*5 

10/24/2018 

8153018*1 

10/24/2018 

5903018*1 

10/24/2018 

5903018*2 

10/24/2018 

5903018*3 

10/24/2018 

5903018*4 

10/24/2018 

5903018*5 

10/24/2018 

5903018*6 

10/24/2018 

5903018*7 

10/24/2018 

9730018*1 

10/24/2018 

9730018*2 

10/24/2018 

9730018*3 

10/24/2018 

9730018*4 

10/24/2018 

9730018*5 

10/24/2018 

9868018*1 

10/24/2018 

8167018*1 

10/24/2018 

8167018*2 

10/24/2018 

8167018*3 

10/24/2018 

8167018*4 

10/24/2018 

8167018*5 

10/24/2018 

8167018*6 

10/24/2018 

8167018*7 

10/24/2018 

8167018*8 

10/24/2018 

8167018*9 

10/24/2018 

8167018*10 

10/24/2018 

8167018*11 

10/24/2018 

8167018*12 

10/24/2018 

8167018*13 

10/24/2018 

8167018*14 

10/24/2018 

8167018*15 

10/24/2018 

8875018*1 

10/24/2018 

8875018*2 

10/24/2018 

8875018*3 

10/24/2018 

8875018*4 

10/24/2018 

8875018*5 

10/24/2018 

8875018*6 

10/24/2018 

8875018*7 

10/24/2018 

8875018*8 

10/24/2018 

8875018*9 

10/24/2018 

8875018*10 

10/24/2018 

8875018*11 

10/24/2018 


(500)Shelter Fylers 

Veterinary Assistant Certification:Lavison 
Veterinary Assistant Certification:Dustin 
Veterinary Assistant Certification:Ortega 
Veterinary Assistant CertificationiVonesh 

Veterinary Assistant 
CertificationrRodriguez 

Bulk PumpkinsiHometown Halloween 
Misc Plants:Area 3 
(1)PR Work BootsiRatanabhoka 
Misc Paint SuppliesiSantas Village 
Misc SuppIies:PoIe/Sign Tops 

(150)Pronnotional SuppliesiAnimal 
Shelter 

Misc Supplies:Montanoso 
Misc SuppliesrFelipe 
Misc Supplies:Montanoso 
Pumpkin Diving SuppliesiMontanoso 
Pumpkin Diving Supplies:Montanoso 
(500)Postcards:Marg Tennis 
Supplies for Resale:Marg Tennis 
Misc SuppliesiSierra 
Pumpkin Diving Supplies:Montanoso 
(l)Treadmill Circuit BreakenSierra 
Pickleball Social Supplies 
Pickleball Social Supplies 
(187)Diving PumpkinsiMontanoso 
Pumpkin Diving SuppliesiMontanoso 
Pumpkin Diving SuppliesiMontanoso 

10/25 Economic Forecast Conf 
Reg:Dyas 

10/18 CSMFO Conf Reg:Lashley 
10/18 CSMFO Conf RegiFrye 
10/18 CSMFO Conf Reg:Smith 
10/18 CSMFO Conf Reg:Knudson 
10/18 CSMFO Conf RegiPham 
Sept Office Supplies 
Sept Office Supplies 
Copier Paper 

(l)Ergonomic Roller Mouse:Pham 
YE 6/30 Member Dues:Pham 


1,760.00 

0.00 

1,760.00 

103.14 

0.00 

103.14 

55.96 

0.00 

55.96 

164.74 

0.00 

164.74 

100.00 

0.00 

100.00 

100.00 

0.00 

100.00 

100.00 

0.00 

100.00 

100.00 

0.00 

100.00 

100.00 

0.00 

100.00 

1,424.00 

0.00 

1,424.00 

561.40 

0.00 

561.40 

175.00 

0.00 

175.00 

259.77 

0.00 

259.77 

126.14 

0.00 

126.14 

190.97 

0.00 

190.97 

32.79 

0.00 

32.79 

248.79 

0.00 

248.79 

23.74 

0.00 

23.74 

89.86 

0.00 

89.86 

13.78 

0.00 

13.78 

182.39 

0.00 

182.39 

164.35 

0.00 

164.35 

34.76 

0.00 

34,76 

25.68 

0.00 

25.68 

40.97 

0.00 

40.97 

78.74 

0.00 

78.74 

58.18 

0.00 

58.18 

559.13 

0.00 

559.13 

43.08 

0.00 

43.08 

39.85 

0.00 

39.85 

175.00 

0,00 

175.00 

30.00 

0.00 

30.00 

30.00 

0.00 

30.00 

30.00 

0.00 

30.00 

30.00 

0.00 

30.00 

30.00 

0.00 

30.00 

11.82 

0.00 

11.82 

5.44 

0.00 

5.44 

848.80 

0.00 

848.80 

268.39 

0.00 

268.39 

150.00 

0.00 

150.00 
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City of Mission Viejo 

Check Register 
Week Ending 11/16/2018 


Invoice # 

Inv Date PO # 

Description 

Gross Discount 

Net 

8875018*12 

10/24/2018 

Copier Paper 

498.58 

0.00 

498.58 

8875018*13 

10/24/2018 

Copier Paper 

498.58 

0.00 

498.58 

8875018*14 

10/24/2018 

Copier Paper 

83.10 

0.00 

83.10 

8875018*15 

10/24/2018 

Refund:Copier Paper 

(83.10) 

0.00 

(83.10) 

8875018*16 

10/24/2018 

Oct Office Supplies 

108.09 

0.00 

108.09 

8875018*17 

10/24/2018 

12/4 CSMFO Conf Reg:Knudson 

30.00 

0.00 

30.00 

8875018*18 

10/24/2018 

12/4 CSMFO Conf Reg:Merrifield 

30.00 

0.00 

30.00 

8875018*19 

10/24/2018 

12/4 CSMFO Conf RegiDorn 

30.00 

0.00 

30.00 

8875018*20 

10/24/2018 

12/4 CSMFO Conf Reg:Dyas 

30.00 

0.00 

30.00 

8875018*21 

10/24/2018 

Oct Office Supplies 

13.70 

0.00 

13.70 

8875018*22 

10/24/2018 

12/4 CSMFO Conf Reg:Pham 

30.00 

0.00 

30,00 

8875018*23 

10/24/2018 

2/10-2/13 PARMA Conf RegiPham 

320.00 

0.00 

320.00 

8875018*24 

10/24/2018 

2/10-2/13 PARMA Conf Reg:Campbell 

320.00 

0.00 

320.00 

3051018*1 

10/24/2018 

Scarecrow Festival Supplies 

51.66 

0.00 

51.66 

3051018*2 

10/24/2018 

Scarecrow Festival Supplies 

9.68 

0.00 

9.68 

3051018*3 

10/24/2018 

Scarecrow Festival Supplies 

12.89 

0.00 

12.89 

3051018*4 

10/24/2018 

Misc Supplies:Special Events 

13.27 

0.00 

13.27 

3051018*5 

10/24/2018 

Scarecrow Festival Supplies 

4.30 

0.00 

4.30 

6466018*1 

10/24/2018 

(150)Volunteer Holiday 

InvitationsiShelter 

112.27 

0.00 

112.27 

6466018*2 

10/24/2018 

(250)Promotional Pens:Animal Shelter 

232.28 

0.00 

232.28 

1857018*1 

10/24/2018 

Passports Appointment Software 

50.00 

0.00 

50.00 

1857018*2 

10/24/2018 

Sept PostagePassport Services 

14.00 

0.00 

14.00 

1857018*3 

10/24/2018 

Sept PostagePassport Services 

35.00 

0.00 

35.00 

1857018*4 

10/24/2018 

Sept PostagePassport Services 

28.00 

0.00 

28.00 

1857018*5 

10/24/2018 

Sept PostagePassport Services 

7.00 

0.00 

7.00 

1857018*6 

10/24/2018 

Sept PostagePassport Services 

42.00 

0.00 

42.00 

1857018*7 

10/24/2018 

Oct PostagePassport Services 

14.00 

0.00 

14.00 

1857018*8 

10/24/2018 

Oct PostagePassport Services 

35.00 

0.00 

35.00 

1857018*9 

10/24/2018 

Oct PostagePassport Services 

28.00 

0.00 

28.00 

1857018*10 

10/24/2018 

Oct PostagePassport Services 

7.00 

0.00 

7.00 

1857018*11 

10/24/2018 

Oct PostagePassport Services 

21.00 

0.00 

21.00 

1857018*12 

10/24/2018 

Oct PostagePassport Services 

7.00 

0.00 

7.00 

1857018*13 

10/24/2018 

Oct PostagePassport Services 

35.00 

0.00 

35.00 

1857018*14 

10/24/2018 

Oct PostagePassport Services 

14.00 

0.00 

14.00 

1857018*15 

10/24/2018 

Oct PostagePassport Services 

7.00 

0.00 

7.00 

1857018*16 

10/24/2018 

Oct PostagePassport Services 

7.00 

0.00 

7.00 

1857018*17 

10/24/2018 

Oct PostagePassport Services 

7.00 

0.00 

7.00 

1857018*18 

10/24/2018 

Oct PostagePassport Services 

35.00 

0.00 

35.00 

1857018*19 

10/24/2018 

Oct PostagePassport Services 

7.00 

0.00 

7.00 

1857018*20 

10/24/2018 

Oct PostagePassport Services 

35.00 

0.00 

35.00 

1857018*21 

10/24/2018 

Oct PostagePassport Services 

35.00 

0.00 

35.00 

1857018*22 

10/24/2018 

Oct PostagePassport Services 

7.00 

0.00 

7.00 

1857018*23 

10/24/2018 

Oct PostagePassport Services 
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City of Mission Viejo 

Check Register 
Week Ending 11/16/2018 


Invoice # Inv Date PO # Description Gross Discount Net 


Oct Postage:Passport Services 
VAC Substance Permit: Helton 
VAC Substance PermitiGuillermo 


1857018*24 

10/24/2018 

2461018*1 

10/24/2018 

2461018*2 

10/24/2018 

2461018*3 

10/24/2018 

2461018*4 

10/24/2018 

2461018*5 

10/24/2018 

2461018*6 

10/24/2018 

2461018*7 

10/24/2018 

9748018*1 

10/24/2018 

4680018*1 

10/24/2018 

4680018*2 

10/24/2018 

4680018*3 

10/24/2018 

4680018*4 

10/24/2018 

7423018*1 

10/24/2018 

7423018*2 

10/24/2018 

7423018*3 

10/24/2018 

7423018*4 

10/24/2018 

7423018*5 

10/24/2018 

7423018*6 

10/24/2018 

7423018*7 

10/24/2018 

6109018*1 

10/24/2018 

6109018*2 

10/24/2018 

6109018*3 

10/24/2018 

6109018*4 

10/24/2018 

6109018*5 

10/24/2018 

6109018*6 

10/24/2018 

8556018*1 

10/24/2018 

8556018*2 

10/24/2018 

8556018*3 

10/24/2018 

8556018*4 

10/24/2018 

8556018*5 

10/24/2018 

8556018*6 

10/24/2018 

8556018*7 

10/24/2018 

8556018*8 

10/24/2018 

8556018*9 

10/24/2018 

8556018*10 

10/24/2018 

8556018*11 

10/24/2018 

8556018*12 

10/24/2018 

8556018*13 

10/24/2018 

8556018*14 

10/24/2018 

8556018*15 

10/24/2018 


VAC Substance Permit:Galeano 
VAC Substance Permit:Ceballos 
VAC Substance PermitMansoor 
VAC Substance PermitiEnriquez 
VAC Substance PermitiStewart 
RefundiMlSAC Conf RegiMeyer 
Misc Supplies:Special Events 

(5)lnflatable Animals Rentals:DAWG 
Walk 

Misc SuppliesiHometown Halloween 

Misc Supplies:DAWG Walk 

Sept Office Supply: OCSD 

Sept Office Supply: OCSD 

Sept Office Supply: CM 

Oct Office Supply: SCOR 

Oct Office Supply: CM 

Oct Office Supply: SCOR 

Oct Office Supply: CM 

9/25 City Council Dinner 

9/25 City Council Dinner 

10/9 City Council Dinner 

Refreshments:Various Meetings 

10/11 OCSD Matrix Audit Meeting Lunch 

Refreshments:Various Meetings 

9/24-9/27 CA Emerg Srvs Conf 
Lunch:Catsimanes 

9/24-9/27 CA Emerg Srvs 
Conf:Catsimanes 

(1) Refrigerator:City Hall Sheriffs 
EFAX for OCSD Crime Prevention 
Misc Supplies:OCSD 

Misc Supplies:OCSD 

(2) Radar Trailer Batteries:OCSD 
Explorer Patches:OCSD 
Training Handguns 
(15)OCSD Training Handcuffs 
(15)OCSD Training Holsters 

(3) Belts:OCSD Explorers 

(1)Self Inking Stamp:Walk Against Drugs 
Oct Water:City Hall 
Oct Water:City Hall 


7.00 

0.00 

7.00 

100.00 

0.00 

100.00 

100.00 

0.00 

100.00 

100.00 

0.00 

100.00 

100.00 

0.00 

100.00 

100.00 

0.00 

100.00 

100.00 

0.00 

100.00 

100.00 

0.00 

100.00 

(485.00) 

0.00 

(485.00) 

106.24 

0.00 

106.24 

2,708.88 

0.00 

2,708.88 

417.25 

0.00 

417.25 

245.00 

0.00 

245.00 

81.31 

0.00 

81.31 

218.12 

0.00 

218.12 

12.45 

0.00 

12.45 

98.61 

0,00 

98.61 

98.78 

0.00 

98.78 

139.12 

0.00 

139.12 

45.35 

0.00 

45.35 

26.93 

0.00 

26.93 

150.53 

0.00 

150.53 

175.61 

0.00 

175.61 

63.94 

0.00 

63.94 

64.59 

0.00 

64.59 

12.99 

0.00 

12,99 

19.45 

0.00 

19.45 

724.00 

0.00 

724.00 

812.64 

0.00 

812.64 

16.95 

0.00 

16.95 

80.04 

0.00 

80.04 

44.76 

0.00 

44.76 

564.43 

0.00 

564.43 

46.94 

0.00 

46.94 

701.79 

0.00 

701.79 

204.90 

0.00 

204.90 

242.10 

0.00 

242.10 

323.22 

0.00 

323.22 

56.00 

0.00 

56.00 

68.96 

0.00 

68.96 

137.92 

0.00 

137.92 
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City of Mission Viejo 

Check Register 
Week Ending 11/16/2018 


Invoice # 

Inv Date PO # 

Description 

Gross 

Discount 

Net 

8556018*16 

10/24/2018 

Misc Supplies:Walk Against Drugs 

349.08 

0.00 

349.08 

8556018*17 

10/24/2018 

Misc SuppliesiWalk Against Drugs 

146.23 

0.00 

146.23 

8556018*18 

10/24/2018 

Misc Supplies:Walk Against Drugs 

173.88 

0.00 

173.88 

8556018*19 

10/24/2018 

Misc SuppliesiWalk Against Drugs 

74.15 

0.00 

74.15 

8556018*20 

10/24/2018 

Misc SuppliesiWalk Against Drugs 

85.77 

0.00 

85.77 

8556018*21 

10/24/2018 

Misc Supplies:Walk Against Drugs 

49.57 

0.00 

49.57 

8556018*22 

10/24/2018 

Misc SuppliesiWalk Against Drugs 

78.41 

0.00 

78.41 

8556018*23 

10/24/2018 

Food/Refreshments:Walk Against Drugs 

569.30 

0.00 

569.30 

8556018*24 

10/24/2018 

Misc SuppliesiWalk Against Drugs 

41.16 

0.00 

41.16 

8556018*25 

10/24/2018 

Food/Refreshments:WaIk Against Drugs 

237.50 

0.00 

237.50 

8556018*26 

10/24/2018 

RefreshmentsiOCSD Explorers 

51.90 

0.00 

51.90 

4777018*1 

10/24/2018 

11/4 Taco Bar:Artisan Faire 

1,147.54 

0.00 

1,147.54 

4777018*2 

10/24/2018 

Misc Supplies;Walk Against Drugs 

9.99 

0.00 

9.99 

4777018*3 

10/24/2018 

Misc SuppliesiHometown Halloween 

9.99 

0.00 

9.99 

8642018*1 

10/24/2018 

10/4 General Election Ballot 

DinnerGoodell 

50.00 

0.00 

50.00 

8642018*2 

10/24/2018 

9/26 Cab Fare LOCC 

ConferenceiWilberg 

42.00 

0.00 

42.00 

8642018*3 

10/24/2018 

9/27 FedEx OCSD Report 

47.70 

0.00 

47.70 

8642018*4 

10/24/2018 

9/22 Hotel LOCC Conference:Wilberg 

873.20 

0.00 

873.20 

8642018*5 

10/24/2018 

Refund: 10/4 General Election Ballot 
DinnerGoodell 

(50.00) 

0.00 

(50,00) 

8642018*6 

10/24/2018 

2/13 Registr LOCC City Managers Conf 
Reg:Wilberg 

650.00 

0.00 

650.00 

8642018*7 

10/24/2018 

10/24 State of the City Conf Reg:Goode!l 

25.00 

0.00 

25.00 

8642018*8 

10/24/2018 

10/24 State of the City Conf Reg:Blum 

25.00 

0.00 

25.00 

8642018*9 

10/24/2018 

10/22 Flight White House Conf:Bucknum 

909.60 

0.00 

909.60 




Check #4261 Total: 

31,922.73 


TOTAL ALL ACCOUNTS PAYABLE CHECKS 706,241.41 

GRAND TOTAL $706,241.41 


I hereby certify and attest that the above listed demands are in accordance with the City’s 
Budget, and, in accordance with Section 37202 of the Government Code, I certify and attest to 
the accuracy and availability of funds for the payment thereof. 
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Meeting Date 


AGENDA REPORT 


12/11/2018 


Prepared By: Cheryl Dyas, Director of Administrative Services 

Budgetary Review By: Cheryl Dyas, Director of Administrative Services / City Treasurer 
Submitted By: Dennis Wilberg, City Manager 


Agenda Titie 

Check Register dated November 23, 2018 in the amount of $1,668,874.63 


Recommended Action 

Ratify the accompanying check register. 


Executive Summary 

Government Code sections 37208(b) and 37209 provide that accounts payable warrants or checks drawn in payment of demands 
certified or approved by the finance director as conforming to a budget approved by ordinance or resolution of the legislative body 
need not be audited by the legislative body prior to payment. City Council Policy #300-4 authorizes the Director of Administrative 
Services to audit the demands prior to payment and calls for such checks to be issued on a weekly basis and the check register for 
each of the weekly pay cycles to be submitted to the City Council for ratification at the next regular Council meeting. 

The following checks have been certified to be in accordance with the City’s approved budget. The checks have been issued and the 
check register is presented to the City Council for ratification. 

In addition. Government Code section 37208(a) provides that payroll warrants or checks need not be audited by the legislative body 
prior to payment. Payrolls shall be presented to the legislative body for ratification and approval at the first meeting after delivery of 
the payroll warrants or checks. The sum total of any payroll checks issued within the week prior to the date of the check register is 
also noted on the accompanying check register. 


Fiscal Impact: 

Amount Requested: $ 

Sufficient Budgeted Funds Available?: Yes (If no, see attached fiscal analysis) 

Prog/Fund #: Category: Pers. No Optg. Cap. -or- CIP#: Fund#: 


Previous Relevant Council Actions for This Item 

October 22, 1990 - Approved Council policy 300-4 

February 2, 2004 - Approved the revision of Council policy 300-4 


Attachments 

Exhibit 
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City of Mission Viejo 

Check Register 
Week Ending 11/23/2018 


Invoice# 

Inv Date 

PO# 

Description 

Gross Discount 

Net 

Check #298822 

Date 11/23/2018 

Age Well Senior Services Inc. 



1018A 

10/31/2018 

21900071 

Oct Transportation for Senior Citizens 

1,418.82 0.00 

1,418.82 

1018B 

10/31/2018 

21900071 

Oct Grant Match Senior Citizen 
Transportation 

(283.76) 0.00 

(283.76) 





Check #298822 Total: 

1,135.06 

Check # 298823 

Date 11/23/2018 

All Star Event Rentals, Inc. 



34959 

11/3/2018 

21900254 

(3)lnflatables/Rental 

Equipment:Wounded Warriors 

878.00 0.00 

878.00 





Check #298823 Total: 

878.00 

Check #298824 

Date 11/23/2018 

AmerlNat 




18-00922 

11/12/2018 

21900102 

Oct Monthly Svc Fee 

316.80 0.00 

316.80 





Check #298824 Total: 

316.80 

Check # 298825 

Date 11/23/2018 

Baker & Taylor Inc. 



4012377267 

11/14/2018 

21900085 

Assorted Library Books 

21.31 0.00 

21.31 

4012378511 

11/15/2018 

21900085 

Assorted Library Books 

25.22 0.00 

25.22 

4012378512 

11/15/2018 

21900085 

Assorted Library Books 

16.88 0.00 

16.88 

4012378513 

11/15/2018 

21900085 

Assorted Library Books 

50.54 0.00 

50.54 

4012378514 

11/15/2018 

21900085 

Assorted Library Books 

33.20 0.00 

33.20 

4012378515 

11/15/2018 

21900085 

Assorted Library Books 

33,44 0.00 

33.44 

4012378516 

11/15/2018 

21900085 

Assorted Library Books 

9.20 0.00 

9.20 

4012378517 

11/15/2018 

21900085 

Assorted Library Books 

149.66 0.00 

149.66 

4012378518 

11/15/2018 

21900085 

Assorted Library Books 

251.68 0.00 

251.68 

4012378519 

11/15/2018 

21900085 

Assorted Library Books 

84.87 0.00 

84.87 

4012378520 

11/15/2018 

21900085 

Assorted Library Books 

8.47 0.00 

8.47 

4012373207 

11/12/2018 

21900085 

Assorted Library Books 

129.92 0.00 

129.92 

4012375724 

11/14/2018 

21900085 

Assorted Library Books 

105.13 0.00 

105.13 





Check #298825 Total: 

919.52 

Check # 298826 

Date 11/23/2018 

Elgitz Jane Baldonado-Wilkins 



20164 

11/15/2018 


10/3-11/14 Yoga Stretch 

513.34 0.00 

513.34 





Check #298826 Total: 

513.34 

Check #298827 

Date 11/23/2018 

The Bee Man 



100581 

11/12/2018 

21900060 

November Rmv Beehive:Via Aurora & 
Alicia 

150.00 0.00 

150.00 





Check #298827 Total: 

150.00 

Check # 298828 

Date 11/23/2018 

Varsity Brands Holding Co., Inc. 



903586083 

11/9/2018 


Misc SuppliesiMarg Aqua 

316.70 0.00 

316.70 





Check #298828 Total: 

316.70 

Check # 298829 

Date 11/23/2018 

Wendy Bucknum 
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City of Mission Viejo 

Check Register 

Week Ending 11/23/2018 


Invoice# 


Inv Date 

PO# 

Description 

Gross Discount 

Net 

102218 


11/7/2018 


10/23 White House Conf Exp Reimb 

1,167.59 

0.00 

1,167.59 

140889 


11/15/2018 


Receipt 140889 Refund Political Deposit 

240.00 

0.00 

240.00 






Check #298829 

Total: 

1,407.59 

Check # 298830 

Date 

11/23/2018 

C & D Electric 




784818MV 


11/8/2018 

21900003 

September Electrical RprChristmas 

Lights 

545.57 

0.00 

545.57 

784821 MV 


11/8/2018 

21900003 

October Electrical RprChristmas Lights 

124.00 

0.00 

124.00 

784820MV 


11/8/2018 

21900003 

October Electrical RprChristmas Lights 

496.00 

0,00 

496.00 

784819MV 


11/8/2018 

21900003 

September Electrical RprChristmas 

Lights 

768.03 

0.00 

768.03 





Check #298830 

Total: 

1,933.60 

Check # 298831 

Date 

11/23/2018 

CACEO 





300008537 


11/9/2018 


2019 Membership DuesiHolland 

95.00 

0.00 

95.00 

300009339 


11/9/2018 


2019 Membership DuesiMuratalla 

95.00 

0.00 

95.00 






Check #298831 

Total: 

190.00 

Check # 298832 

Date 

11/23/2018 

California 

Yellow Cab 




10108018A 


10/31/2018 

21900103 

Oct Senior Citizen Transportation 

7,590.00 

0.00 

7,590.00 

10108018B 


10/31/2018 

21900103 

Oct Grant Match Senior Citizen 
Transportation 

(2,530.00) 

0.00 

(2,530.00) 






Check #298832 

Total: 

5,060.00 

Check # 298833 

Date 

11/23/2018 

Charles Abbott Associates Inc. 




58868 


10/31/2018 

21900186 

ME 10/31 lnspection:Water Quality 

2,305.00 

0.00 

2,305.00 






Check #298833 

Total: 

2,305.00 

Check # 298834 

Date 

11/23/2018 

Charles Abbott Associates Inc. 




58953 


11/19/2018 


Oct Building & Safety Srvcs 

138,413.25 

0.00 

138,413.25 






Check #298834 

Total: 

138,413.25 

Check # 298835 

Date 

11/23/2018 

Commercial Door of Orange County Inc 




23284 


10/31/2018 

21900025 

October Repair/Maint:Sierra Rec 

345.78 

0.00 

345.78 

23319 


10/31/2018 

21900025 

October Repair/Maint:Sierra Rec 

673.10 

0.00 

673.10 

23288 


10/31/2018 

21900025 

October Repair/Maint:Various Locations 

1,223.05 

0.00 

1,223.05 






Check #298835 

Total: 

2,241.93 

Check # 298836 

Date 

11/23/2018 

Complete 

Office of California 




2223366-0 


10/29/2018 


Oct Council Meeting Supplies 

85.31 

0.00 

85.31 

2230959-0 


11/14/2018 


Nov Offfice Supplies 

35.99 

0.00 

35.99 

2229950-0 


11/13/2018 


Nov Offfice Supplies 

144.78 

0.00 

144.78 

2229952-0 


11/13/2018 


Nov Offfice Supplies 

244.11 

0.00 

244.11 

2229955-0 


11/13/2018 


Nov Offfice Supplies 

109.17 

0.00 

109.17 

2231690-0 


11/15/2018 


Nov Council Meeting Supplies 

40.59 

0.00 

40.59 
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City of Mission Viejo 

Check Register 

Week Ending 11/23/2018 


Invoice # 

Inv Date 

PO# 

Description 

Gross Discount 

Net 

2331687-0 

11/15/2018 


Nov Council Meeting Supplies 

47.40 

0.00 

47.40 

2230716-0 

11/14/2018 

21900088 

Nov City Hall Kitchen/Coffee SuppI 

403.01 

0.00 

403.01 

2230705-0 

11/14/2018 

21900088 

Nov City Hall Kitchen/Coffee SuppI 

112.26 

0.00 

112.26 

2230733-0 

11/14/2018 

21900088 

Nov City Hall Kitchen/Coffee SuppI 

90.49 

0.00 

90.49 

2230712-0 

11/14/2018 

21900088 

Nov City Hall Kitchen/Coffee SuppI 

39.75 

0.00 

39.75 

2169839-0 A 

7/2/2018 

21900088 

Jul City Hall Kitchen/Coffee SuppI 

(58.45) 

0.00 

(58.45) 

2232481-0 

11/16/2018 

21900088 

Nov City Hall Kitchen/Coffee SuppI 

75.43 

0.00 

75.43 

2230755-0 

11/14/2018 


Nov Coffee/Kitchen Suppl:Library 

67.48 

0.00 

67.48 





Check #298836 

Total: 

1,437.32 

Check # 298837 

Date 11/23/2018 

Consolidated Electrical Distributors Inc 




3952-672815 

11/14/2018 

21900177 

(9)Lighting FixturesiMarguerite & Alicia 

18,585.79 

0.00 

18,585.79 





Check #298837 

Total: 

18,585.79 

Check # 298838 

Date 11/23/2018 

County of Orange 




SH 51418 

11/5/2018 


Nov Fingerprint ID System 

3,901.00 

0.00 

3,901.00 





Check #298838 

Total: 

3,901.00 

Check # 298839 

Date 11/23/2018 

David Electric Inc 




1173 

11/12/2018 

21900098 

Misc Lighting and ElectricaliMarg Aqua 

510.00 

0.00 

510.00 

1172 

11/11/2018 

21900098 

Misc Lighting and ElectricaliLibrary 

450.00 

0.00 

450.00 





Check # 298839 

Total: 

960.00 

Check # 298840 

Date 11/23/2018 

Denault's True Value Hardware 




568421 

11/13/2018 


Misc SuppliesiSanta's Workshop 

387.42 

0.00 

387.42 

568370 

10/23/2018 


Misc Plumbing Supplies 

9.04 

0.00 

9.04 

568159 

7/19/2018 


(2) Gym Clocks:Sierra 

17.43 

0.00 

17.43 





Check # 298840 

Total: 

413.89 

Check # 298841 

Date 11/23/2018 

DirecTV 





35407440514 

11/11/2018 


ME 12/9 Cable TViAnimal Shelter 

92.78 

0.00 

92.78 





Check #298841 

Total: 

92.78 

Check # 298842 

Date 11/23/2018 

DM Color Express Inc 




0811042-lN 

11/15/2018 


Misc Plants:Oso Trail Eagle Project 

1,941.06 

0.00 

1,941.06 

0811296-IN 

11/16/2018 


Misc Plants:Area 3 

1,382.65 

0.00 

1,382.65 

0811440-IN 

11/16/2018 


Misc Plants:Montanoso Rec 

407.30 

0.00 

407.30 

0812446-IN 

11/19/2018 


Misc Plants:Area 3 

1,945.64 

0.00 

1,945.64 

0812448-1N 

11/19/2018 


Misc PlantsiArea 6 

407.30 

0.00 

407.30 

0812443-IN 

11/19/2018 


Misc Plants:Area 2, 3 & 7 

865.45 

0.00 

865.45 





Check #298842 

Total: 

6,949.40 

Check # 298843 

Date 11/23/2018 

Elecnor Belco Electric, Inc. 




2 

10/23/2018 

21900076 

ME 10/31 CIP 18236;Traffic Signal 
Synchronization 

133,120.00 

0.00 

133,120.00 
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City of Mission Viejo 

Check Register 

Week Ending 11/23/2018 


Invoice# 


Inv Date 

PO # Description 

Gross Discount 

Net 

2-RP 


10/23/2018 

CIP 18236:Retention Payable 

(6,656.00) 0.00 

Check #298843 Total: 

(6,656.00) 

126,464.00 

Check # 298844 

Date 

11/23/2018 

Andreas Frank 



21910 


11/19/2018 

11/17 Thanksgiving Fairy Home 

Workshop 

227.50 0.00 

227.50 




Check #298844 Total: 

227.50 

Check # 298845 

Date 

11/23/2018 

The Gale Group 



65562082 


11/7/2018 

Assorted Library Books 

393.85 0.00 

Check #298845 Total: 

393.85 

393.85 

Check # 298846 

Date 

11/23/2018 

The Gas Company 



01770820007*N18 

12487411568*018 


11/13/2018 

11/13/2018 

ME 11/8 Natural GasiMarguerite 

ME 11/9 Natural Gas:Marg Aqua 

5,519.76 0.00 

2,142.21 0.00 

Check #298846 Total: 

5,519.76 

2,142.21 

7,661.97 

Check #298847 

Date 

11/23/2018 

GMC Engineering Inc. 



1 

1-RP 


10/17/2018 

10/17/2018 

21900263 10/17 CIPs 

z iyuuzDo 17232/17233:Construction 

CIP 17232/12722:Retention Payable 

432,894.39 0,00 

(21,644.72) 0.00 

Check #298847 Total: 

432,894.39 

(21,644.72) 

411,249.67 

Check # 298848 

Date 

11/23/2018 

GMU Geotechnical Inc 



51802 


10/31/2018 

21900235 10/25 CIP19838:Geotech Services 

SS 

15,412.50 0.00 

15,412.50 





Check #298848 Total: 

15,412.50 

Check # 298849 

Date 

11/23/2018 

Government Finance Officers Association 



01044558*1219 


10/30/2018 

YE 12/19 Subscription RenewahGAAFR 
Review 

50.00 0.00 

50.00 





Check #298849 Total: 

50.00 

Check # 298850 

Date 

11/23/2018 

GSL Associates 



2018_CMVCM_TC-02 

2018 CMVCM C SCAG- 
02 

11/5/2018 

11/5/2018 

21900150 Oct SCAG Trans Support FY 2018-19 

21900151 Oct SCAG Staff Support for FY 2018-19 

1,650.00 0.00 

6,160.00 0,00 

1,650.00 

6,160.00 





Check #298850 Total: 

7,810.00 

Check # 298851 

Date 

11/23/2018 

Hartzog and Crabill inc. 



18-0641 


10/26/2018 

21700251 ME 9/30 On-Call Traffic Eng Srvcs 

115.00 0.00 

Check #298851 Total: 

115.00 

115.00 

Check # 298852 

Date 

11/23/2018 

HdL Coren & Cone 



0026086-IN 


11/5/2018 

21900119 QE 12/31 Property Tax Reporting Srvcs 

625.00 0.00 

Check #298852 Total: 

625.00 

625.00 
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City of Mission Viejo 

Check Register 

Week Ending 11/23/2018 


Invoice # 

Inv Date 

PO # Description 

Gross Discount 

Net 

Check # 298853 

Date 11/23/2018 

Head/Penn Racquet Sports 



5192856606 

10/19/2018 

(288) Cans Tennis Balls; Marg Tennis 

847,17 47.17 

800.00 




Check #298853 Total: 

800.00 

Check # 298854 

Date 11/23/2018 

Stacey Herter 



R18-526814 

11/16/2018 

LI 8-164549 Animal License Refund 

10.00 0.00 

10.00 




Check #298854 Total: 

10.00 

Check # 298855 

Date 11/23/2018 

Hirsch Pipe & Supply Co. 



6191083 

10/30/2018 

50 Gal Electic CommerciahNPMCSC 

2,044.64 0.00 

2,044.64 




Check #298855 Total: 

2,044.64 

Check #298856 

Date 11/23/2018 

HLP Inc. 



15535 

11/15/2018 

21800103 ME 11/15/18 WebLicensing Transactions 

195.65 0.00 

195.65 




Check #298856 Total: 

195.65 

Check # 298857 

Date 11/23/2018 

Home Depot Credit Services 



0420133 

11/14/2018 

Misc SuppliesrCorp Yard 

141.53 0.00 

141.53 

9413097 

11/15/2018 

Misc SuppliesiHoliday Boutique 

231.10 0.00 

231.10 

8413107 

11/16/2018 

Misc Supplies:Christmas 

425.86 0.00 

425.86 

5413143 

11/19/2018 

Misc SuppliesrSanta's Workshop 

117.86 0.00 

117.86 




Check #298857 Total: 

916.35 

Check #298858 

Date 11/23/2018 

Patricia A. Hunt 



25695 

11/15/2018 

11/7 Holiday Crafting Extravaganza 

60.00 0.00 

60.00 

102718 

11/15/2018 

Live Scan Reimb 

52.00 0.00 

52.00 




Check #298858 Total: 

112.00 

Check # 298859 

Date 11/23/2018 

Huntington Beach Honda 



95750 

11/13/2018 

21900174 Police Motorcycle Maintenance:Vin#069 

248.67 0.00 

248.67 




Check #298859 Total: 

248.67 

Check # 298860 

Date 11/23/2018 

Impact Signage LLC 



136547 

11/15/2018 

Receipt 136547 Refund Political Deposit 

480.00 0.00 

480.00 




Check #298860 Total: 

480.00 

Check # 298861 

Date 11/23/2018 

Institute of Transportation Engineers 



10164*2019 

10/12/2018 

2019 Membership DuesiWilberg 

250.00 0.00 

250.00 




Check #298861 Total: 

250.00 

Check # 298862 

Date 11/23/2018 

Irv Seaver Motorcycles 



20182507 

11/7/2018 

21900140 Police BMW Motorcycle Maint:Vin#793 

1,018.35 0.00 

1.018.35 




Check #298862 Total: 

1,018.35 

Check # 298863 

Date 11/23/2018 

J & M Trophies, Inc. 
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City of Mission Viejo 

Check Register 

Week Ending 11/23/2018 


Invoice # 

Inv Date 

PO# 

Description 

Gross Discount 

Net 

20451 

11/9/2018 


9x7 Gavel Plaque:IAC Steinhoff 

59.26 

0.00 

59.26 





Check #298863 Total: 

59.26 

Check # 298864 

Date 11/23/2018 

Jamey Clark Inc 




70675 

11/13/2018 

21900019 

September Rpr/Maint:Alicia Park 

93.75 

0.00 

93.75 

70670 

11/9/2018 

21900019 

November Rpr/Maint:Animal Shelter 

206.25 

0.00 

206.25 

70664 

11/8/2018 

21900019 

November Rpr/Maint:Alicia Park 

168.75 

0.00 

168.75 

70657 

11/8/2018 

21900019 

November Rpr/Maint:Animal Shelter 

450.00 

0.00 

450.00 

70638 

11/5/2018 

21900019 

November Rpr/Maint:Various Locations 

277.75 

0.00 

277.75 

70658 

11/8/2018 

21900019 

November Rpr/Maint:Corp Yard 

600.00 

0.00 

600,00 

70659 

11/8/2018 

21900019 

November Rpr/Maint:Various Parks 

176.25 

0.00 

176.25 

70661 

11/8/2018 

21900019 

November Rpr/Maint:Oso Viejo Park 

3,075.00 

0.00 

3,075.00 

70662 

11/8/2018 

21900019 

November Rpr/Maint:Aurora Park 

1,075.00 

0.00 

1.075.00 

70663 

11/8/2018 

21900019 

November Rpr/Maint:Crucero Park 

243.75 

0.00 

243.75 

70671 

11/9/2018 

21900019 

November Rpr/MaintiCorp Yard 

243.75 

0.00 

243.75 

70672 

11/12/2018 

21900019 

November Rpr/Maint:Melinda Park 

161.10 

0.00 

161.10 

70676 

11/13/2018 

21900019 

November Rpr/Maint:EI Dorado Park 

150.00 

0.00 

150.00 

70656 

11/8/2018 

21900019 

November Rpr/MaintiNPMCSC 

75.00 

0.00 

75.00 

70677 

11/13/2018 

21900019 

September Rpr/Malnt:YAP 

709.48 

0.00 

709.48 





Check #298864 

Total; 

7,705.83 

Check #298865 

Date 11/23/2018 

JM Justus Fence Company 




21800306-02 

11/16/2018 

21800306 

Fence RepairsiMarg Aqua 

6,348.00 

0.00 

6,348.00 





Check #298865 

Total: 

6,348.00 

Check # 298866 

Date 11/23/2018 

Nick Lagura 




100818 

11/8/2018 


10/8-10/9 APA Conf Exp Reimb 

391.84 

0.00 

391.84 





Check #298866 

Total: 

391.84 

Check # 298867 

Date 11/23/2018 

Lakeshore Learning Materials 




1356881118 

11/9/2018 


Kinder Ready Grant Supplies 

263.80 

0.00 

263.80 





Check #298867 

Total: 

263.80 

Check #298868 

Date 11/23/2018 

Landscape West Management Services Inc. 




8160 

10/31/2018 

21900133 

October Landscape MaintiArea 9 

25,315.00 

0.00 

25,315.00 





Check #298868 

Total; 

25,315.00 

Check # 298869 

Date 11/23/2018 

Leslie's Swimming Pool Supplies 




87-002-13223 

11/5/2018 


Pool Chemicals:Marg Aqua 

38.25 

0.00 

38.25 

87-002-12624 

11/15/2018 


Pool Chemicals:Montanoso 

117.04 

0.00 

117.04 

87-002-12623 

10/16/2018 


Pool Supplies:Mont 

58.11 

0.00 

58.11 





Check #298869 

Total: 

213.40 


Check # 298870 Date 11/23/2018 The LifeTrends Group Inc. 
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City of Mission Viejo 

Check Register 

Week Ending 11/23/2018 


Invoice # 

Inv Date 

PO# 

Description 

Gross Discount 

Net 

27016 

11/6/2018 


AED Supplies 

805.32 0.00 

805.32 





Check #298870 Total: 

805.32 

Check # 298871 

Date 11/23/2018 

Lincoln Aquatics 



30159700 

9/7/2018 

21900129 

(2)Motors & Seal Kit:Marg Aqua 

6,126.44 0,00 

6,126.44 

30161338 

9/13/2018 

21900129 

Installation Supplies: Marg Aqua 

1,340.51 0.00 

1,340.51 





Check #298871 Total: 

7,466.95 

Check # 298872 

Date 11/23/2018 

Mahmoud-EIFarra 



142228 

11/15/2018 


Receipt 142228 Refund Political Deposit 

250.00 0.00 

250.00 





Check #298872 Total: 

250.00 

Check # 298873 

Date 11/23/2018 

Martin Lock & Safe Company 



Q85687 

11/12/2018 


Duplicate Keys:Marg Aqua 

31.86 0.00 

31.86 





Check #298873 Total: 

31.86 

Check # 298874 

Date 11/23/2018 

Matrix Consulting Group LTD 



17-86 #7 

10/4/2018 

21800272 

ME 9/30 OCSD Cost & Efficiency Study 

9,405.00 0.00 

9,405.00 





Check #298874 Total: 

9,405.00 

Check # 298875 

Date 11/23/2018 

Matrix Consulting Group LTD 



17-86 #8 

11/9/2018 

21800272 

ME 10/31 OCSD Cost & Efficiency Study 

17,150.00 0.00 

17,150.00 





Check #298875 Total: 

17,150.00 

Check # 298876 

Date 11/23/2018 

Lawrence Allen Maurer 



111328 

11/13/2018 


Supplies for Middle School Enrichment 
Program 

32.42 0.00 

32.42 





Check #298876 Total: 

32.42 

Check # 298877 

Date 11/23/2018 

Michael McConnel 



141894 

11/15/2018 


Receipt 141894 Refund Political Deposit 

240.00 0.00 

240.00 





Check #298877 Total: 

240.00 

Check # 298878 

Date 11/23/2018 

Merchants Landscape Services Inc 



53047 

10/31/2018 

21900094 

October Landscape MaintiArea 8 

900.00 0.00 

900.00 

53046 

10/31/2018 

21900094 

October Landscape Maint:Area 8 

4,320.00 0.00 

4,320.00 





Check #298878 Total: 

5,220.00 

Check #298879 

Date 11/23/2018 

Midwest Tape LLC 



96608713 

11/8/2018 

21900039 

Audiobook Discs 

140.04 0.00 

140.04 

96586399 

11/2/2018 

21900039 

Audiobook Discs 

163.74 0.00 

163.74 

96586397 

11/2/2018 

21900039 

Audiobook Discs 

129.27 0.00 

129.27 





Check #298879 Total: 

433.05 

Check # 298880 

Date 11/23/2018 

Moorhead, 

, Bill 




7 


Item# 5. 


Page 8 of 14 




City of Mission Viejo 

Check Register 
Week Ending 11/23/2018 


Invoice# 

Inv Date 

PO# 

Description 

Gross Discount 

Net 

141855 

11/15/2018 


Receipt 141855 Refund Political Deposit 

240.00 0.00 

240.00 





Check #298880 Total: 

240.00 

Check #298881 

Date 11/23/2018 

Mr. Plant 




OCT 9727 

10/1/2018 

21900199 

Interior Plant Maintenance:Various 

1,180.58 0.00 

1,180.58 





Check #298881 Total: 

1,180.58 

Check # 298882 

Date 11/23/2018 

MV Service 

Centers Inc. 



13763 

11/13/2018 

21900009 

November Rpr/Maint:Veh #308 

20.00 0.00 

20.00 

13765 

11/13/2018 

21900009 

November Rpr/Maint:Veh #804 

1,691.98 0.00 

1,691.98 

13794 

11/17/2018 

21900009 

November Rpr/Maint:Veh #101 

42.95 0.00 

42.95 

13793 

11/17/2018 

21900009 

November Rpr/Maint:Veh #301 

42.95 0.00 

42.95 





Check #298882 Total: 

1,797,88 

Check # 298883 

Date 11/23/2018 

NAGDCA 




9905500 

11/12/2018 


2019 Membership Dues 

600.00 0.00 

600.00 





Check #298883 Total: 

600.00 

Check # 298884 

Date 11/23/2018 

Nieves Landscape Inc 



64049 

10/1/2018 

21900020 

October Landscape Maint:Area 1 

32,685.06 0.00 

32,685.06 

62938 

10/19/2018 

21900020 

October Landscape Maint:Area 1 

2,950.00 0.00 

2,950.00 





Check #298884 Total: 

35,635.06 

Check # 298885 

Date 11/23/2018 

Office Depot Business Services Divsn 819 



228077190001 

11/6/2018 


10 Rms Color Copy Paper 

58.08 0.00 

58.08 

226753084001 

11/5/2018 


Nov Office/Kitchen SuppliesiMontanoso 

18.21 0.00 

18.21 

226753083001 

11/5/2018 


Nov Office/Kitchen SuppliesiMontanoso 

79.28 0.00 

79.28 





Check #298885 Total: 

155.57 

Check #298886 

Date 11/23/2018 

On Caii Event Rentals 



01-402152-0 

10/24/2018 

21900272 

Rental Furnishings:10/20 Drug Walk 

3,334.53 0.00 

3,334.53 





Check #298886 Total: 

3,334.53 

Check # 298887 

Date 11/23/2018 

One Source Print Soiutions 



56921 

11/15/2018 


(2) Banners Santa’s Arrival on 11/25 

377.13 0.00 

377.13 





Check #298887 Total: 

377.13 

Check # 298888 

Date 11/23/2018 

Outdoor Design Studio 



12018177 

11/13/2018 

21900149 

Replacement Furniture:Various City 
Facilites 

2,606.62 0.00 

2,606.62 





Check #298888 Total: 

2,606.62 

Check # 298889 

Date 11/23/2018 

Outdoor Sign Systems Inc. 



28916 

10/9/2018 


Remove DAWG Walk & Install Lifestyle 

945.00 0.00 

945.00 
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City of Mission Viejo 

Check Register 
Week Ending 11/23/2018 


Invoice # 

Inv Date 

PO # Description 

Gross Discount 

Net 

28917 

11/6/2018 

Remove Aquatics & Install Special 

Events 

915.00 0.00 

915.00 




Check #298889 Total: 

1,860.00 

Check # 298890 

Date 11/23/2018 

Kris Pederson 



R18-526598 

11/15/2018 

L18*144344 Animal License Refund 

328.19 0.00 

328.19 




Check #298890 Total: 

328.19 

Check # 298891 

Date 11/23/2018 

Penguin Random House LLC 



1084151801 

11/1/2018 

Audio BooksiLibrary 

43.12 0.00 

43.12 




Check #298891 Total: 

43.12 

Check # 298892 

Date 11/23/2018 

Reardon, Rhonda 



141854 

11/15/2018 

Receipt 141854 Refund Political Deposit 

240.00 0,00 

240.00 




Check #298892 Total: 

240.00 

Check # 298893 

Date 11/23/2018 

Fleurs de Vie LLC 



107318 

11/5/2018 

9/22 Floral ArrangementrJudy Bullockus 

77.58 0.00 

77.58 

107319 

11/5/2018 

9/29 Floral ArrangementiGinny Taylor 

99.13 0.00 

99.13 




Check #298893 Total: 

176.71 

Check #298894 

Date 11/23/2018 

Roto Rooter Plumbing and Service 



AN227623 

11/8/2018 

21900195 Plumbing & Drain Srvc;NPMCSC 

1,264.79 0.00 

1,264.79 

AN227108 

11/9/2018 

21900195 Plumbing & Drain Srvc;NPMCSC 

250.00 0.00 

250.00 




Check #298894 Total: 

1,514.79 

Check # 298895 

Date 11/23/2018 

Santa Margarita Water District 



110918P 

11/9/2018 

ME11/6Water:Parks 

20,968.56 0.00 

20,968,56 

110918M 

11/9/2018 

ME11/6Water:MOSS 

11,741.37 0.00 

11,741.37 




Check #298895 Total: 

32,709.93 

Check # 298896 

Date 11/23/2018 

Barbara Schulman 



136546 

11/15/2018 

Receipt 136546 Refund Political Deposit 

240.00 0.00 

240.00 




Check #298896 Total: 

240.00 

Check # 298897 

Date 11/23/2018 

SiteOne Landscape Supply. LLC 



87961917-001 

11/15/2018 

91 Qnm 9 « November Landscape/Irrig 

^lauuu.'o Materials:Area 2 

1,146,75 31.93 

1,114,82 

87956081-001 

11/14/2018 

21900028 Nofmber Landscape/Irrig 

MatenalsiArea 1 

437.31 12,18 

425.13 

87948687-001 

11/14/2018 

21900028 November Landscape/Irrig 

MaterialsiArea 1 

251.06 6.99 

244.07 

87931755-001 

11/13/2018 

21900028 November Landscape/Irrig 

MatenalsiArea 3 

142.61 3.97 

138.64 

87930730-001 

11/13/2018 

oHonnnoQ November Landscape/Irrig 

21900028 Materials;Area 2 

1,152.80 32.10 

1,120.70 
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City of Mission Viejo 

Check Register 
Week Ending 11/23/2018 


Invoice# 

Inv Date 

PO# 

Description 

Gross Discount 

Net 

87929227-001 

11/16/2018 

21900028 

November Landscape/Irrig 

MaterialsiArea 2 

871.61 

24.27 

847.34 





Check #298897 

Total; 

3,890.70 

Check # 298898 

Date 11/23/2018 

South Coast Mechanical Inc. 




49379 

10/31/2018 

21900024 

AC Preventative Maint:Library 

1,761.09 

0.00 

1,761.09 

49387 

10/31/2018 

21900024 

AC Preventative Maint:City Hall 

615.00 

0.00 

615.00 





Check #298898 

Total: 

2,376.09 

Check #298899 

Date 11/23/2018 

Southern California Edison 




2232371138*N18 

11/15/2018 


ME 11/13 ElectriciNPMCSC 

2,546.21 

0.00 

2,546.21 

2346244908*N18 

11/15/2018 


ME 11/9 Electric:Marguerite Tennis 

2,486.08 

0.00 

2,486.08 





Check #298899 

Total: 

5,032.29 

Check #298900 

Date 11/23/2018 

Southern CA Garden Railway Society 




112018 

11/20/2018 


Model Train Donation 12/18 

800.00 

0.00 

800.00 





Check #298900 

Total: 

800.00 

Check #298901 

Date 11/23/2018 

Sportsmith LLC 




1113905 

11/6/2018 


Treadmill Part:Montanoso 

25.28 

0.00 

25.28 

1113537 

11/5/2018 


Upright Bike Part:Sierra 

21.28 

0.00 

21.28 





Check #298901 

Total: 

46.56 

Check #298902 

Date 11/23/2018 

Staples Advantage 




3394742742 

10/31/2018 


Oct Office/Kitchen SuppliesiNPMCSC 

154.52 

0.00 

154.52 

3394742743 

10/31/2018 


Oct Office/Kitchen SuppliesiNPMCSC 

104.15 

0.00 

104.15 

3394742744 

10/31/2018 


Oct Office/Kitchen Supplies:NPMCSC 

20.97 

0.00 

20.97 

3394742745 

10/31/2018 


Oct Office/Kitchen SuppliesiNPMCSC 

20.26 

0.00 

20.26 

3394742740 

10/31/2018 


Oct Office/Kitchen SuppliesiNPMCSC 

60.25 

0.00 

60.25 

3394742741 

10/31/2018 


Oct Office/Kitchen Supplies: NPMCSC, 
Montanoso 

116.50 

0.00 

116.50 

3394742679 

10/31/2018 


PE 10/23 Office Supplies 

118.35 

0.00 

118.35 

3394742682 

10/31/2018 


PE 10/26 Recycling Bins 

94.82 

0.00 

94.82 





Check #298902 Total: 

689.82 

Check # 298903 

Date 11/23/2018 

Team One 

Management 




89 

10/31/2018 

21900175 

Janitorial Services:Various 

27,800.00 

0.00 

27,800.00 





Check #298903 Total: 

27,800.00 

Check # 298904 

Date 11/23/2018 

Townsend 

Public Affairs Inc. 




14229 

11/1/2018 

21900067 

Nov State Govt Relations & Advocacy 

5,000.00 

0.00 

5,000.00 





Check #298904 Total: 

5,000.00 

Check # 298905 

Date 11/23/2018 

Daniel Walsh 




141856 

11/15/2018 


Receipt 141856 Refund Political Deposit 

240.00 

0.00 

240.00 
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City of Mission Viejo 

Check Register 

Week Ending 11/23/2018 


Invoice # 

Inv Date 

PO# 

Description 

Gross Discount 

Net 





Check #298905 

Total: 

240.00 

Check # 298906 

Date 11/23/2018 

Waterline Technologies Inc 




5436043 

11/7/2018 

21900136 

Pool Chemicals:Marg Aqua 

1,215.26 

0.00 

1,215.26 

5436046 

11/7/2018 

21900136 

Pool ChemicalsiSierra 

252.03 

0.00 

252.03 

5436045 

11/7/2018 

21900136 

Pool ChemicalsiMont 

252.03 

0.00 

252.03 

5436154 

11/8/2018 

21900136 

Pool ChemicalsiMarg Aqua 

514.83 

0.00 

514.83 

5435457 

11/1/2018 

21900136 

Pool Chemicals:Marg Aqua 

226.92 

0.00 

226.92 





Check #298906 

Total: 

2,461.07 

Check # 298907 

Date 11/23/2018 

Waxie Sanitary Supply 




77844920 

11/6/2018 


Janitorial SuppliesiPark Restrooms 

1,983.22 

0.00 

1,983,22 

77753071 

9/26/2018 

21900148 

Sept Janitorial Supply: City Hall 

138.84 

0.00 

138.84 

77750183 

9/25/2018 

21900148 

Sept Janitorial Supply: City Hall 

2,407.56 

0,00 

2,407.56 

77714910 

9/10/2018 

21900148 

Sept Janitorial Supply: City Hall 

438.93 

0.00 

438.93 

77813600 

10/23/2018 

21900148 

Oct Janitorial Supply: City Hall 

699.24 

0.00 

699.24 

77750187 

9/25/2018 

21900148 

Sept Janitorial Supply; Montanoso 

407.51 

0.00 

407.51 

77737597 

9/19/2018 

21900148 

Sept Janitorial Supply: Montanoso 

631.85 

0.00 

631.85 

77813599 

10/23/2018 

21900148 

Oct Janitorial Supply; Montanoso 

1,614.60 

0.00 

1,614.60 

77813598 

10/23/2018 

21900148 

Oct Janitorial Supply: NPMCSC 

1.097.24 

0.00 

1,097.24 





Check #298907 

Total: 

9,418.99 

Check #298908 

Date 11/23/2018 

West Coast Arborists Inc 




142250 

10/31/2018 

21900030 

October Tree Maintenance 

16,347.10 

0,00 

16,347.10 

142249 

10/31/2018 

21900030 

October Tree Maintenance 

91,463.90 

0,00 

91,463.90 





Check # 298908 

Total: 

107,811.00 

Check #298909 

Date 11/23/2018 

WM Vandergeest Landscape Care Inc 




13838 

11/5/2018 

21900080 

October Landscape Maint:Area 3 

32,888.75 

0.00 

32,888.75 

13896 

11/12/2018 

21900080 

November Landscape Maint:Area 3 

2,712.00 

0.00 

2,712.00 

13839 

11/5/2018 

21900082 

October Landscape MaintiArea 6 

41,370.38 

0.00 

41,370,38 

13897 

11/12/2018 

21900082 

November Landscape Maint:Area 6 

2,000.00 

0.00 

2,000.00 

13899 

11/13/2018 

21900082 

November Landscape Maint:Area 6 

1,088.00 

0.00 

1,088.00 

13830 

11/2/2018 

21900079 

October Landscape Maint:Area 2 

2,700.00 

0.00 

2,700.00 

13829 

11/2/2018 

21900079 

October Landscape Maint:Area 2 

10,400.00 

0.00 

10,400.00 

13826 

11/2/2018 

21900079 

October Landscape Maint:Area 2 

25,340.00 

0.00 

25,340.00 

13827 

11/2/2018 

21900079 

October Landscape MainLArea 2 

35,785.00 

0.00 

35,785.00 

13828 

11/2/2018 

21900079 

October Landscape Maint:Area 2 

8,650.00 

0.00 

8,650,00 

13840 

11/5/2018 

21900079 

October Landscape Maint:Area 2 

42,640.28 

0.00 

42,640.28 

13895 

11/12/2018 

21900079 

November Landscape Maint:Area 2 

810.00 

0.00 

810.00 





Check # 298909 

Total: 

206,384.41 


Check #4262 Date 11/23/2018 A.J. Alexander 
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City of Mission Viejo 

Check Register 

Week Ending 11/23/2018 


Invoice # 


Inv Date 


PO# 


Description 


Gross 


Discount 


Net 


093018 


10/12/2018 


9/30-10/03 MISAC Annual Conf Exp 
Reimb 


Check # 4263 Date 11/23/2018 Marga Dill 

19810 11/15/2018 11/15 Cutting the Cable 

Check # 4264 Date 11/23/2018 Brian Stuart Goodell 

111318 11/13/2018 3WE 11/13 Mileage Exp Reimb 


Check # 4265 Date 11/23/2018 Valerie Jacqueline Gutierrez 

21842 11/19/2018 


11/10-11/17 Ceramic Ornament 
Workshop 


Check #4266 Date 11/23/2018 Irish Kelley 

100418 11/13/2018 10/4-10/7 Character Conf Exp Reimb 

111318 11/13/2018 3WE 11/13 Mileage Exp Reimb 


Check # 4267 Date 11/23/2018 Dara L Linson 

19950 11/15/2018 


10/16-11/13 Chair Yoga-Serenity,Stretch 
& Strength 


Check # 4268 Date 11/23/2018 Gregory G. Raths 

111318 11/13/2018 3WE 11/13 Mileage Exp Reimb 

136548 11/15/2018 Receipt 136548 Refund Political Deposit 

Check # 4269 Date 11/23/2018 Edward Sachs 

111318 11/13/2018 3WE 11 /13 M ileage Exp Reimb 


142082 


11/15/2018 


Receipt 142082 Refund Political Deposit 


TOTAL ALL ACCOUNTS PAYABLE CHECKS 


533.75 0.00 533.75 

Check # 4262 Total; 533.75 


210.00 0.00 210.00 

Check # 4263 Total: 210.00 


22.45 0.00 22.45 

Check #4264 Total: 22.45 


140.00 0.00 140.00 

Check #4265 Total: 140.00 


1,565.15 0.00 1,565.15 

104.64 0.00 104.64 

Check # 4266 Total: 1.669.79 


403.20 0.00 403.20 

Check # 4267 Total: 403.20 


79.35 0.00 79.35 

240.00 0.00 240.00 

Check #4268 Total: 319.35 


108.02 0.00 108.02 

240.00 0,00 240.00 

Check #4269 Total: 348.02 


1,304,175.45 


11/21/2018 PAYROLL, CK#'S 1486-1499 


INCLUDES DIRECT DEPOSIT AND PAYROLL TAX DEPOSITS 
GRAND TOTAL 


364,699.18 

$1,668,874.63 
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City of Mission Viejo 

Check Register 

Week Ending 11/23/2018 

Invoice # Inv Date PO # Description Gross Discount 

I hereby certify and attest that the above listed demands are in accordance with the City's 
Budget, and, in accordance with Section 37202 of the Government Code, I certify and attest to 
the accuracy and availability of funds for the payment thereof. 
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Meeting Date 


AGENDA REPORT 


12/11/2018 


Prepared By: Cheryl Dyas, Director of Administrative Services 

Budgetary Review By: Cheryl Dyas, Director of Administrative Services / City Treasurer 
Submitted By: Dennis Wilberg, City Manager 


Agenda Titie 

City Treasurer’s Monthly Report for October 2018 


Recommended Action 

Receive and file. 


Executive Summary 

A monthly report from the City Treasurer regarding receipts, disbursements and fund balances is required by Government Code 
Section 41004. The accompanying report for October meets this Government Code requirement, as well as the requirements of other 
sections of the Government Code and the City’s Investment Policy. This report excludes the investment portfolio of the Successor 
Agency of the Community Development Agency, the Housing Authority and the Community Development Financing Authority. 

The City investment policy requires delivery to the City Council of the Treasurer’s report within 30 days after the close of the reporting 
period. This item will be acted upon by the City at the first meeting possible after delivery to the Council. In this case, the report is 
scheduled for the December 11,2018 meeting. 


Fiscal Impact: 

Amount Requested: $ 

Sufficient Budgeted Funds Available?: (If no, see attached fiscal analysis) 
Prog/Fund #: Category: Pers. Optg. Cap. -or- CIP#: Fund#: 


Previous Relevant Council Actions for This Item 


Attachments 

Exhibits - City’s Treasurer’s Report for October 2018; City Summary Report for October 2018; Graph Exhibit; City Reconciliation of 
Cash Disbursements for October 2018; Investment Transactions for October 2018; Investment Detail for October 2018 
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CITY OF MISSION VIEJO 
CITY TREASURER'S MONTHLY REPORT 
For the month of October 2018 


Cash Activity for the Month: 

27,902,549.34 
3,729,123.99 
(5,874,237.42) 
$25,757,435.91 


Cash and Investments, Beginning of Month 

Cash Receipts 

Cash Disbursements 

Cash and Investments, End of Month 






Percent of Securities 



Cash and Investment Portfolio at Month-End: 




Managed by Treasurer 

Weighted 






Maximum 

Average 

Yield to Maturity 



Purchase 

Percent of 

Policy 

Remaining 

for Month 


Market Value 

Cost 

Portfolio 

Actual Limit 

Life Days 

(Annualized) 


Investment Securities Managed by City Treasurer 


United States Treasury Securities 

2,945,351.00 

2,974,489.36 


11.62% 

100% 

590 

2.006% 

Federal Agency Securities 

14,731,080.00 

15,003,377.00 


58.11% 

70% 

581 

1.643% 

Supranational Securities 

980,906.00 

998,770.00 


3.87% 

20% 

392 

1.090% 

State Local Agency Investment Fund 

2,597,796.02 

2,603,439.22 


10.25% 

40% 

1 

2.144% 

CAMP Local Government Investment Pool 

2,069,942.58 

2,069,942.58 


8.16% 

15% 

1 

2.270% 

Government Money Market Funds 

1,051,971.18 

1,051,971.18 


4.15% 

20% 

1 

2.048% 

US Corporate Notes 

974,626.75 

976,110.00 


3.84% 

20% 

581 

3.365% 

Subtotal 

25,351,673.53 

25,678,099.34 

99.69% 

100.00% 




Grand Total - Investments 

25,351,673.53 

25,678,099.34 

99.69% 






Checking Account 74,681.57 74,681.57 0.29% 

Petty Cash 4.655.00 _ 4,655.00 0.02% 


Grand Total * Cash and Investments $25,431,010 10 $25,757,435.91 100.00% 


2017- 2018 Actual Interest Income $630,049.96 

2018- 2019 Budgeted Interest Income $347,500.00 

Unrealized Gain/(Loss) as of October 2018 ($326,425.81) 


I vehfy that this investment portfolio is in conformity 
with all State laws and the Treasurer's investment policy 
which is approved annually by the City Council. The 
Treasurer’s cash management program provides sufficient 
liquidity to meet expenditure requirements for the next six months. 


Cheryl Dj/as] City Treasurer 


Item# 6. 


Page 2 of 9 
















Summary Report 
City of Mission Viejo 

Investment Securities Managed by City Treasurer 
October 31, 2018 


Portfolio Characteristics 


Characteristics 

City of Mission Viejo 

Market Value 

$25,351,673.53 

Average maturity in years 

1.25 

Modified duration 

1.20 

Modified duration of benchmark 

1.09 

$ change for 1% change in rates 

$304,220 

% maturing within 90 days 

26.5% 


Maturity Distribution in Years 


Term 

0-3 Mos 

3-6 Mos 

6-12 Mos 

1-3 Yrs 

3-5 Yrs 

%of 

portfoiio 

26.5% 

0.0% 

23.4% 

36.7% 

13.4% 


Time Weighted Total Rate of Return 



1 month 

Prior 

3 months 

Prior 

12 months 

Annualized 

Since Inception 
(8/31/95) 

City of 

Mission Viejo 

0.14% 

0.47% 

0.96% 

3.20% 

Benchmark 
(Government Securities) 

0.16% 

0.42% 

0.89% 

2.99% 

Prior Benchmark 
(Treasury Securities) 

0.15% 

0.40% 

0.74% 

2.97% 


Rates are not annualized. 

From 9/1/95 to 11/30/96, the benchmark was an index of three-month Treasury bills. Beginning 
12/1/96, the benchmark was an equally weighted composite of the three-month Treasury bills and 
the Merrill Lynch Index of one-to-three year Treasury notes. Beginning 7/1/97, the benchmark 
was a composite consisting of 2/3 of the three-month Treasury bills and 1/3 of the Merrill Lynch 
Merrill Lynch one-to-three year Treasury index, and 15% of the Merrill Lynch three-to-five year index. 
Effective with the September 2001 report the benchmark was an index of 50% 3-month U.S. Treasury bills; 
35% of the Merrill Lynch 1-3 year Government (Treasury + Agency) index, and 15% of the 
Merrill Lynch 3-5 year Government index. 

Beginning 9/21/09 the benchmark is an index comprised of 60% 3-month U.S. Treasury Bills; 

25% of the Treasury and Agency securities with maturities greater than one year and up to three years; 
and 15% Treasury and Agency securities with maturities greater than three years and up to five years. 

The benchmark duration has been modified to exclude callable securities, thus we are able to report 
modified duration. 

Prior benchmark of Treasury Securities shown for comparative purposes only. 
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City of Mission Viejo 


Investment Portfolio Composition 


September 30, 2018 


October 31, 2018 


US 



LAIF 

14.75% 


FNMA 

14.09% 


CAMP 
7.42% 

FHLMC 

7.08% 


FFCB 

17.67% 


Treasury 

14.15% 


IBRD 

7.11% 


Govt MM 
Funds 
3.68% 


FHLB 

14.05% 


US US Corp 

Treasury Notes 



IBRD 11.62% 3.84% 


FHLMC 

7.79% 


FFCB 

19.42% 


LAIF 

10.25% 


CAMP 

8.16% 


FHLB 

5.42% 


Govt MM 
Funds 
4.15% 


FNMA 

15.48% 


Agencies 


Agencies 

52.89% 


58.11% 


$27,858,247.46 


$25,351,673.53 


Maturity Distribution 


September 30, 2018 


October 31, 2018 


3-5 Years 
10.5% 



6-12 Mos 
17.7% 



0-3 Mos 


3-5 

Years 

13.4% 


1-3 Years 1-3 Years 

35.2% 36.7% 
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City of Mission Viejo 
Reconciliation of Cash Disbursements 
For the month of October 2018 


Cash Disbursements: 

Check Register Dated 10/5 
Check Register Dated 10/12 
Check Register Dated 10/19 
Check Register Dated 10/26 
CalPERS ACH 
Payroii Disbursements 
Void Checks 
Deferred Comp Wires 
SHARE Contributions 
Employee Flexible Benefit Deduction 
Credit Card Processing Charges 
Saies Tax Wire to BNY 
Purchased Interest 
Other Disbursements 


457,484.33 

2,240,412.28 

688,446.52 

731,958.09 

373,500.94 

885,116.35 

(8,384.71) 

79,962.66 

11,474.85 

7,924.70 

6,984.74 

394,790.00 

4,491.67 

75.00 

5,874,237.42 



City of Mission Viejo 
investment Transactions 
For the month of October 2018 


Balance at September 30, 2018 
CAMP LG IP Reinvested Interest 
LAIF Withdrawal 
IBRD Maturity 
LAIF Deposit 
LAIF Withdrawal 
Quarterly LAIF Interest 
LAIF Withdrawal 
US Treasury Note Sold 

US Corporate Note Royal Bank of Canada Purchase 

US Corporate Note Occidental Petroleum Corp. Purchase 

US Corporate Note PNC Bank Purchase 

LAIF Deposit 

LAIF Deposit 

LAIF Withdrawal 

US Corporate Note JP Morgan Chase & Co. Purchase 
First American Government Obligation MM Fund Purchase 
October Gov't Money Market Fund Reinvested Interest 

Balance at October 31, 2018 


Date 

Deposits 

Withdrawals 

Balance 




28,173,530.28 

01-Oct-18 

3,636.91 


28,177,167.19 

02-Oct-18 


350,000.00 

27,827,167.19 

05-Oct-18 


1,001,000.00 

26,826,167.19 

09-Oct-18 

800,000.00 


27,626,167.19 

12-Oct-18 


395,000.00 

27,231,167.19 

15-Oct-18 

30,762.25 


27,261,929.44 

16-Oct-18 


2,200,000.00 

25,061,929.44 

17-Oct-18 


986,500.00 

24,075,429.44 

18-Oct-18 

245,745.00 


24,321,174.44 

18-Oct-18 

242,850.00 


24,564,024.44 

18-Oct-18 

240,145.00 


24,804,169.44 

24-Oct-18 

600,000.00 


25,404,169.44 

26-Oct-18 

300,000.00 


25,704,169.44 

30-Oct-18 


300,000.00 

25,404,169.44 

31-Oct-18 

247,370.00 


25,651,539.44 

31-Oct-18 

24,875.23 


25,676,414.67 

31-Oct-18 _ 

1,684.67 


25,678,099.34 


2,737,069.06 

5,232,500.00 

25,678,099.34 
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CITY OF MISSION VIEJO 
INVESTMENT DETAIL 
at October 31, 2018 
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CITY OF MISSION VIEJO 
INVESTMENT DETAIL 
at October 31, 2018 
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Meeting Date 


AGENDA REPORT 


12/11/2018 


Prepared By: Cheryl Dyas, Director of Administrative Services 

Budgetary Review By: Cheryl Dyas, Director of Administrative Services / City Treasurer 
Submitted By: Dennis Wilberg, City Manager 


Agenda Titie 

Mission Viejo Community Development Financing Authority (MVCDFA) Treasurer’s Monthly Report for October 2018 


Recommended Action 

Receive and file. 


Executive Summary 

A monthly report from the Authority Treasurer regarding receipts, disbursements and fund balances is required by Government Code 
Section 41004. The accompanying report for October meets this Government Code requirement, as well as the requirements of other 
sections of the Government Code. 

The Authority investment policy requires delivery to the Authority Board of the Treasurer’s report within 30 days after the close of the 
reporting period. This item will be acted upon by the Authority at the first meeting possible after delivery to the Authority Board. In 
this case, the report is scheduled for the December 11,2018 meeting. 


Fiscal Impact: 

Amount Requested: $ 

Sufficient Budgeted Funds Available?: (If no, see attached fiscal analysis) 
Prog/Fund #: Category: Pers. Optg. Cap. -or- CIP#: Fund#: 


Previous Relevant Council Actions for This Item 


Attachments 

Exhibits - CDFA Treasurer’s Monthly Report for October 2018; CDFA Investments Transactions Summary for October 2018; CDFA 
Investment Detail for October 2018 


1 
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MISSION VIEJO COMMUNITY DEVELOPMENT 
FINANCING AUTHORITY 
TREASURER’S MONTHLY REPORT 
for the month of October 2018 


Cash Activity for the Month: 


Cash and Investments, Beginning of Month 

$2,949,608.88 

Cash Receipts 

398,477.17 

Cash Disbursements 

0.00 

Cash and Investments. End of Month 

$3,348,086.05 


Investment Portfolio at Month-End: 





Weighted 

Yield To 





Maximum 

Average 

Maturity 



Purchase 

Percent of 

Policy 

Remaining 

for Month 


Market Value 

Cost 

Portfolio 

Limit 

Life Days 

(Annualized) 


Trustee-Managed Investments 


Government Money Market Funds 

3,348,086.05 

3,348,086.05 

100.00% 

N/A 1 

1.752% 

Grand Total - Investments 

3,348,086.05 

3,348,086.05 

100.00% 



Grand Total - Cash and Investments 

3,348,086.05 

$3,348,086.05 

100.00% 




2017- 2018 Actual Interest Income $43,547.83 

2018- 2019 Budgeted interest Income $11,000.00 

Unrealized Gain/(Loss) as of October 31, 2018 $0.00 


I verify that this investment portfolio is in conformity 
with alt State laws and Bond Documents. The 
Treasurer's cash management program provides sufficient 
liquidity to meet expenditure requirements for the next six months. 
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MISSION VIEJO COMMUNITY DEVELOPMENT 
FINANCING AUTHORITY 
Investment Transactions Summary 
for the month of October 2018 



Balance at September 30, 2018 

Date 

Deposits 

Withdrawals 

Balance 

$2,949,608.88 

Purchase Government 

Money Market Fund 

1-Oct 

27.59 


2,949.636.47 

Purchase Government 

Money Market Fund 

2-Oct 

3,659.58 


2,953,296.05 

Purchase Government 

Money Market Fund 

Balance at October 31,2018 

12-Oct 

394,790.00 

398,477.17 

0.00 

3,348,086,05 

3,348,086.05 
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MISSION VIEJO COMMUNITY DEVELOPMENT 
FINANCING AUTHORITY 
INVESTMENT DETAIL 
at October 31, 2018 
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MISSION VIEJO COMMUNITY DEVELOPMENT 
FINANCING AUTHORITY 
INVESTMENT DETAIL 
at October 31, 2018 





Meeting Date 


AGENDA REPORT 


12/11/2018 


Prepared By: Cheryl Dyas, Director of Administrative Services 

Budgetary Review By: Cheryl Dyas, Director of Administrative Services / City Treasurer 
Submitted By: Dennis Wilberg, City Manager 


Agenda Titie 

Mission Viejo Housing Authority (MVHA) Treasurer’s Monthly Report for October 2018 


Recommended Action 

Receive and file. 


Executive Summary 

A monthly report from the Authority Treasurer regarding receipts, disbursements and fund balances is required by Government Code 
Section 41004. The accompanying report for October meets this Government Code requirement. 

The Authority investment policy requires delivery to the Authority Board of the Treasurer’s report within 30 days after the close of the 
reporting period. This item will be acted upon by the Authority at the first meeting possible after delivery to the Authority Board. In 
this case, the report is scheduled for the December 11,2018 meeting. This report includes the activity of the former CDA Housing 
Fund. 


Fiscal Impact: 

Amount Requested: $ 

Sufficient Budgeted Funds Available?: (If no, see attached fiscal analysis) 
Prog/Fund #: Category: Pers. Optg. Cap. -or- CIP#: Fund#: 


Previous Relevant Council Actions for This Item 


Attachments 

Exhibits - MVHA Treasurer’s Report for October 2018; MVHA Reconciliation of Cash Disbursements for October 2018; MVHA 
Investments Transactions Summary for October 2018; MVHA Investment Detail for October 2018 
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MISSION VIEJO HOUSING AUTHORITY 
TREASURER'S MONTHLY REPORT 
for the month of October 2018 


Cash Activity for the Month: 

159,595.72 
22.713.90 
(5,667.20) 

$176,642.42 


Cash and Investments, Beginning of Month MVHA 

Cash Receipts 

Cash Disbursements 

Cash and Investments, End of Month 


Cash and Investment Portfolio at Month-End; 










Maximum 

Yield to Maturity 



Purchase 

Percent of 

Policy 

for Month 


Market Value 

Cost 

Portfolio 

Limit 

(Annualized) 

Local Agency Investment Fund 

66,141.13 

66,265.25 


100% 

2.144% 

Grand Total - Investments 

66,141.13 

66,265.25 

37.51% 



Checking Account MVHA 

110,377.17 

110,377.17 

62.49% 



Grand Total - Cash and Investments 

$176,518.30 

$176,642.42 

100.00% 



2017-2018 Actual Interest Income 


$9,063.53 




2018-2019 Budgeted Interest Income 


$7,675.00 





I verify that this investment portfolio is in conformity 
with all State laws. 

Treasurer's cash management program provides sufficient 
liquidity to meet expenditure requirements for the next six months 
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Mission Viejo Housing Authority 
Reconciiiation of Cash Disbursements 
for the month of October 2018 


Cash Disbursements: 


Check 

Pavee 

Descriotion 

Amount 

332 

Stradling Yocca Carlson & Rauth 

July 2018 Housing Legal Services 

3,836.80 

333 

AmerNat 

July and August 2018 Service Fees 

6.00 

334 

AmeriNat 

September 2018 Service Fees 

10.80 

335 

Lozano Smith LLP 

August 2018 Housing Legal Services 

124.00 

336 

Stradling Yocca Carlson & Rauth 

August 2018 Housing Legal Services 

1,689.60 


Total Disbursements 5,667.20 
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Mission 


Housing Ai 
Investment Trs 


for the month of 


Date 

Balance at September 30, 2018 
LAIF Quarterly Reinvested Interest 15-Oct-18 

Balance at October 31, 2018 


Item# 8. 


2018 


Deposits Withdrawals Balance 

65,907.15 

358.10 _ 66,265.25 

358.10:66,265.25 
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MISSION VIEJO 
HOUSING AUTHORITY 
INVESTMENT DETAIL 
at October 31, 2018 
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Meeting Date 


AGENDA REPORT 


12/11/2018 


Prepared By: Cheryl Dyas, Director of Administrative Services 

Budgetary Review By: Cheryl Dyas, Director of Administrative Services / City Treasurer 
Submitted By: Dennis Wilberg, City Manager 


Agenda Titie 

Successor Agency of the Community Development Agency Treasurer’s Monthly Report for October 2018 


Recommended Action 

Receive and file. 


Executive Summary 

A monthly report from the Agency Treasurer regarding receipts, disbursements and fund balances is required by Government Code 
Section 41004. The accompanying report for October meets this Government Code requirement. 

The City investment policy requires delivery to the Agency Board of the Treasurer’s report within 30 days after the close of the 
reporting period. This item will be acted upon by the Agency at the first meeting possible after delivery to the Agency Board. In this 
case, the report is scheduled for the December 11,2018 meeting. This report excludes the activity of the former CDA Housing Fund. 


Fiscal Impact: 

Amount Requested: $ 

Sufficient Budgeted Funds Available?: (If no, see attached fiscal analysis) 
Prog/Fund #: Category: Pers. Optg. Cap. -or- CIP#: Fund#: 


Previous Relevant Council Actions for This Item 


Attachments 

Exhibits - SACDA Treasurer’s Report for October 2018; SACDA Reconciliation of Cash Disbursements for October 2018 
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SUCCESSOR AGENCY OF THE 
COMMUNITY DEVELOPMENT AGENCY 
OF THE CITY OF MISSION VIEJO 
TREASURER'S MONTHLY REPORT 
for the month of October 2018 


Cash Activity for the Month: 


Cash and Investments, Beginning of Month Successor Agency 

Cash Receipts 

Cash Disbursements 

Cash and Investments, End of Month 


$1,228,757.48 


0.00 

(6,595.85) 

$1,222,161.63 


Cash and Investment Portfolio at Month-End: 


Weighted 

Average Yield to Maturity 
Remaining for Month 
Life Days (Annualized) 


Market Value 


Purchase 

Cost 


Percent of 
Portfolio Actual 


Checking Account 


1,222,161.63 1,222,161.63 


100 . 00 % 


Grand Total - Cash and Investments 


$1,222,161.63 $1,222,161.63 


100 . 00 % 


I verify that this investment portfolio is in conformity 
with all State laws and City's guidelines. 

Treasurer's cash management program provides sufficient 
liquidity to meet expenditure requirements for the next six months. 
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Successor Agency of the 
Community Development Agency 
Of the City of Mission Viejo 
Reconciliation of Cash Disbursements 
for the month of October 2018 


Cash Disbursements: 


Check 

Payee 

Descriotion 

Amount 

1357 

Stradling Yocca Carlson & Rauth 

July 2018 SA Legal Services 

2,464.00 

1358 

Cheryl Dyas 

September 2018 OC Oversight Board Meeting Expense 

8.75 

1359 

City of Mission Viejo 

August 2018 Legal Services Reimbursement 

15.50 

1360 

Lozano Smith LLP 

August 2018 SA Legal Services 

482.00 

1361 

Stradling Yocca Carlson & Rauth 

August 2018 SA Legal Services 

3,625.60 


Total Disbursements_6,595.85 
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AGENDA REPORT 


Meeting Date 

12/11/2018 


Prepared By: Cheryl Dyas, Director of Administrative Services 

Budgetary Review By: Cheryl Dyas, Director of Administrative Services / City Treasurer 
Submitted By: Dennis Wilberg, City Manager 


Agenda Titie 

Comprehensive Annual Financial Report for the City of Mission Viejo for the Fiscal Year Ended June 30, 2018 and related reports 


Recommended Action 

Receive and file 


Executive Summary 

The certified public accounting firm of Davis Farr, LLP, the City's independent auditor, has prepared and examined the financial 
statements of the City of Mission Viejo for the fiscal year ended June 30, 2018. These audited statements have been combined with 
introductory and statistical information to form the City's Comprehensive Annual Financial Report (CAFR) and include the financial 
activity of the City, Mission Viejo Commuity Development Financing Authority, Mission Viejo Housing Authoirty, and the Successor 
Agency. The audited financial statments follow the requirments of generally accepted accounting principles as set by the 
Governmental Accounting Standards Board (GASB) and the format and content requirments for the CAFR are set forth by GASB as 
well as guidelines developed by the Government Finance Officers Association of the United States and Canada (GFOA). 

The auditors have issued an unmodified opinion on the accompanying financial statements, signifying that, without exception, the 
financial statements fairly present in all material respects the financial position of the City as of June 30, 2018 as well as the results of 
its operations for the twelve month period ending June 30, 2018 in conformity with accounting principles generally accepted in the 
United States. 

The auditors are required by U.S. Generally Accepted Auditing Standards to communicate to the City's governing body, certain 
information related to the audit. The auditors have provided a letter addressed to the City Council that satisfies this requirement. This 
letter referred to as the Section 260 Letter, is attached for your review. 

A single audit is required if federal grant expenditures exceed $750,000. The City expended approximately $1.3 million in federal 
grants, therefore a single audit was performed for the period ending June 30, 2018. 

The auditors also issued a Management Letter. There is one finding noted in the Management Letter. This same finding is repeated 
in the Single Audit report. A management responses is included in the attached letter. 

Finally, the auditors issued a report on Internal Control Over Financial Reporting and on Compliance and Other Matters in relation to 
an audit of the Air Quality Management District (AQMD) Fund and a report on agreed upon procedures applied to the City's 
appropriations (GANN) limit worksheets for the fiscal year ended June 30, 2018. 


Fiscal Impact: 

Amount Requested: $0 

Sufficient Budgeted Funds Available?: (If no, see attached fiscal analysis) 
Prog/Fund #: Category: Pers. Optg. Cap. -or- CIP#: Fund#: 


Previous Relevant Council Actions for This Item 


Attachments 

CAFR 

Section 260 Letter 
Single Audit Report 
Management Letter 

Report on Internal Control Over Financial Reporting and on Compliance-AQMD Fund 
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CITY MANAGER 
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PREPARED BY 
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Cheryl Dyas 

Director of Administrative Services 
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City of Mission Viejo 

Administrative Services Department 


Edward Sachs 
Mayor 

Greg Raths 
Mayor Pro Tern 

Wend>' Bucknum 
Council Member 

Brian Goode!! 
Council Member 

Trish Kelley 
Council Member 


December 5,2018 


Honorable Mayor, Members of the City Council, City Manager and Citizens of Mission Viejo: 

The Comprehensive Annual Financial Report (CAFR) of the City of Mission Viejo for the fiscal year ended 
June 30,2018 is submitted herewith. 

This report consists of management’s representations concerning the finances of the City of Mission Viejo. 
Management assumes fiill responsibility for the completeness and reliability of all of the information presented 
in this report, based on a comprehensive framework of internal control that has been established for this 
purpose. Because the cost of internal controls should not exceed anticipated benefits, the objective is to 
provide reasonable, rather than absolute, assurance that the financial statements are free of material 
misstatement. 

The City’s financial statements have been audited by Davis Farr LLP, certified public accountants. The 
auditors have issued an unmodified (“clean") opinion on tfiese financial statements. Their report is located 
at the front of the financial section of this report 

Management’s discussion and analysis (MD&A) immediately follows the independent auditor’s report and 
provides a narrative introduction, overview, and analysis of the basic financial statements. MD&A 
complements this letter of transmittal and should be read in conjunction with it. 

Profile of Mission Viejo 

Mission Viejo is located in southern California approximately halfway between Los Angeles and San Diego, 
in the southern-most portion of Orange County commonly referred to as the Saddleback Valley. The Cit/s 
current population is 95,987 making it the largest city in the Saddleback Valley and the ninth largest of the 
county's 34 cities. 

The City of Mission Viejo is an 18 square-mile city. Although the City incorporated in 1988, the first homes 
in the community were built in the mid-1960’s. It was developed as a master planned community by the 
former Mission Viejo Company. The City is best known for its recreational facilities and programs, and 
includes 42 park sites within its boundaries. 

The City is governed under the Council-Manager form of government, wifo a five-member City Council 
elected at-large on a non-partisan basis. Council members serve staggered, four-year terms, with a three 
consecutive term limit. Council elections are held in November of even-numbered years. The Mayor is 
selected by the City Council from among its membership and serves a one-year term. The City Manager is 
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appointed by the City Council to carry out the policies and direction of the City Council, oversee the day-to- 
day operations of the City and appoint the heads of the various City departments. The current City Manager, 
Dennis Wilberg, has served in that position since November 2003. 

The City provides a full range of municipal services, including police, public works, planning, building, 
recreation, library and animal control. However, Mission Viejo is a "contract city," and contracts with other 
governmental entities, private firms and individuals to deliver many of these services. Fire services are 
provided directly by the Orange County Fire Authority, and water and sewer services are provided by 
separate districts. 

The City is financially accountable for two legally separate entities: the Mission Viejo Housing Authority 
(MVHA) and the Mission Viejo Community Development Financing Authority (CDFA). The activities of these 
two entities are included in these financial statements. The former Community Development Agency of the 
City of Mission Viejo (CDA), was dissolved on February 1, 2012. Upon dissolution, the CDA assets and 
liabilities were transferred to the Successor Agency to the CDA. The City is obligated to report the resources 
and activities of the Successor Agency in a separate Private-Purpose Trust Fund, which are also included in 
these financial statements. Additional information on all three of these legally separate entities can be found 
in Note 1 to the basic financial statements. 

The City (the primary government) utilizes a two-year budget, which the Council adopts by June 30 or as 
soon thereafter as possible in odd-numbered years. Each year of the two-year budget is appropriated 
separately. The budget is prepared by program area (e.g., public safety), program (e.g., police patrol 
services) and fund. The City Manager can authorize appropriation transfers in the operating budget within 
the same program area and fund without limitation, and in the capital budget between capital projects within 
the same department and fund up to $30,000. The City Council must authorize all other budget changes. 
The CDFA and the MVHA utilize a one-year budget. These two budgets are controlled at the fund level. 
Expenses out of the Successor Agency Fund are restricted to Department of Finance (DOF) approved 
enforceable obligations. These enforceable obligations are approved by the DOF through the submission of 
an annual Recognized Obligation Payment Schedule. 

State law mandates that Mission Viejo can only raise local tax rates with voter approval. User and regulatory 
fees must also follow procedures set forth in State law and must not exceed the estimated reasonable cost 
of providing services. Fees require approval by the City Council; or fees in excess of reasonable cost require 
voter approval. 

Local economy 

Mission Viejo’s central location in the Saddleback Valley area makes it a hub for regional commerce. It is 
also the home of major educational and health facilities for the area. It is primarily a “bedroom community” 
with a relatively small industrial base. 

The two largest employers in the City are Mission Hospital Regional Medical Center and Saddleback College. 
Both have been major employers in the community since incorporation. Mission Hospital Regional Medical 
Center is the largest hospital in South Orange County and one of only three trauma centers in all of Orange 
County with 2,600 employees. The hospital is in the middle of a multi-year expansion program to ensure that 
key services will meet patient care needs as the region continues to grow. In January 2018, the hospital 
began construction of a new cancer center that will be built on a portion of the Shops at Mission Viejo site 
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adjacent to Medical Center Road and the hospital campus. Construction is expected to take 18 months. 
Saddleback College, the City’s largest employer with 2,752 employees, is a two-year community college 
serving almost 40,000 students each school year. It was established in 1968 and is part of the California 
Community College system. The college is fully accredited and offers over 250 associate degrees, certificate 
and occupational awards in 160 program areas, including accounting, engineering, fashion design, journalism 
and nursing. 

The commercial section of the City is anchored by The Shops at Mission Viejo, a regional mall of 1.1 million 
square feet. Tenants include Macy’s, Nordstrom, Forever 21, Microsoft and Apple. Six high-end auto dealers 
are located in Mission Viejo: Lexus, Infiniti, Audi, Jaguar/Land Rover, Maserati and Acura. Tesla, which has 
a sales location inside the The Shops at Mission Viejo, is in the process of expanding their operation to the 
site currently occupied by Infiniti. Home Depot also has a major presence in town as does Target, which 
opened their third location in Mission Viejo in November, 2018. The Mission Viejo Freeway Center, located 
adjacent to Interstate 5, is home to Best Buy, Bed Bath and Beyond, World Market and others. Another new 
addition to the business community is Floor & Decor, which also opened in November, 2018 along the 1-5 
freeway at La Paz Road and Muirlands Boulevard. 

Since its incorporation. Mission Viejo has had a strong tax base. Over the years, the relatively high property 
values and personal income levels within the City have generated tax revenues sufficient to support a very 
high level of municipal services and facilities for the community to enjoy, as well as healthy fund balances. 
The tax base has performed well since the end of the recession. Since 2010, assessed valuation of property 
in the City has grown at an average annual rate of 3.2%. City property tax revenue accounts for about 49% 
of total governmental revenues. Sales tax revenue represents about 24% of governmental revenues. The 
remainder of the tax base (franchise taxes, real property transfer taxes and transient occupancy taxes) 
contributes another 6.0% of general governmental revenues. 

Mission Viejo has generally maintained a low unemployment rate. The rate has traditionally not only been 
below the State and national rates, but also below the County unemployment rate. Except during periods of 
recession in the early 1990’s and since 2008, the unemployment rate in the City had ranged between 1.4% 
and 2.9%. In the mid-1990’s, it peaked at 6.6% and it reached 6.9% in 2010. The City’s current 
unemployment rate is 3.1%, down from 3.4% a year ago. 

Since the recession ended in 2009 the economy in Mission Viejo has slowly recovered. Job growth is 
occurring in Orange County and elsewhere and the unemployment rate has declined by 3.8% from the 2010 
peak of 6.9%. Median housing values have risen from a low of $425,000 in 2012 to $698,500 in 2018, 
exceeding the pre-recession high of $613,000 in 2007. As a result of the City’s healthy property tax base 
and personal income levels, the Mission Viejo economy is expected to continue to perform as well as the 
economies of Orange County and the State. 

Long-term financial planning 

The City prepared a Master Financial Plan (MFP) as part of the 2017-2019 biennial budget and is an integral 
part of the City’s budget process. The MFP includes a seven-year General Fund revenue forecast and 
expenditure plan. The MFP also provides essentiai information on projected General Fund reserves, and 
allows for analysis of the amount of resources available to fund equipment replacement as well as asset 
rehabilitation and repair. The long-range nature of the MFP also allows management and staff to be more 
proactive in budget planning, using the seven years of projections to plan for anticipated swings in revenues 
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or expenditures. The 2018-24 revenue forecast indicated that general fund revenue would grow throughout 
the forecast period on an average of 2.19% per year. Property tax and sales tax revenue represents 80% of 
General Fund revenue and are important revenue sources for the City. The MFP projects that both these 
revenue sources will grow annually on an average of 3.21% for property taxes and 2.06% for sales taxes 
through 2024. Actual revenue growth for property taxes was 4.38% in FY 2017-18. Actual sales tax revenue 
remained flat with no growth. The current MFP was prepared with a conservative approach to future 
expenditure planning. The 2017-19 adopted General Fund budget is balanced without the use of General 
Fund reserves. For each year beyond 2019, the MFP reflects that expenditures could exceed revenues in 
FY 2019-20 through FY 2022-23 by as much as $235,000; however, with careful monitoring of the budget, 
the City can continue to maintain balanced budgets through 2024. 

Financial policy requires the City adopt a balanced operating budget. This means that budgeted revenues 
are sufficient to support current operating expenditures while maintaining a positive operating position. Any 
one-time revenues that are received are to be used for one-time costs. The City’s General Fund reserve 
policy requires that reserves will be established through a risk analysis performed biennially in coordination 
with the preparation of the two-year budget. The analysis for the 2017-19 budget was adopted in June 2017. 
The City Council set the target General Fund reserve at 49% of General Fund revenues, with a minimum 
General Fund reserve of 44%. The reserve balance at June 30,2018 is 47%. 

The City received the GFOA Distinguished Budget Presentation Award and CSMFO Excellence in 
Operational Budgeting Award for its 2017-2019 biennial budget document. To qualify for the GFOA award, 
a governmental unit must publish a budget document that meets program criteria as a policy document, as 
an operations guide, as a financial plan, and as a communications device. The CSMFO award reflects 
excellence in the budget document and the underlying budget process through which the budget is 
implemented. The 2019-21 budget process has already begun and adoption is anticipated in late June, 2019. 

Major initiatives 

The City continued to implement the City Council priorities adopted as part of the 2017-19 budget. These 
six priorities listed in rank order are: 

1) Economic Development - City consultant SWA Group completed the Core Area Vision Plan with 
three Vision Plan concepts: Rediscovering the Creek, Main Street and Next Gen Village. City 
Council approved a number of next steps that include repairing and clean-up of Oso Creek, 
preparation of a conceptual plan for Core Area Creek improvements, conducting property owner 
outreach to coordinate creek and other Core Area improvements. The City Council has allocated 
over $380,000 to further economic development in fiscal year 2018-19. 

2) Reducing Unfunded Liabilities - The City Council has made additional contributions to reduce 
pension and retiree healthcare unfunded liabilities of over $7.0 million during the past three years. 
In January 2018,1.5% of the employer share pension normal cost was shifted to employees. As of 
June 30, 2017, the last date for both the pension and retiree healthcare valuations, funded status 
reflected that the pension plan is 80% funded and the healthcare plan is 109% funded. 

3) Rehabilitating City Park Playgrounds - The rehabilitation of the Cordova Park playground was 
completed in June, 2018. The 2018-19 adopted budget includes funding for the rehabilitation of 
Christopher Park. 
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4) Restroom Renovation at Felipe Recreation Center - The Felipe Recreation Center restroom 
renovation was also completed in June, 2018. 

5) Marguerite Aquatics Center Rehabilitation - The multi-year rehabilitation of the aquatics center was 
completed during the fiscal year with a grand re-opening celebration held on April 7,2018. 

6) Slope Rehabilitations - City completed slope rehabilitation on the south side of Alicia Parkway from 
Marguerite Parkway to Via Burgos and on the north side of Alicia Parkway from Marguerite Parkway 
to Via Aurora. Renovations have already begun for the north side of Alicia Parkway from Via Aurora 
to Trabuco Road. The 2018-19 budget includes resources for slope rehabilitation along Trabuco 
Road from Via Bahia to Los Alisos Boulevard. 

Another ongoing effort has been to manage and improve the flow of traffic throughout the City. The focus for 
the past several years has been to expand the capacity of the City’s major east-west thoroughfares. 
Construction is anticipated to being on the La Paz road and bridge widening in Spring, 2019. Construction 
is expected during FY 2018-19 for intersection improvements at Felipe Road and Oso Parkway and the City 
continues planning for freeway on-ramp improvements to the northbound 1-5 at Oso Parkway. In addition, 
intersection improvements at Marguerite Parkway and Alicia Parkway and at Marguerite Parkway and Santa 
Margarita Parkway are nearing completion. 

Major resources are devoted to street resurfacing around the City each year. Approximately $4.7 million was 
spent on residential streets and arterial resurfacing in FY 2017-18. Another $4.0 million is budgeted for FY 
2018-19. 


Awards 


and acknowledgements 


The Government Finance Officers Association of the United States and Canada (GFOA) awarded a 
Certificate of Achievement for Excellence in Financial Reporting to the City of Mission Viejo for its 
comprehensive annual financial report for the fiscal year ended June 30, 2017. The Certificate is a 
prestigious national award that recognizes conformance with the highest standards for preparation of state 
and local government financial reports. To be awarded a Certificate of Achievement, a government unit must 
publish an easily readable and efficiently organized comprehensive annual financial report, whose contents 
conform to program standards. Such CAFR must satisfy both generally accepted accounting principles and 
applicable legal requirements. 

A Certificate of Achievement is valid for a period of one year only. Mission Viejo received its first Certificate 
of Achievement in 1988-89, its first full year of incorporation as a city, and has received the certificate every 
year since then. I believe this 2017-18 CAFR continues to conform to the Certificate of Achievement program 
requirements, and it will be submitted to GFOA for award consideration. 

The preparation and publication of the CAFR is a team effort, requiring the dedication and cooperation of the 
entire Administrative Services Department staff and the City’s independent auditors, Davis Farr LLP, 
throughout the year as well as at year-end. I would like to acknowledge the following individuals who 
contributed significant effort toward the publication of this document: Administrative Services Manager Kim 
Lashley, Administrative Services Manager Andrea Pham, Junior Accountant Julie Smith, Junior Accountant 
Jennifer Frye and Administrative Services Analyst Sherry Merrifield. 
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In closing, I would like to express my appreciation to the City Council and City Manager for their leadership 
and support, and for their continuing efforts to maintain the City’s fiscal health. 

Respectfully submitted, 



Cheryl Dyas, CPA 

Director of Administrative Services 
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CITY OF MISSION VIEJO 

List of Principal Officials 
as of June 30,2018 


City Manager.Dennis R. Wilberg 

City Attorney.William P. Curley III 

Director of Community Relations/City Clerk.Karen Hamman 

Assistant City Manager/Director of Public Services.W. Keith Rattay 

Director of Administrative Services.Cheryl Dyas 

Director of Community Development.Elaine Lister 

Director of Information Technology.A. Jackie Alexander 

Director of Library and Cultural Services.Genesis Hansen 

Director of Public Works.Mark Chagnon 

Director of Recreation and Community Services.Mark Nix 

Chief of Police Services (O.C. Sheriff Department).Lt. Quyen Vuong 
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Davis Farr LLP 

2301 Dupont Drive | Suite 200 | Irvine, CA 92612 
Main: 949.474.2020 | Fax: 949.263.5520 


CERTIFIED PUBLIC ACCOUNTANTS 


City Council 

City of Mission Viejo 

Mission Viejo, California 


Independent Auditor’s Report 


Report on the Financial Statements 

We have audited the accompanying financial statements of the governmental activities, the 
business-type activities, each major fund, and the aggregate remaining fund information of the 
City of Mission Viejo, California, as of and for the year ended June 30, 2018, and the related 
notes to the financial statements, which collectively comprise the City’s basic financial 
statements as listed in the table of contents. 

Management’s Responsibility for the Financial Statements 

Management is responsible for the preparation and fair presentation of these financial 
statements in accordance with accounting principles generally accepted in the United States of 
America; this includes the design, implementation, and maintenance of internal control relevant 
to the preparation and fair presentation of financial statements that are free from material 
misstatement, whether due to fraud or error. 

Auditor’s Responsibility 

Our responsibility is to express an opinion on the financial statements based on our audit. We 
conducted our audit in accordance with auditing standards generally accepted in the United 
States of America and the standards applicable to financial audits contained in Government 
Auditing Standards, issued by the Comptroller General of the United States. Those standards 
require that we plan and perform the audit to obtain reasonable assurance about whether the 
financial statements are free from material misstatement. 

An audit involves performing procedures to obtain audit evidence about the amounts and 
disclosures in the financial statements. The procedures selected depend on the auditors’ 
judgment, including the assessment of the risks of material misstatement of the financial 
statements, whether due to fraud or error. In making those risk assessments, the auditor 
considers internal control relevant to the entity’s preparation and fair presentation of the 
financial statements in order to design audit procedures that are appropriate in the 
circumstances, but not for the purpose of expressing an opinion on the effectiveness of the 
entity’s internal control. Accordingly, we express no such opinion. An audit also includes 
evaluating the appropriateness of accounting policies used and the reasonableness of 
significant accounting estimates made by management, as well as evaluating the overall 
presentation of the financial statements. 

We believe that the audit evidence we have obtained is sufficient and appropriate to provide a 
basis for our audit opinions. 
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Opinions 

In our opinion, the financial statements referred to above present fairly, in all material respects, 
the respective financial position of the governmental activities, the business-type activities, each 
major fund, and the aggregate remaining fund information of the City of Mission Viejo, 
California, as of June 30, 2018, and the respective changes in financial position and, where 
applicable, cash flows thereof for the year then ended in accordance with accounting principles 
generally accepted in the United States of America. 

Emphasis of Matter 

During the year ended June 30, 2018, the City implemented Governmental Accounting 
Standards Board (GASB) Statement No. 75: Accounting and Financial Reporting for 
Postemployment Benefits Other than Pensions. As a result, the financial statements for the 
year ended June 30, 2018 reflect certain prior period adjustments as described further in note 
24 to the financial statements. Our opinion is not modified with respect to this matter. 

Report on Summarized Comparative information 

We have previously audited the City of Mission Viejo’s 2017 financial statements and we 
expressed an unmodified audit opinion on those audited financial statements in our report dated 
December 22, 2017. In our opinion, the summarized comparative information presented herein 
as of and for the year ended June 30, 2018 is consistent, in all material respects, with the 
audited financial statements from which it has been derived. 

Other Matters 

Required Supplementary Information 

Accounting principles generally accepted in the United States of America require that the 
management’s discussion and analysis, budgetary comparison information for the General Fund 
and each major special revenue fund, schedule of changes in net pension liability and related 
ratios, schedule of plan contributions, schedule of changes in net OPEB liability/(asset) and 
related ratios and schedule of OPEB contributions be presented to supplement the basic 
financial statements. Such information, although not a part of the basic financial statements, is 
required by the Governmental Accounting Standards Board who considers it to be an essential 
part of financial reporting for placing the basic financial statements in an appropriate 
operational, economic, or historical context. We have applied certain limited procedures to the 
required supplementary information in accordance with auditing standards generally accepted in 
the United States of America, which consisted of inquiries of management about the methods of 
preparing the information and comparing the information for consistency with management’s 
responses to our inquiries, the basic financial statements, and other knowledge we obtained 
during our audit of the basic financial statements. We do not express an opinion or provide any 
assurance on the information because the limited procedures do not provide us with sufficient 
evidence to express an opinion or provide any assurance. 
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Other Information 

Our audit was conducted for the purpose of forming opinions on the financial statements that 
collectively comprise the City of Mission Viejo’s basic financial statements. The combining and 
individuai nonmajor fund financial statements and schedules, the introductory section and the 
statistical section are presented for purposes of additional analysis and are not a required part 
of the basic financial statements. The combining and individual nonmajor fund financial 
statements and schedules are the responsibility of management and were derived from and 
relates directly to the underlying accounting and other records used to prepare the basic 
financial statements. Such information has been subjected to the auditing procedures applied in 
the audit of the basic financial statements and certain additional procedures, including 
comparing and reconciling such information directly to the underlying accounting and other 
records used to prepare the basic financial statements or to the basic financial statements 
themselves, and other additional procedures in accordance with auditing standards generally 
accepted in the United States of America. In our opinion, the combining and individual nonmajor 
fund financial statements and schedules are fairly stated, in all material respects, in relation to 
the basic financial statements as a whole. The introductory section and the statistical section 
have not been subjected to the auditing procedures applied in the audit of the basic financial 
statements, and accordingly, we do not express an opinion or provide any assurance on it. 

Other Reporting Required by Government Auditing Standards 

in accordance with Government Auditing Standards, we have also issued our report December 
5, 2018 on our consideration of the City of Mission Viejo's internal control over financial 
reporting and on our tests of its compliance with certain provisions of laws, regulations, 
contracts, and grant agreements and other matters. The purpose of that report is to describe the 
scope of our testing of internal control over financial reporting and compliance and the results of 
that testing, and not to provide an opinion on internal control over financial reporting or on 
compliance. That report is an integral part of an audit performed in accordance with 
Government Auditing Standards in considering City of Mission Viejo’s internal control over 
financial reporting and compliance. 



Irvine, California 
December 5, 2018 
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CITY OF MISSION VIEJO 

Management’s Discussion and Analysis 
Year ended June 30,2018 


As management of the City of Mission Viejo (“City”), we offer readers of the City’s financial statements 
this narrative overview and analysis of the financial activities of the City for the fiscal year ended June 
30, 2018. Please read it in conjunction with the accompanying transmittal letter at the front of this 
report, and the basic financial statements, which follow this section. 

Financial Highlights 

• Assets of the City exceeded its liabilities at June 30, 2018 by $683.3 million. This amount is 
referred to as the net position of the City. Of this amount, $20.3 million is unrestricted net 
position and may be used to meet the City’s ongoing obligations to citizens and creditors. 

• Net position decreased by $7.2 million during the past year. FY 2017-18 revenues increased 
$1.7 million from prior year levels, and expenses, including depreciation, increased by $2.7 
million. (See pages 12-13 for a more detailed discussion of expenses.) 

• The beginning net positon was restated at July 1, 2017 by $0.8 million to recognize the net 
Other Post-Employment Benefits (OPEB) asset and related deferred outflows for the 
implementation of a new accounting standard that requires all retiree healthcare benefit plans 
be reported in the financial statements. 

• As of June 30,2018, the City’s governmental funds (the General Fund plus Special Revenue, 
Debt Service and Capital Projects funds) reported combined ending fund balances of $45.3 
million. Governmental expenditures and other financing uses exceeded revenues and other 
financing sources by $8.1 million in FY 2017-18. Of the $45.3 million combined ending fund 
balances at June 30, 2018, $24.3 million is categorized as unassigned, $4.5 million is 
categorized as assigned and $16.4 million is categorized as restricted. 

• Of the $4.5 million General Fund assigned fund balance, $3.5 million is assigned to capital 
asset replacement, with $1.0 million assigned to pension and OPEB liabilities. 

• The unassigned General Fund fund balance of $25.0 million includes a $15.5 million reserve 
for economic and budgetary uncertainty. Another $1.7 million is for carryover appropriations 
to FY 2018-19, including encumbrances. The balance of $7.8 million is available for any 
purpose at the Council’s discretion. 

• The City’s total long-term liabilities, as reported on the Statement of Net Position, increased 
by $0.2 million, or 0.5% from the prior fiscal year due to an increase in the City’s net pension 
liability. 

Overview of the Financial Statements 

This discussion and analysis is an introduction to the City’s basic financial statements, which consist 
of three components: 1) government-wide financial statements, 2) fund financial statements, and 3) 
notes to basic financial statements. This report also consists of supplementary information in addition 
to the basic financial statements. 

Govern ment-\A/ide financial state m ents . These statements are designed to provide readers with a 
broad overview of the City’s finances, in a manner similar to a private sector business. There are two 
government-wide financial statements: the Statement of Net Position and the Statement of Activities. 
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They present information for the government as a whole and present a longer-term view of the City’s 
finances. These two statements help to answer the question: “Is the City as a whole better off or 
worse off as a result of this year’s activities?” 

The Statement of Net Position presents information on all of the City’s assets and liabilities, with the 
difference between the two reported as net position. In time, increases or decreases in net position 
may serve as a useful indicator of whether the financiai position of the City is improving or deteriorating. 

The Statement of Activities presents information on how the City’s net position changed during the 
fiscal year. All changes in net position are reported as soon as the underlying event giving rise to the 
change occurs, regardless of the timing of the related cash flows. Therefore, revenues and expenses 
are reported in this statement for some items that will only result in cash flows in future fiscal periods 
(for exampie, uncollected taxes and earned but unused employee leave). 

Both of the government-wide financial statements distinguish functions of the City that are principally 
supported by taxes and intergovernmental revenues (governmental activities) from other functions that 
are intended to recover all or a significant portion of thejr costs through user fees and charges 
(business-type activities). The governmental activities of the City include police services, public works, 
infrastructure maintenance, most general government activities, recreation and community services, 
community development and library services. The business-type activities of the City include animal 
services and government-access cable television. 

The government-wide financial statements include not only the City of Mission Viejo itself (known as 
the primary government), but also two other legally separate entities: the Mission Viejo Housing 
Authority (the “Housing Authority”); and the Mission Viejo Community Development Financing Authority 
(the “Financing Authority”), a joint powers authority formed by both the City and the dissolved 
Community Development Agency of the City of Mission Viejo (the former redevelopment agency of the 
City), to issue bonds for the construction of major capital facilities. The City is financially accountable 
for both of these legally separate entities, which are referred to as component units. The Housing 
Authority and Financing Authority function for all practical purposes as departments of the City, and 
therefore, these component units have been included in these financial statements as an integral part 
of the primary government. 

The government-wide financial statements can be found on pages 27-29 of this report. 

F und financial state m e nts . A fund is a grouping of reiated accounts that is used to maintain control 
over resources that have been segregated for specific activities or objectives. The City, like other State 
and local governments, uses fund accounting to ensure and demonstrate compliance with finance- 
related legal requirements. All of the funds of the City can be divided into three categories: 
governmental funds, proprietary funds and fiduciary funds. 

Governmental funds, Governmental funds are used to account for essentially the same functions 
reported as governmental activities in the government-wide financial statements. However, unlike the 
government-wide financial statements, governmental fund financial statements focus on near-term 
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inflows and outflows of spendable resources, as well as on balances of spendable resources available 
at the end of the fiscal year. Such information may be useful in evaluating a government’s near-term 
financing requirements. 

Because the focus of governmental funds is narrower than that of the government-wide financial 
statements, it is useful to compare the information presented for governmental funds with similar 
information presented for governmental activities in the government-wide financial statements. By 
doing so, readers may better understand the long-term impact of the government’s near-term financing 
decisions. Both the governmental fund balance sheet and the governmental fund statement of 
revenues, expenditures, and changes in fund balances provide a reconciliation to facilitate this 
comparison between governmental funds and governmental activities. 

The City reports on 14 individual governmental funds for financial statement reporting purposes. 
Information is presented separately in the governmental funds balance sheet and in the governmental 
funds statement of revenues, expenditures, and changes in fund balances for the General Fund, 
Developer Fees Fund, Grants Fund, and Housing Authority Fund, which are considered to be the City’s 
four major funds for the current fiscal year. Data from the other ten governmental funds are combined 
into a single, aggregate presentation. Individual fund data for each of these other governmental funds 
is provided in the form of combining schedules elsewhere in the report. 

The City (the primary government) adopts a biennial budget for all its governmental and proprietary 
funds. Annual appropriations are approved prior to the beginning of each year of the biennial budget 
period. The Financing Authority and Housing Authority adopt an annual budget. A budgetary 
comparison schedule has been provided for each of the governmental funds to demonstrate 
compliance with these budgets. 

The basic governmental fund financial statements can be found on pages 32-38 of this report. 

Proprietary Funds. The City maintains two enterprise funds, a type of proprietary fund. Enterprise 
funds are used to report the same functions presented as business-type activities in the government¬ 
wide financial statements. The City uses enterprise funds to account for its animal services operations 
and government-access cable television station. 

The basic proprietary fund financial statements can be found on pages 39-42 of this report. 

Fiduciary funds, Fiduciary funds are used to account for resources held for the benefit of parties 
outside the government. Fiduciary funds are not reflected in the government-wide financial statements 
because the resources of these funds are not available to support the City’s own programs. The 
accounting used for fiduciary funds is much like that used for proprietary funds. The City utilizes one 
private-purpose trust fund to account for the assets, liabilities and activities of the Successor Agency 
to the dissolved Community Development Agency. The Successor Agency was created on February 
1, 2012. The second fiduciary fund is an agency fund, which is used to account for the assets of 
Community Facilities District No. 92-1 (Mission Viejo Freeway Center). 
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The basic fiduciary fund financial statements can be found on page 4344 of this report. 

Notes to basic financial statements. The notes provide additional information that is essential to a 
full understanding of the data provided in the government-wide and fund financial statements. The 
notes to basic financial statements can be found on pages 45-98 of this report. 

Other information. In addition to the basic financial statements and accompanying notes, this report 
also presents certain required supplementary information concerning the City’s “modified approach” 
method of accounting for its street infrastructure assets, budgetary policies and supplemental 
information on the City’s defined benefit plans. Required supplementary information can be found on 
pages 100-110 of this report. 

The supplemental schedules referred to earlier in connection with other governmental funds are 
presented immediately following the required supplementary information as supplementary schedules. 
Combining and individual fund statements and schedules can be found on pages 112-140 of this report. 

Government-wide Financial Analysis 

Net position. As noted earlier, net position may serve overtime as a useful indicatorof a government’s 
financial position. In the case of the City, assets exceeded liabilities by $683.3 million as of 
June 30, 2018, the close of the most recent fiscal year. In comparison to 2017 and 2016, net position 
was $690.5 and $694.4, respectively. Overall, the City’s total net position declined by $7.2 million from 
the prior year. 

By far the largest portion of the City’s net position at June 30,2018 ($642.1 million, or 94% of total net 
position) reflects its investment in capital assets (e.g., land, infrastructure, buildings, machinery and 
equipment) less any related debt used to acquire those assets that is still outstanding. The City uses 
these capital assets to provide services to citizens; consequently, these assets are not available for 
future spending. Although the City’s investment in its capital assets is reported net of related debt, it 
should be noted that the resources needed to repay this debt must be provided from other sources, 
since the capital assets themselves cannot be used to liquidate these liabilities. Capital assets are 
further discussed later in this analysis. 

An additional $20.9 million of the City’s net position is restricted net position, representing resources 
that are subject to external restrictions on how they may be used. Restricted net position decreased 
$4.2 million, or 16.7% from June 30, 2017. The cause for the decrease is the spending of park 
development fee resources of $4.1 million for the completion of the Marguerite Aquatics Center 
rehabilitation. 
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Net Position at Year-End (in millions) 


Total 

Governmental Business-Type Percentage 

Activities _ Activities _ Total _ Change 



2018 

2017 

2018 

2017 

2018 

2017 

2017-2018 

Current assets 

$47.6 

$52.6 

$4.9 

$4.7 

$52.5 

$57.3 

-8.4% 

Noncurrent assets 

21.0 

20.4 

0.1 

- 

21.1 

20.4 

3.4% 

Capital assets 

673.3 

675.5 

2.8 

2.8 

676.1 

678.3 

-0.3% 

Total assets 

741.9 

748.5 

7.8 

7.5 

749.7 

756.0 

-0.8% 

Deferred outflows 








of resources 

6.9 

5.7 

0.7 

0.6 

7.6 

6.3 

20.6 

Current liabilities 

12.0 

10.2 

0.2 

0.3 

12.2 

10.5 

16.2% 

Noncurrent liabilities 

58.3 

58.3 

2.5 

2.2 

60.8 

60.5 

0.5% 

Total liabilities 

70.3 

68.5 

2.7 

2.5 

73.0 

71.0 

2.8% 

Deferred inflows of 








resources 

0.9 

0.7 

0.1 

0.1 

1.0 

0.8 

25.0% 

Net investment in 








capital assets 

639.3 

639.5 

2.8 

2.8 

642.1 

642.3 

0.0% 

Restricted 

20.9 

25.1 

- 

- 

20.9 

25.1 

-16.7% 

Unrestricted 

17.4 

20.4 

2.9 

2.7 

20.3 

23.1 

-12.1% 

Total net position 

$677.6 

$685.0 

$5.7 

$5.5 

$683.3 

$690.5 

-1.0% 


The third category of net position, unrestricted, declined by $2.8 to $20.3 million from the prior year. 
At the end of the current fiscal year, the City is able to report positive balances in all reported categories 
of net position, both for the government as a whole, as well as for its separate governmental and 
business-type activities. This same condition also held true for the prior fiscal year. The City’s overall 
net position decrease by $7.2 million from the prior fiscal year is discussed in the following sections for 
governmental activities and business-type activities. 
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Changes in Net Position (in millions) 

Governmental Business-Type 

Activities Activities 

Total 

Total 

Percentage 

Change 



2018 

2017 

2018 

2017 

2018 

2017 

2017-2018 

Revenues 

Program revenues: 

Charges for services 

$6.7 

$6.3 

$2.8 

$3.3 

$9.5 

$9.6 

-1.0% 

Operating grants and contributions 

6.7 

5.7 

0.1 

0.1 

6.8 

5.8 

17.2% 

Capital grants and contributions 

1.2 

1.8 

- 

- 

1.2 

1.8 

-33.3% 

General revenues: 








Property taxes 

34.8 

33.1 

- 

- 

34.8 

33.1 

5.1% 

Sales and use taxes 

16.7 

17.2 

- 

- 

16.7 

17.2 

-2.9% 

Other taxes 

4.7 

4.2 

- 

- 

4.7 

4.2 

11.9% 

Investment earnings 

0.2 

0.1 

0.1 

- 

0.3 

0.1 

200.0% 

Other 

0.3 

0.7 

- 

0.1 

0.3 

0.8 

-62.5% 

Total revenues 

71.3 

69.1 

3.0 

3.5 

74.3 

72.6 

2.3% 

Expenses 

General government-legislative 

1.9 

2.0 



1.9 

2.0 

-5.0% 

General government-mgmt/support 

9.2 

9.6 

- 

- 

9.2 

9.6 

-4.2% 

Public safety 

20.4 

20.1 

- 

- 

20.4 

20.1 

1.5% 

Community development 

3.4 

4.7 

- 

- 

3.4 

4.7 

-27.7% 

Engineering & transportation 

8.1 

6.9 

- 

- 

8.1 

6.9 

17.4% 

Infrastructure maintenance 
Recreation, community and library 

24.5 

20.4 


“ 

24.5 

20.4 

20.1% 

services 

10.2 

11.1 

- 

- 

10.2 

11.1 

-8.1% 

Animal services 

- 

- 

2.8 

3.1 

2.8 

3.1 

-9.7% 

Mission Viejo television 

- 

- 

0.6 

0.5 

0.6 

0.5 

20.0% 

Interest on long-term debt 

1.1 

1.0 


- 

1.1 

1.1 

0.0% 

Total expenses 

78.8 

75.9 

3.4 

3.6 

82.2 

79.5 

3.4% 

Excess (deficiency) in net 
position before transfers 

(7.5) 

(6.8) 

(0.4) 

(0.1) 

(7.9) 

(6.9) 

14.5% 

Transfers 

(0.5) 

(0-5) 

0.5 

0.5 

- 

- 

0.0% 

Increase (decrease) in net 








position 

(8.0) 

(7.3) 

0.1 

0.4 

(7.9) 

(6.9) 

-14.5% 

Net position, beginning of year, as 
restated 

685.6 

692.3 

5.6 

5.1 

691.2 

697.4 

-0.9% 

Net position, end of year 

$677.6 

$685.0 

$5.7 

$5.5 

$683.3 

$690.5 

-1.0% 
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Govern mental activities . During the current year, net position for governmental activities decreased 
$8.0 million from current year operations, which was offset by an increase of $0.7 million in recognition 
of the OPEB asset as part of the restatement of beginning net assets (see footnote 24) for a total 
decrease of net positon by $7.3 million. As reflected above, total revenues of $70.9 million were less 
than expenses and transfers out of $78.9 million. 

Revenue Analysis 

Total revenues increased by $2.2 million. Program revenues increased $0.8 million, with $0.4 million 
of that increase reflected in charges for services and $0.4 million reflected in operating and capital 
grants and contributions. General revenues increased by $1.4 million. The most notable change is an 
increase in property tax revenue from the prior year in the amount of $1.7 million. This increase was 
partially offset by a decrease in sales tax revenue of $0.5 million. The property tax growth rate for FY 
2017-18 was 4.38% accounting for the majority of this increase. The City also received $0.5 million in 
redevelopment dissolution property tax residual payments in the current year. This is an increase of 
$0.2 million over the prior year. Sales tax revenue was down in the current year due to changes at the 
California Department of Taxes and Fees Administration (CDTFA), the agency that administers the 
collection and distribution of sales taxes. The CDTFA implemented a new reporting software beginning 
in 2018 and moved up reporting deadlines. As a result of these new deadlines, and software 
performance issues, not all revenue in the final reporting quarter of the year were properly recorded as 
of June 30, 2018. At publication it was not dear what the unreported revenue amount was for June 
30,2018. 

The most significant increases in charges for services were reflected in the Community Development 
department. Revenue from building permits and planning fees were approximately $0.2 million higher 
in the current year. Two significant development projects in the City generating these types of fees 
include single family homes in the Skyridge development and the NCA medical building on Medical 
Center Road across from Mission Hospital. 

For both operating and capital grants and contributions, amounts fluctuate from year to year depending 
upon the type of projects and activities approved in each budget cycle. One-time revenue of $0.2 
million was received from Federal Emergency Management Agency (FEMA) and California Office of 
Emergency Services (Cal OES) in the Infrastructure Maintenance program for reimbursement of 
project costs related to 2017 storm related damage along the Oso Creek trail. The City also received 
new funding of $0.7 million in the Engineering and Transportation program due to the implementation 
of SBI-Road Repair and Accountability Act of 2017. Revenue for the Community Development 
program was down by approximately $0.9 million as last year included additional Community 
Development Block Grant (CDBG) funding for a one-time distribution of $0.8 million for transitional 
housing. 

Expenses Analysis 

Expenses associated with governmental activities increased by $2.9 million, or 3.8%. Expenses in the 
Engineering and Transportation and the Infrastructure Maintenance programs increased by $1.2 
million and $4.4 million, respectively. Expenses in the current year related to capital improvement 
projects that did not meet the criteria for capitalization were $8.4 million, compared to the $2.8 million 
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expensed in the prior year. Project cost not capitalized in the current year include approximately $0.4 
million for traffic signal synchronization projects and $4.3 million for street resurfacing projects. Another 
$0.6 million was spent on median improvements on Marguerite Parkway between Alarcon and Santa 
Margarita Parkway. Certain other costs related to facility improvements for the Marguerite Aquatics 
Center rehabilitation, Cordova Park playground renovation and the Felipe Tennis Center restroom 
project also did not meet capitalization requirements. Cost for these projects that were expensed, 
rather than capitalized, are $2.9 million. The cost increase in Public Safety is due to an increase in the 
annual Orange County Sheriff Department (OCSD) contract of $0.4 million. Expenses in the 
Community Development program are down $1.4 million, which is largely due to the one-time 
distribution of funds of $0.8 million to Families Forward for the purchase of two homes to provide 
transitional housing to low income families. 

An item of special note, in the prior year, the City recognized an expense of $2.7 million across all 
programs for annual OPEB costs related to an OPEB asset of $2.8 million at June 30,2016 becoming 
an OPEB liability of $0.1 million at June 30,2017. The net OPEB liability recognized in the prior year 
was based on an actuarial study dated June 30,2015. The City’s most recent OPEB actuarial study 
for June 30,2017, restated the OPEB liability as an OPEB asset at June 30,2016 as $0.3 million and 
the OPEB asset at June 30, 2017 as $0.8 million. As a result, expenses were reduced across all 
programs in the current year by $0.4 million. This $3.1 million variance in costs from the prior to the 
current year is reflected in the decrease in costs in General Government-Legislative and Management 
and Support, Community Development and Recreation, Community Services and Library Services 
programs. This OPEB change in cost is also reflected in the Public Safety, Engineering and 
Transportation and Infrastructure Maintenance programs and offsets the increase in costs in these 
programs as previously stated. 
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The cost of all governmental activities in FY 2017-18 was $63.9 million. That cost was financed by: 
those who directly benefited from the programs and services (8.5%); other governments and 
organizations that subsidized certain programs and projects with grants and contributions (10.1%); and 
general tax revenues and other general revenues of the City (81.5%). This is a slight decrease from 
81.8% in the prior year. 


Net Cost of Governmental Activities (in millions) 




2018 



2017 





% of Total 



% of Total 


Total 

Net Cost 

Cost Borne 

Total 

Net Cost 

Cost Borne 


Cost of 

of 

By General 

Cost of 

of 

By General 


Services 

Services 

Revenues 

Services 

Services 

Revenues 

General government- 
legislative 

General government- 

$1.9 

$1.9 

100.0% 

$2.0 

$2.0 

100.0% 

mgmt/support 

9.2 

8.7 

94.6% 

9.6 

9.4 

97.9% 

Public safety 

20.4 

19.7 

96.6% 

20.1 

19.4 

96.5% 

Community development 
Engineering & 

3.4 

(0.3) 

0.0% 

4.7 

0.3 

6.4% 

transportation 

8.1 

1.5 

18.5% 

6.9 

1.1 

15.9% 

Infrastructure maintenance 
Recreation, community 

24.1 

23.5 

97.5% 

20.4 

20.3 

99.5% 

and library services 

10.2 

7.8 

76.5% 

11.1 

8.5 

76.6% 

Interest on long-term debt 

1.1 

1.1 

100.0% 

1.1 

1.1 

100.0% 

Totals 

$78.4 

$63.9 

81.5% 

$75.9 

$62.1 

81.8% 


The most notable declines are reflected in the General Government-Management and Support and 
Community Development programs. In the General Government-Management and Support function, 
this is a combination of $0.4 million less in expense due to the change in OPEB cost previously noted 
and the additional program revenue received of $0.2 million related to deposit and bond related 
forfeitures recognized as revenue during the current year. For the Community Development program, 
expenses were down $1.3 million. Of this amount $0.8 million is due to the prior year transitional 
housing grant as previously mentioned and which was offset by a like decline in program revenue. 
There were also decreases in economic development costs associated personnel and consultant 
contracts related to the core area vision plan of $0.2 million and the change in the OPEB cost from the 
previous year of $0.2 million. 
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The following graph demonstrates the total program revenues and expenses by program area 
(function). The difference between these represents the net cost of governmental activities paid with 
general revenues. 



Business-type activities. The business-type activities of the City continue to be a relatively small 
component of overall City operations, representing about 4.1% of total City expenses. There are two 
business-type activities; Animal Services comprises 82.3% of the expenses and Mission Viejo 
Television comprises 17.7% of expenses. Net position for the Animal Services Fund increased $0.2 
million, while net position for the Mission Viejo Television Fund decreased by $48,000 in FY 2017-18. 
Program revenue in the Animal Services Fund was down from the prior year by $0.5 million. On 
January 1, 2017, animal services expanded to two additional cities. The City now senses the 
communities of Aliso Viejo, Laguna Hills, Laguna Niguel and Rancho Santa Margarita. In the first year 
of expansion, there were one-time charges for services billed to the new cities of Laguna Hills and 
Rancho Santa Margarita to accommodate the expansion. The resources from the additional billing 
was used to purchase two new trucks and related equipment for two additional animal services officers. 
Equipment purchases included safety equipment, computers and other office equipment. Additional 
funding was also received to expand the animal services building to accommodate ^e additional staff. 
This is also the reason for the decrease in operating expenditures of $0.3 million. Revenues for Mission 
Viejo Television Fund were slightly up $3,000 from the prior year. Operating expenditures for Mission 
Viejo Television Fund increased $153,000 from the prior year due to the upgrade of the television 
studio and Council Chambers. While the City capitalized approximately $0.2 million in costs related to 
this upgrade, a number of equipment purchases related to the project did not meet the capitalization 
threshold and were expensed in the current year. This increase can be seen in supplies. 
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Financial Analysis of the Governmental Funds 

As noted earlier, the City uses fund accounting to ensure and demonstrate compliance with finance- 
related legal requirements. 

Govern mental funds. The focus of the City’s governmental funds is to provide information on near- 
term inflows, outflows and balances of spendable resources. Such information is useful in assessing 
the City’s financing requirements. In particular, unassigned fund balance may serve as a useful 
measure of a government’s net resources available for discretionary spending as this category of fund 
balance represents the portion of fund balance which has not yet been limited to use for a particular 
purpose by either an external party, the City itself, or a group or individual that has been delegated 
authority to assign resources for use for particular purposes by the City Council. 

At June 30, 2018, the City’s governmental funds (as presented in the balance sheet on pages 32-33) 
reported combined fund balances of $45.3 million, a decrease of $8.1 million in comparison with the 
prior year balance of $53.4 million. Approximately $24.3 million of this total amount (54%) constitutes 
unassigned fund balance, which is available for spending at the City’s discretion. The remainder of 
the fund balance is either non-spendable, restricted or assigned to indicate that it is 1) not in spendable 
form ($36,000) 2) legally required to be spent on specific uses or be maintained intact ($16.4 million), 
or 3) assigned for a particular purpose ($4.5 million). 

General Fund. The General Fund is the chief operating fund of the City. As of June 30,2018, the total 
fund balance of the General Fund was $32.8 million, a decrease of $1.9 million from the $34.7 million 
prior year balance. General Fund revenues were down approximately $0.5 million due to a decline in 
sales tax revenue from the prior year. As previously stated, this is due to changes made by the CDTFA. 
Expenditures were up approximately $0.2 million. One notable cause is the $0.4 million increase to 
the OCSD contract. There was also $1.0 million more spent in the Infrastructure Maintenance program. 
In combination with the Marguerite Aquatics Center rehabilitation project, there was significant 
expenditures to improve other elements of the center that were not part of the rehabilitation project. 
These include painting and other repairs to existing buildings, repairing pumps and other existing 
equipment, replanting of vegetation spaces, repairing and improving fence areas among other items. 
In addition, other operating costs were ramped up again as the center was prepared for re-opening 
such as re-filling the three pools with water and re-stocking of pool chemicals. There was similar 
expenditures at Felipe Tennis Center for repairing existing improvements and replanting in preparation 
for that re-opening after the completion of the Felipe restroom project. Other costs in this area include 
the improvements made to the Potocki Center as that center was repurposed as a cultural arts center. 
The increases noted above were offset with decreases in other program areas. The most significant 
decrease in the Capital Outlay program included $4.8 million in the prior year for capital improvement 
projects. These expenditures were down to $3.8 million in the current year and included the Marguerite 
Aquatics Center rehabilitation, Cordova Park playground renovation, Cordova Park lighting renovation 
and the Felipe Park restroom renovation. 
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Components of General Fund fund balance are reflected in the following graph. 


General Fund 

$ in millions Components of Fund Balance 



0 10 20 30 40 


■ Nonspendable ■ Restricted ■ Assigned ■ Unassigned 


Assigned fund balan ce of $4.5 million is comprised of $3.5 million for capital asset replaceme nt anc 
$1.0 million for ' 


$ in miiiions 


General Fund 
Unassigned Fund Balance 


30 


pension and OPEB 
liabilities. This 
amount remains 
unchanged from 
the prior year. Non¬ 
spendable fund 
balance in the prior 
year included $0.5 
million for the loan 
due the City from 
the former 

redevelopment 
agency (now the 
Successor 
Agency). This loan 
was paid off during 

the current fiscal year and non-spendable fund balance has been reduced accordingly. The largest 
component of fund balance is unassigned fund balance at $25.0 million. 




I Unassigned 

I Carryover appropriations 

I Budgetary/Economic 
Uncertainty 


2017 


2018 


Fiscal Year-End 


Unassigned fund balance includes $15.5 million for economic and budgetary uncertainty and $1.7 
million for carry over appropriations, including amounts for encumbrances. The remaining balance in 
unassigned fund balance of $7.8 million, is available for any purpose at the Council’s discretion. 
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As a measure of the General Fund’s relative fiscal strength, it is useful to calculate the General Fund 
reserve balance as a percentage of total General Fund revenues. The City Council has defined 
reserves under their discretion for purposes of this calculation as the total balance of assigned reserves 
in the amount of $4.5 million, the economic and budgetary uncertainty reserve in the amount of $15.5 
million and the unassigned reserve of $7.8 million, to comprise the balance of the City Council’s 
discretionary reserve balance of $27.8 million at June 30, 2018. This amount represents 47% of FY 
2017-18 General Fund revenues. 

The City has three other major funds: Developer Fees Fund, Grants Fund and the Housing Authority 
Fund. 

Developer Fees Fund. The Developer Fees Fund ended the year with a negative fund balance of 
$0.2 million, a decrease of $4.1 million from the prior year ending fund balance of $3.9 million. The 
decrease in fund balance is due to the expenditure of capital improvement project costs of accumulated 
park development fees in the amount of $4.1 million for the Marguerite Aquatics Center rehabilitation. 
Currently, there are accumulated expenditures in the prior year and another $0.1 million expenditures 
in the current year for the Felipe/Oso Intersection Improvement project and the Oso/l-5 Northbound 
On-Ramp Improvement project. Both of these projects are funded with South County Roadway 
Improvement Program (SCRIP) developer fees. SCRIP is a developer funding program for 
implementing improvements in South Orange County necessitated by the expected traffic impacts of 
Mission Viejo Ranch plan developments. There is an intergovernmental receivable in this fund of $0.3 
million for amounts due the City at June 30,2018. This receivable increased $254,000 over the prior 
year baiance. 

Grants Fund. The Grants Fund ended the year with a positive fund balance of $88,000, an increase 
of $152,000 from the prior year. The grants fund includes activity for the CDBG grant and the Senior 
Mobility grant funded through the Orange County Transportation Authority (OCTA). Total CDBG and 
OCTA grant revenues in the current year were $0.8 million compared to $0.6 million in expenditures, 
including $0.2 million expended on street and road improvement projects and $80,000 on senior 
transportation. Another $58,000 was expended on public service grants and $0.2 million was 
expended on housing rehabilitation grants and loans. There is a housing rehabilitation loan receivable 
balance in this fund of $2.2 million at June 30, 2018. These loans are repaid when a home is either 
refinanced, sold by the owner, or when the loan recipient no longer occupies the home. The loan 
receivable balance increased by $76,000 from the prior year. There were loan repayments of $149,000 
against new loan issues of $225,000. Individual loans are capped at $25,000. 

Flousing Auth ority F und. The Housing Authority Fund had a fund balance of $5.4 million at June 30, 
2018 compared to $5.3 million at the end of the prior year. This is an increase of $0.1 million. 
Expenditures during the fiscal year were minimal, at $43,000. Revenue consisted of $9,000 of 
investment earnings and a $115,000 transfer from the City’s General Fund, a required 20% share of 
the City’s loan repayment from the Successor Agency (formerly the Community Development Agency) 
under redevelopment dissolution. 
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The fund also made a $123,000 payment against the note payable agreement dated May 8,2015 with 
the City for the purchase of land (Site C) for future affordable housing purposes. Additional information 
on this note can be found in footnote 7 to the basic financial statements. 

Proprietary funds. The City’s proprietary funds provide the same type of information found in the 
government-wide financial statements for the City’s business-type activities, but in more detail. 

The City operated two business-type activities: Animal Services and Mission Viejo Television. For the 
Animal Services Fund, unrestricted net position at June 30, 2018 was $1.9 million, a $0.3 million 
increase from the prior year net position. For Mission Viejo Television, unrestricted net position 
decreased $0.2 million from the prior year. The operating loss for Animal Services was $0.4 million, a 
$0.2 million decline from the prior year. Mission Viejo Television reported an operating loss in the 
current year of $0.1 million, a decline of $0.1 million from the prior year. The operating loss for Animal 
Services was offset by an operating subsidy transferred from the City’s General Fund in the amount of 
$0.5 million. The operating subsidy in the prior year was also $0.5 million. There was no operating 
subsidy for Mission Viejo Television. The reasons for changes in revenues and expenses were 
previously discussed under Business-Type Activities under the Government-wide financial analysis 
section of this report. 

General Fund Budgetary Highlights 

Original budget compared to final budget. After each fiscal year is ciosed, the amount of 
encumbrances outstanding at year end and unencumbered appropriations are determined for 
carryover to the subsequent fiscal year. These amounts for FY 2017-18 were approved by the City 
Council in October 2017 and increased the original budget accordingly. Total carryover appropriations 
for FY 2017-18 were $4.5 million, with $1.7 million appropriated in the operating budget and $2.8 million 
for the capital improvement program (CIP) budget. The most significant operating carryover 
appropriation was $0.6 million for Information Technology related projects including the implementation 
costs for the new recreation software application, replacement software for Sire, the City’s document 
management system, and resources for technology improvements at the Marguerite Aquatics Center. 
A total of $0.3 million was carried over to further efforts in the Civic Core Vision Plan and other 
economic development efforts. Another $0.2 million was carried over for open purchase orders for 
park and facility maintenance needs. The largest capital improvement project carryover appropriation 
was for the Marguerite Aquatics Center rehabilitation in the amount of $1.5 million. Appropriations 
were also carried over for the Cordova Park playground renovation, the Felipe Tennis Center restroom 
renovation and street resurfacing projects in the amount of $0.6 million, $0.5 million and $0.1 million, 
respectively. 

During the year, there were a number of amendments approved to increase the original adopted budget 
for a total increase in appropriations in the amount of $1.0 million. The most significant of these 
amendments include: several amendments approved throughout the year to fund the Marguerite 
Aquatics Center renovation for total appropriations of $212,000; in November 2017, the City Council 
approved a $215,000 appropriation for the Felipe Tennis Center restroom project; in March 2018, the 
City Council approved a $150,000 appropriation for legal services; in May 2018, the City Council 
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approved a $115,000 appropriation for Integrated Solid Waste Management consulting services; and 
in June 2018, the City Council approved $80,000 to provide resources to remove vegetation in the 
Wilderness Glen area and open space along Los Alisos Boulevard. 

Final budget compared to actual results. Actual revenues for the year were $0.4 million more than 
revised budget estimates. Actual property tax revenue came in greater than projections in the amount 
of $0.2 million. Franchise fees exceeded projections by $0.4 million. As previously stated, sales taxes 
fell short by $0.5 million. The most significant shortage is reflected in Intergovernmental revenue. 
There were two grants budgeted in the amount of $115,000 for a Bikeway Path grant and a $145,000 
grant for street resurfacing projects. Expenditures were reported for the entire $145,000 for the street 
resurfacing project and a like amount is reported as part of intergovernmental receivables as this 
amount was still owed to the City by the State at June 30.2018. The Bikeway Path grant project had 
not started by year-end so the appropriation related to this grant along with the budgeted revenue has 
been carried over to fiscal year 2018-19. 


Actual expenditures were $2.6 million less than the final appropriations budget. Of this $2.6 million 
total, operating expenditures were $2.5 million less than budget and capital projects came in $0.1 
million under budget. The most significant difference between estimated and actual expenditures for 
the operating budget was a 


$ in millions 
70 
60 
50 
40 
30 
20 
10 
0 


General Fund 
FY 2017-18 Final Budget vs Actual 


positive variance of $1.2 
million in the General 
Government-Management 
and Support program area 
budget of which $0.8 is 
reflected in the Information 
Technology program. 

Although these 

appropriations were not 
spent during FY 2017-18, 

$0.4 million of ttie unspent 
balance in the Information 
Technology program has 
been carried over for 
continued use in FY 2018-19 for on-going active projects and the Citywide replacement of staff 
computers. The Community Development program area had savings of $0.5 million. Of this amount. 
$0.4 million has been carried over for economic development purposes. The Police Safety program 
reflected saving of $0.4 million of which $0.3 million has been carried over to supplement the OCSD 
contract costs and the replacement of a police motorcycle. In the CIP budget, most projects utilizing 
General Fund resources were completed by June 30, 2018. Unspent CIP budget for two projects in 
the General Fund have been earned over to FY 2018-19. 


Revenues 


□Final Budget 


Expenditures 


□Actual 


Of the $2.6 million current year savings, $1.7 million has been carried over to FY 2018-19 for continuing 
operations and the completion of capital projects. 
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Capital Asset and Debt Administration 

Capital Assets. The City’s investment in capital assets for its governmental and business-type 
activities as of June 30, 2018, amounts to $676.0 million, net of accumulated depreciation. This 
investment in assets includes land, buildings, machinery, equipment, vehicles and infrastructure. 

Capital Assets, Net of Depreciation (in millions) _ 


Total 

Governmental Business-Type Percentage 

Activities _ Activities _ Total _ Change 



2018 

2017 

2018 

2017 

2018 

2017 

2017-2018 

Land 

$48.8 

$48.8 

$0.6 

$0.6 

$49.4 

$49.4 

0.0% 

Rights of way 

243.8 

243.8 

- 

- 

243.8 

243.8 

0.0% 

Building and improvements 

69.2 

69.9 

1.9 

2.0 

71.1 

71.9 

-1.1% 

Park improvements 

5.5 

- 

- 

- 

5.5 

- 

100.0% 

Machinery, equipment and 
furniture 

2.8 

2.4 

0.2 

0.1 

3.0 

2.5 

20.0% 

Vehicles 

0.1 

0.2 

0.1 

0.1 

0.2 

0.3 

-33.3% 

Infrastructure 

299.5 

301.7 

- 

- 

299.5 

301.7 

-0.7% 

Water rights 

0.9 

1.0 

- 

- 

0.9 

1.0 

-10.0% 

Construction in progress 

2.6 

7.7 

- 

- 

2.6 

7.7 

-66.2% 

Total 

$673.2 

$675.5 

$2.8 

$2.8 

$676.0 

$678.3 

-0.3% 


The total decrease in capital assets for the current fiscal year was $2.3 million, or 0.3%. Major capital 
asset transactions during the current fiscal year included the following: 

• Building and improvements decreased by $0.8 million. There were additions to this capital 
asset category in the amount of $3.6 million. Of this amount $2.3 million was recorded for the 
Marguerite Aquatics Center renovation. Another $0.8 million relates to the Felipe Tennis 
Center renovation, and $0.4 million was recorded for the Cordova Park playground renovation. 
This asset category increase was offset by annual depreciation in the amount of $4.0 million. 

• A park improvements category was created to account for improvements that are depreciated 
using a different asset life other than the 32 years used for building and building improvements. 
The increase in this category includes $5.2 million for the Marguerite Aquatics Center 
renovation and $0.3 million for the Cordova Park playground renovation. 

• Machinery and equipment increased $0.5 million. There were additions to the asset category 
of $1.3 million. Of this amount $0.7 million was recorded for the Marguerite Aquatics Center 
renovation and $0.2 million relates to the Cordova Park lighting renovation. Another $0.4 
million reiates to various computer and facility equipment purchases. This asset category 
increase was offset by annual depreciation in the amount of $0.8 million. 

• Infrastructure assets decreased by $2.3 million due to annual depreciation. 
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• Construction in progress decreased by $5.2 million. Total additions of $5.0 million were offset 
by deletions of $10.2 million. Significant projects completed during the year were the 
Marguerite Aquatics Center, Cordova Park playground and lighting, and Felipe Tennis Center 
restroom renovations. The accumulated costs for each project were re-classed to the asset 
categories previously discussed. Additions to Construction in Progress for projects that were 
not completed during FY 2017-18 include $0.1 million for several street and road related 
intersection projects. Generally, as the Notice of Completion (“NOC”) is filed on each project, 
the costs associated with each project will be deleted from the Construction in Progress capital 
asset category and added to the appropriate capital asset category in the year the NOC is 
filed. 

• The City funded a grant in the amount of $1.0 million to Santa Margarita Water District to 
provide financial assistance for the construction of the Lake Mission Viejo Advanced Purified 
Water Treatment Facility. As part of that agreement, the City has the right to reduced water 
rates from the water district over a twenty year period. This asset will be amortized at $50,000 
per year over twenty years. FY 2017-18 is the second year of amortization. 

As allowed by GASB Statement No. 34, the City has adopted an alternative process for reojrding 
depreciation expense on selected infrastructure assets. Under this alternative method, referred to as 
the “modified approach,” the City expenses certain maintenance and preservation costs and does not 
report depreciation expense. The assets accounted for under the “modified approach” are 228.2 miles 
of roads that the City is responsible for maintaining. 

The City has continued to 
maintain the condition of its 
roads at a high level. The 
City Council’s established 
minimum condition level is 
for categories of roads to 
have a Pavement 
Condition Index (PCI) 
rating of 75 or above, using 
the PCI methodology. 

There are five PCI 
categories ranging from 
“Very Good” to “Very 
Poor”. Street categories 
are classified as Arterials 
or Local/Residential 
streets. The most recent 
condition assessment, 
completed for fiscal year 
2017-18, indicated that 
arterials roadways were in “good” condition with a PCI score of 82 and local/residential streets were all 


PCI Scores for City Streets 


PCI Score 



02014 

□2016 

□2018 
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in “very good” condition with a PCI score of 88. The current citywide weighted average Pavement 
Condition Index is 86, which is a slight decrease of two PCI points since the 2016 assessment. The 
City has 0.1% of its streets reported in the “Very Poor” category. 

For the last five fiscal years, actual maintenance and preservation expenditures exceeded the original 
estimates for fiscal years 2015-16 and 2017-18. For fiscal years 2013-14,2014-15 and 2016-17, actual 
expenditures were below those original estimates thought to be needed to maintain road conditions 
above the 75 PCI level. The estimate assumes the streets in the worst condition will be repaired first. 
However, for street maintenance purposes the City is divided into seven geographic areas. By 
grouping the streets into these seven areas the City can maintain and preserve its streets in a more 
economical and productive manner. Once every seven years all streets in each area receive the 
required maintenance and preservation work required to maintain the streets at or above the condition 
level adopted by City Council. 

Additional information about the City’s capital assets is presented in Note 6 of the Notes to Basic 
Financial Statements on pages 67-70 of this report and Note 2 of the Notes to Required Supplementary 
Information on pages 108-110. 

Long-Term Debt. At the end of the current fiscal year, the City had total long-term liabilities 
outstanding of $60.7 million. 

Long-Term Liabilities (in millions) _ 


Total 

Governmental Business-Type Percentage 

Activities _ Activities _ Total _ Change 



2018 

2017 

2018 

2017 

2018 

2017 

2017-2018 

Revenue bonds 

$36.0 

$38.1 

$- 

$- 

$36.0 

$38.1 

-5.5% 

Bond premium 

1.0 

1.0 

- 

- 

1.0 

1.0 

0.0% 

Subtotal-bonds payable 

37.0 

39.1 

- 

- 

37.0 

39.1 

-5.4% 

Net pension liability 

19.4 

17.4 

2.3 

2.1 

21.7 

19.5 

11.3% 

Net OPEB liability 

- 

0.1 

- 

- 

- 

0.1 

-100.0% 

Compensated absences 

1.8 

1.7 

0.2 

0.1 

2.0 

1.8 

11.1% 

Total 

$58.2 

$58.3 

$2.5 

$2.2 

$60.7 

$60.5 

0.3% 


The City’s total debt increased by $0.2 million, or 0.3%, during the current fiscal year. Total principal 
on all debit issues decreased by $2.1 million due to principal payments. The net pension liability 
increased $2.2 million from the prior year, while the OPEB liability was eliminated. 

The California State Constitution limits the amount of general obligation bond debt a city may incur to 
3.75% of its total assessed valuation, which for the City of Mission Viejo was $620 million at 
June 30,2018. The City has no general obligation bond debt outstanding. 
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Additional information on the City’s long-term liabilities can be found in Note 8 of the Notes to Basic 
Financial Statements on pages 71-75 of this report. Additional information on the City’s pension liability 
can be found in Note 19 on pages 84-91 of this report. 

Next Year’s Budget, Tax Rates and Fee Levels 

The fiscal year 2018-19 City budget was prepared conservatively with property tax and sales tax 
estimates projected with conservative growth from the previous fiscal year and there were no tax rate 
or fee increases as part of the preparation and adoption of the 2018-19 budget. However, the City is 
in process of preparing a citywide user fee study that is expected to be completed in early 2019 and it 
is anticipated that the Council will consider changes to user fees before the end of fiscal year 2018-19. 

Requests for Information 

This financial report is designed to provide a general overview of the City of Mission Viejo’s finances 
and to demonstrate the City’s accountability for the money it receives. Questions concerning any of 
the information provided in this report or requests for additional financial information should be 
addressed to the Director of Administrative Services, City of Mission Viejo, 200 Civic Center, Mission 
Viejo, California 92691 or to adminservices@citvofmissionvieio.ora . 
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BASIC FINANCIAL STATEMENTS - OVERVIEW 
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The following basic financial statements, which consist of Government-wide Financial Statements and 
Fund Financial Statements, along with the Notes to Basic Financial Statements, present an overview of 
the City’s financial position at June 30, 2018 and the results of its operations and cash flows for the fiscal 
year. 

Government-wide Financial Statements 

The government-wide financial statements are designed to provide readers with a broad overview of the 
City’s finances, in a manner similar to a private-sector business. These financial statements distinguish 
functions of the City that are principally supported by taxes and intergovernmental revenues (governmental 
activities) from other functions that are intended to recover all or a significant portion of their costs through 
user fees and charges (business-type activities). 

The Statement of Net Position presents information on all of the City’s assets, deferred outflow of 
resources, liabilities, and deferred inflows of resources, with the difference between the four reported as 
net position. Over time, increases or decreases in net position may serve as a useful indicator of whether 
the financial position of the City is improving or deteriorating. 

The Statement of Activities presents information showing how the City’s net position changed during the 
most recent fiscal year. All changes in net position are reported as soon as the underlying event giving rise 
to the change occurs, regardless of the timing of related cash flows. Thus, revenues and expenses are 
reported in this statement on the full accrual basis of accounting even though some items will only result 
in cash flows in future fiscal periods. 

Fund Financial Statements 

A fund is a grouping of related accounts that is used to maintain control over resources that have been 
segregated for specific activities or objectives. All funds of the City can be divided into three categories: 
governmental funds, proprietary funds, and fiduciary funds. 

Governmental Fund Types 

These funds (General, Special Revenue, Capital Projects and Debt Service) are those through which most 
governmental functions are typically financed. The governmental fund measurement focus is on “financial 
flow," the accounting for sources and uses of available spendable resources, not on net income 
determination. 

Proprietary Fund Type 

The Proprietary funds are used to account for activities similar to those found in the private sector, where 
the determination of net income is necessary and useful for sound financial management. This fund type 
is accounted for on a cost of services or “capital maintenance” measurement focus. This means that all 
assets and all liabilities (whether current or non-current) associated with their activity are included on their 
balance sheets. 

Fiduciary Fund Types 

These funds (Private-purpose Trust and Agency) are used to account for assets held by the City as an 
agent for others. The measurement focus is on economic resources and the accrual basis of accounting. 
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Primary Government 



Governmental 

Business-type 


Totals 


ACCCXC 

Activities 

Activities 

2018 


2017 


Cash and investments (note 2) 

$ 35,611,136 $ 

4,828,032 

$ 40,439,168 

$ 45,832,643 

Accounts receivable 

269,440 

- 

269,440 

250,619 

Taxes receivable 

4,253,997 

135,357 

4,389,354 

4,416,287 

Loans receivable 

2,437,412 

- 

2,437,412 

2,404,672 

Notes receivalbe 

2,739,095 

- 

2,739,095 

2,858,188 

Interest receivable 

148,181 

- 

148,181 

97,835 

Prepaid items 

30,577 

- 

30,577 

27,226 

Deposits 

430 

- 

430 

430 

Intergovernmental receivable 

2,214,303 

- 

2,214,303 

938,362 

Intergovernmental receivable-Successor Agency (note 4) 

17,745 

- 

17,745 

572,852 

Interfund receivable 

(10,322) 

10,322 

- 

- 

Due from developers (note 5) 

7,552,176 

- 

7,552,176 

7,454,448 

Land held for resale 

6,900,000 

- 

6,900,000 

6,900,000 

Restricted cash and investments for pensions (note 2) 

352,608 

- 

352,608 

162,397 

Restricted cash and investments with fiscal agent (note 2) 

5,363,672 

- 

5,363,672 

5,859,394 

OPEB asset (note 21) 

809,563 

52,184 

861,747 

- 

Capital assets not being depreciated (note 6) 

496,767,742 

561,377 

497,329,119 

502,517,037 

Capital assets, net of depreciation (note 6) 

176,485,000 

2,218,230 

178,703,230 

175,689,619 

Total assets 

741,942,755 

7,805,502 

749,748,257 

755,982,009 

DEFERRED OUTFLOWS OF RESOURCES 





Pension related (note 19) 

5,899,428 

706,875 

6,606,303 

5,348,189 

OPEB related (note 21) 

159,940 

10,310 

170,250 

. 

Deferred refunding charge 

848,924 

- 

848,924 

914,226 

Total deferred outflows of resources 

6,908,292 

717,185 

7,625,477 

6,262,415 

Total assets and deferred outflows of resources 

748,851,047 

8,522,687 

757,373,734 

762,244,424 

LIABILITIES 





Current liabilities: 





Accounts payable 

5,113,144 

77,272 

5,190,416 

4,845,207 

Accrued payroll 

706,997 

85,926 

792,923 

810,387 

Accrued interest payable 

2,760,331 

- 

2,760,331 

2,385,294 

Unearned revenues 

201,735 

- 

201,735 

74,117 

Deposits payable 

1,909,429 

4,268 

1,913,697 

1,804,810 

Intergovernmental payable 

- 

93,617 

93,617 

149,336 

Other liabilities 

27,257 

- 

27,257 

28,127 

Retainage payable 

1,266,517 

- 

1,266,517 

403,299 

Total current liabilities 

11,985,410 

261,083 

12,246,493 

10,500,577 

Noncurrent liabilities: 





Due within one year (note 8) 

3,330,926 

105,326 

3,436,252 

3,368,055 

Due in more than one year (note 8) 

54,944,343 

2,374,568 

57,318,911 

57,158,506 

Total noncurrent liabilities 

58,275,269 

2,479,894 

60,755,163 

60,526,561 

Total liabilities 

70,260,679 

2,740,977 

73,001,656 

71,027,138 

DEFERRED INFLOWS OF RESOURCES 





Pension related (note 19) 

950,178 

113,851 

1,064,029 

757,413 

Total deferred inflows of resources 

950,178 

113,851 

1,064,029 

757,413 

Total liabilities and deferred inflows of resources 

71,210,857 

2,854,828 

74,065,685 

71,784,551 

NET POSITION 





Net investment in capital assets 

639,309,161 

2,779,607 

642,088,768 

642,298,049 

Restricted for: 





General government - management and support 

158,158 

- 

158,158 

. 

Community development 

10,502,444 

- 

10,502,444 

10,429,284 

Public safety 

3,915 

- 

3,915 

- 

Public works 

3,140,059 

- 

3,140,059 

2,753,499 

Parks and recreation 

88,137 

- 

88,137 

4,110,858 

Library 

936,498 

- 

936,498 

1,210,281 

Pensions 

3,091,703 

- 

3,091,703 

3,020,585 

Debt service 

2,988,636 

- 

2,988,636 

3,517,242 

Unrestricted 

17,421,479 

2,888,252 

20,309,731 

23,120,075 

Total net position 

“1 677,640,190 1 

5,667,859 

$ 683,308,049 

$ 690,459,873 


See accompanying notes to basic financial statements 
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CITY OF MISSION VIEJO 
Statement of Activities 

For the Year Ended June 30^ 2018 (with Comparative Totals For The Year Ended June 30,2017) 


Program Revenues 


Operating Grants 
Charges for and 


Functions/Programs 

Expenses 


Services 

Contributions 

Primary government: 






Governmental activities: 






General Government - Legislative 

$ 1,891,424 

$ 

4,305 

$ 

- 

General Government - Mgmt and Support 

9,214,038 


136,434 


331,232 

Public Safety 

20,410,021 


420,317 


231,352 

Community Development 

3,368,119 


3,131,388 


585,226 

Engineering and Transportation 

8,133,213 


679,171 


4,983,803 

Infrastructure Maintenance 

24,466,949 


167,412 


236,812 

Recreation/Community/Library Services 

10,240,895 


2,108,549 


332,234 

Interest and fiscal charges 

1,079,976 


- 


- 

Total governmental activities 

78,804,635 


6,647,576 


6,700,659 

Business-type activities: 






Animal Services 

2,779,573 


2,275,983 


98,892 

Mission Viejo Television 

598,697 


532,816 


- 

Total business-type activities 

3,378,270 


2,808,799 


98,892 

Total primary government 

$ 82,182,905 

$ 

9,456,375 

$ 

6,799,551 


General revenues: 

Property taxes 
Sales and use taxes 
Other taxes 

Unrestricted motor vehicle in lieu fees 

Investment earnings 

Other 

Transfers 

Total general revenues and transfers 
Change in net position 

Net position, beginning, as restated (note 24) 
Net position, ending 


See accompanying notes to basic financial statements 
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Net (Expense) Revneue and Changes in Net Position 
_Primary Government_ 


Capital Grants 
and 

Contributions 

Governmental 

Activities 

Business-type 

Activities 

Totals 

2018 

2017 

$ 

$ (1,887,119) 

$ - $ 

(1,887,119) $ 

(1,952,473) 

> 

(8,746,372) 

- 

(8,746,372) 

(9,428,615) 

- 

(19,758,352) 

- 

(19,758,352) 

(19,438,766) 

- 

348,495 

- 

348,495 

(250,675) 

1,009,601 

(1,460,638) 

- 

(1,460,638) 

(1,080,812) 

178,478 

(23,884,247) 

- 

(23,884,247) 

(20,304,186) 

- 

(7,800,112) 

- 

(7,800,112) 

(8,555,065) 

- 

(1,079,976) 

- 

(1,079,976) 

(1,085,677) 

1,188,079 

(64,268,321) 

- 

(64,268,321) 

(62,096,269) 


- 

- 

(404,698) 

(404,698) 

(174,943) 

- 

- 

(65,881) 

(65,881) 

60,666 

- 

- 

(470,579) 

(470,579) 

(114,277) 

$ 1,188,079 

(64,268,321) 

(470,579) 

(64,738,900) 

(62,210,546) 


34,828,754 

- 

34,828,754 

33,102,624 

16,732,687 

- 

16,732,687 

17,186,469 

4,563,624 

- 

4,563,624 

4,175,375 

50,911 

- 

50,911 

43,321 

247,029 

34,441 

281,470 

106,425 

329,825 

9,200 

339,025 

673,282 

(540,447) 

540,447 

- 

- 

56,212,383 

584,088 

56,796,471 

55,287,496 

(8,055,938) 

113,509 

(7,942,429) 

(6,923,050) 

685,696,128 

5,554,350 

691,250,478 

697,382,923 

1 677,640,190 ~T~ 

5,667,859 $ 

683,308,049 $ 

690,459,873 
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YEAR ENDED JUNE 30, 2018 _ 

DESCRIPTION OF GOVERNMENTAL FUNDS 

MAJOR GOVERNMENTAL FUNDS: 

GENERAL FUND 


The General Fund, which is required to be classified as a major fund, is used to account for resources 
traditionally associated with government which are not required legally or by sound financial management 
to be accounted for in another fund. 

CAPITAL PROJECTS FUNDS 


Capital Projects Funds are used to account for revenues and the related expenditures for major capital 
projects which are legally required to be accounted for in a separate fund. 

The City of Mission Viejo has the following major Capital Projects Funds: 

DEVELOPER FEES - This fund was established to account for receipts and expenditures of developer 
fees to fund various capital projects in the City. 

SPECIAL REVENUE FUNDS 


Special Revenue Funds are used to account for revenues and related expenditures for revenue sources 
which are legally required to be accounted for in a separate fund. 

The City of Mission Viejo has the following major Special Revenue Funds: 

GRANTS - The City receives grant awards from various sources based on an application process. 
Currently included in these funds are monies from Federal, State, and County governments which are 
used to fund various housing, transportation, park and facility program and capital improvement projects. 

MISSION VIEJO HOUSING AUTHORITY - This special revenue fund is used to account for receipts and 
expenditures required to carry out the community's affordable housing obligations. 

NON-MAJOR GOVERNMENTAL FUNDS: 


These funds constitute all other governmental funds that do not meet the criteria to be a major fund, which 
is 10% or more of assets, liabilities, revenues or expenditures for the governmental funds and 5% or more 
of total assets, liabilities, revenues or expenditures for the total governmental and enterprise funds 
combined. These funds include other Special Revenue Funds, other Capital Project Funds and other Debt 
Service Funds of the City. 
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CITY OF MISSION VIEJO 


BASIC FINANCIAL STATEMENTS - OVERVIEW 
YEAR ENDED JUNE 30, 2018 _ 

DESCRIPTION OF PROPRIETARY FUNDS 

ENTERPRISE FUNDS 


Enterprise Funds may be used to report any activity for which a fee is charged to external users for goods 
or services. The City of Mission Viejo utilizes enterprise funds for two activities partially funded by fees and 
charges. 

The City of Mission Viejo has the following Enterprise Funds: 

ANIMAL SERVICES - To account for the City’s animal services program, which provides animal licensing, 
field patrol and shelter services to residents of Mission Viejo and the cities of Aliso Viejo, Laguna Hills, 
Laguna Niguel, and Rancho Santa Margarita and shares operating and capital costs of the program with 
those cities on a basis proportional to population. 

MISSION VIEJO TELEVISION - To account for the operation of Mission Viejo Television (MVTV), a 
government access channel funded by user fees and charges as well as by a portion of the franchise fee 
paid by the City’s cable television provider. 

DESCRIPTION OF FIDUCIARY FUNDS 

These funds are used to account for assets held by the City in a trustee or agency capacity for individuals, 
private organizations, other governments and/or other funds. The City of Mission Viejo maintains the 
following fiduciary funds: 

PRIVATE-PURPOSE TRUST FUND 

SUCCESSOR AGENCY TO THE COMMUNITY DEVELOPMENT AGENCY OF THE CITY OF MISSION 
VIEJO - This fund is used to account for the assets transferred from the former Community Development 
Agency of the City of Mission Viejo as of February 1, 2012, as required by the State Controller’s Office, as 
well as the activities of the Successor Agency related to Required Obligation Payments and funds received 
for these payments. 

AGENCY FUND 

COMMUNITY FACILITIES DISTRICT No. 92-1 - This fund is used to account for assets and liabilities of 
the Community Facilities District No. 92-1, a district formed to finance the acquisition and construction of 
public flood control facilities in the area of the Mission Viejo Freeway Center. 
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CITY OF MISSION VIEJO 


Governmental Funds 
Balance Sheet 

June 30, 2018 (With Comparative Totais As of June 30, 2017) 


Developer 



General Fund 


Fees Fund 

Grants Fund 

ASSETS 






Cash and investments 

$ 31,067,465 

$ 

233,108 

$ 

187,233 

Accounts receivable 

269,440 


- 


- 

Taxes receivable 

3,906,438 


- 


20,346 

Loans receivable 

5,198 


- 


2,171,303 

Interfund note receivable (note 7) 

2,125,000 


- 


- 

Notes receivable 

2,739,095 


- 


- 

Interest receivable 

143,243 


- 


- 

Prepaid items 

30,386 


- 


- 

Deposits 

430 


- 


- 

Intergovernmental receivable 

203,716 


285,934 


80 

Interfund receivables (note 3) 

983,584 


- 


- 

Intergovernmental recelvable-Successor Agency (note 4) 

17,745 


- 


- 

Due from developers 

4,359,195 


- 


- 

Land held for resale 

Restricted assets: 

- 


- 


- 

Cash and investment for pensions 

352,608 


- 


- 

Cash and investments with fiscal agents 

- 


- 


- 

Total assets 

$ 46,203,543 

A 

519,042 


2,378,962 

LIABILITIES 






Accounts payable 

$ 3,295,794 

$ 

13,025 

$ 

25,993 

Accrued payroll 

598,020 


- 


481 

Unearned revenues 

201,735 


- 


- 

Deposits payable 

1,908,404 


- 


- 

Intergovernmental payable 

- 


- 


- 

Interfund payable (note 3) 

10,322 


272,909 


72,826 

Other liabilities 

27,257 


- 


- 

Retainage payable 

761,761 


191,751 


20,141 

Interfund note payable (note 7) 

- 


- 


- 

Total liabilities 

6,803,293 


477,685 


119,441 

DEFERRED INFLOWS OF RESOURCES 






Unavailable revenue 

6,629,195 


285,934 


2,171,384 

Total deferred inflow of resources 

6,629,195 


285,934 


2,171,384 

Total liabilities and deferred inflows of resources 

13,432,488 


763,619 


2,290,825 

FUND BALANCES (deficits) (note 11) 






Nonspendable 

36,014 


- 


- 

Restricted 

3,249,861 


- 


88,137 

Assigned 

4,500,000 


- 


- 

Unassigned 

24,985,180 


(244,577) 


- 

Total fund balances (deficits) 

32,771,055 


(244,577) 


88,137 

Total liabilities, deferred inflows or resources and 
fund balances 

$ 46,203,543 


519,042 


2,378,962 


See accompanying notes to basic financial statements. 
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Mission Viejo 
Housing 
Authority Fund 

Total 

Nonmajor 

Funds 

2018 

2017 

$ 119,223 

$ 4,004,107 

$ 35,611,136 

$ 41,618,371 

- 

- 

269,440 

250,619 

- 

327,213 

4,253,997 

4,282,567 

260,911 

- 

2,437,412 

2,404,672 

- 

- 

2,125,000 

2,248,000 

- 

- 

2,739,095 

2,858,188 

4,938 

- 

148,181 

97,835 

- 

191 

30,577 

27,226 

- 

- 

430 

430 

- 

1,724,573 

2,214,303 

544,753 

- 

- 

983,584 

658,552 

- 

- 

17,745 

572,852 

3,192,981 

- 

7,552,176 

7,454,448 

6,900,000 

- 

6,900,000 

6,900,000 

- 

. 

352,608 

162,397 

- 

5,363,672 

5,363,672 

5,859,394 

$ 10,478,053 

$ 11,419,756 

$ 70,999,356 

$ 75,940,304 

$ 10,645 

$ 1,767,687 

$ 5,113,144 

$ 4,667,381 

- 

108,496 

706,997 

719,542 

- 

- 

201,735 

74,117 

- 

1,025 

1,909,429 

1,800,716 

- 

- 

- 

149,336 

458 

637,391 

993,906 

658,552 

- 

- 

27,257 

28,127 

- 

292,864 

1,266,517 

403,299 

2,125,000 

- 

2,125,000 

2,248,000 

2,136,103 

2,807,463 

12,343,985 

10,749,070 

2,989,335 

1,265,436 

13,341,284 

11,801,008 

2,989,335 

1,265,436 

13,341,284 

11,801,008 

5,125,438 

4,072,899 

25,685,269 

22,550,078 



36,014 

606,885 

5,352,615 

7,760,656 

16,451,269 

21,827,524 

- 

- 

4,500,000 

4,500,000 

- 

(413,799) 

24,326,804 

26,455,817 

5,352,615 

7,346,857 

45,314,087 

53,390,226 

$ 10,478,053 

$ 11,419,756 

$ 70,999,356 

$ 75,940,304 
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Mission Viejo 
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City of Mission Viejo 


Reconciliation of Balance Sheet to the Statement of Net Position 
June 30^ 2018 


Fund balances of governnriental funds $ 45,314,087 

Amounts reported for governmental activities in the statement of net position 
differen because: 


Capital assets net of depreciation have not been included as financial 

resources in governmental fund activity 673,252,742 

Non-current asset that have not been included in the governmental fund 

OPEB asset 809,563 


Long-term debt and compensated absences that have not been included in the 


governmental fund activity: 

Net pension liability (19,407,837) 

Long-term liabilities (37,027,428) 

Deferred refunding charge 848,924 

Compensated absences (1,840,004) 

Deferred infows and outflows of resources related to pensions that have not 
included in the governmental fund activity: 

Deferred outflows of resources-pension related 5,899,428 

Deferred inflows of resources-pension related (950,178) 

Deferred infows and outflows of resources related to OPEB that have not been 
included in the governmental fund activity: 

Deferred outflows of resources-OPEB related 159,940 

Accrued interest payable for the current portion of interest due on bonds has 
been reported in the governmental funds (2,760,331) 

Receivables that are measurable but not available are recorded as a deferred 
inflow of resources under the modified accrual basis of accounting 13,341,284 


Net position of governmental activities 


$ 677,640,190 


See accompanying notes to basic financial statements 
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CITY OF MISSION VIEJO 


Governmental Funds 

Statement of Revenues, Expenditures and Changes in Fund Balances 

For the Year Ended June 30, 2018 (with comparative Totals For the Year Ended June 30,2017) 


Developer 



General Fund 

Fees Fund 

Grants Fund 

REVENUES 

Taxes 

$ 50,769,561 

$ 

$ 

Licenses and permits 

2,386,051 

- 

- 

Intergovernmental 

582,900 

- 

771,116 

Charges for services 

3,241,342 

- 

- 

Investment earnings 

318,156 

24,573 

2,824 

Fines and forfeitures 

619,115 

- 

- 

Developer fees 

- 

- 

- 

Other 

755,250 

- 

- 

Total revenues 

58,672,375 

24,573 

773,940 

EXPENDITURES 

General government-legislative 

1,848,205 

- 

- 

General government-Mgmt and Support 

7,318,714 

- 

11,805 

Public Safety 

20,095,182 

- 

- 

Community Development 

2,869,060 

- 

325,031 

Engineering & Transportation 

2,009,611 

- 

- 

Infrastructure Maintenance 

17,132,740 

- 

- 

Recreation/Community/Library Services 

5,098,893 

- 

79,674 

Capital Outlay 

3,845,251 

4,192,251 

205,714 

Debt Service 

Principal retirement 

- 

- 

- 

Interest 

- 

- 

- 

Administrative charges 

- 

- 

- 

Payment to bond escrow agent 

- 

- 

- 

Total expenditures 

60,217,656 

4,192,251 

622,224 

Excess (deficiency) of revenues over 

(under) expenditures 

(1,545,281) 

(4,167,678) 

151,716 

OTHER FINANCING SOURCES (USES) 

Issuance of refunding debt 

- 

- 

- 

Payment to bond escrow agent 

- 

- 

- 

Issuance premium 

- 

- 

- 

Transfers in (note 12) 

1,592,416 

- 

- 

Transfers out (note 12) 

(1,966,096) 

- 

- 

Sale of City property 

7,675 

- 

- 

Total other financing sources (uses) 

(366,005) 

- 

- 

Net change in fund balances 

(1,911,286) 

(4,167,678) 

151,716 

Fund balances (deficits) - beginning 

34,682,341 

3,923,101 

(63,579) 

Fund balances (deficits) - ending 

$ 32,771,055 

$ (244,577) 

$ 88,137 


See accompanying notes to basic financial statements 
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Mission Viejo 
Housing 
Authority 
Fund 

Total 

Nonmajor 

Funds 

2018 

2017 

$ 

$ 6,471,689 

$ 57,241,250 

$ 53,079,452 

- 

- 

2,386,051 

2,132,053 

- 

3,379,412 

4,733,428 

9,950,436 

- 

221,398 

3,462,740 

3,563,912 

9,062 

72,766 

427,381 

161,556 

- 

44,962 

664,077 

507,538 

- 

64,958 

64,958 

4,069,104 

- 

18,233 

773,483 

1,415,390 

9,062 

10,273,418 

69,753,368 

74,879,441 



1,848,205 

1,725,169 

- 

115,896 

7,446,415 

7,672,599 

- 

227,500 

20,322,682 

19,949,598 

42,888 

43,522 

3,280,501 

4,348,923 

- 

549,502 

2,559,113 

2,688,907 

- 

552,844 

17,685,584 

16,463,740 

- 

2,868,034 

8,046,601 

7,671,084 

- 

5,180,927 

13,424,143 

7,973,171 

- 

1,970,000 

1,970,000 

2,060,000 

- 

533,671 

533,671 

378,893 

- 

179,820 

179,820 

503,316 

- 

- 

- 

1,363,981 

42,888 

12,221,716 

77,296,735 

72,799,381 


(33,826) (1,948,298) (7,543,367) 2,080,060 


114,603 

2,566,278 

(2,847,648) 

4,273,297 

(4,813,744) 

7,675 

13,150,000 

(14,016,069) 

1,107,810 

5,829,812 

(6,350,253) 

1,021 

114,603 

(281,370) 

(532,772) 

(277,679) 

80,777 

(2,229,668) 

(8,076,139) 

1,802,381 

5,271,838 

9,576,525 

53,390,226 

51,587,845 

$ 5,352,615 

$ 7,346,857 

$ 45,314,087 

$ 53,390,226 
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City of Mission Viejo 


Reconciliation of the Statement of Revenues, Expenditures 

and Changes in Fund Balances to the Statement of Activities 

For the Year Ended June 30, 2018 _ 

Net change in fund balances - total governmental funds $ (8,076,139) 

Amounts reported for governmental activities in the statement of net position are 


different because: 

Capital assets net of depreciation have not been included as financial resources 
in governmental fund activity 

Capital asset expenditures 5,172,408 

Disposition of capital assets (393,493) 

Depreciation expense (6,983,615) 

Long-term debt and compensated absences that have not been included in the 
governmental fund activity 

Principal payment 1,970,000 

Premium amortization 8,552 

Accrued interest payable for the current portion of interest due on bonds has not 

been reported in the governmental funds (375,037) 

Compensated absence expenses reported in the Statement of Activities do not 
require the use of current financial resources, and therefore, are not reported as 

expenditures in governmental funds. (144,910) 


Pension and OPEB expense reported in the governmental funds includes the 
annual required contributions. In the Statement of Activities, these expenses 
include the change in the net pension and OPEB liability, and related change in 
pension and OPEB amounts for deferred outflows of resources and deferred 
inflows and resources 

Pension related net adjustments (1,135,094) 

OPEB related net adjustments 361,114 

Certain revenues in the governmental funds that are measurable but not available are 
recorded as a deferred inflows of resources under the modified accrual basis of 
accounting. These revenues are included on the accrual basis of accounting used 

in the Government-wide statements. Amount represents the change during the year. _ 1,540,276 

Change in net position of governmental activities $ (8,055,938) 


See accompanying notes to basic financial statements 
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CITY OF MISSION VIEJO 


Proprietary Funds 
Statement of Net Position 

June 30, 2018 (with comparative Totals As of June 30,2017) 


Business-type Activities 



Nonmajor 



Animal 

Mission Viejo 



Services 

Television 

2018 

2017 


ASSETS 

Current assets: 

Cash and investments 

Accounts receivable 

Taxes receivable 

Interfund receivable 

$ 

3,845,115 

10,552 

$ 

982,917 

135,357 

$ 

4,828,032 

135,357 

10,552 

$ 

4,214,272 

393,609 

133,720 

Total current assets 


3,855,667 


1,118,274 


4,973,941 


4,741,601 

Noncurrent assets: 









Capital assets, not depreciated 


561,377 


- 


561,377 


561,377 

Capital assets, depreciated, net 


2,007,877 


210,353 


2,218,230 


2,187,837 

Net OPEB asset 


51,020 


1,164 


52,184 


- 

Total noncurrent assets 


2,620,274 


211,517 


2,831,791 


2,749,214 

Total assets 


6,475,941 


1,329,791 


7,805,732 


7,490,815 

DEFERRED OUTFLOWS OF RESOURCES 









Pension related 


664,594 


42,281 


706,875 


599,283 

OPEB related 


10,080 


230 


10,310 


- 

Total deferred outflows of resources 


674,674 


42,511 


717,185 


599,283 

Total assets and deferred outflows of 









resources 


7,150,615 


1,372,302 


8,522,917 


8,090,098 

LIABILITIES 









Current liabilities: 









Accounts payable 


60,896 


16,376 


77,272 


177,826 

Accrued payroll 


82,257 


3,669 


85,926 


90,845 

Deposits payable 


4,268 


- 


4,268 


4,094 

Intergovernmental payable 


93,617 


- 


93,617 


- 

Interfund payable 


- 


230 


230 


- 

Total current liabilities 


241,038 


20,275 


261,313 


272,765 

Noncurrent liabilities: 









Compensated absences payable 


140,687 


13,744 


154,431 


141,574 

Net pension liability 


2,186,370 


139,093 


2,325,463 


2,082,820 

Net OPEB liability 


- 


- 


- 


13,113 

Toal noncurrent liabilities 


2,327,057 


152,837 


2,479,894 


2,237,507 

Total liabilities 


2,568,095 


173,112 


2,741,207 


2,510,272 

DEFERRED INFLOWS OF RESOURCES 









Pension related 


107,041 


6,810 


113,851 


77,805 

Total deferred inflows of resources 


107,041 


6,810 


113,851 


77,805 

Total liabilities and deferred inflows of 









resources 


2,675,136 


179,922 


2,855,058 


2,588,077 

NET POSITION 









Investment in capital assets 


2,569,254 


210,353 


2,779,607 


2,749,214 

Unrestricted 


1,906,225 


982,027 


2,888,252 


2,752,807 

Total net position 


4,475,479 


1,192,380 


5,667,859 


5,502,021 


See accompanying notes to basic financial statements. 
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CITY OF MISSION VIEJO 


Proprietary Funds 

Statement of Revenues, Expenses and Changes in Net Position 

For the Year Ended June 30, 2018 (With comparative Totals For the Year Ended June 30,2017) 


Business-type Activities 



Nonmajor 



Animal 

Mission Viejo 



Services 

Television 

2018 

2017 


OPERATING REVENUES 









Licenses and permits 

$ 

781,381 

$ 

- 

$ 

781,381 

$ 

704,798 

Charges for services 


1,303,302 


40 


1,303,342 


1,919,548 

Franchise taxes 


- 


532,776 


532,776 


529,425 

Fines and forfeitures 


191,300 


- 


191,300 


186,331 

Other 


98,892 


9,200 


108,092 


152,325 

Total operating revenues 


2,374,875 


542,016 


2,916,891 


3,492,427 

OPERATING EXPENSES 









Personnel services 


2,070,757 


101,870 


2,172,627 


2,566,608 

Supplies 


174,244 


278,828 


453,072 


200,009 

Utilities 


50,532 


30,421 


80,953 


80,761 

Contractual services 


328,280 


145,722 


474,002 


577,485 

Rent 


191 


- 


191 


3,056 

Depreciation 


149,488 


41,856 


191,344 


138,663 

Other expenses 


6,081 


- 


6,081 


7,538 

Total operating expenses 


2,779,573 


598,697 


3,378,270 


3,574,120 

Operating income (loss) 


(404,698) 


(56,681) 


(461,379) 


(81,693) 

NONOPERATING REVENUES (EXPENSES) 









Investment earnings 


26,157 


8,284 


34,441 


8,175 

Loss on sale of capital assets 


- 


- 


- 


(24,386) 

Total nonoperating revenues (expenses) 


26,157 


8,284 


34,441 


(16,211) 

Income (loss) before contributions and transfers 


(378,541) 


(48,397) 


(426,938) 


(97,904) 

Transfers in (note 12) 


540,447 


- 


540,447 


520,440 

Change in net position 


161,906 


(48,397) 


113,509 


422,536 

Total net position - beginning, as restated (note 24) 


4,313,573 


1,240,777 


5,554,350 


5,079,485 

Total net position - ending 

$_ 

4,475,479 


1,192,380 


5,667,859 


5,502,021 


See accompanying notes to basic financial statements. 
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CITY OF MISSION VIEJO 


Proprietary Funds 
Statement of Cash Flows 

For the Year Ended June 30, 2018 (with comparative Totals For the Year Ended June 30, 2017) 


CASH FLOWS FROM OPERATING ACTIVITIES 

Cash receipts from customers 
Payments to suppliers 
Payments to employees 
Net cash provided (used) by operating activities 

CASH FLOWS FROM NONCAPITAL FINANCING ACTIVITIES 

Cash transfers in 

Net cash provided (used) by noncapital financing 
activities 

CASH FLOWS FROM CAPITAL AND RELATED FINANCING 
ACTIVITIES 

Acquisition of capital assets 

Net cash provided (used) by capital and related financing 
activities 

CASH FLOWS FROM INVESTING ACTIVITIES 

Interest received 

Net cash provided (used) by Investing activities 
Net increase (decrease) in cash and cash equivalents 
Cash and cash equivalents, beginning of year 
Cash and cash equivalents, end of year 


Business-type Activities - Enterprise Funds 



Animal 

Services 

Nonmajor 
Mission Viejo 
Television 


2018 


2017 

$ 

2,862,111 

(541,714) 

(1,936,083) 

384,314 

$ 540,379 

(573,244) 
(90,840) 
(123,705) 

$ 

3,402,490 

(1,114,958) 

(2,026,923) 

260,609 

$ 

3,105,440 

(616,446) 

(2,084,198) 

404,796 


540,447 



540,447 


520,440 


540,447 

_ 


540,447 


520,440 


(10,795) 

(210,942) 


(221,737) 


(950,639) 

— 

(10,795) 

(210,942) 

— 

(221,737) 


(950,639) 


26,157 

8,284 


34,441 


8,175 


26,157 

8,284 


34,441 


8,175 


940,123 

2,904,992 

(326,363) 

1,309,280 


613,760 

4,214,272 


(17,228) 

4,231,500 


3,845,115 

$ 982,917 

T 

4,828,032 


4,214,272 


(Continued) 


See accompanying notes to basic financial statements. 
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CITY OF MISSION VIEJO 


Proprietaty Funds 
Statement of Cash Flows 

For the Year Ended June 30, 2018 (with comparative Totals For the Year Ended June 30,2017) 


_ Business-type Activities - Enterprise Funds _ 

Nonmajor “ 

Animal Mission Viejo 

Services _ Televis ion 2018 2017 

Reconciliation of operating income (loss) to net cash 
provided (used) by operating activities: 

Operating income $ (404,698) $ (56,681) $ (461,379) $ (81,693) 


Adjustments to reconcile operating income (loss) to net 
cash provided (used) by operating activities: 
Depreciation 

Changes In assets and liabilities: 

Deferred outflows-pension related 
Deferred outflows-OPEB related 
Deferred inflows-pension related 
Net pension liability 
Net OPEB liability (asset) 

Accounts receivable 

Taxes receivable 

Interfund receivable 

Prepaid items 

Accounts payable 

Accrued payroll 

Deposits payable 

Intergovernmental payable 

Interfund payable 

Accrued compensated absences 

Total Adjustments 

Net cash provided (used) by operating activities 


149,487 

41,857 

191,344 

138,663 

(101,040) 

(6,552) 

(107,592) 

(80,452) 

10,464 

239 

10,703 

- 

33,890 

2,156 

36,046 

26,099 

228,130 

14,513 

242,643 

448,233 

(33,223) 

(758) 

(33,981) 

13,113 

393,619 

- 

393,619 

(393,232) 

- 

(1,637) 

(1,637) 

6,245 

(10,552) 

- 

(10,552) 

- 

- 

- 

- 

262,628 

17,441 

(118,005) 

(100,564) 

107,249 

(4,650) 

(269) 

(4,919) 

25,268 

174 

- 

174 

345 

93,617 

- 

93,617 

(117,819) 

- 

230 

230 

- 

11,655 

1,202 

12,857 

50,149 

789,012 

(67,024) 

721,988 

486,489 


$ 384,314 $ (123,705) $ 260,609 $ 404,796 


There are no significant noncash Investing, capital, or financing activities for the years ended June 30, 2018 and 2017 


See accompanying notes to basic financial statements. 
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CITY OF MISSION VIEJO 


Fiduciary Funds 

Statement of Fiduciary Net Position 

June 30, 2018 (with comparative Totais As of June 30,2017) 


Successor Agency to the 
Community Development Agency 

of the City of Mission Viejo Private- Community Facilities District 




purpose Trust Fund 


92-1 Agency Fund 



2018 


2017 


2018 

2017 

ASSETS 








Cash and investments 

$ 

1,632,666 

$ 

1,951,965 

$ 

- $ 

- 

Prepaid items 

Restricted assets: 


18,381 


22,606 


- 

- 

Cash and investments with fiscal agents 


- 


- 


- 

236,706 

Total assets 


1,651,047 


1,974,571 

$ 

- $ 

236,706 

LIABILITIES 








Accounts payable 


2,182 


14,303 

$ 

- $ 

- 

Intergovernmental payable-City 


17,745 


572,852 


- 

- 

Intergovernmental payable 


- 


29,318 


- 

- 

Due to bondholders 


- 


- 


- 

236,706 

Total liabilities 


19,927 


616,473 


- $ 

236,706 

NET POSITION 

Unrestricted 


1,631,120 


1,358,098 




Total net position 

T~ 

1,631,120 

$ 

1,358,098 





See accompanying notes to basic financial statements. 
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CITY OF MISSION VIEJO 


Fiduciary Funds 

Statement of Changes in Fiduciary Net Position 
For the Year Ended June 30, 2018 

(With Comparative Totals for the Year Ended June 30, 2017) _ 

Successor Agency to the 
Community Development Agency 
of the City of Mission Viejo Private- 
purpose Trust Fund 
2018 2017 


ADDITIONS 

Taxes 

$ 

1,788,215 

$ 

2,403,050 

Total additions 


1,788,215 


2,403,050 

DEDUCTIONS 

Administrative expenses 

Contributions to other governments 

Other expenses 


219,716 

1,295,309 

168 


300,183 

1,235,364 

14,801 

Total deductions 


1,515,193 


1,550,348 

Change in net position 


273,022 


852,702 

Net Position - beginning of year 


1,358,098 


505,396 

Net Position - end of year 

T~ 

1,631,120 


1,358,098 


See accompanying notes to basic financial statements. 
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CITY OF MISSION VIEJO 


NOTES TO BASIC FINANCIAL STATEMENTS 
YEAR ENDED JUNE 30, 2018 


(1) Summary of Significant Accounting Policies 

The financial statements of the City of Mission Viejo, California have been prepared in conformity 
with accounting principles generally accepted in the United States of America as applied to 
government units. The Governmental Accounting Standards Board (GASB) is the accepted 
standard-setting body for establishing governmental accounting and financial reporting principles. 
The following is a summary of the significant policies: 

(a) Reporting Entity 

The City of Mission Viejo was incorporated on March 31, 1988 under the laws of the State 
of California and enjoys all the rights and privileges pertaining to “General Law” cities. The 
City operates under a council-manager form of government and currently provides public 
safety, animal control, planning, building, code enforcement, engineering, street 
maintenance, street lighting, parks, recreation, library and general administrative services. 

This report includes all fund types of the City of Mission Viejo (the “primary government”), 
as well as its component units, entities for which the City is considered to be financially 
accountable. The City is considered to be financially accountable for an organization if the 
City appoints a voting majority of that organization’s governing body and the City is able to 
impose its will on that organization or there is a potential for that organization to provide 
specific financial benefits to or impose specific financial burdens on the City. The City is 
also considered to be financially accountable if that organization is fiscally dependent (i.e., 
it is unable to adopt its budget, levy taxes, set rates or charges, or issue bond debt without 
approval from the City). 

Blended Component Units 

All of the City’s component units are considered to be blended component units. Blended 
component units, although legally separate entities, are, in substance, part of the City’s 
operations and so data from these units are reported with the interfund data of the City. The 
governing boards of the component units are comprised of the same membership as the 
City Council. The City may impose its will on the component units, including the ability to 
appoint, hire, reassign or dismiss management. There are also financial benefit/burden 
relationships between the City and these entities. 

The following organizations are considered to be component units of the City: 

Mission Viejo Community Development Financing Authority (Authority) was formed as a 
joint powers authority on June 2,1997 by the City and the former Community Development 
Agency. Its purpose is to serve as the issuer of bonds for the construction of capital facilities 
for the City. The activities of the Authority are recorded in the 1999 Mall Bonds and the 
2016 Lease Revenue Refunding Bonds debt service funds. Separate financial statements 
are not prepared for the Mission Viejo Community Development Financing Authority. 
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CITY OF MISSION VIEJO 


NOTES TO BASIC FINANCIAL STATEMENTS 
YEAR ENDED JUNE 30, 2018 


(1) Summary of Significant Accounting Policies (continued) 

(a) Reporting Entity (continued) 

Blended Component Units, (continued) 

Mission Viejo Housing Authority (MVHA) was formed on February 21, 2011 pursuant to the 
California Housing Authorities Law, Health and Safety Code Section 34200, et seq. The 
primary mission of the Housing Authority is to facilitate development and rehabilitation of 
affordable housing and programs and services that support the city’s housing goals. The 
activities of the Housing Authority are recorded in the MVHA special revenue fund. MVHA 
meets the criteria of a blended component unit because it is governed by the same 
governing body of the City. Separate financial statements are not prepared for the MVHA. 

(b) Basis of Accounting and Measurement Focus 

The basic financial statements of the City are composed of the following: 

• Government-wide financial statements 

• Fund financial statements 

• Notes to basic financial statements 

Financial reporting is based upon all Governmental Accounting Standards Board 
pronouncements. 

Government-wide Financial Statements 

Government-wide financial statements display information about the reporting government 
as a whole, except for its fiduciary activities. These statements include separate columns 
for the governmental and business-type activities of the primary government (including its 
blended component units). Eliminations have been made in the Statement of Activities and 
Changes in Net Position so that certain allocated expenses are recorded only once (by the 
function to which they were allocated). However, general government expenses have not 
been allocated as indirect expenses to the various functions of the City. 

Government-wide financial statements are presented using the economic resources 
measurement focus and the accrual basis of accounting. Under the economic resources 
measurement focus, all (both current and long-term) economic resources and obligations 
of the reporting government are reported in the government-wide financial statements. 
Basis of accounting refers to when revenues and expenses are recognized in the accounts 
and reported in the financial statements. Under the accrual basis of accounting, revenues, 
expenses, gains, losses, assets, and liabilities resulting from exchange and exchange-like 
transactions are recognized when the exchange takes place. 
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CITY OF MISSION VIEJO 


NOTES TO BASIC FINANCIAL STATEMENTS 
YEAR ENDED JUNE 30, 2018 


(1) Summary of Significant Accounting Policies, (continued) 

(b) Basis of Accounting and Measurement Focus, (continued) 

Government-wide Financial Statements, (continued) 

As a general rule the effect of interfund activity has been eliminated from the government¬ 
wide financial statements. Exceptions to this general rule are payments for personnel costs 
where the amounts are reasonably equivalent in value to the interfund services provided. 
Elimination of these charges would distort the direct costs and program revenues reported 
for the various functions concerned. 

Program revenues include charges for services, special assessments, and payments made 
by parties outside of the reporting government’s citizenry if that money is restricted to a 
particular program. Program revenues are netted with program expenses in the Statement 
of Activities and Changes in Net Position to present the net cost of each program. 

Amounts paid to acquire capital assets are capitalized as assets in the government-wide 
financial statements, rather than reported as expenditures. Proceeds of long-term debt are 
recorded as a liability in the government-wide financial statements, rather than as another 
financing source. Amounts paid to reduce long-term indebtedness of the reporting 
government are reported as a reduction of the related liability, rather than as expenditures. 

In the government-wide statements, when an expense is incurred for purposes for which 
both restricted and unrestricted net position are available, the City’s policy is to apply 
restricted net position first. 

Fund Financial Statements 


The underlying accounting system of the City is organized and operated on the basis of 
separate funds, each of which is considered to be a separate accounting entity. The 
operations of each fund are accounted for with a separate set of self-balancing accounts 
that comprise its assets, liabilities, fund equity, revenues and expenditures or expenses, as 
appropriate. Governmental resources are allocated to and accounted for in individual funds 
based upon the purposes for which they are to be spent and the means by which spending 
activities are controlled. 

Fund financial statements for the primary government’s governmental, proprietary, and 
fiduciary funds are presented after the government-wide financial statements. These 
statements display information about the major funds individually and non-major funds in 
the aggregate for governmental and enterprise funds. Fiduciary statements include financial 
information for fiduciary funds. Fiduciary funds of the City primarily represent assets held 
by the City in a custodial capacity for other individuals or organizations. 
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CITY OF MISSION VIEJO 


NOTES TO BASIC FINANCIAL STATEMENTS 

YEAR ENDED JUNE 30, 2018 _ 

(1) Summary of Significant Accounting Policies, (continued) 

(b) Basis of Accounting and Measurement Focus, (continued) 

Governmental Funds 


In the fund financial statements, governmental funds are presented using the modified 
accrual basis of accounting. Their revenues are recognized \when they become measurable 
and available as net current assets. Measurable means that the amounts can be estimated, 
or otherwise determined. Available means that the amounts were collected during the 
reporting period or soon enough thereafter to be available to finance the expenditures 
accrued for the reporting period. The City uses an availability period of 60 days for all 
revenues. 

Sales taxes, property taxes, transient occupancy taxes, highway users taxes, franchise 
fees, motor vehicle in lieu subventions, grants and interest associated with the current fiscal 
period are all considered to be susceptible to accrual and so have been recognized as 
revenues of the current fiscal period to the extent normally collected within the availability 
period. Other revenue items are considered to be measurable and available when cash is 
received by the government. 

Revenue recognition is subject to the measurable and availability criteria for the 
governmental funds in the fund financial statements. Exchange transactions are recognized 
as revenues in the period in which they are earned (i.e., the related goods or services are 
provided). Locally imposed derived tax revenues are recognized as revenues in the period 
in which the underlying exchange transaction upon which they are based takes place. 
Imposed non-exchange transactions are recognized as revenues in the period for which 
they were imposed. If the period of use is not specified, they are recognized as revenues 
when an enforceable legal claim to the revenues arises or when they are received, 
whichever occurs first. Government-mandated and voluntary non-exchange transactions 
are recognized as revenues when all applicable eligibility requirements have been met. 

In the fund financial statements, governmental funds are presented using the current 
financial resources measurement focus. This means that only current assets and current 
liabilities are generally included on their balance sheets. The reported fund balance (net 
current assets) is considered to be a measure of “available spendable resources.” 
Governmental fund operating statements present increases (revenues and other financing 
sources) and decreases (expenditures and other financing uses) in net current assets. 
Accordingly, they are said to present a summary of sources and uses of “available 
spendable resources” during a period. 

Non-current portions of long-term receivables due to governmental funds are reported on 
their balance sheets in spite of their spending measurement focus. However, special 
reporting treatments are used to indicate that they should not be considered “available 
spendable resources,” since they do not represent net current assets. 
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CITY OF MISSION VIEJO 


NOTES TO BASIC FINANCIAL STATEMENTS 
YEAR ENDED JUNE 30, 2018 


(1) Summary of Significant Accounting Policies, (continued) 

(b) Basis of Accounting and Measurement Focus, (continued) 

Governmental Funds, (continued) 

Revenues, expenditures, assets, and liabilities resulting from non-exchange transactions 
are recognized in accordance with the requirements of GASB Statement No. 33 which 
requires that local governments defer grant revenue that is not received within 60 days after 
the fiscal year ends to meet the “available” criteria of revenue recognition. Therefore, 
recognition of governmental fund type revenue represented by non-current receivables is 
deferred until the receivables meet the availability criteria. Non-current portions of other 
long-term receivables are offset by fund balance non-spendable accounts. 

Because of their spending measurement focus, expenditure recognition for governmental 
funds excludes amounts represented by noncurrent liabilities. Since they do not affect net 
current assets, such long-term amounts are not recognized as governmental fund type 
expenditures or fund liabilities. 

Amounts expended to acquire capital assets are recorded as expenditures in the year that 
resources were expended, rather than as fund assets. The proceeds of long-term debt are 
recorded as other financing sources rather than as a fund liability. Amounts paid to reduce 
long-term indebtedness are reported as fund expenditures. 

When expenditures are incurred for purposes for which both restricted and unrestricted 
(committed, assigned, or unassigned) fund balances are available, the City’s policy is to 
apply restricted first. When expenditures are incurred for purposes for which committed, 
assigned, or unassigned fund balances are available, the City’s policy is to apply committed 
fund balance first, then assigned fund balance, and finally unassigned fund balance. 

Proprietary Funds 

The City’s enterprise funds are proprietary funds. In the fund financial statements, the 
proprietary funds are presented using the accrual basis of accounting. Revenues are 
recognized when they are earned and expenses are recognized when the related goods or 
services are delivered. In the fund financial statements, proprietary funds are presented 
using the economic resources measurement focus. This means that all assets and all 
liabilities (whether current or noncurrent) associated with their activity are included on their 
balance sheets. Proprietary fund type operating statements present increases (revenues) 
and decreases (expenses) in total net position. 
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CITY OF MISSION VIEJO 


NOTES TO BASIC FINANCIAL STATEMENTS 
YEAR ENDED JUNE 30, 2018 


(1) Summary of Significant Accounting Policies, (continued) 

(b) Basis of Accounting and Measurement Focus, (continued) 

Proprietary Funds, (continued) 

Proprietary funds distinguish operating revenues and expenses from non-operating items. 
Operating revenues and expenses generally result from providing services and producing 
and delivering goods in connection with a proprietary fund’s principal ongoing operations. 
The principal operating revenues of the City’s enterprise funds are charges to customers 
for sales and services. In the Mission Viejo Television proprietary fund the City also 
recognizes as operating revenue a portion of franchise fees received from the City’s cable 
television provider. Operating expenses for the enterprise funds include the cost of sales 
and services, administrative expenses, and depreciation of capital assets. All revenues and 
expenses not meeting this definition are reported as non-operating revenues and expenses. 

Proprietary fund operating revenues, such as charges for services, result from exchange 
transactions associated with the principal activity of the fund. Exchange transactions are 
those in which each party receives and gives up essentially equal values. Non-operating 
revenues, such as subsidies, taxes, and investment earnings result from non-exchange 
transactions or ancillary activities. Amounts paid to acquire capital assets are capitalized as 
assets in the enterprise fund financial statements, rather than reported as an expense. 
Proceeds of long-term debt are recorded as a liability in the enterprise fund financial 
statements, rather than as another financing source. Amounts paid to reduce long-term 
indebtedness of the enterprise fund are reported as a reduction of the related liability, rather 
than as an expense. 

Fiduciary Funds 

The City maintains two fiduciary fund types for the year ended June 30, 2018. The first is 
a private-purpose trust fund which uses the economic resources measurement focus and 
the accrual basis of accounting. Private-purpose trust funds are used to report trust 
arrangements under which principal and income benefit individuals, private organizations, 
or other governments. The second is an agency fund which has no measurement focus. 
Because this fund is custodial in nature, only assets and equal liabilities are recorded in 
agency funds. 

(c) Fund Classifications 

The City reports the following major governmental funds; 

General Fund - This is the primary operating fund of the City. It accounts for all activities of 
the general government, except those required to be accounted for in another fund. 

Developer Fees Fund - This capital project fund was established to account for receipts and 
expenditures of developer fees to fund various capital construction projects in the City. 
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CITY OF MISSION VIEJO 


NOTES TO BASIC FINANCIAL STATEMENTS 
YEAR ENDED JUNE 30, 2018 


(1) Summary of Significant Accounting Policies, (continued) 

(c) Fund Classifications, (continued) 

Grants Fund - This special revenue fund represents monies received from grant awards 
from various sources based on an application process. Currently included in these funds 
are monies from Federal, State, and County governments which are used to fund various 
housing, transportation, park and facility program and capital improvement projects. 

Mission Vieio Housing Authority Fund - This special revenue fund represents the remaining 
resources available to carry out the community’s affordable housing obligations after the 
dissolution of the former Redevelopment Agency effective February 1, 2012. Additional 
resources are provided by the repayment of loans made for affordable housing construction 
and improvements. 

The City reports the following major proprietary funds: 

Animal Services - To account for the City’s animal services program, which provides animal 
licensing, field patrol and shelter services to residents of Mission Viejo and the cities of Aliso 
Viejo, Laguna Hills, Laguna Niguel and Rancho Santa Margarita and share operating and 
capital costs of the program with those cities on a basis proportional to population. 

The City’s fund structure also includes the following fund types: 

Special Revenue Funds - The City maintains a total of eight special revenue funds: two 
major special revenue funds discussed above and six nonmajor special revenue funds. The 
other funds account for financial resources related to gas tax, library operations, law 
enforcement grants, air quality. Measure M and Certified Access Specialist program 
(CASp). These specific revenues are legally restricted and expended for specific purposes. 

Capital Projects Funds - The City maintains a total of two capital projects funds. These 
funds account for the resources accumulated to fund various capital construction projects 
in the City. 

Debt Service Funds - The City maintains a total of three debt service funds. These funds 
account for the resources accumulated and payments made on long-term debt of the 
governmental funds. 

Private-purpose Trust Fund - The City maintains one private-purpose trust fund. This fund 
is used to account for the activity of the Successor Agency to the Community Development 
Agency of the City of Mission Viejo. 

Agency Fund - The City maintains one agency fund. This fund accounts for financial 
resources related to the Mission Viejo Community Facilities District No. 92-1 for which the 
City acts as an agent for debt service activity. The debt related to this agency fund was 
paid off during the year and is closed as of June 30, 2018. 
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CITY OF MISSION VIEJO 


NOTES TO BASIC FINANCIAL STATEMENTS 
YEAR ENDED JUNE 30, 2018 


(1) Summary of Significant Accounting Policies, (continued) 

(d) Cash and Investments 

Investments are reported in the accompanying financial statements at fair value except for 
certain certificates of deposit that are reported at cost because they are not transferable 
and they have terms that are not affected by changes in market interest rates. Changes in 
fair value that occur during a fiscal year are recognized as investment earnings reported for 
the fiscal year, which may result in negative investment earnings in the accompanying 
financial statements. Interest earnings, changes in fair value, and any gains or losses 
realized upon the liquidation or sale of investments are the primary components of 
investment earnings. 

The City pools cash and investments of all funds, except for assets held by fiscal agents 
and the Housing Authority and Successor Agency funds. Each fund’s share in this pool is 
displayed in the accompanying financial statements as cash and investments. Investment 
income earned by the pooled investments is allocated to the various funds based on each 
fund’s average daily cash and investment balance. 

For purposes of the statement of cash flows, cash equivalents are defined as investments 
with original maturities of 90 days or less, which are readily convertible to known amounts 
of cash and not subject to significant changes in value from interest rate fluctuations. 

(e) Deferred Outflows/Inflows of Resources 

In addition to assets, the statement of net position or balance sheet will sometimes report a 
separate section for deferred outflows of resources. This separate financial statement 
element, deferred outflows of resources, represents a consumption of net position that 
applies to a future period(s) and so will not be recognized as an outflow of resources 
(expense/ expenditure) until that time. The government has three items that qualify for 
reporting in this category, deferred outflows - pension related, deferred outflows - Other 
Post Employment Benefits (OPEB) related and deferred refunding charge. This first item 
relates to the recording of the pension liability. The second item relates to the recording of 
the OPEB asset. The deferred refunding charge results from the difference in the carrying 
value of refunded debt and its reacquisition price. This amount is deferred and amortized 
over the shorter of the life of the refunded or refunding debt. 

In addition to liabilities, the statement of net position or balance sheet will sometimes report 
a separate section for deferred inflows of resources. This separate financial statement 
element, deferred inflows of resources, represents an acquisition of net position that applies 
to a future period(s) and so will not be recognized as an inflow of resources (revenue) until 
that time. The government has two items that qualify for reporting in this category. One of 
these items arises only under a modified accrual basis of accounting. Accordingly, the item, 
unavailable revenue, is reported only in the governmental funds balance sheet. The 
governmental funds report unavailable revenue related to items received outside the City’s 
availability period. These amounts are deferred and recognized as an inflow of resources 
in the period that the amounts become available. The second item, deferred inflows - 
pension related, is associated with the recording of the pension liability. 
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(1) Summary of Significant Accounting Policies, (continued) 

(f) Interfund Note 

Long-term interfund advances are recorded as a receivable and as non-spendable fund 
balance by the advancing governmental fund. 

(g) Capital Assets 

Capital assets (including infrastructure) are recorded at cost where historical records are 
available and at an estimated historical cost where no historical records exist. Contributed 
capital assets are valued at their estimated fair market value at the date of the contribution. 
Donated or annexed capital assets are recorded at acquisition value at the date of donation 
or annexation. Generally, capital asset purchases in excess of $5,000 are capitalized if 
they have an expected useful life of 5 years or more. 

Capital assets include public domain (infrastructure) general capital assets consisting of 
certain improvements other than buildings, including roads, bridges, curbs and gutters, 
streets and sidewalks, drainage systems and lighting systems. All infrastructure assets have 
been recorded as capital assets. 

Capital assets used in operations are depreciated over their estimated useful lives, except 
for streets, which the City reports based on the modified approach. The City uses the 
straight-line method in the government-wide financial statements for depreciating buildings 
and improvements, equipment and furniture, vehicles, curbs and gutters, sidewalks, 
roadway bridges, traffic signals, medians and parkways, and storm drains. Depreciation is 
charged as an expense against operations and accumulated depreciation is reported on 
the respective statement of net position. The range of lives used for depreciation purposes 
for each capital asset class is as follows; 


Item Useful Life 


Buildings and improvements 32 years 

Park improvements 15 years 

Equipment, furniture and vehicles 5-7 years 

Computer Software 10 years 

Infrastructure - curbs and gutters 75 years 

Infrastructure - sidewalks 75 years 

Infrastructure - roadway bridges 75 years 

Infrastructure - traffic signals 30 years 

Infrastructure - trees 75 years 

Infrastructure - storm drains 75 years 

Water Rights 20 years 


The City has elected to use the modified approach to report a certain subsystem of its street 
infrastructure network. Under the modified approach, infrastructure assets that are part of 
a network or subsystem of a network are not required to be depreciated as long as two 
requirements are met. First, the government manages the eligible infrastructure assets 
using an asset management system that has the following characteristics; 
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(1) Summary of Significant Accounting Policies, (continued) 

(g) Capital Assets, (continued) 

■ Has an up-to-date inventory of eligible infrastructure assets, 

■ Performs condition assessments of the eligible infrastructure assets and summarizes 
the results using a measurement scale, 

■ Estimates each year the annual amount to maintain and preserve the eligible 
infrastructure assets at the condition level established and disclosed by the government. 

Second, the government documents that the eligible infrastructure assets are being 
preserved approximately at (or above) a condition level established and disclosed by the 
government. If eligible infrastructure assets meet all requirements and are not depreciated, 
all expenditures made for those assets (except for additions and improvements) are 
expensed in the period incurred. Additions and improvements to eligible infrastructure 
assets are capitalized. Additions or improvements increase the capacity or efficiency of 
infrastructure assets rather than preserve the useful life of the assets. 

(h) Compensated Absences 

The City provides to its employees a comprehensive annual leave program. Leave pay is 
payable at the time it is taken or upon termination. There is also an optional, voluntary 
buyback program, subject to certain limitations. An employee cannot accrue more than 
three times his/her annual entitlement. The City accounts for compensated absences in 
accordance with GASB Codification Section C60. Expenditures related to compensated 
absence liabilities are only recognized in the fund financial statements when they become 
due and payable. 

(i) Property Taxes 

Property tax revenue is recognized in accordance with GASB Codification Section P70: that 
is, in the fiscal year for which the taxes have been levied providing they become available. 
Available means due, or past due and receivable within the current period and collected 
within the current period or expected to be collected soon enough thereafter (not to exceed 
60 days) to be used to pay liabilities in the current period. 

Under California law, property taxes are assessed and collected by the counties at up to 
1% of assessed value, plus other increases approved by the voters. The property taxes go 
into a pool, and are then allocated to the cities based on complex formulas. The County of 
Orange collects property taxes for the City. Tax liens attach annually as of 12:01 a.m. on 
the first day of January preceding the fiscal year for which the taxes are levied. Taxes are 
levied on July 1 and cover the fiscal period July 1 to June 30. All secured personal property 
taxes and one-half of the taxes on real property are due November 1; the second installment 
is due February 1. All taxes are delinquent, if unpaid, on December 10 and April 10, 
respectively. Unsecured personal property taxes become due on March 1 each year, and 
are delinquent, if unpaid, on August 31. 
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(1) Summary of Significant Accounting Policies, (continued) 

(j) Prepaid Items 

Prepaid items are reported in the governmental funds under the consumption method and 
are offset by a reservation of fund balance to indicate that they are not spendable for 
appropriation and are not expendable financial resources. 

(k) Use of Estimates 

The preparation of financial statements in conformity with accounting principles generally 
accepted in the United States of America requires management to make estimates and 
assumptions that affect the reported amounts of assets and liabilities and disclosure of 
contingent assets and liabilities at the date of the financial statements and the reported 
amounts of revenues and expenditures during the reporting period. Actual results could 
differ from those estimates. 

(l) Pension Plan 

For purposes of measuring the net pension liability, deferred outflows and inflows of 
resources related to pensions, and pension expense, information about the fiduciary net 
position and additions to/deductions from the fiduciary net position have been determined 
on the same basis as they are reported by the CalPERS Financial Office. For this purpose, 
benefit payments (including refunds of employee contributions) are recognized when 
currently due and payable in accordance with the benefit terms. Investments are reported 
at fair value. CalPERS audited financial statements are publicly available reports that can 
be obtained at CalPERS’ website under Forms and Publications. These reports can also 
be located on the City’s website. 

GASB 68 requires that the reported results must pertain to liability and asset information 
within certain defined timeframes. For this report, the following timeframes are used. 

Valuation Date (VD) June 30, 2016 

Measurement Date (MD) June 30, 2017 
Measurement Period (MP) July 1, 2016 to June 30, 2017 

(m) Other Postemployment Benefits (OPEB) 

For purposes of measuring the net OPEB asset, deferred outflows of resources and 
deferred inflows of resources related to OPEB, and OPEB expense, information about the 
fiduciary net position of the City’s plan (OPEB Plan), the assets of which are held by the 
California Employers’ Retiree Benefit Trust (CERBT), and additions to/deductions from the 
OPEB Plan’s fiduciary net position have been determined by an independent actuary. For 
this purpose, benefit payments are recognized when currently due and payable in 
accordance with the benefit terms. Investments are reported at fair value. 
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(1) Summary of Significant Accounting Policies, (continued) 

(m) Other Postemployment Benefits (OPEB), (continued) 

Generally accepted accounting principles require that the reported results must pertain to 
liability and fiduciary net position information within certain defined timeframes. For this 
report, the following timeframes are used: 

Valuation Date June 30, 2017 

Measurement Date June 30, 2017 

Measurement Period July 1, 2016 to June 30, 2017 

(n) Fair Value Measurements 

Certain assets and liabilities are required to be reported at fair value. The fair value 
framework provides a hierarchy that prioritizes the inputs to valuation techniques used to 
measure fair value. The hierarchy gives the highest priority to unadjusted quoted prices in 
active markets for identical assets or liabilities (Level 1 measurements) and the lowest 
priority to unobservable inputs (Level 3 measurements). The three levels of fair value 
hierarchy are described as follows: 

Level 1 - Inputs to the valuation methodology are unadjusted quoted prices for identical 
assets or liabilities in active markets. 

Level 2 - Inputs other than quoted prices included within Level 1 that are observable for the 
asset or liability, either directly or indirectly and fair value is determined through the use of 
models or other valuation methodologies including: 

• Quoted prices for similar assets or liabilities in active markets; 

• Quoted prices for identical or similar assets or liabilities in markets that are inactive; 

• Inputs other than quoted prices that are observable for the asset or liability; 

• Inputs that are derived principally from or corroborated by observable market data by 
correlation or other means. 

Level 3 - Inputs to the valuation methodology are unobservable and significant to the fair 
value measurement. These unobservable input reflect the City’s own assumptions about 
the inputs market participants would use in pricing the asset or liability (including 
assumptions about risk). These unobservable inputs are developed based on the best 
information available in the circumstances and may include the City’s own data. 

(o) Prior Year Data 

Selected information regarding the prior year has been included in the accompanying 
financial statements. This information has been included for comparison purposes only and 
does not represent a complete presentation in accordance with generally accepted 
accounting principles. Accordingly, such information should be read in conjunction with the 
government’s prior year financial statements, from which this selected financial data was 
derived. In addition, certain minor reclassifications of the prior year data have been made 
to enhance their comparability to the current year. 
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(1) Summary of Significant Accounting Policies, (continued) 

(p) Implementation of New Pronouncement 

GASB has issued Statement No. 75, Accounting and Financial Reporting for 
Postemployment Benefits Other Than Pensions. The primary objective of this Statement is 
to improve accounting and financial reporting by state and local governments for 
postemployment benefits other than pensions (OPEB). It also improves information 
provided by state and local government employers about financial support for OPEB that is 
provided by other entities. This statement establishes standards for measuring and 
recognizing liabilities, deferred outflows or resources, deferred inflows of resources, and 
expense/expenditures. For defined benefit OPEB plans, this Statement identifies the 
methods and assumptions that are required to be used to project benefit payments, discount 
projected benefit payments to their actuarial present value, and attribute that present value 
to periods of employee service. 

2) Cash and Investments 

Cash and investments as of June 30, 2018 are classified in the accompanying financial 
statements as follows: 

Statement of Net Position: 

Cash and investments 
Restricted assets: 

Cash and cash investments for pensions 
Cash and cash investments with fiscal agent 
Fiduciary Fund Statement of Assets and Liabilities: 

Cash and investments 

Total cash and investments 


Cash and investments at June 30, 2018, consisted of the following: 

Cash on hand $ 4,655 

Deposits with financial institutions 1,764,664 

Investments 46,018,795 

Total cash and investments $ 47,788,114 


Five separate investment portfolios are maintained by the City: the City portfolio (for the primary 
government), the Successor Agency of the Community Development Agency portfolio, the Housing 
Authority portfolio, the Pension Plan portfolio and the Community Development Financing Authority 
portfolio. The Community Development Financing Authority portfolio contains only debt proceeds 
and resources to pay debt service, held by bond trustees. 


$40,439,168 

352,608 

5,363,672 

1,632,666 

$47,788,114 
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(2) Cash and Investments, (continued) 

Investments Authorized bv the California Government Code and the City of Mission Vieio’s 
Investment Policy 

The tables below identify the investment types that are authorized for the City by the California 
Government Code (or the City of Mission Viejo’s policies where more restrictive) at June 30, 2018. 
The table also identifies certain provisions of the investment policies that address interest rate risk, 
credit risk and concentration of credit risk. The investments of the Successor Agency of the 
Community Development Agency are governed by the California Government Code. The 
investment authorized by the Housing Authority is limited to the Local Agency Investment Fund. 
This table does not address investments of debt proceeds held by bond trustees, which are 
governed by the provisions of debt agreements of the City, rather than the general provisions of 
the California Government Code or the City’s investment policies: 

City of Mission Viejo: 


Authorized 

Investment Type 

Maximum 

Maturity 

Maximum Percentage 
of Portfolio* 

Maximum 

Investment 
in One Issuer 

US Securities 

5 years 

100% 

None 

us Government Sponsored Entities 
Securities (FFC, FHLB, FNMA, FHLMC) 

5 years 

Greater of $14M or 

70% 

Greater of $7M or 35% of total 
portfolio 

FDIC Insured US Corporate Notes 

5 years 

Greater of $7M or 35% 

Greater of $4M or 20% of total 
portfolio 

Municipal Securities 

5 years 

Greater of $5M or 20% 

Greater of $2M or 5% of total 
portfolio 

Supranationals 

5 years 

Greater of $4M or 20% 

Greater of $2M or 5% of total 
portfolio 

Banker’s Acceptances 

180 days 

Greater of $4M or 20% 

Greater of $1M or 5% of total 
portfolio 

Non-Negotiable Certificates of Deposit 
using a placement service 

180 days 

Greater of $4M or 20% 

Greater of $1M or 5% of total 
portfolio 

Certificates of Deposit 

180 days 

Greater of $4M or 20% 

Greater of $1M or 5% of total 
portfolio 

Repurchase Agreements 

30 days 

Greater of $2M or 10% 

Greater of $1M or 5% of total 
portfolio 

Commercial Paper 

180 days 

15% 

Greater of $1M or 5% of total 
portfolio 

Local Agency Investment Fund 

N/A 

Greater of $8M or 40% 

N/A 

Orange County Investment Pool 

N/A 

Greater of $5M or 10% 

N/A 

California Asset Management Pool 

5 years 

Greater of $3M or 15% 

5% of market value of total 
assets In investment pool 

Government Money Market Funds 

1 year 

20% 

10% of total portfolio 


* Excluding amounts held by bond trustees, which are not subject to investment policy restrictions. 
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(2) Cash and Investments, (continued) 

Investments Authorized bv Debt Agreements 


Investment of debt proceeds held by bond trustees are governed by provisions of debt agreements 
rather than the general provisions of the California Government Code or the City’s investment 
policy. The tables below identify the investment types that are authorized for investments held by 
bond trustees. The tables identify certain provisions of these debt agreements that address interest 
rate risk, credit rate risk, and concentration of credit risk. 

1999 Series A Variable Rate Demand Revenue Bonds, 1999 Series B Subordinate Lien 
Taxable Revenue Bonds: 


Authorized 

Investment Type 

Maximum 

Maturity 

Maximum 

Percentage 

Allowed 

Maximum 
Investment 
in One Issuer 

US Securities 

None 

100% 

None 

US Government Sponsored Entities and 
Federal Agency Securities 

None 

100% 

None 

Certificates of Deposit 

180 days 

100% 

None 

Commercial Paper 

180 days 

100% 

None 

Repurchase Agreements 

30 days 

100% 

None 

Local Agency Investment Fund 

N/A 

100% 

N/A 

Government Money Market Funds 

None 

100% 

None 


CDF A 2016 Lease Revenue Refunding Bonds: 


Authorized 

Investment Type 

Maximum 

Maturity 

Maximum 

Percentage 

Allowed 

Maximum 
Investment 
in One Issuer 

U S Securities 

None 

100% 

None 

US Government Sponsored Entities (FFC, 
FHLB, FNMA, FHLMC SLMA) 

None 

10% of bond 
proceeds 

None 

Federal Funds, Certificates of Deposit, Time 
Deposits, Banker's Acceptances 

180 Days 

100% 

None 

Deposits (FDIC insured) 

None 

100% 

None 

Debt Obligations 

None 

100% 

None 

Commercial Paper 

270 Days 

100% 

None 

Money Market Funds/Money Market Mutual 
Funds 

None 

100% 

None 

Demand Deposits/Money Market Accounts 

None 

100% 

None 

Collateralized Investment Agreements 

None 

100% 

None 

Local Agency Investment Fund 

N/A 

100% 

N/A 

Repurchase Agreements 

None 

100% 

None 

Investments Authorized in the City of 

Mission Viejo Investment Policy (See table) 

None 

100% 

None 
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(2) Cash and Investments, (continued) 

Interest Rate Risk 


Interest rate risk is the risk that changes in market interest rates will adversely affect the fair value 
of an investment. Generally, the longer the maturity of an investment, the greater the sensitivity of 
its fair value to changes in market interest rates. The City manages its exposure to interest rate risk 
by purchasing a combination of shorter term and longer term investments and by timing cash flows 
from maturities so that a portion of the portfolio is maturing or coming close to maturity evenly over 
time as necessary to provide the cash flow liquidity needed for operations. 

The City’s investment policy requires that investments only be in fixed-rate, fixed coupon securities 
and prohibits investments in securities with embedded options and securities that may return all or 
parts of their principal prior to their stated final maturity date. The investment policies set a 
Benchmark Index for each portfolio. The Benchmark Index has characteristics similar to those of 
the portfolio in terms of types of securities and maturities. The City manages its exposure to interest 
rate risk by keeping the average duration of the portfolio in line with the duration of the Benchmark 
Index. For the fiscal year ended June 30, 2018, the average duration of the Benchmark Index was 
0.88 for the City portfolio. 

City of Mission Viejo: 


Investment Tvoe 

Market Value 

Modified 
Duration 
(in vearsi 

US Treasury Notes 

$ 5,944,589 

1.03 

US Government Sponsored 

Entities Securities 

16,745,960 

1.66 

Supranational Securities 

1,976,446 

0.82 

Government Money Market Funds 

1,020,792 

- 

Local Agency Investment Fund 

10,253,771 

- 

California Asset Management Pool 

4,295,361 

- 

Money Market Fund 

352,608 

- 

Total 

$ 40,589,527 

0.88 
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(2) Cash and Investments, (continued) 

Interest Rate Risk, (continued) 

Mission Viejo Housing Authority: 


Investment Type 

Market Value 

Modified 
Duration (in 
years) 

Local Agency Investment Fund 

$ 65,596 

- 

Total 

$ 65,596 

- 


Mission Viejo Community Deveiopment Financing Authority: 


Investment Type 

Market Value 

Modified 
Duration (in 
years) 

Government Money Market Funds 

$ 5,363,672 

- 

Total 

$ 5,363,672 

- 


Investments with Fair Values Highly Sensitive to Interest Rate Fluctuations 

The City’s investments (including investments held by bond trustees) do not include investments 
that are highly sensitive to interest rate fluctuations (to a greater degree than already indicated in 
the information provided above). 
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(2) Cash and Investments, (continued) 

Credit Risk 


Generally, credit risk is the risk that an issuer of an investment will not fulfill its obligation to the 
holder of the investment. This is measured by the assignment of the rating by a nationally 
recognized statistical rating organization. Presented below is the minimum rating required by 
(where applicable) the California Government Code, the City’s investment policy or debt 
agreements, and the Moody’s rating as of year-end for each investment type. 


Investment Tvoe 

Market 

Value 

Minimum 

Leaal 

Ratina 

Aaa* 


Not 

Rated 

US Treasury Notes 

$ 5,944,589 

N/A 

$ 5,944,589 

$ 


US Government Sponsored 

Entities securities 

16,745,960 

N/A 

16,745,960 


- 

Supranational securities 

1,976,446 

AA 

1,976,446 



Government money market funds 

1,020,792 

AAA 

1,020,792 


> 

Local Agency Investment Fund 

10,319,367 

N/A 

- 


10,319,367 

California Asset Management Pool 

4,295,361 

N/A 

4,295,361 


- 

Money market funds 

352,608 

N/A 

352,608 


_ 

Held by Trustee: 

Government money market funds 

5,363,672 

AAA 

5,363,672 



Total 

$ 46,018,795 


$ 35,699,428 

$ 

10,319.367 

*Moody’s Rating Service 







Concentration of Credit Risk 


The investment policy of the City contains limitations on the amount that can be invested in any 
one issuer beyond that stipulated by the California Government Code (see preceding tables). 
Investments at June 30, 2018 in any one issuer (other than U.S. Treasury securities, mutual funds, 
and external investment pools) that represent 5% or more of total portfolio investments (excluding 
investments held by trustee) were as follows: 


Portfolio 

Issuer 

Investment Tvoe 

% 

Reported Amount 

City 

Federal Farm Credit 

US Government Sponsored 
Entities Securities 

14.7% 

$5,921,615 

City 

Federal Home Loan Bank 

US Government Sponsored 
Entities Securities 

9.8% 

$3,923,979 

City 

Federal National 

Mortgage Association 

US Government Sponsored 
Entities Securities 

12.3% 

$4,931,357 
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(2) Cash and Investments, (continued) 

Custodial Credit Risk 


Custodial credit risk for deposits is the risk that, in the event of the failure of a depository financial 
institution, a government will not be able to recover its deposits or will not be able to recover 
collateral securities that are in the possession of an outside party. The custodial risk for investments 
is the risk that in the event of the failure of the counterparty (e.g., broker-dealer) to a transaction, a 
government will not be able to recover the value of its investment or collateral securities that are in 
the possession of another party. The California Government Code and the City’s investment 
policies do not contain legal or policy requirements that would limit the exposure to custodial risk 
for deposits or investments, other than as follows. The California Government Code requires that 
a financial institution secure deposits made by state or local governmental units by pledging 
securities in an undivided collateral pool held by a depository regulated under state law (unless so 
waived by the governmental unit). The market value of the pledged securities in the collateral pool 
must equal at least 110% of the total amount deposited by the public agencies. California law also 
allows financial institutions to secure City deposits by pledging first trust deed mortgage notes 
having a value of 150% of secured public deposits. The investment policies for all four portfolios 
require delivery vs. payment procedures and that all securities be held in safekeeping by a third 
party bank trust department. 

As of June 30, 2018, all of the City’s deposits with financial institutions in excess of federal 
depository insurance limits were collateralized by an interest in an undivided collateral pool as 
required by State law. 

Investment in State Investment Pool 


The City is a voluntary participant in the Local Agency Investment Fund (LAIF), which is part of the 
Pooled Money Investment Account that is regulated by the California Government Code under the 
oversight of the State Treasurer, Director of Finance and State Controller. The City may invest up 
to $65 million in LAIF funds. Investments in LAIF are highly liquid, as deposits can be converted to 
cash within 24 hours without loss of interest. The balance available for withdrawal is based on the 
accounting records maintained by LAIF, which are recorded on an amortized cost basis. All 
investments with LAIF are secured by the full faith and credit of the State of California. Separate 
LAIF financial statements are available from the California State Treasurer’s Office on the Internet 
at http://www.treasurer.ca.gov. 

The City’s investment in this pool is reported in the accompanying City’s financial statements at fair 
value at amounts based upon the City’s pro-rata share of the fair value provided by LAIF for the 
entire LAIF portfolio (in relation to the amortized cost of that portfolio). Included in LAIF’s investment 
portfolio are certain derivative securities or similar products in the form of asset-backed securities 
totaling $1.55 million, which represent 1.74% of the total LAIF portfolio of $88.8 billion as of June 
30, 2018. LAIF’s (and the City’s) exposure to risk (credit, market or legal) is not currently available. 
This fund does not calculate duration for their portfolio. The average days to maturity for this fund 
is 193 days. 
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(2) Cash and Investments, (continued) 

Investment in California Asset Management Program Pool 

The City is a voluntary participant in the California Asset Management Program (CAMP). CAMP is 
an investment pool offered by the California Asset Management Trust (the Trust). The Trust is a 
joint powers authority and public agency created by the Declaration of Trust and established under 
the provisions of the California Joint Exercise of Powers Act (California Government Code Sections 
6500 et seq., or the “Act”) for the purpose of exercising the common power of its Participants to 
invest certain proceeds of debt issues and surplus funds. The Trust’s activities are directed by a 
Board of Trustees, all of whom are employees of the California public agencies which are 
participants in the Trust. The Pool’s investments are limited to investments permitted by subdivision 
(a) to (n), inclusive, of Section 53601 of the California Government Code. The City reports 
investments in CAMP at the fair value amounts provided by CAMP, which is the same as the value 
of the pool share. CAMP is not registered with the Securities and Exchange Commission. This 
fund does not calculate a duration for their portfolio. The average days to maturity is 35 days. 

Fair Value Measurement 


The City categorizes its fair value investments within the fair value hierarchy established by 
generally accepted accounting principles. The City has the following recurring fair value 
measurements as of June 30, 2018; 

Fair Value Hierarchy 



Investments 
not Measured 
at Fair Value 

Level 1 

Level 2 

Level 3 

Total 

US Treasury Notes 

$ 

$ - 

$ 5,944,589 

$ 

$ 5,944,589 

US Government 
Sponsored Entities 
securities 



16,745,960 


16,745,960 

Supranational securities 

- 

- 

1,976,446 

- 

1,976,446 

Government money 
market funds 

6,737,072 




6,737,072 

CAMP 

4,295,361 

- 

- 

- 

4,295,361 

LAIF 

10,319,367 

- 

- 

- 

10,319,367 

Total investments 

$ 21,351,800 

$ - 

$ 24,666,995 

$ 

$ 46,018,795 
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(3) Interfund Balances 

Interfund balances at June 30, 2018 consisted of the following: 


Receivable 


Payable Fund 

General Fund 

Animal 

Services 

Fund 

Total 

General Fund 

$ 

- 

$ 10,322 

$ 10,322 

Developer Fees Fund 


272,909 

- 

272,909 

Grants Fund 


72,826 

- 

72,826 

Housing Authority 


458 

- 

458 

Other Governmental Funds 


637,391 

- 

637,391 

MVTV Fund 


- 

230 

230 

Total 

$ 

983,584 

$ 10,552 

$994,136 


All interfund balances are short-term in nature and are expected to be repaid within one year. 
Generally, these balances result from interfund borrowings to cover short-term operating deficits. 


(4) Intergovernmental Receivable/Payable - Successor Agency/City 

Intergovernmental receivable/payable - Successor Agency/City at June 30, 2018 consisted of the 
following: 



Intergovernmental 


Intergovernmental Receivable 

Payable 

Amount 

General Fund 

Successor Agency 

$ 17,745 


Total 

$ 17,745 


The intergovernmental receivable/payable between the General Fund and the Successor Agency 
Fund represents an amount due the General Fund for reimbursement of administration costs 
incurred by the City on behalf of the Successor Agency through June 30, 2018. Amounts are 
generally reimbursed in the first quarter of the following fiscal year. 
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(5) Due from Developers 

In October 1994, the Mission Viejo Community Development Agency (now the Successor Agency) 
loaned $401,000 to a developer in accordance with an affordable housing agreement executed by 
the Agency and the Developer on July 1,1994. The note bears no interest during the first two years 
after the date of the note, and thereafter until the note is paid in full, bears simple interest at the 
rate of 3% per annum. No payments were required to be made on the note during the first five 
years. Thereafter, annual payments of principal and interest amortized over a thirty year period are 
due. At June 30,2018, the outstanding balance is $222,530 which includes unpaid accrued interest 
of $18,884, and is reported in the Housing Authority, a major special revenue fund. 

On May 11, 1999, the Mission Viejo Community Development Financing Authority issued 
$31,100,000 of 1999 Series A Variable Rate Demand Revenue Bonds to finance a portion of the 
costs of the acquisition, construction, installation and equipping of various public capital 
improvements to the Mission Viejo Mall (The Shops at Mission Viejo). As a result of the issuance 
of these bonds, the mall owner, Simon Properties Group, entered into an agreement with the City. 
Under terms of this agreement, Simon Properties Group is obligated to pay the annual letter of 
credit, remarketing and other variable debt related costs related to the Series A Bonds. At June 30, 
2018, the amount due from the developer for these costs was $4,359,195 and is reported in the 
General Fund. 

In March 2010, the former Mission Viejo Community Development Agency entered into an 
affordable housing agreement with Lennar homes which included the development of 22 affordable 
units located at The Ridge housing development. Upon the sale of each of the 22 affordable units, 
each homebuyer is required to enter into an Affordable Homebuyer Loan Agreement with the 
Housing Authority. These loans are secured by a second deed of trust on each property, and restrict 
ownership of each property to qualified Very Low or Low Income Households. The affordability 
period for each home is 45 years starting on the closing escrow date for each housing unit. As of 
June 30, 2018, 20 of these loans are still outstanding for a total balance of $2,970,451 which is 
reported in the Housing Authority, a major special revenue fund. 
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(6) Capital Assets 


Capital asset activity for the year ended June 30, 2018 was as follows: 

Balance at 

Governmental activities: June 30.2017 Additions 

Deletions 

Balance at 
June 30. 2018 

Capital assets, not depreciated: 

Land 

$ 48,737,312 

$ - 

$ 

$ 48,737,312 

Rights of way 

243,853,387 

- 

- 

243,853,387 

Construction in progress 

7,750,179 

5,014,562 

(10,202,480) 

2,562,261 

Infrastructure - Street network: 

Streets 

201.614.782 



201.614.782 

Total capital assets, 
not depreciated 

501,955,660 

5.014.562 

(10.202.480) 

496.767.742 

Capital assets, being depreciated: 
Buildings and Improvements 

123,653,501 

3,632,926 

(725.766) 

126.560,661 

Park improvements 

- 

5,539,870 

- 

5,539,870 

Equipment and furniture 

11,076,270 

1,089,897 

(232.999) 

11,933,168 

Vehicles 

1,211,194 

- 

(38,308) 

1,172,886 

Infrastructure - Street network: 

Curbs and gutters 

34,034,819 



34,034.819 

Sidewalks 

31,154,180 

- 

- 

31.154,180 

Roadway bridges 

6,289,000 

- 

- 

6,289.000 

Traffic signals 

11,274,983 

- 

- 

11.274,983 

Infrastructure - Medians and 

Parkways network: 

Medians and Parkways 

38,357,723 



38,357,723 

Infrastructure - Storm Drains 

network: 

Storm Drains 

40,729,530 

97,633 


40,827.163 

Water Rights 

1.000.000 

- 

- 

1.000.000 


Total capital assets, 

being depreciated $298.781.200 $10.360.326 $(997.073) $308.144.453 
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Capital Assets (Continued) 

Governmental activities: 

Balance at 
June 30. 2017 

Additions 

Deletions 

Balance at 
June 30. 2018 

Less accumulated depreciation for: 

Buildings and improvements 

$ (53,800,340) 

$(3,857,661) 

$ 333,026 

$ (57,324,975) 

Equipment and furniture 

(8,627,535) 

(709,902) 

232,246 

(9.105,191) 

Vehicles 

(964,924) 

(96,502) 

38,308 

(1,023,118) 

Infrastructure - Street network: 

Curbs and gutters 

(12,157,495) 

(454,646) 


(12,612.141) 

Sidewalks 

(11,441,666) 

(415.863) 

- 

(11,867,529) 

Roadway bridges 

(2,417,554) 

(83,853) 

- 

(2,501,407) 

Traffic signals 

(8,902,650) 

(231,530) 

- 

(9,134,180) 

Infrastructure - Medians and 

Parkways Network: 

Medians and Parkways 

(11,952,181) 

(511,439) 


(12,463,620) 

Infrastructure - Storm Drains 

Network: 

Storm Drains 

(14,965,073) 

(572,219) 


(15,537,292) 

Water Rights 

(50.000) 

(50.000) 

- 

(100.000) 

Total accumulated 

depreciation 

(125.279.418) 

(6.983.615) 

603.580 

(131.659.453) 

Total capital assets being 

depreciated, net 

173.501.782 

(3.376.711) 

(393.493) 

176.485.000 

Governmental activities 

Capital assets, net 

$675,457,442 

$8,391,273 

$110 595 9731 

$673 252 742 
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(6) Capital Assets (Continued) 


Business-type activities: 


Balance at Balance at 

June 30. 2017 Additions Deletions June 30. 2018 


Capital assets, not depreciated: 
Land 

Total capital assets, not depreciated 


561.377 

561.377 


561.377 


Capital assets, being depreciated: 

Buildings 2,434,204 

Improvements other than 

buildings 912,847 

Machinery and equipment 1.108.572 

Total capital assets, being 

depreciated 4.455.623 

Less accumulated depreciation for: 

Buildings (1,105,198) 

Improvements other than 

buildings (262,016) 

Machinery and equipment (900.572) 

Total accumulated depreciation (2.267.786) 


221.737 

221.737 

(75,751) 

(28,342) 

(87.251) 


(191.344) 


11.438 

11.438 


2,434,204 

912,847 

1.318.871 

4.665.922 

(1,180,949) 

(290,358) 

(976.385) 

(2.447.692) 


Total capital assets, being 
depreciated, net 


2.187.837 


30.393 


2.218.230 


Business-type activities 
Capital assets, net 
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(6) Capital Assets (Continued) 

Depreciation expense was charged to the following functions of governmental activities in the 
Statement of Activities: 


General Government - Legislative $ 138 

General Government - Management and Support 1,643,302 

Public Safety 71 ,488 

Community Development 10,803 

Engineering and Transportation 474,375 

Infrastructure Maintenance 2,865,819 

Recreation, Community and Library Services 1.917.690 

Total $ 6.983.615 

Depreciation expense was charged to the following functions of business-type activities as follows: 

Animal Services $ 149,488 

Mission Viejo Television 41.856 

Total $ 191.344 


(7) Interfund Note Payable and Receivable 

On May 18, 2015, the Mission Viejo Housing Authority entered into an agreement with the City of 
Mission Viejo for the purchase of land for future affordable housing under the certified housing 
element of the City’s General Plan. Under the agreement the Housing Authority executed a 
Promissory Note payable to the City for $4,300,000. The Note has a thirty year term which can be 
extended up to five additional one year periods. The Note accrues no interest and is payable July 
15 each year until the principal is paid in full. Note principal is paid from unencumbered and 
available funds in the Housing Authority Fund pursuant to the HAL and Dissolution Law that are 
not required for administration or other Authority projects, enforceable obligations, or any other 
mandated payments due from the Authority to a third party. As of June 30, 2018, the loan balance 
is $2,125,000. 
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(8) Long-Term Liabilities 

Changes in the long-term liabilities for the year ended June 30, 2018 were as follows: 



Beginning 

Balance 

Additions 

Governmental Activities: 



Bonds: 



1999 Series A bonds 

$18,400,000 

$ 

1999 Series B bonds 

7,347,326 

- 

2016 Refunding bonds 

12,290,000 

- 

Bond premium 

1,033,956 

- 

Total bonds payable 

39,071,282 


Other liabilities: 



Net pension liability 

17,392,791 

3,940,441 

Net OPEB liability 

129,887 

- 

Compensated absences 

1,695,094 

1,256,098 

Total other liabilities 

19,217,772 

5,196.539 

Governmental activities 



Total Long-term liabilities 

$58,289,054 

$5,196,539 

Buslness-tvoe Activities: 



Other liabilities: 



Net pension liability, 

$2,082,820 

$473,217 

Net OPEB liability 

13,113 

- 

Compensated absences 

141,574 

150.468 

Business-type Activities 



Total Long-term liabilities 

$2,237,507 

$623,685 


Deletions 

Ending 

Balance 

Due 

Within One 
Year 

Due 

Beyond One 
Year 

$(1,200,000) 

$17,200,000 

$1,300,000 

$15,900,000 

- 

7,347,326 

- 

7,347,326 

(770,000) 

11,520,000 

780,000 

10,740,000 

(73,854) 

960,102 

73,854 

886,248 

(2,043,854) 

37,027,428 

2,153,854 

34,873,574 


(1,925,395) 

19,407,837 

- 

19,407.837 

(129,887) 

- 

- 

- 

(1,111,188) 

1,840,004 

1,177,072 

662.932 

(3,166,470) 

21,247.841 

1,177,072 

20,070,769 

$(5,210,324) 

$58,275,269 

$3,330,926 

$54,944,343 


$(230,574) 

$2,325,463 

$ 

$2,325,463 

(13.113) 

- 

- 

- 

(137,611) 

154,431 

105,326 

49,105 

$(381,298) 

$2,479,894 

$105,326 

$2,374,568 


For.governmental activities, compensated absences, net pension liability and net OPEB liability are 
generally liquidated by the General Fund and Library Operations Fund. 
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(8) Long-Term Liabilities (continued) 

Revenue Bonds 


1999 Series A Variable Rate Demand Revenue Bonds 


On May 11, 1999, the Mission Viejo Community Development Financing Authority issued 
$31,100,000 of 1999 Series A Variable Rate Demand Revenue Bonds to finance a portion of the 
costs of the acquisition, construction, installation and equipping of various public capital 
improvements to the Mission Viejo Mall (The Shops at Mission Viejo). 

On May 1, 1999, the City of Mission Viejo Community Development Financing Authority and the 
City of Mission Viejo entered into a lease agreement obligating the City to provide annual lease 
payments of 50% of sales tax revenues generated by the mall provided that the City shall retain a 
minimum of $1.5 million annually in sales tax revenues generated by the mall. The $1.5 million 
increases each year for the first ten years by the growth rates in the sales tax consultant’s study 
that was part of the bond issue and then by the consumer price index. Furthermore, the Mission 
Viejo Community Development Agency entered into a pledge agreement on May 1, 1999 with the 
Authority, requiring the Agency to pledge property tax revenues generated by the site. Pledged 
revenues not needed for debt service are either paid to Simon Properties Group as holders of the 
1999 Series B Subordinate Lien Taxable Revenue Bonds (subject to certain sales tax, interest rate 
and bond cost thresholds) or returned to the City. 

Interest on the bonds is calculated weekly at a rate determined to reflect the current market 
conditions. At any time, the Authority may elect to convert the bonds to a fixed interest rate. 
Principal amounts mature between September 1,2002 and September 1,2028 in amounts ranging 
from $400,000 to $1,900,000. The bond reserve requirement of $2,246,000 was fully funded at 
June 30, 2018. The amount of principal outstanding at June 30, 2018 is $17,200,000. 

The bonds provide for an option exercisable by each bondholder for the bonds held by that 
bondholder to be purchased by the Authority at a price equal to one hundred percent of the principal 
amount of the bonds purchased plus accrued interest, if any. The purchase price and principal of, 
and interest on, the Series A Bonds purchased under this option are payable from amounts 
available to be drawn by the Trustee under an irrevocable direct pay letter of credit issued by Union 
Bank. This letter of credit terminated on July 31, 2018. The Trustee is permitted to draw on the 
letter of credit to pay the principal, redemption amounts, and interest on the Series A Bonds and 
the purchase price of any Series A Bonds tendered but not remarketed to the extent that other 
moneys are not available. During the year ended June 30, 2018, letter of credit commitment fees 
in the amount of $162,317 were paid to Union Bank. 

On July 31, 2018, the Authority converted the bonds to a fixed interest rate. See subsequent event 
footnote 23. 
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(8) Long-Term Liabilities, (continued) 

1999 Series A Variable Rate Demand Revenue Bonds, (continued^ 

Debt service requirements to maturity of the 1999 Series A Variable Rate Demand Revenue 
Bonds are as follows; 


Year ending 
June 30. 

2019 

2020 
2021 
2022 

2023 

2024 

2025 - 2029 


Principal 

$ 1,300,000 

1,300,000 
1,400,000 
1,500,000 
1,500,000 
1,600,000 
8.600000 

$ 17.200000 


Interest * 


$ 

248,330 


228,830 


208,586 


186,842 


164,342 


141,099 


335.893 

$ 

1.513.922 


Totals 


$ 1,548,330 

1,528,830 
1,608,586 
1,686,842 
1,664,342 
1,741,099 
8.935.893 

$ 18.713.922 


* The above debt service requirements to maturity were calculated using the interest rate as of 
June 30, 2018 of 1.50%. 
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(8) Long-Term Liabilities, (continued) 

1999 Series B Subordinate Lien Taxable Revenue Bonds 

On May 19, 1999, the Mission Viejo Community Development Financing Authority authorized 
$10,000,000 and issued $115,000 of 1999 Series B Subordinate Lien Taxable Revenue Bonds to 
finance a portion of the costs of the acquisition, construction, installation and equipping of various 
public capital improvements to the Mission Viejo Mall. Through June 30, 2016 an additional 
$7,232,326 of Series B Bonds were issued. 

Through July 31, 2018, the interest rate on the bonds is equal to the six-month London Interbank 
Offered Rate plus 1.5%, not to exceed 8% per annum. If the 1999 Series A Bonds are converted 
to a fixed interest rate, interest on the 1999 Series B Bonds will be equal to the fixed interest rate 
plus 1%. The 1999 Series A Bonds were converted to non-rated fixed interest rate bonds on July 
31, 2018. Interest from July 31, 2018 is calculated at the 3.34% Series A fixed rate plus 1.0% per 
the Series B Indenture. Interest is payable annually commencing September 1, 1999, subject to 
certain preconditions. If, in any year, revenues are insufficient to pay interest due on the Series B 
Bonds, such interest shall remain due and payable. Principal payments on the bonds will 
commence at the earlier of the conversion of the 1999 Series A Bonds to an investment grade fixed 
interest rate security or after two consecutive years of two times debt service coverage for the 1999 
Series A Bonds. Annual principal payments will be an amount that is proportional to the principal 
of the 1999 Series A Bonds. The bonds mature on September 1, 2028, at which time, if any 
outstanding principal or accrued interest remains, such amounts shall cease to be payable. At June 
30, 2018, the outstanding principal is $7,347,326 and the unpaid interest is $2,620,709. 

No debt service requirement to maturity schedule has been included since neither of the two 
conditions for the initiation of principal payments had been met as of June 30, 2018. 
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(8) Long-Term Liabilities, (continued) 

CDFA 2016 Lease Revenue Refunding Bonds 


In July 2016, the Mission Viejo Community Development Financing Authority issued a total of 
$13,150,000 in Lease Revenue Refunding Bonds, Series 2016. The interest rate on the 2016 
Bonds range from 2.0% to 4.0% and will mature on May 1, 2031. These bonds were issued to 
advance refund the outstanding 2009 Lease Revenue Refunding Bonds issued by the Authority 
and pay costs of issuance of the Series 2016 Bonds. Proceeds from the 2016 Bonds were used 
to legally defease the 2009 Bonds on August 10, 2016. 

The advance refunding resulted in a difference between the reacquisition price and the net carrying 
amount of the old debt of $979,528. This difference, reported in the accompanying financial 
statements as a deferred outflow of resources, is being charged to operations through the year 
2031 using the effective-interest method. The City completed the advance refunding to reduce its 
total debt service payments over the next 15 years by $3.1 million and to obtain an economic gain 
(difference between the present values of the old and new debt service payments) of $1.4 million, 
representing 10.25% savings of refunded bonds. 

Debt service requirements to maturity of the 2016 Lease Revenue Refunding Bonds are as follows: 


Year ending 
June 30. 


Princioal 


Interest 


Totals 

2019 

$ 

780,000 

$ 

354,463 

$ 

1,134,463 

2020 


805,000 


331,063 


1,136,063 

2021 


825,000 


306,913 


1,131,913 

2022 


855,000 


282,163 


1,137,163 

2023 


875,000 


256,512 


1,131,512 

I - 2028 


4,675,000 


831,462 


5,506,462 

I - 2031 


2.705.000 


147.350 


2.852.350 



11.520.000 

1 = 

2.509.926 


14.029.926 
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(9) Community Facilities District Bonds 

On December 2, 1992, $4,950,000 of special tax bonds dated December 1, 1992 were issued for 
the Mission Viejo Community Facilities District No. 92-1 pursuant to the Mello Roos Community 
Facilities Act of 1982. The bond proceeds were used to finance the acquisition and construction of 
public flood control facilities. On August 1, 1999, the City of Mission Viejo issued $4,601,699 of 
1999 Special Tax Refunding Bonds to provide for the advance refunding of the 1992 bonds. All of 
the 1999 bonds were purchased by the Mission Viejo Community Development Financing 
Authority. Then on November 8, 2011, the City issued $2,060,000 of 2011 Special Tax Refunding 
Bonds to provide for the advance refunding of the 1999 bonds for the purpose of providing tax 
savings to business owners in Community Facilities District (CFD) No. 92-1 while maintaining the 
same period to maturity. 

Total proceeds under the 2011 Refunding bonds of $2,060,000, were borrowed at an interest rate 
that varies between 1.0% and 3.5%, compared to 5.3% to 5.5%, under the 1999 Bonds. Amounts 
borrowed under the 2011 Bonds are payable in six annual installments through August 1,2017 with 
the first payment due August 1,2012. As a result of the 2011 refunding, the City reduced the debt 
service cash flow of business owners in CFD 92-1 by $349,553 through August 1, 2017, resulting 
in an economic gain for those business owners of $90,706 (calculated as the difference between 
the debt service payments under the old and new debt discounted to present value using the 
effective interest rate). 

The bonds are not general obligations of the City, and neither the faith nor the taxing power of the 
City is pledged to the payment of these bonds. Therefore, the bonds are not recorded as liabilities 
of the City. The City has no obligation beyond the balances in the custodial fund for any delinquent 
CFD bond payments. The bonds are limited obligations of the CFD payable solely from the special 
tax or funds held pursuant to the bond indenture agreement. The final payment on these bonds 
was made on August 1,2017. This obligation is paid if full and there are no amounts held by the 
City in relation to these bonds at June 30, 2018. 


(10) Net Position 

Net position is the excess of all the City’s assets over all its liabilities, regardless of fund. Net 
position is classified into three categories as follows; 

Net investment in capital assets describes the portion of net position which is represented by the 
current net book value of the City’s capital assets, including infrastructure, net of any debt related 
to securing these assets. 

Restricted net position describes the portion of net position which is restricted as to use by the 
terms and conditions of agreements with creditors, grantors, contributors or laws or regulations of 
other governments, and restrictions imposed by law through constitutional provision or enabling 
legislation. 
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(10) Net Position, (continued) 

Unrestricted net position describes the portion of net position which is not restricted as to use. 

When expenditures are incurred for purposes for which both restricted and unrestricted balances 
are available, the City’s policy is to apply restricted first. 

As of June 30,2018, there was no restricted net position in the proprietary funds. As provided under 
accounting principles generally accepted in the United States of America, restrictions are only 
established in proprietary funds for equity legally restricted by parties external to the governmental 
unit. 


(11) Fund Balances 

The City follows the provisions of Governmental Accounting Standards Board (GASB) Statement 
No. 54, Fund Balance Reporting and Governmental Fund Type Definitions. The Statement 
establishes fund balance classifications that comprise a hierarchy based primarily on the extent to 
which a government is bound to observe constraints upon the use of the resources reported in 
governmental funds. 

In the fund financial statements, governmental fund balance, under GASB 54, is made up of the 
following components: 

Non-spendable fund balance typically includes inventories, prepaid items, and other items that 
must be maintained intact pursuant to legal or contractual requirements, such as endowments. 

Restricted fund balance includes amounts that can be spent only for specific purposes 
imposed by creditors, grantors, contributors, laws or regulations of other governments, or 
through enabling legislation. 

Committed fund balance includes amounts that can be used only for the specific purposes 
determined by the highest formal action of the City Council (adoption of ordinance). The City 
Council has the authority to establish, modify, or rescind a fund balance commitment. The City 
has no committed fund balance at June 30, 2018. 

Assigned fund balance amounts are designated by City Council, in accordance with the City 
Council Management and Budget policies, for specific purposes and do not meet the criteria 
to be classified as restricted or committed. The City Council establishes (modifies or rescinds) 
assigned fund balance with the passage of a resolution. Assigned fund balances at June 30, 
2018 were reported solely in the General Fund. 

Unassigned fund balance is the residual classification that includes all spendable amounts in 
the General Fund not contained in other classifications. Unassigned fund balance includes the 
City Council approved General Fund assignment for Economic/Budgetary Uncertainty in the 
amount of $15.5 million. 

When expenditures are incurred for purposes for which restricted, committed, assigned or 
unassigned fund balances are available, the City’s policy is to apply restricted fund balance 
first, committed second, then assigned fund balance, and finally unassigned fund balance. 
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(11) Fund Balances (continued) 

Fund Balance Classifications: 

Fund balances in the governmental funds at June 30, 2018 have been classified as follows: 


Total 



General 

Fund 

Developer 

Fees 

Grants 

Fund 

MV 

Housing 

Nonmajor 

Funds 

Governmental 

Funds 

Non Spendable 

Prepaid items 

$ 30,386 

$ 

$ 

$ 

$ 

$ 30,386 

Long term receivables 

5,198 

- 

- 

- 

- 

5,198 

Deposits 

430 

- 

- 

- 

- 

430 

Subtotal 

36,014 

- 

- 

- 

- 

36,014 

Restricted for: 

General gvmt-mgmt & support 

158,158 

- 

- 

- 

- 

158,158 

Community development 

- 

- 

- 

5,352,615 

8,075 

5,360,690 

Public safety 

- 

- 

- 

- 

3,915 

3,915 

Public works 

- 

- 

- 

- 

1,588,609 

1,588,609 

Recreation/community serv. 

- 

- 

88,137 

- 

- 

88,137 

Library services 

- 

- 

- 

- 

936,498 

936,498 

Debt service 

- 

- 

- 

- 

5,223,559 

5,223,559 

Pensions 

3,091,703 

- 

- 

- 

- 

3,091,703 

Subtotal 

3,249,861 

- 

88,137 

5,352,615 

7,760,656 

16,451,269 

Assigned to: 

Pension and OPEB liabilities 

1,000,000 

- 

- 

- 

- 

1,000,000 

Capital asset replacement 

3,500,000 

- 

- 

- 

- 

3,500,000 

Subtotal 

4,500,000 

- 

- 

- 

- 

4,500,000 

Unassigned 

24,985,180 

(244,577) 

. 


(413,799) 

24,326,804 

Totals 

$32,771,055 

$(244,577) 

$88,137 

$5,352,615 

$7,479,696 

$45,314,087 


In June, 2017, the City Council established the General Fund target reserve level at $29.0 million for the 
2017-19 budget cycle or 49 percent of 2018-19 General Fund revenues. The minimum level reserve was 
set at $26.0 million and 44 percent. Reserves for the purpose of this calculation include assigned and 
unassigned fund balance. 
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(12) I nterfund T ransfers 

Interfund transfers for the year ended June 30, 2018 consisted of the following: 


_ Transfers In _ _ Transfers Out _ Amount 

General Fund Other Governmental Funds $1,592,416 

Animal Services Enterprise Fund General Fund 540,447 

Housing Authority Fund General Fund 114,603 

Other Governmental Funds General Fund 1,311,046 

Other Governmental Funds Other Governmental Funds 1,255,232 

Total $4,813,744 


Significant transfers included in the accompanying financial statements are described as follows: 
Transfers to Major Funds 

The $1,592,416 transferred to the General Fund was received from the CDFA 1999 Mall Bonds 
Debt Service Fund representing the 2016 release of the rolling reserve. 

A transfer of $540,447 was made from General Fund to the Animal Services Enterprise fund 
representing Mission Viejo’s proportionate share of the net costs of the Animal Services operations 
for the year, as estimated in the budget. 

The $114,603 transfer made from the General Fund to the Housing Authority Fund was to transfer 
20% of the former redevelopment agency loan in accordance with redevelopment dissolution law. 

Transfers To Other Governmental Funds 


Of the $1,311,046 transferred from the General Fund to other governmental funds, $1,139,746 was 
transferred to the CDFA 2016 Lease Revenue Refunding Bonds Debt Service Fund for payment of 
the debt service on those bonds and $171,300 was transferred to the Library Operations Fund to 
fund operations. 

The $1,255,232 transferred from other governmental funds to other governmental funds, 
represents mall sales tax pledged for mall bond debt service transferred from the Mall Parking 
Lease Fund to the CDFA 1999 Mall Bonds Debt Service Fund. 


79 


Item# 10. 


Page 97 of 203 



CITY OF MISSION VIEJO 

NOTES TO BASIC FINANCIAL STATEMENTS 

YEAR ENDED JUNE 30, 2018 _ 

(13) Fund Deficits and Expenditures in Excess of Appropriations 

The following funds reported deficits in fund balance as of June 30, 2018: 


Major Governmental Funds: 
Capital Projects Fund: 
Developer Fees Fund 


Non-major Governmental Funds: 
Special Revenue Fund: 

Measure M Fund 
Capital Projects Fund: 

Capital Projects Fund 


Deficit Balances 


$(244,577) 


(280,960) 

(132,839) 


Deficits in all funds will be remedied by apportionments received in future years and as grants are 
billed and received. 


(14) Liability, Workers’ Compensation, and Purchased Insurance 

The City is a member of the California Joint Powers Insurance Authority (Authority). The Authority 
is composed of 116 California public entities and is organized under a joint powers agreement 
pursuant to California Government Code §6500 et seq. The purpose of the Authority is to arrange 
and administer programs for the pooling of self-insured losses, to purchase excess insurance or 
reinsurance, and to arrange for group purchased insurance for property and other lines of coverage. 
The California JPIA began covering claims of its members in 1978. Each member government has 
an elected official as its representative on the Board of Directors. The Board operates through a 
nine-member Executive Committee. 

Self-Insurance Programs of the Authority 

Each member pays an annual contribution at the beginning of the coverage period. A retrospective 
adjustment is then conducted annually thereafter, for coverage years 2012-13 and prior. Coverage 
years 2013-14 and forward are not subject to routine annual retrospective adjustments. The total 
funding requirement for primary self-insurance programs is based on an actuarial analysis. Costs 
are allocated to individual agencies based on payroll and claims history, relative to other members 
of the risk-sharing pool. 
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(14) Liability, Workers’ Compensation, and Purchased Insurance (Continued) 

Liability 

Claims are pooled separately between police and general government exposures. (1) The payroll 
of each member is evaluated relative to the payroll of other members. A variable credibility factor 
is determined for each member, which establishes the weight applied to payroll and the weight 
applied to losses within the formula. (2) The first layer of losses includes incurred costs up to 
$30,000 for each occurrence and is evaluated as a percentage of the pool’s total incurred costs 
within the first layer. (3) The second layer of losses includes incurred costs from $30,000 to 
$750,000 for each occurrence and is evaluated as a percentage of the pool’s total incurred costs 
within the second layer. (4) Incurred costs from $750,000 to $50 million, are distributed based on 
the outcome of cost allocation within the first and second loss layers. 

The overall coverage limit for each member, including all layers of coverage, is $50 million per 
occurrence. Subsidence losses have a sub-limit of $40 million per occurrence. The coverage 
structure includes retained risk that is pooled among members, reinsurance, and excess 
insurance. More detailed information about the various layers of coverage is available on the 
following website: httPs://ciDia.ora/protection/coveraae-Droarams . 

Workers’ Compensation 

Claims are pooled separately between public safety (police and fire) and general government 
exposures. (1) The payroll of each member is evaluated relative to the payroll of other members. A 
variable credibility factor is determined for each member, which establishes the weight applied to 
payroll and the weight applied to losses within the formula. (2) The first layer of losses includes 
incurred costs up to $50,000 for each occurrence and is evaluated as a percentage of the pool’s 
total incurred costs within the first layer. (3) The second layer of losses includes incurred costs 
from $50,000 to $100,000 for each occurrence and is evaluated as a percentage of the pool’s total 
incurred costs within the second layer. (4) Incurred costs from $100,000 to statutory limits are 
distributed based on the outcome of cost allocation within the first and second loss layers. 

For 2017-18 the Authority’s pooled retention is $2 million per occurrence, with reinsurance to 
statutory limits under California Workers’ Compensation Law. Employer’s Liability losses are 
pooled among members to $2 million. Coverage from $2 million to $5 million is purchased as part 
of a reinsurance policy, and Employer’s Liability losses from $5 million to $10 million are pooled 
among members. 

Purchased Insurance 


Pollution Legal Liability Insurance 

The City of Mission Viejo participates in the pollution legal liability insurance program which is 
available through the Authority. The policy covers sudden and gradual pollution of scheduled 
property, streets, and storm drains owned by the City of Mission Viejo. Coverage is on a claims- 
made basis. There is a $50,000 deductible. The Authority has an aggregate limit of $50 million for 
the 3-year period from July 1,2017 through July 1,2020. Each member of the Authority has a $10 
million sub-limit during the 3-year policy term. 
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(14) Liability, Workers’ Compensation, and Purchased Insurance (Continued) 

Purchased Insurance, (continued) 

Property Insurance 

The City of Mission Viejo participates in the all-risk property protection program of the Authority. 
This insurance protection is underwritten by several insurance companies. City of Mission Viejo 
property is currently insured according to a schedule of covered property submitted by the City of 
Mission Viejo to the Authority. City of Mission Viejo property currently has all-risk property insurance 
protection in the amount of $121,971,626. There is a $10,000 deductible per occurrence except for 
non-emergency vehicle insurance which has a $2,500 deductible. 

Earthquake and Flood Insurance 

The City of Mission Viejo purchases earthquake and flood insurance on a portion of its property. 
The earthquake insurance is part of the property protection insurance program of the Authority. 
City of Mission Viejo property currently has earthquake protection in the amount of $74,379,110. 
There is a deductible of 5% per unit of value with a minimum deductible of $100,000. 

Crime Insurance 


The City of Mission Viejo purchases crime insurance coverage in the amount of $1,000,000 with a 
$2,500 deductible. The fidelity coverage is provided through the Authority. 

Special Event Tenant User Liability Insurance 

The City of Mission Viejo further protects against liability damages by requiring tenant users of 
certain property to purchase low-cost tenant user liability insurance for certain activities on City 
property. The insurance premium is paid by the tenant user and is paid to the City of Mission Viejo 
according to a schedule. The City of Mission Viejo then pays for the insurance. The insurance is 
facilitated by the Authority. 

Adequacy of Protection 

During the past three fiscal years, none of the above programs of protection experienced 
settlements or judgments that exceeded pooled or insured coverage. There were also no 
significant reductions in pooled or insured liability coverage in 2017-18. 
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(15) Joint Venture - Orange County Fire Authority 

In January 1995, the City entered into a joint powers agreement with the Cities of Buena Park, 
Cypress, Dana Point, Irvine, Laguna Hills, Laguna Niguel, Lake Forest, La Palma, Los Alamitos, 
Placentia, San Clemente, San Juan Capistrano, Seal Beach, Stanton, Tustin, Villa Park, Yorba 
Linda and the County of Orange to create the Orange County Fire Authority (Authority). Since the 
creation of the Authority, the Cities of Aliso Viejo, Laguna Woods, Rancho Santa Margarita, Santa 
Ana and Westminster joined the Authority as members eligible for fire protection services. The 
purpose of the Authority is to provide for mutual fire protection, prevention and suppression services 
and related and incidental services including, but not limited to, emergency medical and transport 
services, as well as providing facilities and personnel for such services. The effective date of 
formation was February 3, 1995. The Authority’s governing board consists of one representative 
from each city and two from the County. The operations of the Authority are funded with fire fees 
collected by the County through the property tax roll for the unincorporated area and on behalf of 
all member cities except for the Cities of Stanton, Tustin, San Clemente, Buena Park, Placentia, 
Seal Beach and Westminster. The County pays all structural fire fees it collects to the Authority. 
The Cities of Stanton, Tustin, San Clemente, Buena Park, Placentia, Seal Beach and Westminster 
are considered “cash contract cities” and accordingly make cash contributions based on the 
Authority’s annual budget. The City of Mission Viejo does not have an equity interest in the assets 
of the Orange County Fire Authority. Complete financial statements may be obtained from the 
Orange County Fire Authority, One Fire Authority Road, Irvine, California 92602 oratwww.ocfa.org. 


(16) Significant Commitments 

Significant construction contracts as of June 30, 2018 consisted of the following: 

Projects Commitment 

Trash & Runoff Abatement Project $640,940 

Marguerite Corridor Traffic Signal Synchronization $390,675 

Oso/l-5 On Ramp Improvement $144,670 

(17) Lease Commitment 

On December 1, 2000, the City entered into a lease agreement with the Santa Margarita Water 
District for office and storage space. The lease terminates on November 30, 2020. Minimum annual 
lease commitments as of June 30, 2018 are as follows: 


Year Endina June 30 

Amount 

2019 

$ 38,973 

2020 

16.239 

Total 

$55,212 
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(18) Deferred Compensation Plan 

The City offers its employees a deferred compensation plan created in accordance with Internal 
Revenue Code Section 457. The plan, available to all employees, permits them to defer annually 
up to $18,500, until future years. Employees over age 50 may elect to defer up to an additional 
$6,000 annually. The deferred compensation is not available to employees until termination, 
retirement, death or unforeseeable emergency. 

The City has placed these assets in a trust held for the exclusive benefit of plan participants and 
their beneficiaries, as prescribed by Internal Revenue Code Section 457(g). Consequently, these 
assets are not included in the City’s financial statements. 


(19) Defined Benefit Pension Plan 

A. General Information about the Pension Plan 
Plan Description 

The Plan is an agent, multiple-employer defined benefit pension plan administered by the California 
Public Employees’ Retirement System (CalPERS). Afull description of the pension plan regarding 
number of employees covered, benefit provisions, assumptions (for funding, but not account 
purposes), and membership information are listed in the Plan’s June 30, 2016 Annual Actuarial 
Valuation Report (funding valuation). Details of the benefits provided can be obtained in Appendix 
B of the actuarial valuation report. This report and CalPERS’ audited financial statements are 
publicly available reports that can be obtained at CalPERS’ website. 

Benefits Provided 


CalPERS provides service retirement and disability benefits, annual cost of living adjustments and 
death benefits to plan members, who must be public employees and beneficiaries. Benefits are 
based on years of credited service, equal to one year of full time employment. All members are 
eligible for non-duty disability benefits after 5 years of service. The death benefit is one of the 
following: the Basic Death Benefit, the 1959 Survivor Benefit, or the Optional Settlement 2W Death 
Benefit. The cost of living adjustments for each plan are applied as specified by the Public 
Employees’ Retirement Law. 

The Plan operates under the provisions of the California Public Employees’ Retirement Law 
(PERL), the California Public Employees’ Pension Reform Act of 2013 (PEPRA), and the 
regulations, procedures and policies adopted by the CalPERS Board of Administration. The Plan’s 
authority to establish and amend the benefit terms are set by the PERL and PEPRA, and may be 
amended by the California state legislature and in some cases require approval by the CalPERS 
Board. 
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(19) Defined Benefit Pension Plan (continued) 

A. General Information about the Pension Plan (continued) 

The Plan’s provisions and benefits in effect at June 30, 2017 (measurement date) are summarized 
as follows; 


Hire Date 

Prior to July 8, 
2011 

Between July 9, 
2011 - 

December 31, 
2012 

On or after 
January 1, 2013 

Benefit formula 

2.7% @ 55 

2% @ 60 

2% @ 62 

Benefit vesting schedule 

5 years service 

5 years service 

5 years service 

Benefit payments 

Monthly for life 

Monthly for life 

Monthly for life 

Retirement age 

50-55 

50-60 

50-62 

Monthly benefits, as % of eligible 
compensations 

2.0% to 2.7% 

1.092% to 
2.000% 

1.0% to 2.0% 

Required employee contribution rates 

8% 

7% 

6.25% 

Required employer contribution rates 

20.282% 

20.282% 

20.282% 


Employees Covered 

At June 30, 2016 (valuation date), the following employees were covered by the benefit terms: 

Miscellaneous 

Inactive employee or beneficiaries currently receiving benefits 85 

Inactive employees entitled to but not yet receiving benefits 112 

Active employees 145 

34F 


Contribution Description 

Section 20814(c) of the California Public Employees’ Retirement Law (PERL) requires that the 
employer contribution rates for all public employers be determined on an annual basis by the 
actuary and shall be effective on the July 1 following notice of a change in the rate. The total plan 
contributions are determined through CalPERS’ annual actuarial valuation process. The actuarially 
determined rate is the estimated amount necessary to finance the costs of benefits earned by 
employees during the year, with an additional amount to finance any unfunded accrued liability. 
The employer is required to contribute the difference between the actuarially determined rate and 
the contribution rate of employees. Employer contribution rates may change if plan contracts are 
amended. Payments made by the employer to satisfy contribution requirements that are identified 
by the pension plan terms as plan members contributions requirements are classified as plan 
member contributions. 
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(19) Defined Benefit Pension Plan (continued) 

B. Net Pension Liability 

The City of Mission Viejo’s net pension liability for the Plan is measured as the total pension liability, 
less the pension plan’s fiduciary net position. The net pension liability of the Plan is measured as 
of June 30, 2017, using an annual actuarial valuation as of June 30, 2016 rolled forward to June 
30, 2017 using standard update procedures. A summary of principal assumptions and methods 
used to determine the net pension liability is as follows. 

Actuarial Methods and Assumptions Used to Determine Total Pension Liability 

The June 30, 2016 valuation was rolled forward to determine the June 30, 2017 total pension 
liability, based on the following actuarial methods and assumptions: 

Miscellaneous 
June 30, 2016 
June 30, 2017 

Entry Age Normal in accordance with 
the requirements of GASB 68 

7.15% 

2.75% 

Varies by Entry Age and Service 

Derived using CalPERS' Membership 
Data for all Funds 

Contract COLA up to 2.75% until 
Purchasing Power Protection 
Allowance Floor on Purchasing Power 
applies, 2.75% thereafter 

(1) The mortality table used was developed based on CalPERS' specific data. The table includes 20 
years of mortality improvements using Society of Actuaries Scale BB. For more details on the table, 
please refer to the 2014 experience study report. 

All other actuarial assumptions used in the June 30, 2016 valuation were based on the results of 
an actuarial experience study for the period from 1997 to 2011, including updates to salary 
increase, mortality and retirement rates. The Experience Study report can be obtained at CalPERS’ 
website at www.calpers.ca.aov under Forms and Publications. 


Valuation Date 
Measurement Date 
Actuarial Cost Method 

Actuarial Assumptions: 

Discount Rate 
Inflation 

Salary Increases 
Mortality Rate Table (1) 

Post Retirement Benefit Increase 
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(19) Defined Benefit Pension Plan (continued) 

B. Net Pension Liability, (continued) 

Change of Assumptions 

In 2017, the accounting discount rate reduced from 7.65 percent to 7.15 percent. 
Discount Rate 


The discount rate used to measure the total pension liability was 7.15 percent. To determine 
whether the municipal bond rate should be used in the calculation of a discount rate for each plan, 
CalPERS stress tested plans that would most likely result in a discount rate that would be different 
from the actuarially assumed discount rate. Based on the testing of the plans, the tests revealed 
the assets would not run out. Therefore, the current 7.15 percent discount rate is appropriate and 
the use of the municipal bond rate calculation is not deemed necessary. The long-term expected 
discount rate of 7.15 percent is applied to all plans in the Public Employees Retirement Fund. The 
stress test results are presented in a detailed report called “GASB Crossover Testing Report” that 
can be obtained at CalPERS’ website under the GASB 68 section. 

The long-term expected rate of return on pension plan investments was determined using a 
building-block method in which best-estimate ranges of expected future real rates of return 
(expected returns, net of pension plan investment expense and inflation) are developed for each 
major asset class. 

In determining the long-term expected rate of return, CalPERS took into account both short-term 
and long-term market return expectations as well as the expected pension fund (public Employees’ 
Retirement Fund) cash flows. Such cash flows were developed assuming that both members and 
employers will make their required contributions on time and as scheduled in all future years. Using 
historical returns of all the funds’ asset classes, expected compound (geometric) returns were 
calculated over the short-term (first 10 years) and the long-term (11-60 years) using a building- 
block approach. Using the expected nominal returns for both short-term and long-term, the present 
value of benefits was calculated for each fund. The expected rate of return was set by calculating 
the single equivalent expected return that arrived at the same present value of benefits for cash 
flows as the one calculated using both short-term and long-term returns. The expected rate of return 
was then set equivalent to the single equivalent rate calculated above and rounded down to the 
nearest one quarter of one percent. 
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(19) Defined Benefit Pension Plan, (continued) 

B. Net Pension Liability, (continued) 

Discount Rate, (continued) 

The following table reflects long-term expected real rate of return by asset class. The rate of return 
was calculated using the capital market assumptions applied to determine the discount rate and 
asset allocation. The target allocation shown was adopted by the Board effective July 1, 2014. 



Current 

Target 

Real Return 

Real Return 

Asset Class 

Allocation 

Years 1-10 

Year 11+^ 

Global Equity 

47.0% 

4.90% 

5.38% 

Global Fixed income 

19.0% 

0.80% 

2.27% 

Inflation Sensitive 

6.0% 

0.60% 

1.39% 

Private Equity 

12.0% 

6.60% 

6.63% 

Real Estate 

11.0% 

2.80% 

5.21% 

Infrastructure and Forestland 

3.0% 

3.90% 

5.36% 

Liquidity 

2.0% 

(0.40%) 

(0.90%) 


Total 100.0% 


An expected inflation of 2.5% used for this period 

2 

An expected inflation of 3.0% used for this period 
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(19) Defined Benefit Pension Plan, (continued) 

B. Net Pension Liability, (continued) 

Change in Net Pension Liability 

The following table shows the changes in net pension liability recognized over the measurement 
period. 


Miscellaneous Plan 


Increase (Decreases) 


Plan Total 


Plan Net 


Pension 

Plan Fiduciary 

Pension 


Liability 

Net Position 

Liability 


(a) 

(b) 

(c) = (a)-(b) 

Balance at: 06/30/2016 

$ 76,024,004 

$ 56,558,393 

$ 19,465,611 

Changes Recognized for the Measurement 




Period: 




• Service Cost 

2,034,934 

- 

2,034,934 

• Interest on the Total Pension Liability 

5,695,055 

- 

5,695,055 

• Changes of Benefit Terms 

- 

- 

- 

• Changes of Assumptions 

4,804,274 

- 

4,804,274 

• Differences between Expected and Actual 




Experience 

(914,327) 

- 

(914,327) 

• Plan to Plan Resource Movement 

- 

- 

- 

• Contributions - Employer 

- 

2,241,112 

(2,241,112) 

• Contributions - Employees 

- 

875,578 

(875,578) 

• Net Investment Income 

- 

6,319,062 

(6,319,062) 

• Benefit Payments, including Refunds of 




Employee Contributions 

(2,560,608) 

(2,560,608) 

- 

• Administrative Expense 

- 

(83,505) 

83,505 

• Other Miscellaneous Income 

- 

- 

- 

Net changes during 2016-17 

$9,059,328 

$6,791,639 

$2,267,689 

Balance at: 06/30/2017 

$85,083,332 

$63,350,032 

$21,733,300 
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(19) Defined Benefit Pension Plan, (continued) 

B. Net Pension Liability, (continued) 

Sensitivity of the Net Pension Liability to Changes in the Discount Rate 

The following presents the net pension liability of the Plan as of the measurement date, calculated 
using the discount rate of 7.15 percent, as well as what the net pension liability would be if it were 
calculated using a discount rate that is 1 percentage-point lower (6.15 percent) or 1 percentage- 
point higher (8.15 percent) than the current rate; 

Discount Rate - Current Discount Discount Rate + 

_ 1% (6.15%) _ Rate (7.15%) _ 1% (8.15%) 

Miscellaneous Plan’s 

Net Pension Liability $33,548,958 $21,733,300 $11,954,862 

Subsequent Events 

There were no subsequent events that would materially affect the results presented in this 
disclosure. 

Amortization of Deferred Outflows and Deferred Inflows of Resources 

Under GASB 68, gains and losses related to changes in total pension liability and fiduciary net 
position are recognized in pension expense systematically over time. 

The first amortized amounts are recognized in pension expense for the year the gain or loss occurs. 
The remaining amounts are categorized as deferred outflows and deferred inflows of resources 
related to pensions and are to be recognized in future pension expense. 

The amortization period differs depending on the source of the gain or loss: 

Difference between projected and actual 5 year straight-line amortization 
earnings 

All other amounts Straight-line amortization over the average 

expected remaining services lives (EARSL) of 
all members that are provided with benefits 
(active, inactive and retired) as of the beginning 
of the measurement period 


The EARSL for the Plan for the measurement period ending June 30, 2017 is 3.8 years, which was 
obtained by dividing the total service years of 1,301 (the sum of remaining service lifetimes of the 
active employees) by 342 (the total number of participants; active, inactive, and retired). Inactive 
employees and retirees have remaining service lifetimes equal to 0. Total future service is based 
on the members’ probability of decrementing due to an event other than receiving a cash refund. 
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(19) Defined Benefit Pension Plan, (continued) 

C. Pension Expense and Deferred Outflows and Deferred Inflows of Resources Related to 
Pensions 

For fiscal year ended June 30, 2018, the City recognized pension expense of $3,639,424. 

The following table presents the deferred outflows and deferred inflows of resources related to 
pensions as of June 30, 2018. 


Miscellaneous Plan 


Deferred 
Outflows of 
Resources 

Deferred 
Inflows of 
Resources 

Changes of assumptions 

$ 3,539,991 

$ (343,301) 

Difference between expected and 
actual experience 

26,167 

(720,728) 

Contributions made after the 
measurement date 

2,237,018 

- 

Net difference between projected 
and actual earnings on pension 
plan investments 

803,127 

- 

Total 

$ 6,606,303 

$(1,064,029) 


The City reported $2,237,018 as deferred outflows of resources related to contributions subsequent 
to the measurement date that will be recognized as a reduction of the net pension liability in the 
year ended June 30, 2019. 

Amounts reported as deferred outflows and deferred inflows of resources related to pensions will 
be recognized in future pension expense as follows; 


Miscellaneous Plan 

Measurement Period Ended 

Deferred 

Outflows/(lnflows) of 

June 30: 

Resources, Net 

2018 

$ 734,793 

2019 

1,878,918 

2020 

1,148,699 

2021 

(457,154) 

2022 

- 

Thereafter 

- 
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(20) Notes Receivable 

On April 22, 2016, the City of Mission Viejo entered into an agreement to loan Santa Margarita 
Water District (SMWD) $3,000,000 for the design and construction of an Advanced Purified Water 
Treatment Facility for the benefit of The Lake Mission Viejo Association, which is comprised solely 
of residents of the City of Mission Viejo. The loan will be repaid by Santa Margarita Water District 
at an interest rate of 2.5% over a period of 20 years commencing October 1, 2016. 

The loan was made with the assets held in the Section 115 pension trust fund. Repayment by 
SMWD on this loan will be repaid directly to the pension trust fund. All assets in the pension trust 
fund are restricted for the benefit of members and beneficiaries of the City’s pension plan. 


(21) Other Post Employment Benefits (OPEB) 

A. General Information about the OPEB Plan 
Plan Description 

The City Retiree Insurances Program (RIP) is a sole employer defined benefit post-employment 
benefits plan that provides eligible retired City employees and their spouses a monthly contribution 
towards medical, dental and vision insurance premium costs up to a fixed dollar cap that varies 
based on coverage election and full or part-time employment status. Benefit provisions are 
established and may be amended by the City Council. The RIP was originally adopted by the City 
Council in July 2000. The City of Mission Viejo is participating in the California Employer’s Retiree 
Benefit Trust Program (CERBT) Prefunding Plan for the purposes of holding in trust irrevocable 
contributions restricted for the provision of these benefits. CERBT is administered by the California 
Public Employees Retirement System (CalPERS). Copies of CalPERS annual financial report may 
be obtained from their executive office; 400 “P” Street, Sacramento, California 95814. 

Eligibility 

Employees of the City are eligible for retiree health benefits if they (1) have been employed by the 
City for a minimum of twelve continuous years of service, (2) were eligible to participate in the City’s 
Fixed Monthly City Contribution to Benefits program prior to January 1, 2007, (3) are at least fifty 
years of age as of the last day of work prior to retirement, (4) are a vested member of CalPERS, 
(5) simultaneously retire from both the City and CalPERS on the same day, (6) receive a monthly 
retirement allowance check from CalPERS, and (7) have been enrolled in the insurance plan(s) at 
the desired benefit plan enrollment level for at least one year prior to retirement. The current 
maximum monthly contribution amounts for full-time employees are $825 for employee only 
coverage and $912 for employee plus one coverage. 
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(21) Other Post Employment Benefits (OPEB), (continued) 

A. General Information about the OPEB Plan, (continued) 

Employees Covered 

As of the June 30, 2017 measurement date, the following current and former employees were 
covered by the benefit terms under the RIP plan: 

Inactive employee or beneficiaries currently receiving benefits 52 

Inactive employees entitled to but not yet receiving benefits 

Active plan members 158 

21 ^ 


Contributions 


The obligation of the City to contribute to the plan is established and may be amended by the City 
Council. Employees are not required to contribute to the plan. The annual contribution is based on 
the actuarially determined contribution. For the fiscal year ended June 30, 2018, the City’s cash 
contributions were $170,250 in payments to the trust. 

B. Net OPEB Asset 

Actuarial Methods and Assumptions Used to Determine Total OPEB Asset 


The City’s net OPEB asset was measured as of June 30, 2017 and the total OPEB asset used to 
calculate the net OPEB asset was determined by an actuarial valuation dated June 30, 2017 that 
was rolled back to determine the June 30, 2016 total OPEB asset, based on the following actuarial 
methods and assumptions: 

Actuarial Cost Method 

Actuarial Assumptions: 

Discount Rate 
Inflation 

Salary Increases 
Investment Rate of Return 
Mortality Rate Table ( 1 ) 

Healthcare Trend Rate 

Note: 

Pre-retirement mortality information was derived from data collected during 1997 to 2011 CalPERS 
Experience Study dated January 2014 and post-retirement mortality information was derived from the 2007 
to 2011 CalPERS Experience Study. The Experience Study Reports may be accessed on the CalPERS 
website www.calpers.ca.Qov under Forms and Publications. 


Entry Age Normal in accordance with 
the requirements of GASB 75 

7.00% 

2.75% 

2.75% per annum, in aggregate 
7.00% 

Derived using CalPERS' Membership 
Data for all funds 

4% 
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(21) Other Post Employment Benefits (OPEB), (continued) 

B. Net OPEB Asset, (continued) 

Actuarial Methods and Assumptions Used to Determine Total OPEB Asset, (continued) 

The long-term expected rate of return on OPEB plan investments was determined using a building- 
block method in which expected future real rates of return (expected returns, net of OPEB plan 
investment expense and inflation) are developed for each major asset class. These ranges are 
combined to produce the long-term expected rate of return by weighting the expected future real 
rates of return by the target asset allocation percentage and by adding expected inflation. 

The target allocation and best estimates of arithmetic real rates of return for each major asset class 
are summarized in the following table: 


STRATEGY 1 


% of Assumed 

Asset Class_ Portfolio Gross Return 


US Large Cap 

43.0% 

7.795% 

US Small Cap 

23.0% 

7.795% 

Long-Term Corporate Bonds 

12.0% 

5.295% 

Long-Term Government Bonds 

6.0% 

4.500% 

Treasury Inflation Protected Securities 

5.0% 

7.795% 

US Real Estate 

8.0% 

7.795% 

All Commodities 

3.0% 

7.795% 

Total 

100.0% 



Discount Rate 


The discount rate used to measure the total OPEB asset was 7.00 percent. The projection of cash 
flows used to determine the discount rate assumed that City contributions will be made at rates 
equal to the actuarially determined contribution rates. Based on those assumptions, the OPEB 
plan’s fiduciary net position was projected to be available to make all projected OPEB payments 
for current active and inactive employees and beneficiaries. Therefore, the long-term expected 
rate of return on OPEB plan investments was applied to all periods of projected benefit payments 
to determine the total OPEB asset. 
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(21) Other Post Employment Benefits (OPEB), (continued) 
B. Net OPEB Asset, (continued) 

Change in the OPEB Asset 

The changes in the net OPEB asset are as follows: 


Increase (Decrease) 


Total 

Plan 

Net 

OPEB 

Fiduciary 

OPEB 



Liability 

(a) 

Net position 
(b) 

Liability/(Asset) 
(c) = (a) - (b) 

Balance at June 30, 2016 
(Valuation Date June 30, 2017) 

$8,681,960 

$8,982,565 

$ (300,605) 

Changes recognized for the measurement period: 




Service cost 

132,400 

- 

132,400 

Interest on total OPEB liability 

594,854 

- 

594,854 

Contributions - employer 

- 

347,000 

(347,000) 

Net investment income 

- 

946,200 

(946,200) 

Benefit payments 

(496,836) 

(496,836) 

- 

Administrative expense 

_ 

(4,804) 

4,804 

Net Changes 

230,418 

791,560 

(561,142) 

Balance at June 30, 2017 
(Measurement Date June 30, 2017) 

$8,912,378 

$9,774,125 

$ (861,747) 


Sensitivity of the Net OPEB Asset to Changes in the Discount Rate 

The following presents the net OPEB asset of the City if it were calculated using a discount rate 
that is one percentage point lower or one percentage point higher than the current rate, for 
measurement period ended June 30, 2017: 

Current 

1% Decrease Discount Rate 1% Increase 

(6.00%) (7.00%) (8.00%) 

Net OPEB Liability (Asset) $129,269 $(861,747) $(1,702,367) 
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(21) Other Post Employment Benefits (OPEB), (continued) 

B. Net OPEB Asset, (continued) 

Sensitivity of the Net OPEB Asset to Changes in the Health Care Cost Trend Rates 

The following presents the net OPEB asset of the City if it were calculated using health care cost 
trend rates that are one percentage point lower or one percentage point higher than the current 
rate, for measurement period ended June 30, 2017: 

Current Healthcare 

1% Decrease _ Cost Trend Rates _ 1% Increase 

Net OPEB Liability (Asset) $(1,583,810) $(861,747) $(59,716) 


OPEB Plan Fiduciary Net Position 

The CERBT issues a publicly available financial report that includes financial statements and 
required supplementary information. That report may be obtained from the California Public 
Employees’ Retirement System, CERBT, P.O. Box 942703, Sacramento, CA 94429-2703. 

Recognition of Deferred Outflows and Deferred Inflows of Resources 

Gains and losses related to changes in total OPEB asset and fiduciary net position are recognized 
in OPEB expense systematically over time. 

Amounts are first recognized in OPEB expense for the year the gain or loss occurs. The remaining 
amounts are categorized as deferred outflows and deferred inflows of resources related to OPEB 
and are to be recognized in future OPEB expense. 

The recognition period differs depending on the source of the gain or loss: 

Net difference between projected 5 years straight-line 

and actual earnings on OPEB plan amortization 

investments 
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(21) Other Post Employment Benefits (OPEB), (continued) 


C. OPEB Expense and Deferred Outflows/Inflows of Resources Related to OPEB 

For the fiscal year ended June 30, 2018, the City recognized OPEB expense of $214,142. As of 
fiscal year ended June 30, 2018, the City reported deferred outflows of resources related to OPEB 
from the following sources: 


Deferred Deferred 

Outflows Inflows 

_ of Resources _ of Resources 

OPEB contributions subsequent to measurement date $ 170,250 

Changes of assumptions 

Net difference between projected and actual earnings on 

OPEB plan investments _^ _- 

Total $ 170,250 _- 


The $170,250 reported as deferred outflows of resources related to contributions subsequent to 
the June 30, 2017 measurement date will be recognized as an addition of the net OPEB asset 
during the fiscal year ending June 30, 2019. 


(22) Supplemental Health Account for Retired Employees 

The City administered Supplemental Health Account for Retired Employees (SHARE) plan is a 
defined contribution post-employment benefits plan established by the City Council. This plan is 
intended to assist employee’s first eligible for City health benefits on or after January 1, 2007, in 
saving for postemployment health insurance costs. Employer and employee contributions to the 
plan begin one year after the employee’s hire date. The City’s monthly contribution is $100 for full¬ 
time employees and is prorated based on full-time equivalency. Employees are required to 
contribute 1.5% of their salary to this plan. The contributions made by employees are not forfeitable. 
To receive the City’s contributions, employees must separate or retire from the City, have 15 years 
of service, and attain age 55. As of June 30, 2018, 74 employees were eligible to participate in this 
plan. Required employer contributions were made during the year in the amount of $71,150 and 
required employee contributions totaled $61,193. At June 30, 2018, there were no retirees eligible 
to receive the City’s contributions under this plan. 

The City has placed these assets in a trust held for the exclusive benefit of plan participants and 
their beneficiaries, as prescribed by Internal Revenue Code Section 401(a). Consequently, these 
assets are not included in the City’s financial statements. 
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(23) Subsequent Event 

The Mission Viejo Community Development Financing Authority exercised the option of converting 
the Variable Rate Demand Revenue Bonds 1999 Series A (Mall Bonds) from a variable rate debt 
to a fixed rate debt on July 31, 2018. The Mall Bonds were issued in 1999 to finance public capital 
improvements at the Mission Viejo Mall. As part of the debt issue, a Letter of Credit was required 
to guarantee the repayment of principal and interest of the debt. Due to challenges faced by the 
City with keeping a Letter of Credit in place and increasing Letter of Credit fees, the City Council 
approved the conversion of the Mall Bonds from variable rate to a non-rated fixed rate bonds at the 
June 12, 2018 Council meeting through private placement with Opus Bank. The conversion fixes 
the rate of the debt at 3.34% for the life of the bond and eliminates the Letter of Credit and other 
variable rate fees which are currently $300,000 annually. The conversion also provided the 
opportunity to use the bond reserves to pay down the principal balance of the bonds from $17.2 
million to $15.2 million thus further reducing the cost of debt. Overall, it is estimated that the City 
will save approximately $1.6 million overall, or $146,000 annually in carrying costs over the 
remaining life of the bonds, which are set to mature in 2028. 

(24) Prior Year Restatements 
Change in Accounting Principle 

As discussed in Note 1, the City implemented GASB Statement 75 effective July 1, 2017. GASB 
Statement 75, among other provisions, replaced prior guidance with respect to the reporting of 
OPEB, and established standards for measuring and recognizing liabilities, deferred outflows of 
resources, deferred inflows of resources, and expense/expenditures. For defined benefit OPEB, 
the City’s net OPEB asset/liability was not previously recorded on the statement of net position. 
GASB 75 requires that accounting changes adopted to conform to the provision of the Statement 
be applied retroactively by restating financial statements. Restatement of the comparative financial 
data for the prior period presented is not practical due to the unavailability of information from the 
OPEB plan, therefore the provisions of GASB Statement 75 were not applied to prior periods. The 
cumulative effects of applying the provisions of GASB Statement 75 have been reported as a 
restatement of beginning net position for the year ended June 30, 2018 in accordance with the 
Statement. 


Business-type Activities 



Governmental 
_Activities 

Animal 

Services Fund 

Mission Viejo 
Television Fund 

Beginning net position, as previously 
reported 

$684,957,852 

$4,262,920 

$1,239,101 

Change in Accounting Principle-GASB 75 

738,276 

50,653 

1,676 

Beginning net position at July 1, 2017, as 
restated 

$685,696,128 

$4,313,573 

$1,240,777 
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Schedule of Changes in Net Pension Liability and Related Ratios 
Last 10 Years* 


Measurement Period 


2016-17 


2015-16 


2014-15 


2013-14 

TOTAL PENSION LIABILITY 









Service Cost 

$ 

2,034,934 

$ 

1,906,461 

$ 

1,891,776 

s 

2,063,288 

Interest 


5,695,055 


5,419,496 


5,062,617 


4,692,063 

Changes of Benefit Terms 


- 


- 


- 


_ 

Difference Between Expected and Actual Experience 


(914,327) 


(96,499) 


97,537 


_ 

Changes of Assumptions 


4,804,274 


- 


(1,279,571) 


_ 

Contributions 


(2,560,608) 


(2,383,616) 


(2,016,686) 


(1,724,113) 

Net Change in Total Pension Liability 


9,059,328 


4,845,842 


3,755,673 


5,031,238 

Total Pension Liability > Beginning 


76,024,004 


71,178,162 


67,422,489 


62,391,251 

Total Pension Liability - Ending (a) 

T 

85,083,332 

T 

76,024,004 

T 

71,178,162 

T 

67,422,489 

PLAN FIDUCIARY NET POSITION 









Contributions - Employer 

$ 

2,241,112 

$ 

1,903,477 

$ 

3,419,577 

$ 

1,817,494 

Contributions - Employee Paid Member Contributions 


- 


- 


_ 


231,856 

Contributions - Employee 


875,578 


849,550 


844,477 


603,514 

Net Investment Income 


6,319,062 


321,400 


1,182,775 


7,701,208 

Benefit Payments, Including Refunds of Employee Contributions 


(2,560,608) 


(2,383,616) 


(2,016,686) 


(1,724,113) 

Administrative Expense 


(83,505) 


(34,069) 


(62,955) 


- 

Net Change in Fiduciary Net Position 


6,791,639 


656,742 


3,367,188 


8,629,959 

Plan Fiduciary Net Position - Beginning 


56,558,393 


55,901,651 


52,534,463 


43,904,504 

Plan Fiduciary Net Position - Ending (b) 

T 

63,350,032 

T 

56,558,393 

T 

55,901,651 

y 

52,534,463 

Plan Net Position Liabiiity/(Asset) - Ending (a) - (b) 


21,733,300 


19,465,611 


15,276,511 


14,888,026 

Plan Fiduciary Net Position as a Percentage of the Total Pension Liability 


74.46% 


74.40% 


78.54% 


77.92% 

Covered Payroll 


10,659,487 


10,308,528 


10,338,178 

$ 

10,114,661 

Plan Net Pension Liability/(Asset) as a Percentage of Covered Payroll 


203.89% 


188.83% 


147.77% 


147.19% 


Notes to Schedule of Changes in Net Pension Liability and Related Ratios: 

Benefits changes: The figures do not include any liability impact that may have resulted from plan changes which occurred after 
the June 30, 2016 valuation date. This applies for voluntary benefit changes as well as any offers of Two Years Additional Service 
Credit (a.k.a. Golden Handshakes) 

Changes in Assumptions: In 2017, the accounting discount rate reduced from 7.65 percent to 7.15 percent. In 2016, there were 
no changes. In 2015, amounts reported reflect an adjustment of the discount rate from 7.5 percent (net of administrative 
expense) to 7.65 percent (without a reduction for pension plan administrative expense.) In 2014, amounts reported were based 
on the 7.5 percent discount rate. 


♦ Fiscal Year 2015 was the 1st year of implementation, therefore, only four years are shown. 
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Required Supplementary Information 
Schedule of Pension Plan Contributions 
Last 10 Years* 




Fiscal Year 

Fiscal Year 


Fiscal Year 


Fiscal Year 



2017-18 

2016-17 


2015-16 


2014-15 

Actuarially Determined Contribution 

$ 

2,237,110 

$ 2,154,078 

T 

1,909,220 

T 

1,817,494 

Contributions in Relation to the Actuarially Determined Contribution 


(2,237,110) 

(2,154,078) 


(4,909,220) 


(3,317,494) 

Contribution Deficiency (Excess) 

T 

- 

$ 

T 

(3,000,000) 

T 

(1,500,000) 

Covered Payroll 

$ 

10,903,806 

$ 10,659,487 

$ 

10,308,528 

$ 

10,338,178 

Contributions as a Percentage of Covered Payroll 


20.52% 

20.21% 


47.62% 


32.09% 


* Fiscal year 2017-18 was the 4th year of implementation, therefore, only four years are shown. 


Notes to Schedule of Plan Contributions: 


The actuarial methods and assumptions used to set the actuarially determined contributions for Fiscal Year 2017-18 were from the June 30, 
2015 funding valuation report. 


Actuarial Cost Method 
Amortization Method/Period 
Asset Valuation Method 

Inflation 
Salary Increases 
Payroll Growth 
Investment Rate of Return 

Retirement Age 


Mortality 


Entry Age Normal 

For details, see June 30, 2015 Funding Valuation Report. 

Market Value of Assets. For details, see June 30, 2015 Funding Valuation Report. 

2.75% 

Varies by Entry Age and Service 
3.00% 

7.50% Net of Pension Plan Investment and Administrative Expenses; Includes Inflation. 

The probabilities of retirement are based on the 2010 CalPERS Experience Study for the period from 
1997 to 2007. 

The probabilities of mortality are based on the 2010 CalPERS Experience Study for the period from 1997 
to 2007. Pre-retirement and post-retirement mortality rates Include 5 years of projected mortality 
improvement using Scale AA published by the Society of Actuaries. 


Other Information: 

For changes to previous year's Information, refer to past GASB 68 reports. 
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Required Supplementary Information 

Schedule of Changes in Net OPEB Liability/(Asset) and Related Ratios 
Last 10 Years* 


Measurement Period 

TOTAL OPEB LIABILITY/(ASSET) 

Service Cost 
Interest 

Difference Between Expected and Actual Experience 
Changes of Assumptions 
Benefit Payments 

Net Change in Total OPEB Liability/(Asset) 

Total OPEB Liability/(Asset) - Beginning 
Total OPEB Liability/(Asset) - Ending (a) 

PLAN FIDUCIARY NET POSITION 

Contributions - Employer 
Net Investment Income 

Benefit Payments, Including Refunds of Employee Contributions 
Administrative Expense 

Net Change in Fiduciary Net Position 
Plan Fiduciary Net Position - Beginning 
Plan Fiduciary Net Position > Ending (b) 

Plan Net OPEB Liability/(Asset) - Ending (a) - (b) 

Plan Fiduciary Net Position as a Percentage of the Total OPEB Liability/(Asset) 
Covered Employee Payroll 

Plan Net OPEB Liability/(Asset) as a Percentage of Covered Employee Payroll 

Notes to Schedule of Changes in Net OPEB Liability/(Asset) and Related Ratios: 

None 


2016-17 


$ 132,400 

594,854 


(496,836) 

230^418 
8,681,960 
$_8,912,378 


$ 347,000 

946,200 
(496,836) 

_ (4,804) 

791,560 
8,982,565 
$ 9,774,125 

$ (861,747) 

109.67% 

10,659,487 

-8.08% 


* Fiscal Year 2018 was the 1st year of implementation, therefore, only one year is shown. 
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Required Supplementary Information 
Schedule of OPEB Contributions 
Last 10 Years* 


Fiscal Year 
2017-18 


Actuarially Determined Contribution 

$ 

227,000 

Contributions in Relation to the Actuarially Determined Contribution 


(170,250) 

Contribution Deficiency (Excess) 

$ 

56,750 

Covered Employee Payroll 

$ 

10,903,806 

Contributions as a Percentage of Covered Employee Payroll 


1.56% 


* Fiscal year 2017-18 was the 1st year of implementation, therefore, only one year is shown. 


Notes to Schedule: 


The actuarial methods and assumptions used to set the actuarially determined contributions for Fiscal Year 2017-18 
were from the June 30, 2015 actuarial valuation. 


Actuarial Cost Method 
Asset Valuation Method 
Inflation 
Payroll Growth 
Investment Rate of Return 
Healthcare cost-trend rates 
Retirement Age 


Mortality 


Entry Age Normal 
Market Value 
2.75% 

2.75% per annum, inaggregate 
7.00% 

4.00% 

Tier 1 employees - 2.7%@55; Tier 2 employees - 2.0%@60. The 
probabilities of retirement are based on the 2009 CalPERS Experience 
Study that are appropriate for each pool. 


The probabilities of mortality are based on the 2014 CalPERS Experience 
Study for the period from 1997 to 2007. Pre-retirement and Post¬ 
retirement mortality rates include 5 years of projected mortality 
improvement using Scale AA published by the Society of Actuaries. 
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General Fund 

Schedule of Revenues, Expenditures and Changes in Fund Balances 

Budget and Actual 

For the Year Ended June 30,2018 



Budgeted Amounts 


Variance with 


Original 

Final 

Actual 

Final Budget 

REVENUES 





Taxes 

$ 51,180,137 

$ 50,342,577 

$ 50,769,561 

$ 426,984 

Licenses and permits 

1,801,330 

2,311,058 

2,386,051 

74,993 

Intergovernmental 

446,500 

777,626 

582,900 

(194,726) 

Charges for services 

3,212,588 

3,126,275 

3,241,342 

115,067 

Investment earnings 

269,000 

269,000 

247,032 

(21,968) 

Fines and forfeitures 

476,000 

609,608 

619,115 

9,507 

Other 

356,733 

741,520 

755,250 

13,730 

Total revenues 

57,742,288 

58,177,664 

58,601,251 

423,587 

EXPENDITURES 





General Government-Legislative 

1,472,042 

1,852,244 

1,848,205 

4,039 

General Government-Mgmt and Support 

7,691,688 

8,540,996 

7,318,708 

1,222,288 

Public Safety 

20,423,879 

20,491,811 

20,095,182 

396,629 

Community Development 

2,847,356 

3,388,649 

2,869,060 

519,589 

Engineering & Transportation 

2,224,458 

2,051,008 

2,009,611 

41,397 

Infrastructure Maintenance 

16,805,626 

17,338,902 

17,132,740 

206,162 

Recreation/Community/Library Services 

5,316,750 

5,204,005 

5,098,893 

105,112 

Capital Outlay 





Marguerite Aquatic Rehab 

- 

1,694,560 

1,694,560 

- 

Safety Lighting LED Conversion 

- 

50,000 

- 

50,000 

Cordova Playground Renovation 

- 

832,625 

832,625 

- 

Cordova Park Lighting Renovation 

222,000 

181,710 

181,710 

- 

Felipe Park Restroom 

- 

534,790 

534,790 

- 

Felip Restroom Augmentation 

275,000 

453,016 

453,016 

- 

Lakeside Park/Oso Creek Trail 

50,000 

23,921 

3,550 

20,371 

Arterial Hgwy Resurfacing & Slurry 

- 

145,000 

145,000 

- 

Total expenditures 

57,328,799 

62,783,237 

60,217,650 

2,565,587 

Excess (deficiency) of revenues over 





(under) expenditures 

413,489 

(4,605,573) 

(1,616,399) 

2,989,174 

OTHER FINANCING SOURCES (USES) 





Transfers in 

1,592,416 

1,592,416 

1,592,416 

- 

Transfers out 

(2,081,747) 

(1,966,317) 

(1,966,096) 

221 

Sale of City property 

- 

- 

7,675 

7,675 

Total other financing sources (uses) 

(489,331) 

(373,901) 

(366,005) 

7,896 

Net change In fund balances 

(75,842) 

(4,979,474) 

(1,982,404) 

2,997,070 

Fund balances - beginning 

31,661,756 

31,661,756 

31,661,756 

- 

Fund balances - ending 

$ 31,585,914 

$ 26,682,282 

$ 29,679,352 

$ 2,997,070 


See notes to required supplementary Information. 
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Grants Fund 

Schedule of Revenues, Expenditures and Changes in Fund Balances 

Budget and Actual 

For the Year Ended June 30,2018 


Budgeted Amounts Variance with 




Original 


Final 


Actual 

Final Budget 

REVENUES 








Intergovernmental 

$ 

1,164,300 

$ 

1,254,300 

$ 

771,116 

$ (483,184) 

Investment earnings 


- 


- 


2,824 

2,824 

Total revenues 


1,164,300 


1,254,300 


773,940 

(480,360) 

EXPENDITURES 








General Government-Mgmt and Support 


3,873 


11,806 


11,805 

1 

Community Development 


381,692 


377,361 


325,031 

52,330 

Engineering & Transportation 


250,000 


250,000 


- 

250,000 

Recreation/Community/Library Services 
Capital Outlay 


113,464 


113,464 


79,674 

33,790 

Marg Median Rehab-Alarcon to SM Pkwy 


- 


39,920 


- 

39,920 

Citywide Countdown Red Signals 


204,300 


204,300 


- 

204,300 

Trash & Runoff Abatement Project 


- 


50,000 


- 

50,000 

Residential Resurfacing 


206,000 


206,000 


205,714 

286 

Total expenditures 


1,159,329 


1,252,851 


622,224 

630,627 

Excess (deficiency) of revenues over 
(under) expenditures 


4,971 


1,449 


151,716 

150,267 

Net change in fund balances 


4,971 


1,449 


151,716 

150,267 

Fund balances (deficits) - beginning 


(63,579) 


(63,579) 


(63,579) 

- 

Fund balances (deficits) - ending 


(58,608) 


(62,130) 


88,137 

$ 150,267 


See notes to required supplementary information. 
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CITY OF MISSION VIEJO 


Mission Viejo Housing Authority Fund 

Schedule of Revenues, Expenditures and Changes in Fund Balances 

Budget and Actual 

For the Year Ended June 30,2018 




Budgeted Amounts 



Variance with 



Original 


Final 


Actual 

Final Budget 

REVENUES 

Investment earnings 

$ 

8,132 

$ 

8,132 

$ 

9,062 

$ 

930 

Total revenues 


8,132 


8,132 


9,062 


930 

EXPENDITURES 

Community Development 


83,000 


83,000 


42,888 


40,112 

Total expenditures 


83,000 


83,000 


42,888 


40,112 

Excess (deficiency) of revenues over 
(under) expenditures 


(74,868) 


(74,868) 


(33,826) 


41,042 

OTHER FINANCING SOURCES (USES) 

Transfers in 






114,603 


114,603 

Total other financing sources (uses) 


- 


- 


114,603 


114,603 

Net change in fund balances 

Fund balances - beginning 


(74,868) 

5,271,838 


(74,868) 

5,271,838 


80,777 

5,271,838 


155,645 

Fund balances - ending 

T 

5,196,970 


5,196,970 


5,352,615 


155,645 


See notes to required supplementary information. 
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CITY OF MISSION VIEJO 

REQUIRED SUPPLEMENTARY INFORMATION 
YEAR ENDED JUNE 30, 2018 


(1) Budgetary Policy and Control 
General Budget Policies 

The City Council adopts a biennial budget for all funds of the primary government prior to the 
beginning of each biennium, which begins on July 1 of each odd-numbered year. Annual budgets 
are adopted for the Community Development Financing Authority and the Mission Viejo Housing 
Authority. Public discussions are conducted prior to the budget’s adoption by the Council. Annual 
appropriations are approved by the Council prior to the beginning of each year of the biennial 
budget period. All appropriations lapse at year-end. The City Council has the legal authority to 
amend the budget at any time during the fiscal year. For the operating budget, the City Manager 
has the authority to transfer appropriations between accounts (without dollar limitation) within the 
same fund as long as the transfers are within the same program area. For the capital improvement 
program, the City Manager has the authority to transfer up to $30,000 in appropriations between 
capital projects within the same fund as long as the transfers are within the responsibility of the 
same department. All other appropriation changes require City Council approval. The total 
additional appropriations for all funds for fiscal year ended June 30, 2018 were $27,029,611. This 
amount includes $25,169,354 carried over from the previous fiscal year. Of the carryover, $22.8 
million was for capital improvement projects and $2.4 million was for the operating budget. Total 
General Fund carryovers were $4.5 million. During the course of the fiscal year, an additional $1.9 
million was appropriated across all funds, including an increase of $1.0 million to the General Fund 
budget. 

The City maintains budgetary controls to ensure compliance with legal provisions embodied in the 
appropriated budget approved by the City Council. The level of budgetary control (that is, the level 
at which expenditures cannot legally exceed the appropriated amount) for the primary 
government’s operating budget is the program area within each fund and for the capital 
improvement budget each individual capital improvement project within each fund. 

For the Community Development Financing Authority and the Mission Viejo Housing Authority 
budgets, the level of budgetary control is the fund. 

Continuing Appropriations 

Unexpended and unencumbered appropriations that are available and recommended for 
continuation to the following fiscal year are approved by the City Council for carryover. These 
commitments are reported as restricted in funds other than the General Fund and as unassigned 
fund balance in the General Fund. 
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CITY OF MISSION VIEJO 


REQUIRED SUPPLEMENTARY INFORMATION 
YEAR ENDED JUNE 30, 2018 


(2) Capital Assets - Modified Approach for Infrastructure 

The City has elected to use the modified approach to report a certain subsystem of its street 
infrastructure network. 

Under the modified approach, infrastructure assets that are part of a network or subsystem of a 
network are not required to be depreciated as long as two requirements are met. First, the 
government manages the eligible infrastructure assets using an asset management system that 
has the following characteristics: 

• Has an up-to-date inventory of eligible infrastructure assets. 

• Performs condition assessments of the eligible infrastructure assets 
and summarize the results using a measurement scale. 

• Estimates each year the annual amount to maintain and preserve the eligible 
infrastructure assets at the condition level established and disclosed by the 
government. 

Second, the government documents that the eligible infrastructure assets are being preserved 
approximately at (or above) a condition level established and disclosed by the government. If 
eligible infrastructure assets meet all requirements and are not depreciated, all expenditures made 
for those assets (except for additions and improvements) are expensed in the period incurred. 
Additions and improvements to eligible infrastructure assets are capitalized. Additions or 
improvements increase the capacity or efficiency of infrastructure assets rather than preserve the 
useful life of the assets. 

Streets 


In 2011, the Orange County Transportation Authority (OCTA) established a new countywide 
Pavement Condition Index (PCI) that all Orange County jurisdictions must utilize in assessing the 
pavement conditions of its streets. Under the old guidelines, streets were classified into three 
functional classifications: Arterial, Collector or Residential/Local streets. However, OCTA has now 
combined the “local/residential” and “collectors” into one category now called “local/residential” 
streets. For each street, the pavement management program catalogs roadway information such 
as pavement condition, recommended treatments to each pavement section, a recommended year 
to perform the treatment, and estimated costs for the treatment. Pavement management work 
generally includes two types of treatments: preventive maintenance (such as street slurry) and 
rehabilitation (which includes overlays and reconstruction). 
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CITY OF MISSION VIEJO 


REQUIRED SUPPLEMENTARY INFORMATION 
YEAR ENDED JUNE 30, 2018 


(2) Capital Assets - Modified Approach for Infrastructure, (continued) 

A Pavement Condition Index (PCI) is calculated for each segment, to reflect the roadway segment’s 
overall pavement condition. The PCI is a rating mechanism used to describe the condition of the 
City’s pavement. Ranging between “0" and “100,” a PCI of “0” would correspond to a badly 
deteriorated pavement with virtually no remaining life, while a PCI of “100” would correspond to the 
pavement representative of a new street. 

The table below identifies the PCI ranges established for the City of Mission Viejo, and the 
corresponding descriptive condition summary for each range; 


City of Mission Viejo PCI Index 


PCI Range 

86-100 

75-85 

60-74 

41-59 

0-40 


Condition 

Very Good 
Good 
Fair 
Poor 

Very Poor 


According to the PCI system, a “Very Good” or “Good” road condition is defined as having “no 
distress to low severity weathering, requiring no treatment or low severity weathering with linear 
cracking requiring a treatment such as slurry seal” whereas a “Fair” condition is exemplified by "low 
to moderate severity weathering with moderate cracking, requiring a thin overlay or patch and 
surface seal.” 

It is the City Council’s policy to maintain City streets at a "Good" to "Very Good" level for each of 
the street categories as specified in the City's Pavement Management Program. 


Condition Levels: 

2014 Study 

2016 Study 

2018 Study 

Arterials (MPAH) 

Very Good 

Good 

Good 

Local/Residential 

Very Good 

Very Good 

Very Good 


The March 2018 study indicated that the current citywide weighted average Pavement Condition 
Index (PCI) is 86, which shows a slight decrease of two PCI points since the last update in 2016. 
Overall, 86.3% (by area) of the City’s road network is in the “Very Good" and “Good” condition 
categories, approximately 12.5% of the streets are in the “Fair” category and 1.0% in the “Poor" 
category. The City has 0.1% of the streets in the “Very Poor” category. 
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CITY OF MISSION VIEJO 

REQUIRED SUPPLEMENTARY INFORMATION 

YEAR ENDED JUNE 30, 2018 _ 

(2) Capital Assets - Modified Approach for Infrastructure, (continued) 

Streets, (continued) 

To continue to maintain the pavement integrity of this subsystem, the Pavement Management 
System recommends preventive and repair treatments on applicable roadway segments for a 
seven-year period. Following are the annual maintenance costs, estimated by the Pavement 
Management System, required to maintain and preserve the City’s streets at a PCI of 75 or above, 
along with the actual maintenance amounts expensed for the past five fiscal years. 

Comparison of Needed to Actual Maintenance/Preservation 


Overall Svstem: 

2013-14 

2014-15 

2015-16 

2016-17 

2017-18 

Needed 

$ 5,720,000 

$ 7,060,000 

$3,820,000 

$5,100,000 

$3,000,000 

Actual 

5.334.875 

6.210.904 

4.795.423 

2.843.718 

4.825.157 

Difference 

$1385.1251 

$ r849 0961 

$ 975.423 

$(2,256.2821 

$ 1.825.157 
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CITY OF MISSION VIEJO 


General Fund 
Combining Balance Sheet 
June 30,2018 


ASSETS 

Cash and investments 
Accounts receivable 
Taxes receivable 
Loans receivable 
Interfund note receivable 
Notes receivable 
Interest receivable 
Prepaid items 
Deposits 

Intergovernmental receivable 
Interfund receivables 

Intergovernmental receivable-Successor Agency 
Due from developers 
Restricted assets: 

Cash and investment for pensions 

Total assets 

LIABILITIES 

Accounts payable 
Accrued payroll 
Unearned revenues 
Deposits payable 
Interfund payable 
Other liabilities 
Retainage payable 
Total liabilities 

DEFERRED INFLOWS OF RESOURCES 

Unavailable revenue 

Total deferred inflow of resources 
Total liabilities and deferred inflows of 
resources 

FUND BALANCES 

Nonspendable 

Restricted 

Assigned 

Unassigned 

Total fund balances 

Total liabilities, deferred inflows or resources 
and fund balances 


Section 115 Total General 


General Fund 


Trust 

Fund 

$ 31,067,465 

$ 


$ 31,067,465 

269,440 


- 

269,440 

3,906,438 


- 

3,906,438 

5,198 


- 

5,198 

2,125,000 


- 

2,125,000 

- 


2,739,095 

2,739,095 

143,243 


- 

143,243 

30,386 


- 

30,386 

430 


- 

430 

203,716 


- 

203,716 

983,584 


- 

983,584 

17,745 


- 

17,745 

4,359,195 


- 

4,359,195 

- 


352,608 

352,608 

$ 43,111,840 


3,091,703 

$ 46,203,543 

$ 3,295,794 

$ 


3,295,794 

598,020 


- 

598,020 

201,735 


- 

201,735 

1,908,404 


- 

1,908,404 

10,322 


- 

10,322 

27,257 


- 

27,257 

761,761 


- 

761,761 

6,803,293 


- 

6,803,293 


6,629,195 

- 

6,629,195 

6,629,195 

- 

6,629,195 

13,432,488 

_ 

13,432,488 

36,014 

158,158 

4,500,000 

24,985,180 

3,091,703 

36,014 

3,249,861 

4,500,000 

24,985,180 

29,679,352 

3,091,703 

32,771,055 

$ 43,111,840 

$ 3,091,703 

$ 46,203,543 



CITY OF MISSION VIEJO 


General Fund 

Combining Statement of Revenues, Expenditures and Changes in Fund Balances 
For the Year Ended June 30, 2018 


REVENUES 

Taxes 

Licenses and permits 
Intergovernmental 
Charges for services 
Investment earnings 
Fines and forfeitures 
Developer fees 
Other 

Total revenues 
EXPENDITURES 

General Government-Legislative 
General Government-Mgmt and Support 
Public Safety 

Community Development 
Engineering & Transportation 
Infrastructure Maintenance 
Recreation/Community/Library Services 
Capital Outlay 

Total expenditures 

Excess (deficiency) of revenues over (under) 
expenditures 

OTHER FINANCING SOURCES (USES) 

Transfers in 
Transfers out 
Sale of City property 

Total other financing sources (uses) 

Net change in fund balances 
Fund balances - beginning 
Fund balances - ending 



Section 115 

Total General 

General Fund 

Trust 

Fund 

$ 50,769,561 

$ 

$ 50,769,561 

2,386,051 

- 

2,386,051 

582,900 

- 

582,900 

3,241,342 

- 

3,241,342 

247,032 

71,124 

318,156 

619,115 

- 

619,115 

755,250 

- 

755,250 

58,601,251 

71,124 

58,672,375 

1,848,205 


1,848,205 

7,318,708 

6 

7,318,714 

20,095,182 

- 

20,095,182 

2,869,060 

- 

2,869,060 

2,009,611 

- 

2,009,611 

17,132,740 

- 

17,132,740 

5,098,893 

- 

5,098,893 

3,845,251 

- 

3,845,251 

60,217,650 

6 

60,217,656 

(1,616,399) 

71,118 

(1,545,281) 

1,592,416 


1,592,416 

(1,966,096) 

- 

(1,966,096) 

7,675 

- 

7,675 

(366,005) 

- 

(366,005) 

(1,982,404) 

71,118 

(1,911,286) 

31,661,756 

3,020,585 

34,682,341 


$ 29,679,352 $ 3,091,703 $ 32,771,055 
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CITY OF MISSION VIEJO 


Nonmajor Governmental Funds 
Combining Governmental Balance Sheet 
Summary by Fund Type 
June 30, 2018 




Special 

Revenue 

Funds 

Debt Service 

Funds 

Capital 

Projects Funds 

Total 

Nonmajor 

Governmental 

Funds 

ASSETS 








Cash and investments 

$ 

2,804,140 

$ 

7,440 

$ 

1,192,527 

$ 4,004,107 

Taxes receivable 


56,700 


- 


270,513 

327,213 

Prepaid items 


191 


- 


- 

191 

Intergovernmental receivable 


792,753 


- 


931,820 

1,724,573 

Cash and investments with fiscal agents 


- 


5,363,672 


- 

5,363,672 

Total assets 


3,653,784 

_$_ 

5,371,112 

j_ 

2,394,860 

$ 11,419,756 

LIABILITIES 








Accounts payable 

$ 

460,391 

$ 

50,939 

$ 

1,256,357 

$ 1,767,687 

Accrued payroll 


106,590 


- 


1,906 

108,496 

Deposits payable 


1,025 


- 


- 

1,025 

Retainage payable 


116,242 


- 


176,622 

292,864 

Interfund payable 


282,843 


96,614 


257,934 

637,391 

Total liabilities 


967,091 


147,553 


1,692,819 

2,807,463 

DEFERRED INFLOWS OF RESOURCES 








Unavailable revenue 


430,556 


- 


834,880 

1,265,436 

Total deferred inflow of resources 


430,556 


- 


834,880 

1,265,436 

Total liabilities and deferred inflows of 








resources 


1,397,647 


147,553 


2,527,699 

4,072,899 

FUND BALANCES (deficits) 








Restricted for: 








Community development 


8,075 


- 


- 

8,075 

Library services 


936,498 


- 


- 

936,498 

Public safety 


3,915 


- 


- 

3,915 

Public works 


1,588,609 


- 


- 

1,588,609 

Debt service 


- 


5,223,559 


- 

5,223,559 

UnassIgned 


(280,960) 


- 


(132,839) 

(413,799) 

Total fund balances (deficits) 


2,256,137 


5,223,559 


(132,839) 

7,346,857 

Total liabilities and fund balances 


3,653,784 


5,371,112 


2,394,860 

$ 11,419,756 
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CITY OF MISSION VIEJO 


Nonmajor Governmental Funds 

Combining Statement of Revenues, Expenditures and Changes in Fund Balances 

Summary by Fund Type 

For the Year Ended June 30,2018 


Total 




Special 

Revenue 

Funds 

Debt Service 

Funds 

Capital 

Projects Funds 

Nonmajor 

Governmental 

Funds 

REVENUES 







Taxes 

$ 

5,216,457 

$ 1,255,232 

$ 

- 

$ 6,471,689 

Intergovernmental 


506,462 

1,295,309 


1,577,641 

3,379,412 

Charges for services 


221,398 

- 


- 

221,398 

Investment earnings 


21,658 

43,492 


7,616 

72,766 

Fines and forfeitures 


44,962 

- 


- 

44,962 

Developer fees 


- 

- 


64,958 

64,958 

other 


18,233 

- 


- 

18,233 

Total revenues 


6,029,170 

2,594,033 


1,650,215 

10,273,418 

EXPENDITURES 







General Government-Mgmt and Support 


115,896 

- 


- 

115,896 

Public Safety 


227,500 

- 


- 

227,500 

Community Development 


43,522 

- 


- 

43,522 

Engineering & Transportation 


549,502 

- 


- 

549,502 

Infrastructure Maintenance 


552,844 

- 


- 

552,844 

Recreation/Community/Library Services 


2,868,034 

- 


- 

2,868,034 

Capital Outlay 


2,141,205 

- 


3,039,722 

5,180,927 

Debt Service 







Principal retirement 


- 

1,970,000 


- 

1,970,000 

Interest 


- 

533,671 


- 

533,671 

Administrative charges 


- 

179,820 


- 

179,820 

Total expenditures 


6,498,503 

2,683,491 


3,039,722 

12,221,716 

Excess (deficiency) of revenues over 







(under) expenditures 


(469,333) 

(89,458) 


(1,389,507) 

(1,948,298) 

OTHER FINANCING SOURCES (USES) 







Transfers in 


171,300 

2,394,978 


- 

2,566,278 

Transfers out 


- 

(2,847,648) 


- 

(2,847,648) 

Total other financing sources (uses) 


171,300 

(452,670) 


- 

(281,370) 

Net change In fund balances 


(298,033) 

(542,128) 


(1,389,507) 

(2,229,668) 

Fund balances - beginning 


2,554,170 

5,765,687 


1,256,668 

9,576,525 

Fund balances (deficits) - ending 


2,256,137 

$ 5,223,559 


(132,839) 

$ 7,346,857 
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CITY OF MISSION VIEJO 

OTHER SPECIAL REVENUE FUNDS 
YEAR ENDED JUNE 30, 2018 


Special revenue funds are used to account for specific revenues (other than major capital projects) and 
the related expenditures which are legally required to be accounted for in a separate fund. 

The City of Mission Viejo has the following Other Special Revenue Funds: 

GAS TAX - To account for receipts and expenditures of money apportioned under Streets and Highways 
Code Sections 2105, 2106, 2107 and 2107.5 of the State of California and the Road Repair and 
Accountability Act of 2017 (SB1). These funds are earmarked for maintenance, rehabilitation or 
improvement of public streets. 

LIBRARY OPERATIONS - This fund is used to account for the receipts and expenditures resulting from 
Library activities. Library operations are funded primarily by property taxes restricted for Library purposes, 
originally levied by the County of Orange and transferred to the City effective July 1,1996. 

LAW ENFORCEMENT GRANTS - To account for the receipts and expenditures of funds resulting from 
the Citizen’s Option for Public Safety (COPS) program, a state funded program. 

AIR QUALITY - This fund was established to account for the City’s portion of motor vehicle registration 
fees collected pursuant to AB2766 passed during the 1990 State legislative session. This fee was levied 
to fund programs to reduce air pollution from mobile sources such as cars, trucks and buses. It also 
includes funds allocated through a competitive process as a result of this legislation. 

MEASURE M - Includes funds received by the City from OCTA awarded through competitive allocation, 
and their related expenditure. Funds are restricted for transportation purposes. 

CERTIFIED ACCESS SPECIALIST PROGRAM (CASp) - This fund is used to account for fees collected 
on building permits, which are used to facilitate compliance with construction-related accessibility 
requirements and for the training and retention of certified access specialists within the local jurisdiction. 
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CITY OF MISSION VIEJO 


Nonmajor Special Revenue Funds 
Combining Balance Sheet 
June 30, 2018 


ASSETS 

Cash and investments 
Taxes receivable 
Prepaid items 

Intergovernmental receivable 

Total assets 

LIABILITIES 

Accounts payable 
Accrued payroll 
Deposits payable 
Retainage payable 
Interfund payable 

Total liabilities 

DEFERRED INFLOWS OF RESOURCES 
Unavailable revenue 

Total deferred inflow of resources 

Total liabilities and deferred inflows of 
resources 

FUND BALANCES (deficits) 

Restricted for: 

Community development 
Library services 
Public safety 
Public works 
Unassigned 

Total fund balances (deficits) 

Total liabilities and fund balances 


Library Law 

Operations Enforcement 


Gas Tax Fund 


Fund 


Fund 

$ 

1,356,321 

$ 

1,057,544 

$ 

93,915 


- 


24,858 


- 


- 


191 


- 


358,992 


3,205 


- 

X 

1,715,313 

X 

1,085,798 


93,915 

$ 

104,593 

$ 

44,802 

$ 

90,000 


3,117 


103,473 


- 


- 


1,025 


- 


108,316 


- 


- 


189,916 


- 


- 


405,942 


149,300 


90,000 


“ 

■ 

■ 

- 

- 

- 

405,942 

149,300 

90,000 


1,309,371 

936,498 

3,915 

1,309,371 

936,498 

3,915 

$ 1,715,313 

$ 1,085,798 $ 

93,915 
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Total 

Nonmajor 

Special 



Air Quality 
Fund 

Measure M 

Fund 

CASp Fund 


Revenue 

Funds 

$ 

289,418 

$ 


$ 

6,942 

$ 

2,804,140 


31,842 


- 


- 


56,700 


- 


- 


- 


191 


- 


430,556 


- 


792,753 

T 

321,260 


430,556 

T 

6,942 


3,653,784 

$ 

40,567 

$ 

180,107 

$ 

322 

$ 

460,391 


- 


- 


- 


106,590 


- 


- 


- 


1,025 


- 


7,926 


- 


116,242 


- 


92,927 


- 


282,843 


40,567 


280,960 


322 


967,091 




430,556 




430,556 


- 


430,556 


- 


430,556 


40,567 


711,516 


322 


1,397,647 


1,455 

- 

6,620 

8,075 

- 

- 

- 

936,498 

- 

- 

- 

3,915 

279,238 

- 

- 

1,588,609 

- 

(280,960) 

- 

(280,960) 

280,693 

(280,960) 

6,620 

2,256,137 

$ 321,260 $ 

430,556 $ 

6,942 

$ 3,653,784 


119 


Item# 10. 


Page 137 of 203 



CITY OF MISSION VIEJO 


Nonmajor Special Revenue Funds 

Combining Statement of Revenues, Expenditures and Changes in 
Fund Baiances 

For the Year Ended June 30, 2018 


Library Law 



Gas Tax Fund 

Operations 

Fund 

Enforcement 

Grants Fund 

REVENUES 

Taxes 

$ 

2,603,612 

$ 2,612,845 

$ 

Intergovernmental 


- 

174,125 

206,680 

Charges for services 


- 

214,778 

- 

Investment earnings 


8,607 

6,911 

1,256 

Fines and forfeitures 


- 

44,962 

- 

Other 


- 

18,233 

- 

Total revenues 


2,612,219 

3,071,854 

207,936 

EXPENDITURES 

General Government-Mgmt and Support 


1,597 

113,249 

- 

Public Safety 


- 

- 

227,500 

Community Development 


- 

- 

- 

Engineering & Transportation 


507,396 

- 

- 

Infrastructure Maintenance 


17,190 

535,654 

- 

Recreation/Community/Library Services 


- 

2,868,034 

- 

Capital Outlay 


1,735,114 

- 

- 

Total expenditures 


2,261,297 

3,516,937 

227,500 

Excess (deficiency) of revenues over 

(under) expenditures 


350,922 

(445,083) 

(19,564) 

OTHER FINANCING SOURCES (USES) 

Transfers in 


- 

171,300 

- 

Total other financing sources (uses) 


- 

171,300 

- 

Net change in fund balances 


350,922 

(273,783) 

(19,564) 

Fund balances - beginning 


958,449 

1,210,281 

23,479 

Fund balances (deficits) - ending 


1,309,371 

$ 936,498 

$ 3,915 
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Air Quality 
Fund 

Measure M 

Fund 

CASp Fund 

Total Nonmajor 
Special Revenue 
Funds 

$ 

$ 

$ 

$ 5,216,457 

125,657 

- 

- 

506,462 

- 

- 

6,620 

221,398 

4,336 

548 

- 

21,658 

- 

- 

- 

44,962 

- 

- 

- 

18,233 

129,993 

548 

6,620 

6,029,170 

1,050 



115,896 

- 

- 

- 

227,500 

43,522 

- 

- 

43,522 

40,565 

1,541 

- 

549,502 

- 

- 

- 

552,844 

- 

- 

- 

2,868,034 

16,310 

389,781 

- 

2,141,205 

101,447 

391,322 

- 

6,498,503 


28,546 

(390,774) 

6,620 

(469,333) 

_ 

_ 

_ 

171,300 

- 

- 

- 

171,300 

28,546 

(390,774) 

6,620 

(298,033) 

252,147 

109,814 

- 

2,554,170 

$ 280,693 $ 

(280,960) $ 

6,620 $ 

2,256,137 
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CITY OF MISSION VIEJO 


Gas Tax Fund 

Schedule of Revenues, Expenditures and Changes in Fund Balances 

Budget and Actual 

For the Year Ended June 30, 2018 




Budgeted Amounts 



Variance with 



Original 


Final 


Actual 

Final Budget 

REVENUES 








Taxes 

$ 

2,697,861 

$ 

2,665,611 

$ 

2,603,612 

$ (61,999) 

Investment earnings 


1,200 


1,200 


8,607 

7,407 

Total revenues 


2,699,061 


2,666,811 


2,612,219 

(54,592) 

EXPENDITURES 








General government-Mgmt and Support 


2,168 


2,168 


1,597 

571 

Engineering & Transportation 


627,777 


730,535 


507,396 

223,139 

Infrastructure Maintenance 


40,000 


57,190 


17,190 

40,000 

Capital Outlay 








La Paz RR Bridge Widening 


- 


402 


- 

402 

Marguerite Signal Sync 


- 


2,086 


- 

2,086 

Los Alisos Corridor Signal Sync 


- 


18,287 


917 

17,370 

Santa Margarita Pkwy Signal Sync 


- 


5,440 


- 

5,440 

Oso Pkwy Corridor Signal Sync 


- 


8,194 


715 

7,479 

Jeronimo Signal Sync 


- 


3,496 


91 

3,405 

Alicia Pkwy Signal Sync 


- 


4,535 


4,535 

- 

Marg Median Rehab-Alarcon to SM Pkwy 


- 


249,869 


249,869 

- 

Marguerite Corridor Signal Sync 


- 


114,724 


19,251 

95,473 

El Toro Corridor Signal Sync 


- 


3,080 


614 

2,466 

Alicia/Marguerite Intersection Imp 


252,450 


279,576 


11,813 

267,763 

SM Pkwy/Marguerite Intersection Imp 


133,098 


135,670 


2,572 

133,098 

Project V Transit Shuttle 


- 


(5,937) 


(5,937) 

- 

Project V TransIt/CIrculators 


- 


(2,559) 


(2,685) 

126 

Felipe/Olympiad Signal Sync 


128,914 


128,914 


8,052 

120,862 

Los Alisos/SM Pkwy Intersection Imp 


35,448 


35,448 


7,363 

28,085 

Trash & Runoff Abatement Project 


- 


133,780 


12,845 

120,935 

Sidewalk Repair Program 


20,000 


28,084 


26,029 

2,055 

Arterial Hgwy Resurfacing/Slurry 


537,000 


647,199 


616,911 

30,288 

Residential Resurfacing/Slurry 


1,064,020 


783,540 


782,159 

1,381 

Total expenditures 


2,840,875 


3,363,721 


2,261,297 

1,102,424 

Excess (deficiency) of revenues over 








(under) expenditures 


(141,814) 


(696,910) 


350,922 

1,047,832 

Net change in fund balances 


(141,814) 


(696,910) 


350,922 

1,047,832 

Fund balances - beginning 


958,449 


958,449 


958,449 

- 

Fund balances - ending 


816,635 


261,539 


1,309,371 

$ 1,047,832 
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CITY OF MISSION VIEJO 


Library Operations Fund 

Schedule of Revenues, Expenditures and Changes in Fund Balances 

Budget and Actual 

For the Year Ended June 30, 2018 


Budgeted Amounts Variance with 




Original 


Final 


Actual 

Final Budget 

REVENUES 









Taxes 

$ 

2,500,765 

$ 

2,560,765 

$ 

2,612,845 

$ 

52,080 

Intergovernmental 


158,500 


158,500 


174,125 


15,625 

Charges for services 


220,000 


220,000 


214,778 


(5,222) 

Investment earnings 


1,000 


1,000 


6,911 


5,911 

Fines and forfeitures 


35,000 


35,000 


44,962 


9,962 

Other 


14,000 


14,000 


18,233 


4,233 

Total revenues 


2,929,265 


2,989,265 


3,071,854 


82,589 

EXPENDITURES 









General Government-Mgmt and Support 


129,900 


142,513 


113,249 


29,264 

Infrastructure Maintenance 


547,810 


571,916 


535,654 


36,262 

Recreation/Community/Library Services 


2,966,840 


2,907,395 


2,868,034 


39,361 

Total expenditures 


3,644,550 


3,621,824 


3,516,937 


104,887 

Excess (deficiency) of revenues over 









(under) expenditures 


(715,285) 


(632,559) 


(445,083) 


187,476 

OTHER FINANCING SOURCES (USES) 









Transfers in 


351,300 


171,300 


171,300 


- 

Total other financing sources (uses) 


351,300 


171,300 


171,300 


- 

Net change in fund balances 


(363,985) 


(461,259) 


(273,783) 


187,476 

Fund balances - beginning 


1,210,281 


1,210,281 


1,210,281 


- 

Fund balances - ending 


846,296 


749,022 


936,498 


187,476 
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CITY OF MISSION VIEJO 


Law Enforcement Grants Fund 

Schedule of Revenues, Expenditures and Changes in Fund Balances 
Budget and Actual 

For the Year Ended June 30,2018_ 


Budgeted Amounts Variance with 



Original 


Final 


Actual 

Final Budget 

REVENUES 

Intergovernmental 

Investment earnings 

$ 150,000 

$ 

150,000 

$ 

206,680 

1,256 

$ 

56,680 

1,256 

Total revenues 

150,000 


150,000 


207,936 


57,936 

EXPENDITURES 

Public Safety 

150,000 


227,500 


227,500 



Total expenditures 

150,000 


227,500 


227,500 


- 

Excess (deficiency) of revenues over 
(under) expenditures 

_ 


(77,500) 


(19,564) 


57,936 

Net change in fund balances 

Fund balances - beginning 

23,479 


(77,500) 

23,479 


(19,564) 

23,479 


57,936 

Fund balances (deficits) - ending 

$ 23,479 


(54,021) 


3,915 

$ 

57,936 
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CITY OF MISSION VIEJO 


Air Quality Fund 

Schedule of Revenues, Expenditures and Changes in Fund Balances 

Budget and Actual 

For the Year Ended June 30,2018 


Budgeted Amounts Variance with 




Original 


Final 


Actual 

Final Budget 

REVENUES 








Intergovernmental 

$ 

118,400 

$ 

118,400 

$ 

125,657 

$ 7,257 

Investment earnings 


1,000 


1,000 


4,336 

3,336 

Total revenues 


119,400 


119,400 


129,993 

10,593 

EXPENDITURES 








General Government-Mgmt and Support 


1,350 


1,350 


1,050 

300 

Community Development 


45,000 


45,000 


43,522 

1,478 

Engineering & Transportation 

Capital Outlay 


48,589 


48,589 


40,565 

8,024 

Muirlands Signal Sync 


- 


30,741 


- 

30,741 

Trabuco Road Signal Sync 


- 


75 


- 

75 

Alicia Parkway Signal Sync 


- 


165,115 


10,373 

154,742 

Marguerite Corridor Signal Sync 


- 


24,443 


- 

24,443 

El Toro Corridor Signal Sync 


- 


43,310 


- 

43,310 

Project V transit shuttle 


- 


5,937 


5,937 

- 

Total expenditures 


94,939 


364,560 


101,447 

263,113 

Excess (deficiency) of revenues over 
(under) expenditures 


24,461 


(245,160) 


28,546 

273,706 

Net change in fund balances 


24,461 


(245,160) 


28,546 

273,706 

Fund balances - beginning 


252,147 


252,147 


252,147 

- 

Fund balances - ending 


276,608 


6,987 


280,693 

$ 273,706 
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CITY OF MISSION VIEJO 


Measure M Fund 

Schedule of Revenues, Expenditures and Changes in Fund Balances 

Budget and Actual 

For the Year Ended June 30,2018 


Budgeted Amounts Variance with 




Original 


Final 


Actual 

Final Budget 

REVENUES 








Intergovernmental 

$ 

417,304 

$ 

1,676,062 

$ 

- 

$ (1,676,062) 

Investment earnings 


- 


- 


548 

548 

Total revenues 


417,304 


1,676,062 


548 

(1,675,514) 

EXPENDITURES 








Engineering & Transportation 


417,304 


417,304 


1,541 

415,763 

Capital Outlay 








Marguerite Corridor Traffic Signal Sync 


- 


759,232 


265,555 

493,677 

Felipe/Olympiad Traffic Signal Sync 


- 


515,656 


104,526 

411,130 

Project V Transit Shuttle 


- 


117,846 


- 

117,846 

Project V Transit/Circulators Plan Study 


- 


20,838 


19,700 

1,138 

Total expenditures 


417,304 


1,830,876 


391,322 

1,439,554 

Excess (deficiency) of revenues over 








(under) expenditures 


- 


(154,814) 


(390,774) 

(235,960) 

Net change In fund balances 


- 


(154,814) 


(390,774) 

(235,960) 

Fund balances - beginning 


109,814 


109,814 


109,814 

- 

Fund balances (deficits) - ending 


109,814 


(45,000) 


(280,960) 

$ (235,960) 
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CITY OF MISSION VIEJO 


CASp Certification and Training Fund 

Scheduie of Revenues, Expenditures and Changes in Fund Baiances 

Budget and Actuai 

For the Year Ended June 30, 2018 


Budgeted Amounts 


Original_Final_Actual 


REVENUES 

Charges for services 

$ 

- $ 

- $ 

6,620 

Total revenues 


- 

- 

6,620 

EXPENDITURES 

Total expenditures 


- 

- 

- 

Excess (deficiency) of revenues over 

(under) expenditures 


- 

- 

6,620 

Net change in fund balances 


_ 

_ 

6,620 

Fund balances - beginning 


- 

- 

- 

Fund balances - ending 

$ 

- $ 

_ ^ 

6,620 
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Variance with 
Final Budget 


$ 6,620 
6,620 


6,620 

6,620 


$ 6,620 
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CITY OF MISSION VIEJO 

OTHER DEBT SERVICE FUNDS 
YEAR ENDED JUNE 30, 2018 


Debt Service Funds are used to account for the accumulation of resources for, and the payment of, long¬ 
term principal and interest. 

The City of Mission Viejo has the following other Debt Service Funds: 

MALL PARKING LEASE - To accumulate funds in accordance with a lease agreement between the City 
and the Community Development Financing Authority (CDFA), pursuant to which the City makes annual 
lease payments to the CDFA limited generally to 50% of annual sales tax revenues generated at the Shops 
at Mission Viejo for the use of public parking facilities owned by the CDFA at the mall. 

CDFA 1999 MALL BONDS - To accumulate funds for payment of the CDFA 1999 Series A and B Revenue 
Bonds. Debt service is financed by property tax increment from the CDA generated by the Shops at 
Mission Viejo and City lease revenue for the use of public parking facilities at the Shops at Mission Viejo. 

CDFA 2016 LEASE REVENUE REFUNDING BONDS - To accumulate funds for payment of the CDFA 
2016 Lease Revenue Bonds. 
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CITY OF MISSION VIEJO 


Nonmajor Debt Service Funds 
Combining Balance Sheet 
June 30, 2018 


CDFA 2016 Total 

CDFA1999 Lease Revenue Nonmajor 

Mall Parking Mall Bonds Refunding Debt Service 



Lease Fund 


Fund 

Bonds Fund 


Funds 

ASSETS 









Cash and investments 

Restricted assets: 

$ 

7,440 

$ 

- 

$ 

- 

$ 

7,440 

Cash and investments with fiscal agents 


- 


5,363,045 


627 


5,363,672 

Total assets 

_$ 

7,440 

j_ 

5,363,045 

$ 

627 

$ 

5,371,112 

LIABILITIES 









Accounts payable 

$ 

- 

$ 

50,939 

$ 

- 

$ 

50,939 

Interfund payable 


- 


96,614 


- 

96,614 

Total liabilities 


- 


147,553 




147,553 

FUND BALANCES 









Restricted for: 









Debt service 


7,440 


5,215,492 


627 


5,223,559 

Total fund balances 


7,440 


5,215,492 


627 


5,223,559 

Total liabilities and fund balances 


7,440 


5,363,045 

$ 

627 


5,371,112 
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CITY OF MISSION VIEJO 


Nonmajor Debt Service Funds 

Combining Statement of Revenues, Expenditures and Changes in Fund Balances 
For the Year Ended June 30,2018 


REVENUES 

Taxes 

Intergovernmental 

Investment earnings 

Mall Parking 
Lease Fund 

CDFA 1999 

Mall Bonds 

Fund 

CDFA 2016 

Lease Revenue 
Refunding 
Bonds Fund 

Total 
Nonmajor 
Debt Service 

Funds 

$ 1,255,232 

(54) 

$ 

1,295,309 

42,856 

$ 

690 

$ 1,255,232 
1,295,309 
43,492 

Total revenues 

1,255,178 

1,338,165 

690 

2,594,033 

EXPENDITURES 





Debt Service 





Principal retirement 

- 

1,200,000 

770,000 

1,970,000 

Interest 

- 

163,808 

369,863 

533,671 

Administrative charges 

- 

179,820 

- 

179,820 

Total expenditures 

- 

1,543,628 

1,139,863 

2,683,491 

Excess (deficiency) of revenues over 





(under) expenditures 

1,255,178 

(205,463) 

(1,139,173) 

(89,458) 

OTHER FINANCING SOURCES (USES) 





Transfers in 

- 

1,255,232 

1,139,746 

2,394,978 

Transfers out 

(1,255,232) 

(1,592,416) 

- 

(2,847,648) 

Total other financing sources (uses) 

(1,255,232) 

(337,184) 

1,139,746 

(452,670) 

Net change in fund balances 

(54) 

(542,647) 

573 

(542,128) 

Fund balances - beginning 

7,494 

5,758,139 

54 

5,765,687 

Fund balances - ending 

$ 7,440 

$ 5,215,492 

$ 627 

$ 5,223,559 
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CITY OF MISSION VIEJO 


Mali Parking Lease Fund 

Schedule of Revenues, Expenditures and Changes in Fund Balances 

Budget and Actual 

For the Year Ended June 30,2018 



Budgeted Amounts 



Variance with 


Original 

Final 


Actual 

Final Budget 

REVENUES 

Taxes 

Investment earnings 

$ 1,481,940 

$ 1,255,232 

$ 

1,255,232 

(54) 

$ 

(54) 

Total revenues 

1,481,940 

1,255,232 


1,255,178 


(54) 

EXPENDITURES 

Total expenditures 







Excess (deficiency) of revenues over 
(under) expenditures 

1,481,940 

1,255,232 


1,255,178 


(54) 

OTHER FINANCING SOURCES (USES) 

Transfers out 

(1,481,940) 

(1,255,232) 


(1,255,232) 



Total other financing sources (uses) 

(1,481,940) 

(1,255,232) 


(1,255,232) 


- 

Net change in fund balances 

Fund balances - beginning 

7,494 

7,494 


(54) 

7,494 


(54) 

Fund balances - ending 

$ 7,494 

$ 7,494 

T 

7,440 

$ 

(54) 
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CITY OF MISSION VIEJO 


CDFA 1999 Mali Bonds Fund 

Schedule of Revenues, Expenditures and Changes in Fund Balances 

Budget and Actual 

For the Year Ended June 30,2018 


Budgeted Amounts_ Variance with 



Original 


Final 


Actual 

Final Budget 

REVENUES 

Intergovernmental 

Investment earnings 

$ 1,550,000 
500 

$ 

1,550,000 

500 

$ 

1,295,309 

42,856 

$ (254,691) 

42,356 

Total revenues 

1,550,500 


1,550,500 


1,338,165 

(212,335) 

EXPENDITURES 

Debt service: 

Principal retirement 

Interest 

Administrative charges 

1,200,000 

300,000 

300,000 


1,200,000 

300,000 

300,000 


1,200,000 

163,808 

179,820 

136,192 

120,180 

Total expenditures 

1,800,000 


1,800,000 


1,543,628 

256,372 

Excess (deficiency) of revenues over 
(under) expenditures 

(249,500) 


(249,500) 


(205,463) 

44,037 

OTHER FINANCING SOURCES (USES) 

Transfers in 

Transfers out 

1,481,940 

(1,592,416) 


1,481,940 

(1,592,416) 


1,255,232 

(1,592,416) 

(226,708) 

Total other financing sources (uses) 

(110,476) 


(110,476) 


(337,184) 

(226,708) 

Net change in fund balances 

Fund balances - beginning 

(359,976) 

5,758,139 


(359,976) 

5,758,139 


(542,647) 

5,758,139 

(182,671) 

Fund balances - ending 

$ 5,398,163 


5,398,163 


5,215,492 

$ (182,671) 
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CITY OF MISSION VIEJO 


CDFA 2016 Lease Revenue Refunding Bonds Fund 

Schedule of Revenues, Expenditures and Changes in Fund Balances 

Budget and Actual 

For the Year Ended June 30,2018 


Budgeted Amounts_ Variance with 



Original 


Final 


Actual 

Final Budget 

REVENUES 








Investment earnings 

$ 3,500 

$ 

3,500 

$ 

690 

$ 

(2,810) 

Total revenues 

3,500 


3,500 


690 


(2,810) 

EXPENDITURES 








Debt service: 








Principal retirement 

770,000 


770,000 


770,000 


- 

Interest 

369,863 


369,863 


369,863 


_ 

Administrative charges 

3,500 


3,500 


- 


3,500 

Total expenditures 

1,143,363 


1,143,363 


1,139,863 


3,500 

Excess (deficiency) of revenues over 
(under) expenditures 

(1,139,863) 


(1,139,863) 


(1,139,173) 


690 

OTHER FINANCING SOURCES (USES) 








Transfers In 

1,139,863 


1,139,863 


1,139,746 


(117) 

Total other financing sources (uses) 

1,139,863 


1,139,863 


1,139,746 


(117) 

Net change in fund balances 

- 


_ 


573 


573 

Fund balances - beginning 

54 


54 


54 


- 

Fund balances - ending 

$ 54 


54 


627 

$ 

573 
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CITY OF MISSION VIEJO 


CAPITAL PROJECTS FUNDS 
YEAR ENDED JUNE 30, 2018 


Capital projects funds are used to account for the resources accumulated to funds various capital 
construction projects in the City. 

The City has the following major capital projects fund: 

DEVELOPER FEES - This capital project fund was established to account for receipts and expenditures 
of developer fees to fund various capital construction projects in the City. 

The City has the following non-major capital projects fund: 

CAPITAL PROJECTS - This capital projects fund is used to account for funds received by the City as a 
result of the voter-approved ballot measure in 1990 and extended by voter approval in 2006 to increase 
sales tax by 14 percent in Orange County to fund transportation projects, and includes both Measure M 
apportionment and funds award through competitive allocation. This fund also includes funds received and 
expended for miscellaneous grants restricted for specific capital improvement projects including future 
transportation funds for road and bridge projects. 
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CITY OF MISSION VIEJO 


Developer Fees Fund 

Schedule of Revenues, Expenditures and Changes in Fund Balances 

Budget and Actual 

For the Year Ended June 30, 2018 


Budgeted Amounts Variance with 




Original 

Final 

Actual 

Final Budget 

REVENUES 

Investment earnings 

$ 

100 

$ 100 

$ 24,573 

$ 24,473 

Developer fees 


- 

4,250,000 

- 

(4,250,000) 

Total revenues 


100 

4,250,100 

24,573 

(4,225,527) 

EXPENDITURES 

Capital Outlay 

Oso Parkway Widening 


- 

262 

- 

262 

Marguerite Aquatics Rehab 


- 

4,080,723 

4,080,586 

137 

Felipe/Oso Intersection Imp 


- 

3,363,025 

2,361 

3,360,664 

Oso/l-5 NB On Ramp Imp 


- 

712,704 

109,304 

603,400 

Total expenditures 


- 

8,156,714 

4,192,251 

3,964,463 

Excess (deficiency) of revenues over 

(under) expenditures 


100 

(3,906,614) 

(4,167,678) 

(261,064) 

Net change In fund balances 


100 

(3,906,614) 

(4,167,678) 

(261,064) 

Fund balances - beginning 


3,923,101 

3,923,101 

3,923,101 

- 

Fund balances (deficits) - ending 


3,923,201 

$ 16,487 

$ (244,577) 

$ (261,064) 
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CITY OF MISSION VIEJO 


Capital Projects Fund 

Schedule of Revenues, Expenditures and Changes in Fund Balances 

Budget and Actual 

For the Year Ended June 30, 2018 



Budgeted Amounts 


Variance with 


Original 

Final 

Actual 

Final Budget 

REVENUES 





Intergovernmental 

$ 1,981,708 

$ 10,664,072 

$ 1,577,641 

$ (9,086,431) 

Investment earnings 

- 

- 

7,616 

7,616 

Other 

- 

470,491 

64,958 

(405,533) 

Total revenues 

1,981,708 

11,134,563 

1,650,215 

(9,484,348) 

EXPENDITURES 





Capital Outlay 





La Paz RR Bridge Widening 

- 

7,875,557 

8,890 

7,866,667 

Muirlands Signal Synch 

- 

524 

524 

- 

Trabuco Rd Signal Synch 

- 

420 

- 

420 

La Paz Rd Signal Synch 

- 

91 

91 

- 

Alicia Pkwy Signal Synch 

- 

43,034 

43,034 

- 

Marg Median Rehab-Alarcon to SM Pkwy 

- 

328,285 

328,285 

- 

Alicia/Marguerite Intersection Imp 

252,424 

252,424 

- 

252,424 

SM Pkwy/Marguerlte Intersection Imp 

133,062 

133,062 

- 

133,062 

Project V Transit/Circulators 

- 

4,874 

4,874 

- 

Los Allsos/SM Pkwy Intersection Imp 

14,552 

14,552 

14,552 

_ 

Trash & Runoff Abatement Project 

- 

494,850 

- 

494,850 

Sidewalk Repair Program 

5,000 

25,000 

7,189 

17,811 

Arterial Hgwy Resurfacing/Slurry 

186,799 

1,619,762 

1,486,019 

133,743 

Residential Resurfacing/Slurry 

758,203 

1,146,547 

1,146,264 

283 

Total expenditures 

1,350,040 

11,938,982 

3,039,722 

8,899,260 

Excess (deficiency) of revenues over 





(under) expenditures 

631,668 

(804,419) 

(1,389,507) 

(585,088) 

Net change in fund balances 

631,668 

(804,419) 

(1,389,507) 

(585,088) 

Fund balances - beginning 

1,256,668 

1,256,668 

1,256,668 

- 

Fund balances (deficits) - ending 

$ 1,888,336 

$ 452,249 

$ (132,839) 

$ (585,088) 
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CITY OF MISSION VIEJO 

AGENCY FUND 

YEAR ENDED JUNE 30, 2018 


The Agency Fund is used to account for assets held by the City as an agent for individuals, private 
organizations, other governments and/or other funds. The City of Mission Viejo maintains the following 
agency fund; 

COMMUNITY FACILITIES DISTRICT No. 92-1 - This fund is used to account for assets and liabilities of 
the Community Facilities District No. 92-1, a district formed to finance the acquisition and construction of 
public flood control facilities in the area of the Mission Viejo Freeway Center. 
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CITY OF MISSION VIEJO 


Agency Fund 

Statement of Changes in Assets and Liabilities 
For the Year Ended June 30,2018 


Balance at Balance at 


Community Facilities District 92-1 

6/30/2017 


Additions 


Deletions 

6/30/2018 

ASSETS 

Restricted Assets: 

Cash and investments with fiscal agents 

$ 

236,706 

$ 

149,072 

$ 

385,778 

$ 

Total assets 

_$ 

236,706 

_$ 

149,072 

$ 

385,778 

$ 

LIABILITIES 

Due to bondholders 

$ 

236,706 

$ 

149,072 

$ 

385,778 

$ 

Total liabilities 

_$ 

236,706 


149,072 


385,778 

$ 
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CITY OF MISSION VIEJO 


STATISTICAL TABLES AND OTHER SCHEDULES 
YEAR ENDED JUNE 30, 2018 


This part of the City of Mission Viejo’s Comprehensive Annual Financial Report presents detailed 
information as a context for understanding what the information in the financial statements, note 
disclosures, and required information says about the City’s overall financial health. 

Contents Page 

Financial Trends.142 

These schedules contain trend information to help the reader understand how the City’s 
financial performance and well-being have changed over time. 

Revenue Capacity. 151 

These schedules contain information to help the reader assess the City’s most significant 
local revenue source, property tax revenues. 

Debt Capacity. 155 

These schedules present information to help the reader assess the affordability of the City’s 
current levels of outstanding debt and the City’s ability to issue additional debt in the future. 

Demographic and Economic Information. 159 

These schedules offer demographic and economic indicators to help the reader understand 
the environment within which the City’s financial activities take place. 

Operating Information.161 

These schedules contain service and infrastructure data to help the reader understand how 
the information in the City’s financial report relates to the services the City provides and the 
activities it performs. 
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CITY OF MISSION VIEJO 
Net Position by Component 
Last Ten Fiscai Years 
(accrual basis of accounting) 
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Source: Statement of Net Position 
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CITY OF MISSION VIEJO 

Fund Balances of Governmental Funds 

Last Ten Fiscal Years 

(modified accrual basis of accounting) 
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cmr OF MISSION viejo 

Changes in Fund Balances of Governmental Funds 

Last Ten Fiscal Years 

(modified accrual basis of accounting) 
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CITY OF MISSION VIEJO 

Changes in Fund Balances of Governmental Funds 

Last Ten Fiscal Years 

(modified accrual basis of accounting) 
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CITY OF MISSION VIEJO 

GOVERNMENTAL FUND REVENUE AND EXPENDITURES 
Last Ten Fiscal Years 


($ in millions) 
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CITY OF MISSION VIEJO 

Tax Revenues by Source 

Last Ten Fiscal Years 

(modifed accrual basis of accounting) 



City 

Property Tax 
Redevelopment 

Agency ^ 

Successor Agency 

2 

Sales & Use 

Tax 

Franchise 

Tax 

Real Property 
Transfer 

Tax 

Transient 

Occupancy 

Tax 

Total 

2009 

26,582,596 

7,167,827 

- 

14,420,066 

3,095,729 

311,863 

475,577 

52,053,658 

2010 

25,952,524 

7,811,875 

- 

13,265,268 

2,996,167 

448,100 

520,095 

50,994,029 

2011 

25,908,673 

7,074,818 

- 

14,791,327 

2,899,187 

357,313 

594,299 

51,625,617 

2012 

25,830,084 

4,104,775 

826,533 

15,456,805 

3,087,094 

357,241 

608,311 

50,270,843 

2013 

27,104,227 

- 

2,973,465 

15,935,753 

3,213,322 

511,596 

630,117 

50,368,479 

2014 

27,462,558 

- 

1,613,733 

16,890,734 

3,333,588 

522,333 

749,316 

50,572,261 

2015 

29,019,567 

- 

2,251,008 

16,933,195 

3,514,922 

615,641 

826,242 

53,160,575 

2016 

30,584,018 

- 

2,130,770 

18,542,914 

3,439,858 

593,415 

882,409 

56,173,384 

2017 

31,730,836 

- 

2,403,051 

17,186,469 

3,137,554 

671,752 

882,265 

56,011,927 

2018 

33,402,237 


1,788,215 

16,732,687 

3,236,957 

736,109 

1,062,423 ' 

56,958,628 


^ The State of California dissolved redevelopment agencies effective 1-31-12. 

^ Successor Agency of the Community Development Agency established 2-1-12 
^ Increase due to the addition of a Hampton Inn. 

Sources: General Ledger 
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CITY OF MISSION VIEJO 

Assessed Value and Estimated Actual Value of Taxable Property 
Last Ten Fiscal Years 
(in thousands of dollars) 
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Source: Orange County Auditor-Controller 



CITY OF MISSION VIEJO 

Direct and Overlapping Property Tax Rates 

Last Ten Fiscal Years 
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CITY OF MISSION VIEJO 
Principal Property Tax Payers 
Current Year and Nine Years Ago 


Taxpayer 

2018 


2009 


Assessed 

Vaiue 

Rank 

Percent of 

Totai City 
Taxabie 
Assessed 

Vaiue 

Assessed 

Vaiue 

Rank 

Percent of 
Totai City 
Taxabie 
Assessed 
Vaiue 

Shops at Mission Viejo LLC 

$ 183,145,900 

1 

1.11% 

- 


- 

HTA-Mission Mob LLC 

139,998,998 

2 

0.85% 

- 


- 

Mission Hospitai Regionai Medicai Center 

112,458,268 

3 

0.68% 

66,849,046 

3 

0.50% 

OC Los Aiisos 2015 LLC 

68,138,670 

4 

0.41% 

- 


- 

EQR-Dei Lago Vistas inc 

66,488,606 

5 

0.40% 

58,976,954 

5 

0.44% 

UDR Pacific Los Aiisos LP 

59,728,586 

6 

0.36% 

- 


- 

Vista Reai Apartments MV LLC 

59,234,327 

7 

0.36% 

- 


- 

Trust Mission Ridge LLC 

57,838,938 

8 

0.35% 

- 


- 

Oasis-Caiifornia inc 

56,357,647 

9 

0.34% 

49,672,899 

9 

0.37% 

Laguna Cabot Road Business Park LP 

54,723,654 

10 

0.33% 

54,446,688 

7 

0.41% 

Mission Viejo Associates 

- 


- 

134,617,581 

1 

1.01% 

Mission Viejo Medicai LLC 

- 


- 

90,402,182 

2 

0.68% 

Target Corporation 

- 


- 

63,210,755 

4 

0.47% 

Mission Ridge Associates LLC 

- 


- 

57,589,861 

6 

0.43% 

OC SD Hoidings LLC 

- 


- 

54,000,000 

8 

0.40% 

MG Promenade Apt LLC 

- 


- 

48,314,655 

10 

0.36% 


$ 858,113,594 


5.19% 

$ 678,080,621 


5.08% 

Presented in order of highest to iowest estimated property tax revenue. 







Source; HdL Coren & Cone. 
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CITY OF MISSION VIEJO 
Property Tax Levies & Collections 
Last Ten Fiscal Years 


Collected within the 


Fiscal Tax Levied Fiscal Year of Levy Collections Total Collections to Date 


Year Ending 
June 30 

for the 

Fiscal Year ^ 

Amount ^ 

Percent 
of Levy 

for Prior 

Years ^ 

Amount 

Percent 
of Levy 

2009 

26,965,638 

24,743,486 

91.76% 

837,760 

25,581,246 

94.87% 

2010 

26,506,153 

24,977,492 

94.23% 

558,668 

25,536,160 

96.34% 

2011 

26,156,545 

24,728,390 

94.54% 

400,919 

25,129,309 

96.07% 

2012 

25,969,090 

22,047,310 

84.90% 

364,000 

22,411,310 

86.30% 

2013 

19,246,353 

19,249,605 

100.02% 

271,567 

19,521,172 

101.43% 

2014 

20,015,012 

19,499,656 

97.43% 

233,759 

19,733,415 

98.59% 

2015 

21,222,023 

20,936,644 

98.66% 

229,431 

21,166,075 

99.74% 

2016 

22,459,253 

22,325,258 

99.40% 

217,280 

22,325,258 

99.40% 

2017 

23,328,704 

23,172,592 

99.33% 

196,616 

23,172,592 

99.33% 

2018 

24,297,123 

24,503,875 

100.85% 

- 

24,503,875 

100.85% 


’ Levy and collection data does not include Community Development Agency after 1/31/12 dissolution. 

^ Includes secured, unsecured, and supplemental City property tax revenues as well as penalties. Excludes sales and 
use tax compensation, interest, VLF in lieu, CFD 92-1, and HOX. 

^ No amount is shown for the current fiscal year because the property taxes levied will be collected in the following year. 
* Total tax collections to date exceed 100% due to the receipt of delinquent taxes related to prior years. 


Source: Orange County Auditor-Controller 
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CITY OF MISSION VIEJO 
Ratios of Outstanding Debt by Type 
Last Ten Fiscal Years 


General Bonded Debt 


Fiscal Year 

Lease 

Revenue 

Bonds 

Certificates 

of 

Participation 

Percentage 
of Personal 
Income ^ 

Per 

Capita ^ 

Percentage of 
Actual Value of 
Taxable Property ^ 


2009 

14,955,000 

2,545,000 

0.34% 

174.79 

0.13% 


2010 

17,993,583 

- 

0.37% 

192.86 

0.14% 


2011 

17,504,031 

- 

0.37% 

187.24 

0.13% 


2012 

17,014,329 

- 

0.35% 

180.63 

0.13% 


2013 

16,444,628 

- 

0.33% 

173.42 

0.12% 


2014 

15,789,926 

- 

0.30% 

165.63 

0.11% 


2015 

15,110,224 

- 

0.27% 

156.34 

0.10% 


2016 

14,400,522 

- 

0.25% 

148.92 

0.09% 


2017 

13,323,956 

- 

0.23% 

137.79 

0.08% 


2018 

12,480,102 


0.20% 

130.02 

0.08% 



Other Governmental Activities Debt 

Total 

Percentage 



Revenue 

Note 

Capitalized 

Primary 

of Personal 

Per 

Fiscal Year 

Bonds 

Payable 

Leases 

Government ^ 

Income ^ 

Capita ^ 

2009 

37,077,326 

_ 

. 

54,577,326 

1.06% 

545.11 

2010 

35,907,326 

- 

- 

53,900,909 

1.11% 

577.73 

2011 

34,717,326 

- 

- 

52,221,357 

1.11% 

558.62 

2012 

31,247,326 

- 

- 

48,261,655 

0.98% 

512.35 

2013 

30,247,326 

- 

- 

46,691,954 

0.93% 

492.41 

2014 

29,147,326 

- 

- 

44,937,252 

0.86% 

471.37 

2015 

28,047,326 

- 

- 

43,157,550 

0.78% 

446.53 

2016 

26,947,326 

- 

- 

41,347,848 

0.72% 

427.58 

2017 

25,747,326 

- 

- 

39,071,282 

0.68% 

404.04 

2018 

24,547,326 

- 

- 

37,027,428 

0.58% 

385.75 


Note: Details regarding the City's outstanding debt can be found in the notes to the financial statements. 

^ See the Demographic and Economic Statistics schedule for personal income and population Information. 

^ Includes general bonded debt and other governmental activities debt. 

^ See the Assessed Value and Estimated Actual Value of Taxable Property schedule for assessed values of taxable property. 
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CITY OF MISSION VIEJO 
Direct and Overlapping Debt 
as of June 30,2018 


Estimate Percentage Estimated Share of 
Debt Outstanding Applicable ^ Overlapping Debt 


Overlapping tax and assessment debt: 






Metropolitan Water District 

$ 

60,600,000 

0.604% 

$ 

366,024 

Capistrano Unified School District School Facilities Improvement District No. 1 


24,498,787 

10.772% 


2,639,009 

Saddleback Valley Unified School District 


113,365,000 

18.141% 


20,565,545 

Santa Margarita Water District Improvement District No. 4 


44,510,000 

0.016% 


7,122 

Santa Margarita Water District Improvement District No. 4B 


8,245,000 

0.002% 


165 

Total overlapping tax and assessment debt 

— 

251,218,787 


_ 

23,577,865 

Overlapping general fund obligation debt: 






Orange County General Fund Obligations 

$ 

210,347,000 

2.966% 

$ 

6.238.892 

Orange County Pension Obligations 


383,564,389 

2.966% 


11,376,520 

Orange County Board of Education Certificates of Participation 


13,990,000 

2.966% 


414,943 

Capistrano Unified School District Certificates of Participation 


29,955,000 

11.000% 


3,295,050 

Moulton-Niguel Water District Certificates of Participation 


72,265,000 

15.913% 


11,499,529 

Total overlapping general fund obligation debt 

_ 

710,121,389 


______ 

32,824.935 

Total overlapping debt 

J= 

961,340,176 



56,402,800 

Overlapping Tax Increment Debt (Successor Agency): 

City of Mission Viejo Community Development Financing Authority 


24,547.326 

100.000% 


24,547,326 

City Direct Debt 





12.480,102 

Total direct and overlapping debt 




T~ 

93,430,228 


Notes: 

Overlapping governments are those that coincide, at least in part, with the geographic boundaries of the City. This schedule estimates the portion of the 
outstanding debt of those overlapping governments that is borne by the residents and businesses of the City. This process recognizes that, when considering 
the City's ability to issue and repay long-term debt, the entire debt burden borne by the residents and businesses should be taken into account. However, 
this does not imply that every taxpayer is a resident, and therefore responsible for repaying the debt, of each overlapping government. 

Overlapping debt excludes tax and revenue anticipation notes, enterprise revenue, mortgage revenue and tax allocation bonds and non-bonded capital 
lease obligations. 

^ For debt repaid with property taxes, the percentage of overlapping debt applicable is estimated using taxable assessed property values. Applicable percentages 
were estimated by determining the portion of another government unit's taxable assessed value that is within the City's boundaries and dividing it by each unlf s 
total taxable assessed value. 

^ 1999 Series A and Subordinate Series B Variable Rate Demand Revenue Bonds are secured by first call on net property tax increments and secondly by 
sales tax revenues of mall properties. 


Source for overlapping debt: California Municipal Statistics, Inc. 

Source for City direct debt: City of Mission Viejo Administrative Services Department 
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CITY OF MISSION VIEJO 
Legal Debt Margin Information 
Last Ten Fiscal Years 
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CITY OF MISSION VIEJO 
Pledged-Revenue Coverage 
Last Ten Fiscal Years 


1999 Series A Variable Rate Demand Revenue Bond 


Property Tax 


Total Available 


Debt Service 


Fiscal Year 

Increment 

Sales Tax 

Revenue 

Principal 

Interest 

Coverage 

2009 

685,774 

1,436,723 

2,122,497 

800,000 

430,566 

1.72 

2010 

767,199 

1,097,181 

1,864,380 

900,000 

48,950 

1.96 

2011 

666,005 

1,126,628 

1,792,633 

900,000 

60,372 

1.87 

2012 

938,029 

1,134,141 

2,072,170 

1,000,000 

30,238 

2.01 

2013 

1,044,529 

1,179,693 

2,224,222 

1,000,000 

34,582 

2.15 

2014 

1,035,297 

1,410,755 

2,446,052 

1,100,000 

15,846 

2.19 

2015 

1,273,540 

1,397,595 

2,671,135 

1,100,000 

8,061 

2.41 

2016 

1,516,090 

1,546,898 

3,062,988 

1,100,000 

5,046 

2.77 

2017 

1,235,364 

1,442,102 

2,677,466 

1,200,000 

98,273 

2.06 

2018 

1,295,309 

1,255,232 

2,550,541 

1,200,000 

163,808 

1.87 


Revenues are derived from all property tax increment revenue (subject to 2011 dissolution law). After dissolution, 
property tax increment recognition was changed to fiscal year in order to correlate with the receipt of funds through the 
Recognized Obligation Payments Schedule (ROPS). Sales tax revenue represents sales tax generated by 
The Shops of Mission Viejo that is remaining after minimum thresholds are met. 

Note: Details regarding the City's outstanding debt can be found in the notes to the financial statements. 
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CITY OF MISSION VIEJO 
Demographic and Economic Statistics 
Last Ten Fiscai Years 


Year 

Population ' 

Median 

Age^ 

Median 

Housing 

Value ® 

Personal 
Income 
(thousands 
of dollars) * 

Per Capita 
Personal 
Income * 

Unemployment 

Rate ® 

2009 

100,122 

40.5 

440,000 

148,300,000 

51,374 

6.8% 

2010 

93,297 

40.8 

460,000 

153,300,000 

52,124 

6.9% 

2011 

93,483 

41.5 

430,000 

154,100,000 

50,440 

6.7% 

2012 

94,196 

41.6 

425,000 

161,700,000 

52,342 

5.7% 

2013 

94,824 

42.0 

535,250 

165,300,000 

53,032 

4.7% 

2014 

95,334 

43.0 

580,050 

173,300,000 

55,096 

3.9% 

2015 

96,652 

43.6 

595,000 

181,300,000 

57,133 

4.2% 

2016 

96,701 

43.7 

625,000 

189,800,000 

59,303 

4.1% 

2017 

95,985 

44.2 

655,000 

195,200,000 

60,523 

3.4% 

2018 

95,987 

44.2 

698,500 

214,600,000 

66,479 

3.1% 


Sources: ' California Department of Finance 
^ HdL Coren & Cone (2009-2017) 

Information for 2018 is unavaiiable, used number from prior year. 

^ HdL Coren & Cone (2009-2018) 

^ Data shown is for the County of Orange; data for City of Mission Viejo is not available. 
UCLA: Economic Forecast (2009-2010) 

Cal State Fullerton Economic Forecast (2011-2018) 

® California Employment Development Department (2009-2018) 
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CITY OF MISSION VIEJO 
Principal Employers 
Current Year and Nine Years Ago 


Employer 


2018 



2009 


Employees 

Rank 

Percentage ’ 
of Total City 
Employment 

Employees 

Rank 

Percentage 
of Total City 
Employment 

Saddleback College 

2,752 

1 

5.49% 

2,196 

1 

3.95% 

Mission Hospital Regional Medical Center 

2,600 

2 

5.19% 

1,349 

2 

2.43% 

Saddleback Valley Unified School District 

914 

3 

1.82% 

400 

6 

0.72% 

Coldwell Banker 

740 

4 

1.48% 

410 

5 

0.74% 

Capistrano Unified School District 

690 

5 

1.38% 




James Mardie Building Products 

400 

6 

0.80% 




Target 

320 

7 

0.64% 




South Coast Children's Society 

315 

8 

0.63% 




Nordstrom 

300 

9 

0.60% 

300 

7 

0.54% 

Franchise Services 

300 

10 

0.60% 




Unisys Corporation 




1,000 

3 

1.80% 

Quest Diagnostics 




500 

4 

0.90% 

Macy's 




275 

8 

0.49% 

City of Mission Viejo 




260 

9 

0.47% 

Bristol Farms 




250 

10 

0.45% 

Total 

9,331 


18.61% 

6,940 


12.48% 

’ Percentage of "Total City Employment" based on total number of City residents employed in August 2018 of 50,100 


Source: 2009 FY 08/09 City of Mission Viejo CAFR 

2017 Dun & Bradstreet 

2018 Total City Employment - Number of employees and rank for 2017 used from FY 16/17 CAFR 
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CITY OF MISSION VIEJO 

Full-time Equivalent City Government Employees by Function 
Last Ten Fiscal Years 
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Source: City budget document (2009-2016), City Authorized Positions schedule (2017-2018) 



c 

o 

♦3 

O c 
Si 2 
> ^ 

2 s 


- = TO 

£ o 

M O)^ 

^ c c 
O o 

> S'z 
t iLl 
o o " 


i a 

•JS 

JTO d) 
0) =3 

C < 

if 

I § 

o a: 

0 > Q 

CO 5 

0 ) ^ 
C CL 
(D 

O 


tv. o 
to -^l- 

CO CM 


to 


CM 

to 

to 


CM 


tv to 
T- CO 
CM CO 


T- CM CM 
CM CO CX> 
CM T- to 


CM C3> to 

to S 


T- CO to 
CO CD 5 
CO O 

co“ •«-“ cd‘ 


tv o> T- 
CO CO CO 
O tv 


CM C3> CD 
a> T- o 
CM CO to 


CD CD CD 
CO O M- 
O CO CD 


^ C^ "D 

C S> O 


E _ 

CD ^ 
O) C 
<S TO 

i I 


^ C s> 


8 s e 


CD 


0 

E 

E ^ 
> 9 ? 
O 0 

C3) o 

E ^ 
^ 0 
c CO 
0 
CD 


''i NT 

CM 

CO 




CO 

CO 


to 

CO CO 
^-lO 
CO 


to 

CO 

CO 


to 

tv 

CO 


CL 

rli 

si 

!§ 

.8 a 

8 . E 

0 


fv '«d- 

co' cm' 


tv ID 
tv M- 
T- lO 


M- CO o 

cm T- o 

fo CM 


^ CM O 
O) T- O 
CO 

xr CD 


CO T- 
tv 
CM 

co' cm' 


tv o 
o o> 

CO CO 


O T- tv 
tv r- 
CM 

CO CM 


to CO 
CO CD 
CD CO 


CO to 

co' 'r-“ 


CO CD 

T— 

CD CO 


0 0 03 
CO T- CO 
ffi 


^ £ S) 
0 E 
== 9> 


3 3 .9 0 > 

Z Z S O < 


« 


Q> w CO 

1 . .9 iS 
& t 3 ^ 
0 0-5 

^ M M 

^ O) ^ 
C C3) 


E CQ N 

o 

O 


•c 

o 

Q. 

to 

C 

E 

•o 

c 

0 

O) 

c 

•C 

0 

0 


0 

a. 

CO 

o 

^ a 
^ 0 
0 

0 

3 

o> 


8 


W 0 XJ 

:i .1 S 

^ ^ 

0 ^Q. 

sSiS 

g i>“^ 

a a s g 


is I 


E "S 

^ -ti 0 
CO S Q 


e 


CO b 
0 < 


-M- CO 
CD CD 
CO O 


T- ( 

CD r- 
CM CM 


CD CM O 
T- CD O 
CD -M- 0> 
o' C33' tv" 


r- CM O 
▼- 03 O 
U3 CM C33 
co' tv 
CD CO 
CM tv 


tT CD O 
C33 CO O 
C33 CM CO 
co' o' tv" 
CD O 
CM CO 


? ss 

CM CM to 
T-" tv |v" 
tv CO 
CM CO 


■«- CD O 
CD tv O 
T- CO CO 

-sr K 

lo CO 
CM C33 


to CD O 
CO CO O 
CD tv 00 
Oi~ tv" fv" 

to v 

CM C33 


? 


a ^ 


(O •— 

8 g 
I a 
8 ? 
£• ” 

SI 
= 0 
S' E 

1 f 
I" 


C 0 

.9 

0 0 

0 

b < 
0 
q: 


si 

■5 w 

J5 Q. 
=3 o 

E € 

o 0 

ft 

:9 O 

-I >- 


0 


O) 


'M- O 
CO O 
tv fv 

o CJ 3 " rv‘ 

fv CO 
CM 03 


O 00 O 
00 CD O 
rv 

CD oo' tv" 


T- 00 o 

T- C33 to 
O CM tv 
T-" to" fv" 
00 -M- 
CM C33 


E 

X3 


OL 

0 


■c ^ 

o ~ 

Q. 0 

§• B 

" i 

I 

55 I 

•o g 
o •g 
o 0 

I 

E -D 

a s 

I » 

E E 

o to 

s a 

C TO 
TO - 

I i 

0 “O 
c c 
TO 


t s 

a i £ 

5? 


a 


8 

■B 


If 


0 ^ 


C .Sv : 


- 

0 TO 


IS 

0 

s: 


I 


1 

•o 


0 


T) 

0 

<0 

0 .S: 
•«= 

S: B 


§ i 

•S ^ 

■s 


0 ’o 

X- 0 


JO 
TO 0 


C3) 




TO 


S a.i 

-I -= o 


8 : 


o a s 

T3 0 

^ O o 


E 


03 


O 

5 

- 03 

OJ ■;= C 

.E .E IE 
•te c iS 
o 0 w 

0 g c 
0 0 0 

§ ? ^ 
■0 0 -.^ 
0 0 3 

O) 0 W 

c g E 

iS g E 

E f I 

0 o :5 

^ s s 

.§ E Q. 

•B i .E 

C 0 c 

I £ S 

i “ ^ 

■8 9 E 

E o 

i 2 - 

8 I ^ 


b E 

5 TO 

55 0 


I s 

Q. E 

° E 

£ I 

■o o 




2 a 

-o 
c c 

0 s 

O ^ 

cn <1> 


i|s 

I pi® 

B 5 SI 

E R CM o 
^ E 0" ID 

2 ^ 0 0 j- 

•§£25 

cn v_ 

0 >- 


S E 


o "O 0 

s 

^ ^ I 

£ £ if 

<0 o > (0 


2 1 E ° f S 

rn C3) ■“ ^ ^ 


p> t: 
0 ^ 
s =« 

£ S 

s 


c > 

« I 


a i 2 iB 2 g 

c 0 -o -y 


0 

c 

E 

tv ^ 
JZ CO 
^ 0 
> E 

LL 0 

af 

c E 


8 I 

o 0 


E 

0 

0 

E ^ 

I P 

3 C 
£ £ 


i= O .2 Jc 0 


■S I S a i 


^ C 0 0 

a- .9 S 75 CD 


c O 
.9 0 
E I 


o S 

ll 

O CL 


g B o ^ ^ 


5 


0 « ■£. o 

0 03 


0 2 


8 ^ 


I 8 I 


0 


0 0 Jc 0 

.c x: £ 

^ -2 2 
0 
3 
T3 


o o -*=5 g 


0 


0 

._ -g 

sill 

SSI® 

0 0 $ E 
2 0^8 
0 0 9 © 

•o -g E 0 

.2 0 ^ R 

c 


Z 9 

g '5 

is c 
to 0 
o) E 
.E <» 


0 0 
_ JZ 

.9 

c o 

0 c 
— g 
to 
c 


8 2-6 

^ 8800008^08 

^^esse^eebe 

3 9 0 b b 

Q ^ Q .E S 


E S 

o 

0 9 
Q B 


S 8 S § 

Q -o 


0 0 

3 3 

•o -o 
0 0 
to to 
0 0 
E E 

O O 
C C 


to 

§ 

0 

I -s 

*0 ^ 

21 I 

I I I 

c =6 £ 

0 0 o 

c -O .E ^ 

g> 2 8 § 

•E TO 0 Q 

I 2 2 > 


■D 


Item# 10. 


Page 180 of 203 





Mission Viejo 

(This page intentionally left blank) 


Item# 10. 


164 


Page 182 of 203 



«Qi DavisFarr 


Davis Farr LLP 

2301 Dupont Drive | Suite 200 | Irvine, CA 92612 
Main: 949.474.2020 | Fax: 949.263.5520 


CERTIFIED PUBLIC ACCOUNTANTS 


Honorable Mayor and City Council 
City of Mission Viejo 
Mission Viejo, California 

We have audited the financial statements of the governmental activities, the business-type activities, each 
major fund, and the aggregate remaining fund information of the City of Mission Viejo for the year ended 
June 30, 2018. Professional standards require that we provide you with information about our 
responsibilities under generally accepted auditing standards and Government Auditing Standards, as well 
as certain information related to the planned scope and timing of our audit. We have communicated such 
information in our letter to you dated December 5, 2018. Professional standards also require that we 
communicate to you the following information related to our audit. 

Significant Audit Findings 

Qualitative Aspects of Accounting Practices 

Management is responsible for the selection and use of appropriate accounting policies. The significant 
accounting policies used by the City of Mission Viejo are described in Note 1 to the financial statements. 
The City implemented Governmental Accounting Standards Board (GASB) Statement No. 75 related to 
Other Post Employment Benefit (OPEB) obligations. The cumulative effect of the Implementation of 
GASB Statement No. 75 as of the beginning of the year is described further in Note 24 to the financial 
statements. We noted no transactions entered into by the City of Mission Viejo during the year for which 
there is a lack of authoritative guidance or consensus. All significant transactions have been recognized 
in the financial statements in the proper period. 

Accounting estimates are an integral part of the financial statements prepared by management and are 
based on management’s knowledge and experience about past and current events and assumptions 
about future events. Certain accounting estimates are particularly sensitive because of their significance 
to the financial statements and because of the possibility that future events affecting them may differ 
significantly from those expected. The most sensitive estimates affecting the City of Mission Viejo’s 
financial statements were: 

• Judgments involving the estimated useful lives and depreciation methodology used 
for capital assets, including certain infrastructure. We evaluated management’s 
judgments for reasonableness. 

• Judgments as to which City capital projects should be capitalized and depreciated in 
the government-wide financial statements and proprietary funds. We evaluated 
management’s judgements for reasonableness. 

• Judgments involving the calculation of the pension liability. We evaluated the 
actuarial valuation report supporting the calculations. 

• Judgments involving the calculation of the other post employment benefit (OPEB) 
liability. We evaluated the actuarial valuation report supporting the calculations. 

The financial statement disclosures are neutral, consistent, and clear. 

Difficulties Encountered in Performing the Audit 

We encountered no significant difficulties in dealing with management in performing and completing our 
audit. 


Item# 10. 


Page 183 of 203 




Honorable Mayor and City Council 
City of Mission Viejo 
Page Two 

Corrected and Uncorrected Misstatements 

Professional standards require us to accumulate all known and likely misstatements identified during the 
audit, other than those that are clearly trivial, and communicate them to the appropriate level of 
management. Management has corrected all such misstatements. The audit adjustments included 
material adjustments for the removal of projects completed during the fiscal year out of construction in 
progress, and immaterial adjustments related to recording disposals of capital assets and recording a 
reduction in accounts payable. 

Disagreements with Management 

For purposes of this letter, a disagreement with management is a financial accounting, reporting, or 
auditing matter, whether or not resolved to our satisfaction, that could be significant to the financial 
statements or the auditor’s report. We are pleased to report that no such disagreements arose during the 
course of our audit. 

Management Representations 

We have requested certain representations from management that are included in the management 
representation letter dated December 5, 2018. 

Management Consuitations with Other independent Accountants 

In some cases, management may decide to consult with other accountants about auditing and accounting 
matters, similar to obtaining a “second opinion” on certain situations. If a consultation involves application 
of an accounting principle to the City of Mission Viejo’s financial statements or a determination of the type 
of auditor’s opinion that may be expressed on those statements, our professional standards require the 
consulting accountant to check with us to determine that the consultant has all the relevant facts. To our 
knowledge, there were no such consultations with other accountants. 

Other Audit Findings or issues 

We generally discuss a variety of matters, including the application of accounting principles and auditing 
standards, with management each year prior to retention as the City of Mission Viejo’s auditors. However, 
these discussions occurred in the normal course of our professional relationship and our responses were 
not a condition to our retention. 

Other Matters 


We applied certain limited procedures to management’s discussion and anaiysis, budgetary comparison 
information for the Generai Fund and each major speciai revenue fund, scheduie of changes in net 
pension iiabiiity and reiated ratios during the measurement period, scheduie of pian contribution, 
scheduie of changes in net OPEB iiabiiity/jasset) and reiated ratios and scheduie of OPEB contributions, 
which are required supplementary information (RSI) that supplements the basic financial statements. Our 
procedures consisted of inquiries of management regarding the methods of preparing the information and 
comparing the information for consistency with management’s responses to our inquiries, the basic 
financial statements, and other knowledge we obtained during our audit of the basic financial statements. 
We did not audit the RSI and do not express an opinion or provide any assurance on the RSI. 

We were engaged to report on the supplementary information, which accompany the financial statements 
but are not RSI. With respect to this supplementary information, we made certain inquiries of 
management and evaluated the form, content, and methods of preparing the information to determine 
that the information complies with accounting principles generally accepted in the United States of 
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America, the method of preparing it has not changed from the prior period, and the information is 
appropriate and complete in relation to our audit of the financial statements. We compared and reconciled 
the supplementary information to the underlying accounting records used to prepare the financial 
statements or to the financial statements themselves. 

We were not engaged to report on the introductory section and the statisticai section, which accompany 
the financial statements but are not RSI. We did not audit or perform other procedures on this other 
information and we do not express an opinion or provide any assurance on it. 

Restriction on Use 


This information is intended solely for the use of the City Council and management of the City of Mission 
Viejo and is not intended to be, and should not be, used by anyone other than these specified parties. 



Irvine, California 
December 5, 2018 
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Single Audit Report on Federal Awards 

Year ended June 30, 2018 
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City Council 

City of Mission Viejo 

Mission Viejo, California 


Report on Internal Control Over Financial Reporting and on Compliance and Other 
Matters Based on an Audit of Financial Statements Performed in Accordance With 

Government Auditing Standards 

Independent Auditor’s Report 

We have audited, in accordance with the auditing standards generally accepted in the United 
States of America and the standards applicable to financial audits contained in Government 
Auditing Standards issued by the Comptroller General of the United States, the financial 
statements of the governmental activities, the business-type activities, each major fund, and the 
aggregate remaining fund information of the City of Mission Viejo, as of and for the year ended 
June 30,2018, and the related notes to the financial statements, which collectively comprise City’s 
basic financial statements, and have issued our report thereon dated December 5, 2018. 

Internal Control Over Financial Reporting 

In planning and performing our audit of the financial statements, we considered the City of Mission 
Viejo’s internal control over financial reporting (internal control) to determine the audit procedures 
that are appropriate in the circumstances for the purpose of expressing our opinions on the 
financial statements, but not for the purpose of expressing an opinion on the effectiveness of the 
City’s internal control. Accordingly, we do not express an opinion on the effectiveness of City’s 
internal control. 

A deficiency in internai control exists when the design or operation of a control does not allow 
management or employees, in the normal course of performing their assigned functions, to 
prevent, or detect and correct, misstatements on a timely basis. A material weakness is a 
deficiency, or a combination of deficiencies, in internal control, such that there is a reasonable 
possibility that a material misstatement of the entity’s financial statements will not be prevented, 
or detected and corrected on a timely basis. A significant deficiency is a deficiency, or a 
combination of deficiencies, in internal control that is less severe than a material weakness, yet 
important enough to merit attention by those charged with governance. 

Our consideration of internal control was for the limited purpose described in the first paragraph 
of this section and was not designed to identify all deficiencies in internal control that might be 
material weaknesses or significant deficiencies. Given these limitations, during our audit we did 
not identify any deficiencies in internal control that we consider to be material weaknesses. 
However, material weaknesses may exist that have not been identified. We did identify a certain 
deficiency in internal control, described in the accompanying schedule of findings and questioned 
costs as item 2018-001, that we consider to be a significant deficiency. 
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Compliance and Other Matters 

As part of obtaining reasonable assurance about whether the City of Mission Viejo’s financial 
statements are free from material misstatement, we performed tests of its compliance with certain 
provisions of laws, regulations, contracts, and grant agreements, noncompliance with which could 
have a direct and material effect on the determination of financial statement amounts. However, 
providing an opinion on compliance with those provisions was not an objective of our audit, and 
accordingly, we do not express such an opinion. The results of our tests disclosed no instances 
of noncompliance or other matters that are required to be reported under Government Auditing 
Standards. 

City’s Response to Finding 

The City’s response to the finding identified in our audit is described in the accompanying 
schedule of findings and questioned costs. The City’s response was not subjected to the auditing 
procedures applied in the audit of the financial statements and, accordingly, we express no 
opinion on it. 

Purpose of this Report 

The purpose of this report is solely to describe the scope of our testing of internal control and 
compliance and the results of that testing, and not to provide an opinion on the effectiveness of 
the entity’s internal control or on compliance. This report is an integral part of an audit performed 
in accordance with Government Auditing Standards in considering the entity’s internal control and 
compliance. Accordingly, this communication is not suitable for any other purpose. 



Irvine, California 
December 5, 2018 
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CERTIFIED PUBLIC ACCOUNTANTS 


City Council 

City of Mission Viejo 

Mission Viejo, California 


Report on Compliance For Each Major Federal Program; Report on Internal Control Over 
Compliance; and Report on the Schedule of Expenditures of Federal Awards Required by 

the Uniform Guidance 


Independent Auditor’s Report 


Report on Compliance for Each Major Federal Program 

We have audited the City of Mission Viejo’s compliance with the types of compliance requirements 
described in the 0MB Compliance Supplement that could have a direct and material effect on 
each of the City of Mission Viejo’s major federal programs for the year ended June 30, 2018. The 
City of Mission Viejo’s major federal programs are identified in the summary of auditor’s results 
section of the accompanying schedule of findings and questioned costs. 

Management’s Responsibility 

Management is responsible for compliance with federal statutes, regulations, and the terms and 
conditions of its federal awards applicable to its federal programs. 

Auditor’s Responsibility 

Our responsibility is to express an opinion on compliance for each of the City of Mission Viejo’s 
major federal programs based on our audit of the types of compliance requirements referred to 
above. We conducted our audit of compliance in accordance with auditing standards generally 
accepted in the United States of America; the standards applicable to financial audits contained 
in Government Auditing Standards, issued by the Comptroller General of the United States; and 
the audit requirement of Title 2 U.S. Code of Federal Regulations Part 200, Uniform Administrative 
Requirements, Cost Principles, and Audit Requirements for Federal Awards (Uniform Guidance). 
Those standards and the Uniform Guidance require that we plan and perform the audit to obtain 
reasonable assurance about whether noncompliance with the types of compliance requirements 
referred to above that could have a direct and material effect on a major federal program occurred. 
An audit includes examining, on a test basis, evidence about City’s compliance with those 
requirements and performing such other procedures as we considered necessary in the 
circumstances. 

We believe that our audit provides a reasonable basis for our opinion on compliance for each 
major federal program. However, our audit does not provide a legal determination of the City’s 
complianc 
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Opinion on Each Major Federal Program 

In our opinion, the City of Mission Viejo complied, in all material respects, with the types of 
compliance requirements referred to above that could have a direct and material effect on each 
of its major federal programs for the year ended June 30, 2018. 

Report on Internal Control Over Compliance 

Management of the City of Mission Viejo is responsible for establishing and maintaining effective 
internal control over compliance with the types of compliance requirements referred to above. In 
planning and performing our audit of compliance, we considered the City’s internal control over 
compliance with the types of requirements that could have a direct and material effect on each 
major federal program to determine the auditing procedures that are appropriate in the 
circumstances for the purpose of expressing an opinion on compliance for each major federal 
program and to test and report on internal control over compliance in accordance with the Uniform 
Guidance, but not for the purpose of expressing an opinion on the effectiveness of internal control 
over compliance. Accordingly, we do not express an opinion on the effectiveness of Example 
Entity’s internal control over compliance. 

A deficiency in internal control over compliance exists when the design or operation of a control 
over compliance does not allow management or employees, in the normal course of performing 
their assigned functions, to prevent, or detect and correct, noncompliance with a type of 
compliance requirement of a federal program on a timely basis. A material weakness in internal 
control over compliance is a deficiency, or combination of deficiencies, in internal control over 
compliance, such that there is a reasonable possibility that material noncompliance with a type of 
compliance requirement of a federal program will not be prevented, or detected and corrected, on 
a timely basis. A significant deficiency in internal control over compliance is a deficiency, or a 
combination of deficiencies, in internal control over compliance with a type of compliance 
requirement of a federal program that is less severe than a material weakness in internal control 
over compliance, yet important enough to merit attention by those charged with governance. 

Our consideration of internal control over compliance was for the limited purpose described in the 
first paragraph of this section and was not designed to identify all deficiencies in internal control 
over compliance that might be material weaknesses or significant deficiencies. We did not identify 
any deficiencies in internal control over compliance that we consider to be material weaknesses. 
However, material weaknesses may exist that have not been identified. 

The purpose of this report on internal control over compliance is solely to describe the scope of 
our testing of internal control over compliance and the results of that testing based on the 
requirements of the Uniform Guidance. Accordingly, this report is not suitable for any other 
purpose. 

Report on Schedule of Expenditures of Federal Awards Required by Uniform Guidance 

We have audited the financial statements of the City of Mission Viejo as of and for the year ended 
June 30, 2018 and have issued our report thereon dated December 5, 2018, which contained an 
unmodified opinion on those financial statements. Our audit was conducted for the purpose of 
forming an opinion on the financial statements as a whole. The accompanying schedule of 
expenditures of federal awards is presented for purposes of additional analysis as required by the 
Uniform Guidance and is not a required part of the financial statements. Such information is the 
responsibility of management and was derived from and relates directly to the underlying 
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accounting and other records used to prepare the financial statements. The information has been 
subjected to the auditing procedures applied in the audit of the financial statements and certain 
additional procedures, including comparing and reconciling such information directly to the 
underlying accounting and other records used to prepare the financial statements or to the 
financial statements themselves, and other additional procedures in accordance with auditing 
standards generally accepted in the United States of America. In our opinion, the schedule of 
expenditure of federal awards is fairly stated in all material respects in relation to the financial 
statements as a whole. 



Irvine, California 
December 5, 2018 
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CITY OF MISSION VIEJO 


Schedule of Expenditures of Federal Awards 
For the year ended June 30, 2018 



Catalog of 
Federal 
Domestic 

Program 


Amount 

Federal Grantor/Pass - Through 

Assitance 

Identification 

Federal 

Award to 

Grantor/Program 

Number 

Number 

Expenditures 

Subrecipients 


US Department of Housing and Urban Development 

Direct Assistance: 


CDBG Cluster: 

Community Development Block Grants 14.218 

US Department of Transportation Federal Hiahwav Administration 

B-17-MC-06-0585 

$ 542,550 

$ 

65,324 

Passed through the State of California Department of Transportation: 





Flighway Planning and Construction Cluster: 






Highway Planning and Construction 

20.205 

12-5451 FI 5 

500,000 


- 

institute of Museum and Library Services 






Passed through the State of California: 






Grants to States - Library Services & Technology Act 

45.310 

40-8711 

1,576 


- 

Grants to States - Library Services & Technology Act 

45.310 

40-8712 

920 


- 

Grants to States - Library Services & Technology Act 

45.310 

40-8713 

404 


- 

Grants to States - Library Services & Technology Act 

45.310 

40-8715 

469 


- 

Totai institute of Museum and Library Services 



3,369 


- 

US Department of Homeiand Security 






Passed through the County of Orange: 






Emergency Management Performance Grant 

97.042 

059-0000 

14,500 


- 

Passed through the State of California: 






Disaster Grants - Public Assistance 

97.036 

059-48256 

236,312 


- 

Totai US Department of Homeiand Security 



250,812 


- 

Total Expenditures of Federal Awards 



$ 1,296,731 

L= 

65,324 


See accompanying Notes to the Schedule of Expenditures of Federal Awards 
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Notes to the Schedule of Expenditures of Federal Awards 
Year ended June 30, 2018 


(1) Basis of Accounting 

The accompanying Schedule of Expenditures of Federal Awards (Schedule) presents the 
activity of all federal financial assistance programs of the City of Mission Viejo under 
programs of the federal government for the year ended June 30, 2018. All financial 
assistance received directly from federal agencies is included in the accompanying 
Schedule. The information in the Schedule is presented in accordance with the 
requirements of Title 2 U.S. Code of Federal Regulations Part 200, Uniform Administrative 
Requirements, Cost Principles, and Audit Requirements for Federal Awards (Uniform 
Guidance). The City did not use the 10% de minimis indirect cost rate as covered in 
section 200.414 of the Uniform Guidance. 


(2) Summary of Significant Accounting Policies 

Expenditures reported on the Schedule are reported on the accrual basis of accounting. 
Such expenditures are recognized following the cost principles contained in Uniform 
Administrative Requirements, Cost Principles, and Audit Requirements for Federal 
Awards wherein certain types of expenditures are not allowable or are limited as to 
reimbursement. Pass-through entity identifying numbers are presented where available. 
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Schedule of Findings and Questioned Costs 
Year ended June 30, 2018 

Section I - Summary of Auditor’s Results 


Financial Statements 


1. Type of auditor’s report issued on whether the 
financial statements audited were prepared in 
accordance with GAAP: 

2. Internal control over financial reporting: 

a. Material weakness(es) identified? 

b. Significant deficiency(ies) identified? 

3. Noncompliance material to the financial 
statements noted? 

Federal Awards 


Unmodified 


No 

Yes 2018-001 


No 


1. Internal control over major programs: 

a. Material weakness(es) identified? 

b. Significant deficiency(ies) identified? 

2. Type of auditors’ report issued on 
compliance for major programs: 

3. Any audit findings disclosed that are 
required to be reported in accordance 
with2CFR 200.516(a)? 

4. Identification of major programs: 

CFDA Number 
20.205 

5. Dollar threshold used to distinguish 
between Type A and Type B programs: 

6. Auditee qualified as a low-risk auditee? 


No 

None Reported 
Unmodified 

No 

Name of Federal Program or Cluster 
Highway Planning and Construction 

$750,000 

Yes 
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Schedule of Findings and Questioned Costs 
Year ended June 30, 2018 

Section II - Financial Statement Findings 


There was one financial statement finding noted during the year under audit. 

(2018-001) Audit Adjustments Detected During the Audit Process 

As a result of audit procedures performed for the fiscal year ended June 30, 2018, we noted 
adjusted adjustments to remove certain capital projects completed during the fiscal year out of 
construction in progress into a depreciable category. We also noted other minor adjustments to 
record the disposal of capital assets and to reduce accounts payable. A similar condition was 
noted in the prior year and was reported in the Government Auditing Standards Independent 
Auditor’s Report. 

Recommendation 


To minimize auditor detected adjustments, the City should establish procedures to identify 
adjustment in the reporting period in which the related transactions occurred. We recognize that 
it is not always possible to detect errors prior to the close of the fiscal year and, on occasion, the 
City’s internal controls may identify adjustment in subsequent periods. 

Management’s Comments Regarding Corrective Actions Planned 


Capital assets were reported in a similar manner and in accordance with City practices that have 
been in place for many years. The auditors recommended that we modify our policy on timing of 
the reclassification of construction in progress type assets that would be more compliant with 
accounting standards. The implementation of this recommendation resulted in an adjustment of 
capital assets after the fiscal year was closed. The City will change its procedures for 
reclassification of construction in progress assets based on the auditor’s recommendation. The 
accounts payable liability error is caused by a known problem within our financial software. The 
misstatement of accounts payable was undetected due to the turnover in accounting staff from 
the prior year. A specific procedure has been included in the City’s year-end process to ensure 
that this error will not go undetected in future years. 


Section III - Federal Award Findings and Questioned Costs 


There were no federal award findings noted during the year under audit. 
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Summary Schedule of Prior Year Findings 
Year ended June 30, 2018 


Section IV - Summary Schedule of Prior Year Findings 


There was a significant deficiency that was reported in the prior year Government Auditing Standards 
Independent Auditor’s Report. That status of that finding is as follows: 

2017-001 Audit Adjustments Detected During the Audit Process 

As a result of audit procedures performed for the fiscal year ended June 30,2017, there were two material 
audit adjustments detected. The audit adjustments involved the overstatement of the due to other 
governments balance and a correction to a capital asset addition entry. Both adjustments involved the 
enterprise funds. 

Status 


There were adjustments detected in the current year involving the disposal of assets and overstatement 
in accounts payable reported in the current year. See repeat comment 2018-001. 


There was one federal award finding noted during the prior year audit: 

2017-002 Community Development Block Grants/Entitlement Grants - Subrecipient Monitoring 

During the year ended June 30, 2017, the City passed through CDBG funding to three subrecipients. 
Federal regulations require that certain information be reflected in the subaward agreements and noted 
that the agreements did not contain information as required under Section 200.331 of the Uniform 
Guidance. 

Status 


This matter was resolved during the year ended June 30, 2018. 
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CERTIFIED PUBLIC ACCOUNTANTS 


Honorable Mayor and City Council 
City of Mission Viejo 
Mission Viejo, California 

In planning and performing our audit of the financial statements of the governmental activities, 
the business-type activities, each major fund, and the aggregate remaining fund information of 
the City of Mission Viejo (City) as of and for the year ended June 30, 2018, in accordance with 
auditing standards generally accepted in the United States of America, we considered the City’s 
internal control over financial reporting (internal control) as a basis for designing audit 
procedures that are appropriate in the circumstances for the purpose of expressing our opinions 
on the financial statements, but not for the purpose of expressing an opinion on the 
effectiveness of City’s internal control. Accordingly, we do not express an opinion on the 
effectiveness of City’s internal control. 

Our consideration of internal control was for the limited purpose described in the preceding 
paragraph and was not designed to identify all deficiencies in internal control that might be 
material weaknesses or significant deficiencies and therefore material weaknesses or significant 
deficiencies may exist that were not identified. We did not identify any deficiencies in internal 
control that we consider to be material weaknesses. 

A deficiency in internal control exists when the design or operation of a control does not allow 
management or employees, in the normal course of performing their assigned functions, to 
prevent, or detect and correct, misstatements on a timely basis. A material weakness is a 
deficiency, or a combination of deficiencies in internal control, such that there is a reasonable 
possibility that a material misstatement of the entity’s financial statements will not be prevented, 
or detected and corrected, on a timely basis. A significant deficiency is a deficiency, or a 
combination of deficiencies, in internal control that is less severe than a material weakness, yet 
important enough to merit attention by those charged with governance. We consider the 
following deficiency in internal control to conform to that definition: 

(1) Audit Adjustments Detected During the Audit Process 

As a result of audit procedures performed for the fiscal year ended June 30, 2018, we 
noted adjusted adjustments to remove certain capital projects completed during the 
fiscal year out of construction in progress into a depreciable category. We also noted 
other minor adjustments to record the disposal of capital assets and to reduce accounts 
payable. A similar condition was noted in the prior year and was reported in the 
Government Auditing Standards Independent Auditor’s Report. 

Recommendation 

To minimize auditor detected adjustments, the City should establish procedures to 
identify adjustment in the reporting period in which the related transactions 
occurred. We recognize that it is not always possible to detect errors prior to the close 
of the fiscal year and, on occasion, the City’s internal controls may identify adjustment in 
subsequent periods. 
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Management’s Comments Regarding Corrective Actions Planned 

Capital assets were reported in a similar manner and in accordance with City practices that 
have been in place for many years. The auditors recommended that we modify our policy on 
timing of the reclassification of construction in progress type assets that would be more 
compliant with accounting standards. The implementation of this recommendation resulted in 
an adjustment of capital assets after the fiscal year was closed. The City will change its 
procedures for reclassification of construction in progress assets based on the auditor’s 
recommendation. The accounts payable liability error is caused by a known problem within our 
financial software. The misstatement of accounts payable was undetected due to the turnover in 
accounting staff from the prior year. A specific procedure has been included in the City’s year- 
end process to ensure that this error will not go undetected in future years. 

This communication is intended solely for the information and use of management City Council, 
and others within management, and is not intended to be, and should not be, used by anyone 
other than these specified parties. 



Irvine, California 
December 5, 2018 
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CERTIFIED PUBLIC ACCOUNTANTS 


City Council 

City of Mission Viejo 

Mission Viejo, California 

Report on Internal Control Over Financial Reporting and on Compliance and Other 
Matters Based on an Audit of Financial Statements Performed in Accordance With 

Government Auditing Standards 


Independent Auditor’s Report 


We have audited, in accordance with the auditing standards generally accepted in the United 
States of America and the standards applicable to financial audits contained in Government 
Auditing Standards issued by the Comptroller General of the United States, the Air Quality 
Management District Fund of the City of Mission Viejo, California, as of and for the year ended 
June 30, 2018, and the related notes to the financial statements, which collectively comprise the 
Air Quality Management District Fund of the City of Mission Viejo’s basic financial statements, 
and have issued our report thereon dated December 5, 2018. 

Internal Control Over Financial Reporting 

In planning and performing our audit of the financial statements, we considered the Air Quality 
Management District Fund's internal control over financial reporting (internal control) to determine 
the audit procedures that are appropriate in the circumstances for the purpose of expressing our 
opinions on the financial statements, but not for the purpose of expressing an opinion on the 
effectiveness of the Air Quality Management District Fund's internal control. Accordingly, we do 
not express an opinion on the effectiveness of the Air Quality Management District Fund's internal 
control. 

A deficiency in internal control exists when the design or operation of a control does not allow 
management or employees, in the normal course of performing their assigned functions, to 
prevent, or detect and correct, misstatements on a timely basis. A material weakness is a 
deficiency, or a combination of deficiencies, in internal control, such that there is a reasonable 
possibility that a material misstatement of the entity’s financial statements will not be prevented, 
or detected and corrected on a timely basis. A significant deficiency is a deficiency, or a 
combination of deficiencies, in internal control that is less severe than a material weakness, yet 
important enough to merit attention by those charged with governance. 

Qur consideration of internal control was for the limited purpose described in the first paragraph 
of this section and was not designed to identify all deficiencies in internal control that might be 
material weaknesses or significant deficiencies. Given these limitations, during our audit we did 
not identify any deficiencies in internal control that we consider to be material weaknesses. 
However, material weaknesses may exist that have not been identified. 

Compliance and Other Matters 

As part of obtaining reasonable assurance about whether the Air Quality Management District 
Fund's financial statements are free from material misstatement, we performed tests of its 
compliance with certain provisions of laws, regulations, contracts, and grant agreements. 
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including applicable provisions of Assembly Bill 2766 (AB2766) Chapter 1705 (Health and Safety 
Code Sections 44220 through 44247), noncompliance with which could have a direct and material 
effect on the determination of financial statement amounts. However, providing an opinion on 
compliance with those provisions was not an objective of our audit, and accordingly, we do not 
express such an opinion. The results of our tests disclosed no instances of noncompliance or 
other matters that are required to be reported under Government Auditing Standards. 

Purpose of this Report 

The purpose of this report is solely to describe the scope of our testing of internal control and 
compliance and the results of that testing, and not to provide an opinion on the effectiveness of 
the entity’s internal control or on compliance. This report is an integral part of an audit performed 
in accordance with Government Auditing Standards in considering the entity’s internal control and 
compliance. Accordingly, this communication is not suitable for any other purpose. 



Irvine, California 
December 5, 2018 
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CERTIFIED PUBLIC ACCOUNTANTS 


City Council 

City of Mission Viejo 

Mission Viejo, California 


Independent Accountant’s Report on Agreed-Upon Procedures 
Applied to Appropriations Limit Worksheets 


We have performed the procedures enumerated below, which were agreed to by the City of 
Mission Viejo, California and the League of California Cities (as presented in the League 
publication entitled Article XIIIB Appropriations Limitation Uniform Guidelines) on the 
Appropriations Limit Worksheets for the year ended June 30, 2018. The City of Mission Viejo’s 
management is responsible for The Appropriations Limit Worksheets for the year ended June 
30, 2018. The sufficiency of these procedures is solely the responsibility of the parties specified 
in this report. Consequently, we make no representation regarding the sufficiency of the 
procedures enumerated below either for the purpose for which this report has been requested 
or for any other purpose 

The procedures performed and the results of those procedures were as follows: 

1. We obtained the worksheets referred to above and compared the limit and annual 
adjustment factors included in those worksheets to the limit and annual adjustment 
factors that were adopted by resolution of the City Council. We also compared the 
population and inflation options included in the aforementioned worksheets to those that 
were selected by a recorded vote. 

Results : No exceptions were noted as a result of our procedures. 


2. We recalculated the mathematical computations reflected in the City worksheets. 
Results : No exceptions were noted as a result of our procedures. 


3. We compared the current year information used to determine the current year limit and 
found that it agreed to worksheets prepared by the City and to information provided by 
the State Department of Finance. 

Results : No exceptions were noted as a result of our procedures. 

4. We compared the amount of the prior year appropriations limit presented in the 
worksheets to the amount adopted by the City Council for the prior year. 

Results : No exceptions were noted as a result of our procedures. 
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City of Mission Viejo 
Page Two 

This agreed-upon procedures engagement was conducted in accordance with attestation 
standards established by the American Institute of Certified Public Accountants. We were not 
engaged to and did not conduct an examination or review, the objective of which would be the 
expression of an opinion or conclusion, respectively, on the worksheets referred to above. 
Accordingly, we do not express such an opinion or conclusion. Had we performed additional 
procedures, other matters might have come to our attention that would have been reported to 
you. No procedures have been performed with respect to the determination of the appropriation 
limit for the base year, as defined by the League publication entitled Article XIIIB Appropriations 
Limitation Uniform Guidelines. 

This report is intended solely for the information and use of the City of Mission Viejo, California, 
and is not intended to be, and should not be, used by anyone other than the specified parties. 



Irvine, California 
December 5, 2018 
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AGENDA REPORT 

Meeting Date 

12/11/2018 

Prepared By: 
Budgetary Review By: 
Submitted By: 

Mark Chagnon, Director of Public Works 

Cheryl Dyas, Director of Administrative Services/City Treasurer 

Dennis Wilberg, City Manager 


Agenda Title 

Federal-Aid Highway Safety Improvement Program (HSIP) Grant: Citywide Countdown Pedestrian Signal Head Installation Project 
(CIP 18237) 


Recommended Action 

(1) Certify the completion of and accept the improvements for the subject project; (2) authorize the City Manager to sign the Notice of 
Completion; (3) authorize the City Clerk to record the Notice of Completion with the County of Orange and to release the faithful 
performance and payment bonds one year and 35 days, respectively, after the date of recordation of the Notice of Completion contingent 
upon no claims or liens being filed with the City; and (4) authorize payment of the final retention 35 days after the date of recordation of 
the Notice of Completion. 


Executive Summary 

On October 23, 2018, City Council awarded the construction contract for the subject project to Alfaro Communications Construction, 
Inc., in the amount of $29,000. The improvements are now complete and ready for acceptance. The final construction contract cost 
was $29,000. With the filing of the Notice of Completion, staff will proceed with the request for 100% reimbursement through the Federal 
Highway Safety Improvement Program. 

This project is consistent with the objectives of the Highway Safety Improvement Program (HSIP) and the City’s General Plan Circulation 
Element goals to improve the safety of existing pedestrian facilities and to accommodate transportation systems from a multi-modal 
perspective. Mission Viejo now has countdown pedestrian signal heads installed on all 115 city-maintained traffic signals. 


Fiscal Impact: 

Amount Requested: $0 

Sufficient Budgeted Funds Available?: (If no, see attached fiscal analysis) 
Prog/Fund #: Category: Pers. Optg. Cap. -or- CIP #: Fund #: 


Previous Relevant Council Actions for This Item 

10-23-2018 Award of Construction Contract 

08-28-2018 Authority to Advertise for Construction & Execution of Program Supplemental Agreement 

07-12-2016 Resolution to Submit HSIP Application 


Attachments 

Map 

Notice of Completion 
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RECORDING REQUESTED BY 
AND RETURN TO 


CITY CLERK 

CITY OF MISSION VIEJO 

200 Civic Center 

Mission Viejo, Caiifornia 92691 _ SPACE ABOVE THIS LINE FOR RECORDER’S USE 


NOTICE OF COMPLETION 

NOTICE IS HEREBY GIVEN THAT: 

1. The City of Mission Viejo is the owner of the property hereinafter described. 

2. The full address of the City of Mission Viejo is 200 Civic Center, Mission Viejo, 
California 92691. 

3. A contract was awarded by the City Council of the City of Mission Viejo to Alfaro 
Construction Communications, Inc., to perform the following work of improvement: Citywide 
Countdown Pedestrian Signal Heads Improvement Installation. 

4. Said work was completed on November 21, 2018, by said company according to 
the plans and specifications and to the satisfaction of the Director of Public Works of the City of 
Mission Viejo, and said work was accepted by the City Council of the City of Mission Viejo at a 
regular meeting thereof held on December 11, 2018. That upon said contract the Contractors 
Bonding and Insurance Company was surety for the bond given by the said company as required 
by law. 


5. The property on which said work of improvement was completed is in the City of 
Mission Viejo, County of Orange, State of California, and is described as follows: 35 intersections 
on El Toro Road, Los Alisos Boulevard, Alicia Parkway, Olympiad Road, Felipe Road, Oso 
Parkway, Chrisanta Drive, Cabot Road, El Paseo, Medical Center Road, and Avery Parkway. 

6. The street address of said property is: See Section 5 above. 

Dated at Mission Viejo, California, this 11**^ day of December, 2018. 


DENNIS R. WILBERG 

City Manager 

City of Mission Viejo 


STATE OF CALI FORNIA ) 

COUNTY OF ORANGE ) 

CITY OF MISSION VIEJO ) 

I, KAREN HAMMAN, am the City Clerk of the City of Mission Viejo, California, and do 
hereby certify under penalty of perjury, that the foregoing Notice of Completion is true and correct, 
and that said Notice of Completion was duly and regularly ordered to be recorded in the Office of 
the County Recorder of Orange by said City Council. 

Dated at Mission Viejo, California, this 11*'^ day of December, 2018. 


KAREN HAMMAN 
City Clerk 

City of Mission Viejo 


This document is solely for the official business of the 
City of Mission Viejo, as contemplated under 
Government Code Section 27383 and should be 
recorded free of charge. 
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AGENDA REPORT 


Meeting Date 

12/11/2018 


Prepared By: 

Mark Chagnon, Director of Public Works 

Budgetary Review By: 

Cheryl Dyas, Director of Administrative Services/City Treasurer 

Submitted By: 

Dennis Wilberg, City Manager 

Agenda Title 


Olympiad Road/Felipe Road Corridor Traffic Signal Synchronization Project (CIP 18236) 


Recommended Action 

(1) Certify the completion of and accept the improvements for the subject project; (2) authorize the City Manager to sign the Notice of 
Completion; (3) authorize the City Clerk to record the Notice of Completion with the County of Orange and to release the faithful 
performance and payment bonds one year and 35 days, respectively, after the date of recordation of the Notice of Completion contingent 
upon no claims or liens being filed with the City; and (4) authorize payment of the final retention 35 days after the date of recordation of 
the Notice of Completion. 


Executive Summary 

On July 10, 2018, the City Council awarded the construction contract for the subject project to Elecnor Belco Electric, Inc., in the amount 
of $357,100. The improvements are now complete and ready for acceptance. 

CIP 18236 consisted of traffic signal infrastructure improvements and the synchronization of all 18 traffic signals along the Olympiad 
Road/Felipe Road corridor from Marguerite Parkway (north) to Marguerite Parkway (south). 

The scope of work for the traffic signal infrastructure improvements consisted of the installation of Americans with Disabilities Act (ADA) 
pedestrian push-button systems, a new closed-circuit television (CCTV) camera, new power supply systems, and new traffic signal 
cabinets. 

The project was 80% funded by Measure M2 grant funds through the Combined Transportation Funding Program (CTFP) Project P. 
The balance was funded by gas tax. 

The final construction contract cost was $357,100. 


Fiscal Impact: 

Amount Requested: $0 

Sufficient Budgeted Funds Available?: (If no, see attached fiscal analysis) 
Prog/Fund #: Category: Pers. Optg. Cap. -or- CIP #: Fund #: 


Previous Relevant Council Actions for This Item 

10- 24-2017 Award of Design Contract 

05- 22-2018 Authority to Advertise for Construction 

07-10-2018 Award of Construction Contract 


Attachments 

Map 

Notice of Completion 


1 
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RECORDING REQUESTED BY 
AND RETURN TO 


CITY CLERK 

CITY OF MISSION VIEJO 

200 Civic Center 

Mission Viejo, Caiifornia 92691 _ SPACE ABOVE THIS LINE FOR RECORDER’S USE 


NOTICE OF COMPLETION 

NOTICE IS HEREBY GIVEN THAT: 

1. The City of Mission Viejo is the owner of the property hereinafter described. 

2. The full address of the City of Mission Viejo is 200 Civic Center, Mission Viejo, 
California 92691. 

3. A contract was awarded by the City Council of the City of Mission Viejo to Elecnor 
Belco Electric, Inc., to perform the following work of improvement: Olympiad Road/Felipe Road 
Various Traffic Signal Infrastructure Installation. 

4. Said work was completed on November 1, 2018, by said company according to 
the plans and specifications and to the satisfaction of the Director of Public Works of the City of 
Mission Viejo, and said work was accepted by the City Council of the City of Mission Viejo at a 
regular meeting thereof held on December 11, 2018. That upon said contract the Contractors 
Bonding and Insurance Company was surety for the bond given by the said company as required 
by law. 


5. The property on which said work of improvement was completed is in the City of 
Mission Viejo, County of Orange, State of California, and is described as follows: 17 traffic signal 
intersection locations along the Olympiad Road/Felipe Road corridor. 

6. The street address of said property is: See Section 5 above. 

Dated at Mission Viejo, California, this 11’'^ day of December, 2018. 


DENNIS R. WILBERG 

City Manager 

City of Mission Viejo 


STATE OF CALIFORNIA ) 

COUNTY OF ORANGE ) 

CITY OF MISSION VIEJO ) 

I, KAREN HAMMAN, am the City Clerk of the City of Mission Viejo, California, and do 
hereby certify under penalty of perjury, that the foregoing Notice of Completion is true and correct, 
and that said Notice of Completion was duly and regularly ordered to be recorded in the Office of 
the County Recorder of Orange by said City Council. 

Dated at Mission Viejo, California, this 11**^ day of December, 2018. 


KAREN HAMMAN 
City Clerk 

City of Mission Viejo 


This document is solely for the official business of the 
City of Mission Viejo, as contemplated under 
Government Code Section 27383 and should be 
recorded free of charge. 
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AGENDA REPORT 


Meeting Date 

12/11/2018 


Prepared By: 

Mark Chagnon, Director of Public Works 

Budgetary Review By: 

Cheryl Dyas, Director of Administrative Services/City Treasurer 

Submitted By: 

Dennis Wilberg, City Manager 

Agenda Title 


Marty Russo Youth Athletic Park Accessible Ramp Improvements (CIP 19313) 

Recommended Action 


Adopt Resolution 18-XX Amending the Fiscal Year 2018/2019 Budget for Costs Related to Capital Improvement Project 19313. 


Executive Summary 

On November 13, 2018, City Council approved the creation of CIP 19313, including a budget comprised of Community Development 
Block Grant (CDBG) funds. Ideally, CDBG funds are used for construction only; and while they may be used for design, the required 
procurement methods are time-consuming. Because the project must be designed and constructed before June 30, 2019, it is 
imperative that design begin immediately. Accordingly, staff proposes to use alternate funding for design to expedite the process. 

Recently, the City received $50,000 from the developer of the Target site on Puerta Real in lieu of replacing certain segments of aging 
concrete curb, gutter and sidewalk along its frontage. It was agreed that the existing improvements still had some useful life remaining 
and that the developer would instead satisfy the condition with a cash equivalent. Ultimately, these public roadway improvements can 
be performed under the City’s annual concrete repair/replacement program using gas tax or Measure M funds such that the developer 
funds can be used elsewhere. Gas tax or Measure M funds cannot be used to fund the park’s ramp improvement project because it is 
not associated with the public roadway system. Accordingly, it is recommended that a portion of the developer funds ($20,000) be used 
to fund the design for CIP 19313. The proposed resolution appropriates the necessary funds to the project. 


Fiscal Impact: 

Amount Requested: $20,000 

Sufficient Budgeted Funds Available?: Yes (If no, see attached fiscal analysis) 

Prog/Fund#: 054101-8499 Category: Pers. No Optg. No Cap. Yes -or- CIP#: 19313 Fund#: 101 


Previous Relevant Council Actions for This Item 

11-13-18 Creation of CIP 19313 


Attachments 

Map 

Draft Resolution 
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RESOLUTION NO. 18-XX 


A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
MISSION VIEJO AMENDING THE FISCAL YEAR 2018/2019 
BUDGET FOR COSTS RELATED TO CAPITAL 
IMPROVEMENT PROJECT 19313 


WHEREAS, Capital Improvement Project (CIP) 19313 will provide accessible ramp 
improvements at Marty Russo Youth Athletic Park; and 

WHEREAS, a developer recently issued payment to the City in lieu of replacing certain 
curb, gutter and sidewalk improvements; and 

WHEREAS, it is desirable to use a portion of said funds for the design of CIP 19313; 

NOW, THEREFORE, THE CITY OF MISSION VIEJO DOES HEREBY RESOLVE, 
DETERMINE AND ORDER AS FOLLOWS: 

SECTION 1. That $20,000 in developer revenues be recognized (fund 101) and 
appropriated to CIP 19313 (Account No. 054101-8499/19313.101.40). 

SECTION 2. The City Clerk shall certify the adoption of this resolution. 

PASSED, APPROVED AND ADOPTED this 11* day of December, 2018. 


Ed Sachs 
Mayor 

I, Karen Hamman, City Clerk of the City of Mission Viejo, hereby certify that the foregoing 
resolution was duly adopted by the City Council of the City of Mission Viejo at a regular meeting 
thereof, held on the 11* day of December, 2018, by the following vote of the City Council: 

AYES: 

NOES: 

ABSENT: 


Karen Hamman 
City Clerk 
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Meeting Date 


AGENDA REPORT 


12/11/2018 


Prepared By: Susan Knudson, Administrative Services Manager 

Budgetary Review By: Cheryl Dyas, Director of Administrative Services / City Treasurer 

Submitted By: Dennis Wilberg, City Manager 


Agenda Titie 

Purchasing Policy and Procedure Manual 


Recommended Action 

Adopt Resolution 18-XX Adopting the City’s Purchasing Policy and Procedure Manual Effective December 11,2018. 


Executive Summary 

Section 54202 of the Government Code requires the City Council to adopt policies and procedures, including bidding regulations, 
governing purchases of supplies and equipment. On March 31, 1988 the City Council adopted Ordinance 88-3 establishing a 
purchasing system and assigning responsibility to the City Manager. The City Manager has designated the Director of Administrative 
Services as the Purchasing Agent and oversight of the purchasing function to the Administrative Services Department. 

Over the years, the City has adopted various resolutions that supplement the purchasing system. These resolutions include, but are 
not limited to, language for local vendor preferences, bid thresholds, approval authority, competitive bidding exclusions and credit 
card usage. Each change or addition to the purchasing policy has been added to a general purchasing manual utilized by staff that is 
currently a cumbersome document at 141 pages long. In addition, the last manual update was in April 2008. Since 2008, additional 
State and Federal guidance has been issued, including California Department of Industrial Relations requirements. Federal Uniform 
Guidance requirements and FEMA reporting guidelines. The City also adopted an Environmentally Preferable Purchasing Policy in 
2013 and have separate internal policy documents for employees with Voyager gas cards and CAL cards. 

In order to provide a more readable and understandable document for City employees, staff recommends that the purchasing manual 
be updated to consolidate all purchasing policies and procedures into one comprehensive document, adding policies that address all 
State and Federal legal requirements related to purchasing, and removing duplicate information. The updated manual presented as 
part of this report incorporates all limits, thresholds and approval authority previously adopted by resolution. The proposed manual 
will be adopted with the attached resolution which will supersede all previous resolutions noted in Exhibit B. 


Fiscal Impact: 

Amount Requested; $0 

Sufficient Budgeted Funds Available?: Yes (If no, see attached fiscal analysis) 

Prog/Fund #: Category: Pers. No Optg. No Cap. No -or- CIP#: Fund#: 


Previous Relevant Council Actions for This Item 


Attachments 

Resolution 

Exhibit A - Purchasing Policy and Procedure Manual 
Exhibit B - Prior Resolutions to be Rescinded 
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RESOLUTION NO. 18-XX 


A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
MISSION VIEJO ADOPTING THE CITY’S PURCHASING POLICY 
AND PROCEDURE MANUAL EFFECTIVE DECEMBER 11, 2018. 

WHEREAS, Section 54202 of the Government Code requires the City Council to 
adopt policies and procedures, including bidding regulations, governing purchases of 
supplies and equipment; and 

WHEREAS, the City Council of the City of Mission Viejo adopted a purchasing 
system under Chapter 3.12 and 3.13 as part of the Municipal Code by adopting 
Ordinance 88-3 effective March 31, 1988, and 

WHEREAS, throughout the years, the City Council has adopted various 
Resolutions that supplement the purchasing system described in the City Municipal 
Code, and 

WHEREAS, the City Council desires to consolidate the various purchasing policy 
rules and regulations into one consolidated document. 

NOW THEREFORE, THE CITY COUNCIL OF THE CITY OF MISSION VIEJO 
HEREBY RESOLVES AS FOLLOWS: 

SECTION 1. Adopt the City of Mission Viejo Purchasing Policy and Procedure 
Manual as shown in Exhibit A, to be effective December 11,2018. 

SECTION 2. All prior resolutions or policies, or parts thereof, as shown in Exhibit 
B are hereby rescinded. 

PASSED, APPROVED AND ADOPTED this 11th day of December, 2018. 


Ed Sachs 
Mayor 

I hereby certify that the foregoing Resolution was duly adopted by the City Council of 
the City of Mission Viejo at a regularly scheduled meeting thereof, held on the 11th day 
of December, 2018, by the following vote of the Council: 
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ABSTAIN: 

ABSENT: 


ATTEST: 


Karen Hamman 
City Clerk 
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Exhibit A 

City of Mission Viejo 

December 11, 2018 


Purchasing Policy and 
Procedure Manual 
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Exhibit A 


City of Mission Viejo 

Purchasing Policy and Procedure Manual _ Revised December 11, 2018 


Table of Contents 

General Information 

Purpose and Goals.5 

Ethics General Code of Conduct and Legal Requirements.5 

Fair Political Practices Commission (FPPC): Gift Disclosures and Prohibitions.6 

Gift Limitations.6 

Department of Industrial Relations Requirements.7 

Department Responsibilities .7 

Risk Management Responsibilities.8 

Purchasing Responsibilities .8 

Purchasing Cycle.9 

Environmentally Preferable Purchasing Policy.10 

Quick Reference Guide.15 

Methods of Purchasing 

New Vendor Procedures.25 

Conflict of Interest.25 

Uniform Guidance - (Purchases with Federal Money).25 

Grant Funding Purchases.26 

Purchase Order Exemptions.26 

Petty Cash, Verbal PO, CAL Card.26 

Purchase Order Requisition.27 

Receiving.28 

Payment.29 

Types of Purchases 

Materials, Supplies, and Equipment and Non-Public Projects.33 

Professional and Special Services.33 

Public Projects.34 

Change orders.34 

Emergency Purchases (FEMA reimbursed and non-FEMA).34 

Bidding Procedures 

Introduction to Bidding Procedures.37 

Documenting the Bid Process.37 

Sole Source Purchases.37 

Dollar Conditions.37 

Professional Services Consultant Team (PSCT) Request for Proposal.38 

Informal Bidding.38 

State of California Uniform Public Construction Cost Accounting Act.39 

Formal Bidding.41 

Exceptions to Competitive Bidding Requirements.44 

City Standard Contracts.45 

Surplus Property.49 

Credit Card Policies 

Voyager Fuel Card.57 

CAL Card Program.57 
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Exhibit A 

City of Mission Viejo 

Purchasing Policy and Procedure Manual _ Revised December 11, 2018 

Purpose and Goals 

Section 3.12 of the Mission Viejo Municipal Code authorizes a purchasing division that is responsible to 
the City Manager. The City Manager has designated the Director of Administrative Services, (or her 
designee), as the Purchasing Agent, and the Administrative Services Department as responsible for the 
purchasing function. The Code outlines the authorities and responsibilities of the Purchasing Agent or 
designee to negotiate or contract for public projects and professional services and to purchase supplies, 
materials and equipment required by City departments. 

The guiding principles of those involved in the purchasing function should be: 

• To comply with State law, the City's Municipal Code and adopted budget on all purchases and 
contracts. 

• To procure the supplies, services and equipment needed by the departments at the lowest 
possible cost, taking into consideration quality, service levels, and time constraints. 

• To act in a professional and ethical manner. 

Ethics General Code of Conduct and Legal Requirements 

It is essential that all personnel involved in the procurement process conduct themselves in a manner 
that maintains impartiality and complete objectivity, to meet the continuing scrutiny of suppliers and 
the public. In dealings with the business community, it is necessary to exercise a strict rule of personal 
conduct to ensure that business relations are not compromised or even have the appearance of being 
compromised. The City's reputation for fairness and integrity in dealing with suppliers and others must 
always be maintained. We also expect vendors and third parties to conform to these standards. 

The following are the City's standards in ethics for purchasing: 

• To buy on the basis of value, recognizing that value represents a combination of quality, 
service and price which assures the greatest economy to the City. 

• To recognize that permanent business relationships should be established on the basis of 
honesty and fair dealings. 

• To be honest, courteous, and considerate in all City dealings. 

• To be prompt in all appointments and to negotiate with reasonable and prudent speed. 

• To avoid statements that might injure or discredit legitimate suppliers and to avoid 
disclosure of confidential information that might give an unfair advantage in a 
competitive business transaction. 

• To recognize that character is an important asset in commerce and should be given major 
consideration in the selection of sources of supply or service. 

• To adjust claims and settle disputes on the basis of facts and fairness. 

• To politely decline any gratuity or accommodation with a cumulative value of $50.00 for any 
calendar year, from any one supplier, vendor, or firm with whom the City is currently doing 
or could potentially do business. (See also the Fair Political Practices Commission guidelines 
in the next section.) All decisions and actions regarding procurement should be based upon 
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proper business considerations, and purchasing decisions should not be influenced in any 
way by personal obligations. However, any offering from a vendor, or potential vendor, 
which has been given to a group and which is kept and/or consumed on the premises, would 
not be considered inappropriate. 

Fair Political Practices Commission (FPPC) 

Gift Disclosures and Prohibitions 

The purpose of this section is to highlight FPPC regulations regarding gifts for all personnel who may be 
engaged in the City's purchasing function, hold the office of a public official or designated in the City's 
conflict of interest code. It is essential that all personnel involved in dealings with the business 
community exercise a strict rule of personal conduct and abide by FPPC regulations when offered a "gift." 

Per the FPPC manual, a "gift" is any payment or other benefit provided to you that confers a personal 
benefit for which you do not provide goods or services of equal or greater value. A gift includes a rebate 
or discount in the price of anything of value unless the rebate or discount is made in the regular course 
of business to members of the public (Section 82028). 

Except as discussed below, you have "received" or "accepted" a gift when you know that you have actual 
possession of the gift or when you take any action exercising direction or control over the gift, including 
discarding the gift or turning it over to another person. (Regulation 18941). 

This overview of the Fair Political Practices Commission highlights provisions of the California Political 
Reform Act; however, you should not rely on this alone to ensure compliance with the Act. If you have 
questions, consult the Act and FPPC Regulations, the City Clerk or legal counsel, or call the FPPC's toll- 
free help line at 1-866-275-3772. Other regulations and important information can be found at the FPPC 
website, www.fppc.ca.gov. 

Factsheets prepared by the California Fair Political Practices Commission can also be downloaded from 
the FPPC website. The factsheets used in the preparation of this overview are: 

• The Limitations and Restrictions on Gifts, Honoraria, Travel and Loans 

• Statements of Economic Interest Form 700 

Gift Limitations; 

• Local officials and employees listed in the City's conflict of interest code are prohibited from 
accepting gifts totaling more than $470 (April 2017*) in a calendar year from a single source. 

• Gifts aggregating $50 or more must be disclosed and gifts aggregating $470 or more may subject 
you to disqualification with respect to the source. 

• Discuss any questions or interpretations with the City Attorney prior to final action. 

The gift limit is adjusted biennially to reflect changes in the Consumer Price Index. Gift limit adjustments occur on January 1 of each odd- 
numbered year, rounded to the nearest ten dollars ($10) (GC 89503). 
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Department of Industrial Relations (DIR) Requirements 

For up to date DIR vendor and City reporting and registration requirements go to 
https://\A/w\A/.dir.ca.gov/ 

Each department is responsible for determining if a project is subject to the DIR registration and 
reporting requirements. As of December 2018, the following key elements apply: 

• Public works projects include construction, alteration, demolition, installation, or repair. Public 
works projects also include routine, recurring, and usual maintenance work on anything affixed 
to City real property. 

• Paid with public funds. 

• Over $1,000. 

• Small project exemptions up to $25,000 for construction and up to $15,000 for maintenance. 
These small projects are exempt from registration by the contractor, subcontractors, and the 
City. Prevailing wages are still required for any public works project over $1,000. 

• Contractors and subcontractors are required to be registered before submitting bids or proposals 
and remain registered through project completion. 

• Contract registration within 30 days of contract award, or prior to the first work day for projects 
lasting less than 30 days. 

• Penalties for City noncompliance include fines and/or loss of state funding for one year. 

Responsibilities 

Department Responsibilities 

• Know the requirements of your funding source. Grants and Federal funding may have 
different requirements and you should always use the stricter of your funding 
requirements or the City Purchasing Policies. 

• In the event of an emergency declaration it is important to keep accurate records for 
FEMA reimbursement. 

o Request a workorder from the Administrative Services Manager (Budget 
Manager) 

o Use the workorder to track all allowable time and purchases associated with the 
emergency 

o See Emergency Procedures information on page 34 of this manual for 
authorization procedures 

o See Uniform Guidance - Federal Funding on page 25 of this manual for 
procurement types 

o Refer to 2 C.F.R. §200.317-326 for additional contract requirements 

• Determine if prevailing wages are required and confirm registration requirements are met 
before getting bids and quotes. 

• Contact Risk Management to finalize insurance requirements before getting bids and 
quotes or issuing a contract. 
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• Verify available budget before making purchases. 

• Anticipate requirements sufficiently in advance to allow adequate time to obtain goods 
in accordance with the best purchasing practices. 

• Do not split orders for the purpose of avoiding purchasing and bid requirements or 
approval levels. 

• Provide detailed, accurate specifications to ensure goods obtained are consistent with 
requirements and expectations. 

• Prepare requisitions according to instructions to minimize processing time. 

• Limit urgent and sole source purchases and provide written documentation when these 
purchases are necessary. 

• Consider the Environmentally Preferable Purchasing Policy when it is practical and 
economically feasible. 

Risk Management Responsibilities 

• Review draft agreements, contracts, or contract amendments along with vendor supplied 
insurance to determine if insurance requirements are met. 

• Contact vendor to obtain additional insurance documents if needed. 

• Email preliminary approval to requesting department. 

• Do final review and sign all contracts and contract amendments after proper insurance 
documents are received and approved. 

Purchasing Responsibilities 

The Purchasing Agent has overall responsibility for the procurement of general supplies, services and 

equipment, the administration of the purchasing policies, and the management of surplus City property. 

Other purchasing responsibilities are: 

• To ensure full and open competition on all purchases as required by this policy. 

• To coordinate vendor relations, locate sources of supply and evaluate vendor 
performance. 

• To recommend revisions to purchasing procedures when necessary and keep 
informed of current developments in the field of public purchasing. 

• To prescribe and maintain all forms and records necessary for the efficient operation of 
the purchasing function. 

• To act as the City's agent in the transfer and disposal of surplus equipment and 
materials. 
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The Purchasing Cycle 

The purchasing cycle establishes the proper steps for Mission Viejo department staff to follow when 
requisitioning supplies, materials, and equipment; public works projects; and/or professional service 
contracts. 

The Budget 

Step One: Approval of the City's biennial budget. The budget authorizes the City Manager and designees 
to purchase the materials, supplies, services, and equipment in the line item budget document. 
Purchases for certain dollar amounts are subject to further rules, such as for department head level 
approvals. City Manager approvals. Council approvals, and/or bidding requirements. 

Method of Purchase 

Step Two: Departments choose the method of purchase according to the type and dollar value of 
purchase. 

Risk Management Review 

Step Three: Risk Management evaluates the potential risk and determines the appropriate insurance 
requirements. 

Receiving and Acceptance 

Step Four: Once the product or service has been received or accepted, payment authorization can 
proceed. All goods should be shipped to a City facility to ensure receipt by City staff, unless approved 
by Purchasing before making the purchase. 


Exceptions to this Policy and Procedure Manual, as allowed by low, and 
os the City may, in its best interests, require the provisions of this Manual 
may be avoided, modified, or suspended, by order of the City Council or 
by the joint approval of the City Manager and City Attorney. The public's 
health, safety, and welfare shall be the ultimate goal of all purchasing, 
hiring under this Manual or disposition of goods and services. 
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Environmentally Preferable Purchasing Policy 

Purpose: 

The purpose of this policy is to ensure that environmental consideration is included in the decision¬ 
making process when procuring materials, products, or contracted services, and to provide City staff 
with the necessary tools, information and procedures to make Environmentally Preferable Purchases. 

Policy: 

The City of Mission Viejo is recognized as a leader in the support of environmental quality and is 
committed to setting a good example for other agencies and private enterprises. This Policy is intended 
to support, whenever practical and possible, the purchase of recycled and environmentally preferable 
products to minimize environmental impacts relating to our work. The City recognizes that its employees 
can make a difference in favor of environmental quality and promotes the purchase of Environmentally 
Preferable Products whenever they perform satisfactorily and are available at a reasonably competitive 
price. 

City staff shall support the purchase and use of recycled/recyclable supplies and materials and other 
environmentally preferable products as a Citywide priority. Staff is encouraged to adhere to these 
policies and procedures whenever feasible, including: 

1. Support waste prevention, recycling, and the use of recycled/recyclables materials. 

2. Strive to generate less waste by reviewing how supplies, materials, and equipment are 
manufactured, purchased, packaged, delivered, used, and disposed. 

3. Include, in technical specifications, the requirement for recycled and other environmentally 
preferable products for department requirements. 

4. Identify and purchase environmentally preferable higher valued products and durable goods that 
are replaced infrequently and/or may require capital program outlays to purchase. 

5. Support the purchase and use of materials and supplies, including janitorial cleaning products, 
which reduce resource consumption and waste, promote human health and well-being, and have 
the least damaging and most beneficial environmental impact, while performing adequately; all in 
a fiscally responsible manner. 

6. Replace conventional incandescent lighting with environmentally preferable alternatives such as 
compact fluorescent light bulbs (CFL) or Light Emitting Diode (LED) lighting. 

References: 

This policy was implemented to establish procedures and practices for the purchase of recycled-content 
and environmentally preferable products for the City. 

The following websites may be used as a reference for the procurement of environmentally preferable 
durable goods, and supplies: www.energvstar.gov and www.epeat.net . 
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Procedures: 

In cooperation \A/ith all City departments, the Purchasing Division shall evaluate the following 

Environmentally Preferable Product categories and purchase them whenever possible: 

1. Ongoing Consumables 

a. Recycled printing and writing papers containing a minimum of 30 percent post-consumer 
recycled content, including: City letterhead, envelopes, copy machine and printer paper. 

b. Recycled paper products which include janitorial supplies, hand towels, facial tissue, toilet tissue, 
corrugated boxes, file boxes, file folders and hangers, and products composed primarily of paper. 

c. Remanufactured laser printer and fax machine toner cartridges and soy-based vegetable-source 
ink for printing. 

d. Recycled plastic products. 

e. To the extent practicable, no cleaning or disinfecting products for janitorial use shall contain 
known ingredients that are carcinogens, mutagens, or teratogens. Will work with suppliers to 
find products that promote human health and well-being, and have the least damaging and most 
beneficial environmental impact, while performing adequately in a fiscally responsible manner. 

2. Durable Goods 

a. ENERGY STAR™ labeled or approved electric equipment and appliances, including: computers, 
monitors, scanners, printers, refrigerators, microwave ovens, televisions, and audio-visual 
equipment. 

b. Refurbished furnishings and equipment. 

3. Facility Alterations and Additions 

a. Low-VOC (volatile organic compounds) or zero-VOC products for paints, finishes, and adhesives. 

b. Building components and structures that contain post-consumer and post-industrial material, 
salvaged or rapidly renewable material. Forest Stewardship Council (FSC) certified wood, locally 
harvested and processed material, or locally extracted and processed material. 

c. Horticultural mulch made with recycled land clearing and other wood debris. 

d. Carpet and carpet cushions that meet the requirements of the Carpet and Rug Institute (CRI) 
Green Label Testing Program. 

e. Composite panels and agri-fiber wood products which contain no added urea-formaldehyde 
resins. 

4. Reduced Mercury in Lamps 

a. Lamps with a mercury content of less than 90 picograms per lumen hour, including: indoor, 
outdoor, hard-wired, and portable fixtures. 
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Attributes Of Environmentally Preferable Products (EPPS) 

1 . Recycled Products 

a. Items such as copy paper, file folders, ink and toner cartridges, note pads, envelopes, plastic and 
metal office supplies, furniture, and other products can be made \A/ith recycled content. Items 
should be indicated as "recovered materials," and/or "postconsumer materials." 

2. Environmentally Preferable Packaging 

a. Products should be selected with less packaging. Packaging should be made from cardboard or 
paper which can be recycled more easily. 

b. Styrofoam should be phased out and replaced by biodegradable materials. 

c. Buying in bulk will reduce excess packaging and waste. 

3. Less Hazardous and Non-Toxic 

a. Products that contain petroleum-based solvents, acids, heavy metals, or volatile organic 
compounds should be avoided. 

b. Products labeled as "poison" (highly toxic) or "caution" (mildly/moderately toxic) should also be 
avoided. 

c. Water-based, bio-based, low-odor, low-emission, non-toxic, or "green" certified products should 
be standard and chosen over any other product. 

4. Energy Efficient and Water Conserving 

a. ENERGY STAR™ labeled computers, copy machines, fax machines, scanners, TVs, VCRs, DVDs, 
and refrigerators should be chosen over any other product. 

b. Products and services that conserve water such as low flow fixtures, drought tolerant plants, 
mulch, and compost should also be the standard. 

c. Recycled-water to be used for City irrigation whenever feasible. 

d. Smart Controller technology to be used for City irrigation whenever possible. 

Exemption: 

Nothing in this Policy shall be construed as requiring the purchase of products that do not perform 

adequately or are not available at a reasonable prices and terms. 
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Responsibilities: 

All City departments are responsible to utilize recycling programs and expand wherever possible. 

The Purchasing Division is responsible to : 

• Develop and maintain information about environmentally preferable and recycled products that 
contain the maximum practicable amount of recycled materials to be purchased by City 
departments. 

• Inform City departments of the responsibilities under this Policy, and provide information about 
recycled products and environmental purchasing opportunities. 

• Inform suppliers, vendors, and contractors of the requirements of this Policy and provide them 
with a copy of the policy for their reference so that they can comply. 

• Restrict purchases to environmentally preferable products whenever available and financially 
feasible. 

• Review specifications used in public bidding documents to eliminate barriers to recycled content 
products. 

• Provide language from this policy when issuing a Request for Proposals so that contractors can 
bid accordingly. 

• Review use of this Policy and new environmentally preferable product offerings on an ongoing 
basis. 

Glossary: 

Durable Good -have a useful life of two years or more and are replaced infrequently and/or may require 
capital program outlays. Examples include furniture, office equipment, appliances, external power 
adapters, televisions, and audiovisual equipment. 

Environmentally Preferable Products (EPPs) - are products that have a lesser impact on human health 
and the environment when compared with competing products that serve the same purpose. This 
comparison may consider raw materials acquisition, production, manufacturing, packaging, distribution, 
reuse, operation, and disposal of the product. Characteristics of environmentally preferable products 
include: alternative energy sources, bio-based, biodegradable, compostable, high recycled content, low 
toxicity, low volatile organic compounds, pollution and waste reduction, recyclable, repairable, resource 
efficient, and reusable. Environmentally preferable products or services minimize the consumption of 
resources, energy and water; prevent or minimize the creation of solid waste, air pollution or water 
pollution; minimize the use of materials or processes which compromise the environment; avoid toxic 
materials or processes; and/or promote the use of less or non-toxic substances. 

Ongoing Consumables - are items that the City uses on a regular basis and will need to be replaced in a 
sustainable way. Ongoing consumables include, but are not limited to: office paper and envelopes, desk 
accessories, notebooks, ink toner and cartridges, and batteries. 

Practicable - Sufficient in performance and available at a reasonably competitive price relative to market 
and other conditions. 
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Recycled Products - products manufactured \A/ith waste material that has been recovered from the 
waste stream. Recycled material may be derived from post-consumer waste (material that has served 
its intended end-use and been discarded by a final consumer), industrial scrap, manufacturing waste, 
and/or other waste that otherwise would not have been utilized. 

Recycling -the process of collecting, sorting, treating, cleansing, and reconstituting materials that would 
otherwise become solid waste; and returning them to the economic mainstream in the form of raw 
material for new, reused, or reconstituted products which meet the quality standards necessary to be 
used in the marketplace. 

Waste Prevention - the action taken by an individual or organization to eliminate or reduce the amount 
or toxicity of materials before they enter the municipal solid waste stream. This action is intended to 
conserve resources, promote efficiency, and reduce pollution. 
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Department of Industrial Relations (DIR) Guidelines 


These are public works projects. DIR registration by 
vendor and subcontractors is required before 
bidding. Project registration required the sooner of 
the first day of work or 30 days following award. 
Prevailing wages required, when over $1,000. 
Include DIR language on contract Exhibit A. 


Work done under contract and paid for in whole or in 

part with public funds? 

• Alteration 

• Demolition 

• Installation 

• Repair 

• Construction (including design, inspection, or 
surveying) 

Maintenance that is: 

• "Routine, recurring, and usual work for the 
preservation, protection, and keeping of any 
publicly owned or publicly operated facility for its 
intended purposes in a safe and continually 
usable condition for which it has been designed, 
improved, constructed, altered, or repaired" OR 

• "Carpentry, electrical, plumbing, glazing, 

(touchup painting), or other craft work designed 
to preserve the publicly owned or publicly 
operated facility in a safe, efficient, and 
continuously usable condition for which it was 
intended, including repairs, cleaning, and other 
operations on machinery and other equipment 
permanently attached to the building or realty." 

• Landscape and tree trimming. 

Construction under $25,000 and Maintenance under 

$15,000 are exempt from vendor, subcontractors, 
and City registration. 

Prevailing wages apply. DIR language is included on 
contract Exhibit A. 


These are NOT a public works projects. Prevailing 
wages and DIR registration are not required. 


• Repairs and maintenance to equipment not 
attached to realty. 

• Janitorial or custodial services of a routine, 
recurring, or usual nature. 

• Landscape maintenance work done by a 
"sheltered workshop." Example: California 
Conservation Corps. 

• Protection provided by guards, watchmen, or 
other security forces. 

• Services up to $1,000. 


Awarding body (City) responsibilities 


• Register public works projects with DIR. 

• Require proof of contractor/subcontractor 
registration before accepting a bid. 

• Ensure posting of jobsite notices. 

• Ensure payment of prevailing wages. 

Awarding body (City) penalties for noncompliance 


• Fines of $100 per day up to $10,000 for: 
o Failure to comply with award notification 
requirements 

o Permitting an unregistered contractor or 
subcontractor to work on a project 
Potential loss of state funding for one year for 
willful violation for two or more projects. 
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Purchase of Materials, Supplies, Equipment, and Non-Public Projects 
Check for DIR requirements for any service over $1,000 
Confirm ethical and legal requirements before any purchase 


Non-Service 
Purchases up to 
$100 




r 


Purchases 
up to $3,000 


T 




Department head or 
designee 
approval required 



Department head or 
designee approval 
required 

V . J 



Get insurance 
requirements from 
Risk Management 


r 




Department enters 
purchase requisition 

V _ _ J 


r 




Department head 
approves requisition 




r 




Department forwards 
bid recap & proposal 
to purchasing 

V ' J 





Get insurance 
requirements from 
Risk Management 


f --- 

Department prepares 
contract and bid 
recap 

V_ J 


f 




Department enters 
purchase requisition 

Department head 
signs contract and 
approves requisition 
V___ J 


r 






If over $10,000 

City Manager 
signs contract 


t 

If over $10,000 

City Manager 
approves requisition 

V ' J 

^ ^ 

Department forwards 
bid recap & proposal 
and/or contract to 
^ purchasing 



J 

^ 

Purchases 
$3,000 to $30,000 

^ 

t 



f-1 

/ 


Informal bidding 
required 


i 

_ J 

\ 


Purchases 
Over $30,000 


Formal bidding 
advertising and 
website posting 
required 


J 


Get insurance 
requirements from 
Risk Management 


V 


J 


Department prepares 
contract, contract 
checklist, bid recap & 
agenda report 




f 

City Council 



awards contract 



City Manager 


L 

signs contract 

J 




City Clerk prepares 
letter of contract 
award and forwards 
copy of contract to 




department 




Department enters 
purchase requisition 








Department head 
approves requisition 


J 


Department forwards 
bid recap & copy of 
contract to 
purchasing 
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Public Projects Contracts 
Check for DIR requirements for any service over $1,000 
Confirm ethical and legal requirements before any purchase 
Check with Risk Management for insurance requirements for all dollar levels 


r 


f= 


\= 


Public Projects 
Contracts 
up to $10,000 


Informal bidding 

Advertising not 
required 


r 




Public Projects 
Contracts 
$10,000-$30,000 




Public Projects 
Contracts 
$30,000-$125,000 






v= 


I 


J 


r 




Informal bidding 
Advertising not 
required 




Department 
prepares bid 
specifications 
and contract 




r 




I 


Department 
prepares bid 
specifications 
and contract 


Department head 
signs contract 


r 


I 




J 




Informal bidding and 
advertising required 

—^ 

i_ 


_ ^ 



Department 



r 


V 


Public Projects 
Contracts 
over $125,000 




City Council 
adopts plans, 
specifications and 
working details 


prepares bid specifications, 
contract, contract checklist, 
and agenda report 




J 






Formal bidding 
and advertising 
required 


I 


I 




Department head 
and City Manager 
sign contract 

V_ J 


City Council 
awards contracts 




Department 
prepares bid 
specifications, contract, 
contract checklist, and 
agenda report 


Department 
enters purchase 
requisition and prepares 
bid recap 

\_ J 




Department 
enters purchase 
requisition and 
prepares bid recap 




Department 

enters purchase requisition 
and prepares bid recap 








Department head 
approves requisition 


J 




City Council 
awards contract 
City Manager 
signs contract 




J 






Department head approves 
requisition 


Department head 
approves requisition 


I 


Department 
forwards bid recap and 
contract to purchasing 




r 


Department 
forwards bid recap and 
contract to purchasing 




City Clerk 
prepares letter of 
contract award and 
forwards copy of 
contract to department 




J 


City Clerk 
prepares letter of 
contract award and 
forwards copy of 
contract to 
department 


A 


J 






r= 


Department 
enters purchase 
requisition and 
prepares bid recap 




Department head 
approves requisition 


Department 
forwards bid recap and 
contract to purchasing 



City Manager approves requisitions in MUNIS for contracts 
$10,000 - $30,000. City Council awarded contracts do not 
require electronic approval by the City Manager. 


*City Manager Approves Requisition in MUNIS only if contract is awarded by the City Manager. 
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Exhibit A 


Professional Services Contracts 
Check for DIR requirements for any service over $1,000 
Confirm ethical and legal requirements before any purchase 
Check with Risk Management for insurance requirements for all dollar levels 


Professional Services 
Contracts 
up to $10,000 


RFP Process 
Recommended 

Department 

prepares the RFP, obtains 
proposals, selects vendor. 


i; 


i: 


r 


T 


Department 
forwards bid recap and 
contract to purchasing 


V 

and prepares contract 

) 


h 


r 

Department head 
signs contract 






Department 

enters purchase requisition 
and prepares bid recap 


J 



Department head 
approves requisition 


— 


J 





f- 

Professional Services 

A 


Contracts 



$10,000 -$30,000 


L= 


=J 


r 


Professional Services 
Contracts 
over $30,000 






RFP Process 


RFP Process Required* | 

Recommended 


Website Posting Required 

Department 


Department 

prepares RFP and contract 


prepares RFP and contract 

checklist, obtains proposals. 


checklist, obtains proposals. 

and selects vendor, prepares 


and selects vendor, prepares 

1 contract and agenda report 

V_ _z! _ J 


contract and agenda report 1 

V y 


i 

f 1 


f \ 



City Council 

City Manager 


awards contract 

awards contract and 


City Manager 

signs contract 


signs contract 

V J 


V J 






Department head 
approves requisition 


I 


r 






Department 
forwards bid recap 
to purchasing 







f 


r 


■A 

Department 




City Clerk 


enters purchase requisition 




prepares letter of contract 


and prepares bid recap 




award and forwards copy 






of contract to department 


V 

=J 


L. 


=/ 


Department 

enters purchase requisition 
and prepares bid recap 






f— 

Department head 
approves requisition 

A 

1 




f 

Department 
forwards bid recap 
to purchasing 

A 

L= 


=y 



See Exeeptions to Competitive Bidding 
Requirements 
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Exhibit A 


INFORMAL BIDDING PROCEDURES 
Check for DIR requirements for any service over $1,000 
Confirm ethical and legal requirements before any purchase 
Check with Risk Management for insurance requirements for all dollar levels 


Supplies, Materials & Equipment 
& Non-Public Projects Contracts 
Professional Services 
$3,000 ■ $30,000 


^— 

Public Projects Contracts 

-^ 


under $30,000 


— 


J 


Public Projects Contracts 
$30,000 -$125,000 


Department 

Prepares request for proposal, 
quotation or notice inviting 
informal bids 






Department 

Maintains list of qualified contractors 
Prepares notice inviting informal bids 




Department 

• Maintains list of qualified contractors 

• Prepares notice inviting informal bids 

V___/ 



Notice inviting informal bids shall: 

' Department Solicits 


• Describe the project in general 

• Written requests (RFQ/RFP) 


terms 

• Minimum of three qualified 


• Describe how to obtain more 

vendors 


detailed information 

• Phone bids are permitted 


• State the time and place for 

• Optional posting to City’s web 


submission of bids 

site or bulletin board 


• Include a draft of the proposed 

V V ' 

1 contract / 


Notice inviting informal bids shall: 

• Describe the project in general terms 

• Describe how to obtain more detailed 
information 

• State the time and place for 
submission of bids 

• Include a draft of the proposed 
contract 


Department 

Completes contract checklist 




V 


f Department \ 

f n * . ^ 



• Mails notice inviting informal bids to 

' Department 

J 

Department 


qualified contractors 

• Selects successful 


• Selects successful bidder 


and / or 

bidder/consultant 


• Prepares 2 original contracts 


• Advertises in trade journals at least 

• Prepares 2 original contracts 


• Obtains contractor’s signatures on 


10 calendar days prior to bid 

• Obtains contractor’s signatures 


contracts 


opening 

on contracts 


• Completes bid recap 


**Website posting encouraged** 

1 • Completes bid recap 



V V 
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Department Head '' 

Department Head 


• Approves and signs contracts 

• Approves and signs contracts 
up to $10,000 


up to $10,000 

City Manager 

City Manager 


• Approves and signs contracts 

• Approves and signs 
contracts $10,000 - $30,000 


$10,000-$30,000 




City Clerk 

Publicly opens all bids at the time 
and place stated in the public 
notices 

V J 


Department 

Prepares agenda report 
Prepares 2 original contracts 
Obtains contractor’s signatures on 
contracts 

Completes bid recap 
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City Manager 

Award contracts up to $30,000 

City Council 

Awards contracts over $30,000 


City Clerk 

Prepares letter of contract award 
Forwards copy of signed contract to 
department 


1 = 


Contractor 

Supplies bonds and insurance to City 
Clerk within 10 days of contract 
award 
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Item# 14. 


Formal Bidding Procedures* 

Check for DIR requirements for any service over $1,000 
Confirm ethical and legal requirements before any purchase 
Check with Risk Management for insurance requirements for all dollar levels 


Professional Services Contracts 
over $30,000 

__ J 


Contracts Over $30,000 

» RFP required 
»Web site posting required 
(excluding design team contracts) 




Department Prepares 

» RFP Package: 

1. Request for proposal / quotation 

2. Proposed contract 

3. Contract checklist 






City Manager 

»Approval is required before advertising 
» May also require City Council approval 


J 

=\ 


=/ 


Department Head 

» Solicits requests for proposals 
> Interviews qualified consultants 
»Recommends/selects qualified consultant 




Department Submits 

• Completed contract checklist 

• Agenda report to award contract 

• Two original contracts 

• Obtains consultant’s signatures on 
contracts 


r 


City Council 

Awards contract 

City Manager 

Signs contract 


j 


=/ 


Consultant Supplies 

► Bonds and insurance to City Clerk within 
10 days of contract award 




City Clerk 

» Prepares letter of contract award 
» Sends contract to consultant 
» Forwards contract copy to department 


' See Municipal Code 3.12.29 for Exceptions 
to Competitive Bidding Requirements 




J 




Supplies, Materials & 
Equipment & Non-Public 
Projects Contracts 
over $30,000 




J 


Department Prepares 

► RFP Package: 

1. Request for proposal / quotation 

2. Proposed contract 

3. Contract checklist 




J 


r 


City Manager 

► Approval Is required before advertising 

► May also require City Council approval 






Department 

» Prepares notice inviting formal bids 
» Mails notice to qualified vendors 

City Clerk 

» Forwards notice inviting formal bids to 
IT for Web site posting 
»Advertises notice in local newspaper at 
least 14 days prior to bid opening 




City Clerk 

Publicly opens all bids at the time and 
place stated in the public notice 




Department Submits 

Completed contract checklist 
Agenda report to award contract 
Two original contracts 
Obtains vendors signatures on contracts 




J 


City Council 

Awards contract 

City Manager 

Signs contract 




J 


Vendor Suppiies 

» Bonds and insurance to City Clerk within 
10 days of contract award 


City Cierk 

» Prepares letter of contract award 
» Sends contract to consultant 
» Forwards contract copy to department 
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Public Projects Contracts 



over $125,000 


_ 


- ) 


Department Prepares 

' Plans, specifications & working details of 
project for City Council approval 
' Notice inviting formal bids 
' Proposed contract and agenda report 
' Contract checklist 





City Attorney 

• Reviews the plans & specs, contract form, 
and bonds 

• Signs the contract checklist and forwards 
to Administrative Services Director 

Administrative Services Director 

• Reviews the bid package 

• Signs the contract checklist and forwards 
to the City Manager 

City Manager 

• Reviews the bid package 

Signs the contract checklist and forwards 1 
to the City Clerk J 

I 


City Council 

Adopts plans, specifications, and working 
details of the project 
Authorizes bidding 


Department 

• Advertises in trade journals at least 30 
calendar days prior to bid opening 

**Web Site Posting is Encouraged** 

City Clerk 

• Advertises in local newspaper at least 14 

calendar days prior to bid opening J 

I 


City Clerk 

' Publicly opens all bids at the time and 
place stated in the public notices 


Department Submits 

• Completed contract checklist 

• Agenda report to award contract 
»Two signed original contracts 


City Council - Awards contract 
City Manager - Signs contract 


r 




Vendor Supplies 

> Bonds and insurance to City Clerk within 
10 days of contract award 




City Clerk 

• Prepares letter of contract award 

• Sends contract to consultant 
Forwards contract copy to department 
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New Vendor Procedure 

Before making purchases by any method, other than Petty Cash and CAL Card, the vendor needs to be 
approved and set up in the City's financial system. Have new vendor fill out, sign, and submit a W9 
Request for Taxpayer Identification Number form and a Vendor Approval Application, both forms are 
available in the "Forms" section of the Intranet. The completed forms will be submitted to the 
Administrative Services Analyst for review. Once approved a vendor number is assigned and all 
departments can begin using the vendor for purchases. 

Specific information included on the Vendor Approval Application is subject to disclosure under the 
Public Records Act. 

Conflict of Interest 

Administrative Regulation number 502 sections 1-4 establishes a policy regarding the procurement of 
contract services involving current and former City employees, to prevent the appearance of conflicts of 
interest and/or favoritism. Vendors hiring former employees within 12 months of leaving the City should 
be avoided as well as firms employing an individual in a personal relationship with a current employee. 
The City Manager will review all instances and make a determination in the best interest of the City. 

Uniform Guidance — Federal Funding (Check sam.gov for vendor debarment or suspension. A local 
advantage is not allowed when using Federal funds.) 

When purchasing with Federal money follow the stricter of either the Uniform Guidance or City Policy. 
The following is a summary of procurement types under the Uniform Guidance: 

• Micro Purchases- 

o $3,000 aggregate - $2,000 if for construction subject to Davis-Bacon Act 
o Quotes not required 

o Equitable distribution among qualified vendors 

• Small Purchases- 

o Single and informal procurement methods 

o Not more than the simplified acquisition threshold - $150,000 (April 2018) 
o Price and rate quote must be obtained from adequate number of qualified sources 

• Sealed Bids- 

o Above simplified threshold - greater than $150,000 (April 2018) 
o Preferred for construction projects 
o Must be publically advertised 

• Competitive Proposals - 

o Above simplified threshold - greater than $150,000 (April 2018) 
o More than one source for proposal 
o Usually used for fixed fee or cost reimbursement 
o A written method of evaluation and selection 
o Award must go to "most advantages" proposal 

• Sole Source - (Must meet at least one of the criteria): 

o Single source availability 
o Public emergency 

o Written request has been made and approved by federal or pass-through entity (PTE) 
o Competition is determined to be inadequate 
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Grant Funding Purchases 

When purchasing with grant money each department is responsible for knowing and following the grant 
requirements. Purchases should comply with the stricter of the grant requirements or City policy. 

Purchase Order Exemptions 

Certain purchases are not readily adaptable to the informal or formal bidding process. These purchases 
are generally for items where the competitive bid process is not applicable or where a check is required 
to accompany the order. In these instances, a purchase order would not be required. However, if a 
vendor requires a purchase order prior to accepting an order, a purchase order can be initiated. 
Following is a list of allowable exemptions to the purchase order requirement. 

Advertisements and Notices 
Bond Issuance Related Services 
City Attorney Services 
Fuel 

Instructional Services Agreements 

Insurance Claims and Premiums 

Medical Payments 

Membership Dues 

Organization Meetings 

Other Legal Services 

Performing Arts Agreements 

Postage 

Publications 

Subscriptions 

Trade Circulars or Books 

Travel Expenses 

Utility Payments 

Petty Cash 

Petty cash is used for small, incidental expenditures that could be impractical to process through the 
purchase order system. Petty cash may be used when the item/expense is needed immediately and/or 
costs less than $100. 

The Administrative Services Director approves the establishment of all petty cash funds, determines the 
appropriate funding level for each fund, approves administrators, and is responsible for assuring 
compliance with these procedures. Each fund has a designated administrator who is responsible for the 
daily operations and security of the fund. Five petty cash funds are currently authorized. 

Use the Petty Cash Form located in the Administrative Services "Forms" section of the Intranet for 
advances or claims. 

Petty Cash Advances 

To receive an advance, the employee should fill in the date, the dollar amount requested, the item, the 
account number to be charged, and employee's printed name on the petty cash form, prior to obtaining 
approval from department head or designee. Give the approved request to the Petty Cash 
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Administrator (Administrator) to receive the advance. The form is kept in the petty cash box as a 
placeholder until the employee completes the purchase. 

Petty Cash Claims 

If the employee has requested an advance, present an itemized receipt for the purchase to the 
Administrator. The Administrator will pull the form used to receive the advance from the petty cash 
box, so the employee can fill in the actual expense amount, sign the form, and attach the receipt. The 
Administrator will determine whether money is owed to City or due to the employee to complete the 
transaction. 

If the employee did not receive a petty cash advance before the purchase, the employee needs to fill 
out the form, except for the advance amount. The employee should then get the department head or 
designee's approval, sign the form, and attach an itemized receipt, prior to submitting it to the 
Administrator for reimbursement. 

Petty Cash Fund Reconciliation and Audits 

The Administrator is responsible for reconciling and replenishing the fund as needed, based on receipts 
received. Periodic audits may be performed by the Administrative Services Department to ensure 
compliance with these procedures. 

Exceptions 

At the discretion of the City Manager, the amount of a single petty cash transaction may exceed the $100 limit. 

Verbal Purchase 

Materials, supplies, and equipment up to $3,000 can be purchased without a purchase order. If a vendor 
requires a purchase order number for non-service purchases up to $3,000, a computer generated 
purchase requisition should be initiated. To expedite this process the workflow has been minimized to 
include only the Administrative Services Analyst and the purchase order will be printed promptly. 

All services (of any amount) and purchases over $3,000 require a computer generated purchase order 
with full workflow approvals. (See Purchase Order Requisition section below) 

CAL Cards 

Employees with a City issued CAL card can make the same types of purchases that are allowed by verbal 
purchase, that is materials, supplies or equipment up to $3,000. The CAL Card policies can be found in 
the Credit Card Policies of this manual. 

Purchase Order Requisitions 

All other purchases require purchase order requisitions created using the City's financial software. 
Purchase order requisitions are initiated by each department and they go through a workflow for 
approvals depending on the dollar amount of the requisition. 

1. Requisition entry 

2. Review and approval by Department Director 

3. Analysis by Administrative Services Analyst 

4. Review and approval by City Manager if between $10,000.01 and $30,000 

a. Under $10,000 and over $30,000 (City Council approved) skips step 4. 


Item# 14. 


27 


Page 32 of 70 



Exhibit A 


City of Mission Viejo 

Purchasing Policy and Procedure Manual _ Revised December 11, 2018 

5. Revievt/ and approval by Director of Administrative Services Director (Purchasing Agent) and/or 
Administrative Services Manager-Purchasing 

6. Return to Administrative Services Analyst to convert and print Purchase Order 

7. Purchase Orders are distributed 

a. A department copy of the Purchase Order (including account codes) is emailed to the 
requisition initiator. This is an internal copy and is not to be mailed or emailed to the 
vendor. 

b. Vendor copy of Purchase Order and one original contract (if applicable) is mailed to 
vendor by Administrative Services Assistant 

Each purchase order requisition and change order requires: 

• A Bid Recap (found in the Administrative Services "Forms" section of the Intranet) 

• Documentation supporting the cost of the item or service. Possible documentation 
includes proposals, contracts, purchase agreements, or quotes. 

When a contract is used, send two copies to the vendor for signatures. Two corporate officer signatures 
are required or one signature if a Sole Proprietor. City staff will sign after all vendor signatures are 
obtained. Staff authorized to sign contracts are: 

• Up to $10,000 Department Director 

• Up to $30,000 Department Director and City Manager (both are required) 

• Over $30,000 City Manager, City Clerk, and City Attorney (City Council approval and all three 
signatures are required) 

• All contracts, all amounts are signed by the Risk Management Administrator 


For contracts up to $30,000 forward both original signed fully executed contracts to the Administrative 
Services Analyst. One copy is kept in the Purchasing department and the other is mailed to the vendor 
along with the purchase order. 

For contracts approved by City Council, both original signed contracts are returned to the City Clerk's 
office. One is sent to the vendor and the second is filed in the City Clerk's office. Attach a copy of the 
contract to the purchase order requisition in Munis. 

Receiving 

When the item is received, the originator of the order must obtain an itemized invoice, packing slip, or 
cash register receipt. This documentation should be signed by the person receiving the goods to indicate 
actual receipt of the item(s). The receiver should be personally knowledgeable of the delivery or receipt 
of the products. Orders can only be shipped or delivered to City facility addresses unless approved prior 
to ordering. 
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Payment 

Give the signed invoice and related documents to the person in your department responsible for 
entering invoices into Munis for payment. Once entered all other approvals are electronic through 
\A/orkflow. 

The City's standard payment terms are Net 30 meaning a check must be issued to the vendor no later 
than thirty days after the invoice date. In some instances, the City and vendor have agreed to alternate 
terms and payment must be made \A/ithin those terms to receive a discount or for contract compliance, 
depending on the agreement. It is important that all invoices are entered and approved in a timely 
manner to pay \A/ithin agreed upon terms. 

Contact the Accounting department for additional information on discounts. 
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Materials, Supplies and Equipment and Non-Public Projects 

Examples of purchases in this category are items such as office equipment and furnishings, fitness 
equipment, playground equipment and supplies, landscape and irrigation supplies, power tools, 
janitorial supplies, vehicles, printed forms, radio and telephone equipment. 

A non-public project is typically maintenance work which includes all of the following, and if $1,000 or 
more in a fiscal year Department of Industrial Relations registration and prevailing wage requirements 
may apply: 

1. Routine, recurring and usual work for the preservation or protection of any publicly 
owned or publicly operated facility for its intended purposes. 

2. Minor repainting. 

3. Resurfacing of streets and highways at less than one inch. 

4. Landscape maintenance, including mowing, watering, trimming, pruning, planting, 
replacement of plants, and servicing of irrigation and sprinkler systems. 

5. Equipment repair or maintenance 

6. Electrical installations 

Professional and Special Services 

Examples of purchases in this category are service contracts for technical support, staff assistance, 
environmental impact and feasibility studies, project design and administration, production and 
broadcasting, financial advisory and banking services, tax auditing, engineering and other professional 
design services, and educational or instructional services. 

Definition of Professionai Services 

Professional services are those services provided by an educated or licensed specialist or a consultant. 
Consultant services include services that are of an advisory nature, that provide a recommended course 
of action or personal expertise, and that have an end product, which is basically a transmittal of 
information. Rather than competitive bidding, contracts negotiated for professional services must be 
based on demonstrated competence, professional qualifications for the services required, availability, 
and fair and reasonable cost. 

Selecting the Professional Service Provider 

In choosing a specialist to provide services, the department head should consider the consultant's 
capability and professional qualifications. Also, to encourage competition and to obtain quality services 
at a reasonable price, selecting a consultant on a sole source basis should be kept to a minimum. 

Professional Services Consultant Team (PSCT) 

The City has established contracts with specific vendors designated as Professional Services Consultant 
Team (PSCT) members to provide services on a project-by-project basis. Departments using the PSCT for 
a project or service should make every effort to obtain multiple proposals from team members. When 
contracting for services with a PSCT member, it is not necessary for the department to prepare a new 
contract. A written proposal outlining the scope of work and payment terms will be adequate. Proposals 
over $30,000 require City Council approval. 
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Public Projects 

Examples of purchases in this category are contracts for new street construction, major street 
resurfacing, intersection improvements, construction or renovation of a public facility, parking lot 
construction, sidewalk construction, and traffic signal installation. 

Change Orders 

The department head can approve change orders for additional work as long as the cumulative total of 
the contract does not exceed $10,000. For contracts less than $30,000, the City Manager has the 
authority to approve change orders for additional work, as long as the cumulative total of the contract 
does not exceed $30,000. The City Manager can approve change orders for contracts originally over 
$30,000 if the change is not more than the lower of 15% or $30,000 of the contract amount. The 
department head must request City Council approval for any change orders in excess of the City 
Manager's limits. 

Emergency Purchases (FEMA reimbursed and non-FEMA) 

The City Manager may authorize the purchase of material, supplies, equipment, and services when an 
emergency exists and the public health, safety or welfare of the community would be affected, if the 
normal purchasing procedures (i.e., competitive bidding) were followed. All emergency purchases that 
would otherwise require City Council approval must be submitted to the City Council for ratification at 
the next regular Council meeting after the purchase is authorized. 

The City Manager declares the need for an emergency purchase using the Emergency Purchase 
Authorization form. The form can be found in the "Forms" section of the Intranet. The originator of the 
form should describe the emergency, including its location, in the sections provided. The estimated cost 
of the materials, supplies, and/or equipment and the estimated cost of labor or installation should be 
provided, as well as the selected vendors for the costs given. If applicable, the department should also 
indicate on the Emergency Purchase form, the date of the next Council meeting at which the emergency 
purchase can be ratified. 

After the department head of the originating department and the City Manager sign the form, the 
department will select the vendors to complete the necessary work. If time permits, the department will 
prepare two original contracts and obtain the selected vendor's signatures. If time is of the essence, then 
a signed proposal is sufficient to submit for Council ratification (see following information to determine 
if Council adoption is required). The department then enters the required requisitions, in the financial 
software program, and the department head electronically approves the requisitions. The department 
then forwards the original Emergency Purchase form and the completed contracts, if applicable to 
Purchasing. As emergency purchases are exempted from competitive bidding, no Bid Recap form is 
required. The additional approval of the City Manager is required for requisitions exceeding $10,000. 
Purchasing will print the Purchase Order and mail it and one original contract to the vendor. 

If the emergency purchase would have otherwise required formal bidding procedures, the department 
must obtain City Council ratification of the purchase at the next regularly scheduled meeting. The 
department will prepare the Agenda Report requesting City Council ratification and attach a copy of the 
Emergency Purchase form. The originating department should retain a copy of the Emergency Purchase 
form for its records. 
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Introduction to Bidding Procedures 

The Mission Viejo Municipal Code requires following certain bidding procedures when purchasing 
products, materials, supplies, or equipment; contracting for professional services; and contracting for 
public projects and other projects. The competitive bidding process ensures that the City will obtain the 
best combination of pricing, quality, service, and availability of products and services. Splitting a 
purchase to circumvent the bidding limits is specifically prohibited by the City's Code and by State law. 
When applicable Department of Industrial Relations (DIR) registration is required before vendor submits 
bids. 

The dollar value of the products, services, or projects determines whether formal or informal bidding 
procedures must be followed. In certain instances, bidding procedures may not be required. 

Each department is required to maintain a list of qualified vendors for soliciting informal and formal bids. 

Documenting the Bid Process 

Informal and formal bidding procedures must always be documented. The department is responsible for 
completing a Bid Recap form for all purchase order requisitions. The Bid Recap form identifies the vendors 
contacted, the name of the successful bidder, the amount of the purchase, and the reason(s) for the bidder 
selection. 

Sole Source Purchases 

Commodities and services that can only be obtained from one vendor are exempt from competitive 
bidding. Sole source purchases may include proprietary items sold directly from the manufacturer, 
items that have only one distributor authorized to sell in a specific area or a certain product has been 
proven to be the only acceptable product available. All sole source purchases must be justified by 
written documentation (Bid Recap). Refer to Uniform Guidance on page 25 for sole source purchases 
with Federal money. 

Dollar Conditions 

Materials, Supplies and Equipment and Non-Public Projects Contracts 

• Up to $3,000: Bidding is recommended but not required 

• $3,000 - $30,000: Informal bidding is required 

• Over $30,000: Formal bidding is required 

Professional Services Contracts 

• Contracts up to $30,000: Request for proposal process is recommended 

• Contracts over $30,000: Request for proposal process mandatory - web posting required (See 
Exceptions to Competitive bidding requirements on page 44) 

Public Projects 

• Up to $30,000: Informal bidding: City Manager awards contract 

• $30,000 - $125,000: Informal bidding: City Council awards contract 

• Over $125,000: Formal bidding: City Council awards contract 
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PSCT Request for Proposal 

When contracting for professional services under $30,000, the RFP procedure should be used to the 
extent possible, as time and circumstance allow. The RFP procedure is required for all professional 
services contracts that exceed $30,000. Website posting is also required. Unlike other formally bid 
contracts, the City Clerk does not publicly open proposals for professional services. 

Each Request for Proposal should include the reasons for requiring the RFP, a description of the 
objectives, any problems or difficulties to be addressed, a time schedule including beginning and 
completion dates, required progress reports, and any descriptive information that will assist the vendor 
to better understand the reason for the RFP. The RFP should be sent to at least three qualified 
consultants. 

Informal Bidding 

- Vendor DIR registration is required before bids are received 

Purchases (Non-Public Projects Contracts) or Public Project Contracts up to $30,000 

Informal bidding procedures have been established for all purchases of materials, supplies and 
equipment, professional service contracts, non-public projects, and public projects contracts up to 
$30,000. Advertising is not required. The department is to solicit written and/or phone bids from 
multiple vendors. It is recommended that the department solicit a minimum of three qualified vendors 
via phone, email, fax and/or City web site. For Public Projects the bids should be solicited from 
contractors on the qualified bidders list. The department head awards contracts up to $10,000. The City 
Manager awards contracts between $10,000 and $30,000. 

Tie Bids up to $30,000 

If multiple informal bids are received that are in all respects equal, the City Manager or designee may 
accept the one deemed to be in the best interest of the City. 

Rejection of Bids up to $30,000 

The requesting department may recommend rejection of any or all informal bids if determined to be in 
the best interests of the City. The City Manager or designee may reject all bids with or without cause 
and submit the supplies, equipment or service involved to a new bidding process. If all bids are rejected, 
the City Manager or designee may re-solicit bids, negotiate a contract for the purchase or abandon the 
purchase. 

Contract Award up to $30,000 

Informally bid contracts are awarded by the City Manager or designee to the lowest responsible bidder. 
The bidders located within the City of Mission Viejo are granted a 1% price competitive advantage if 
their goods are subject to California Sales Tax. A local advantage cannot be considered for Federal 
funded contracts. For more information see Uniform Guidance 2 CFR Ch. II §200.319 (7)(b). 
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Public Projects Contracts $30,000 - $125,000 

-Vendor DIR registration is required before bids are received 

Prior to soliciting or advertising the Notice Inviting Informal Bids, the department is required to complete 
the Contract Checklist form and obtain approval from both the Director of Administrative Services and 
the City Manager. The Contract Checklist form identifies the project, funding sources, contract type, 
insurance and bond requirements, and the types of advertising required. In some instances the City 
Manager may require City Council approval prior to advertising. Informal bidding procedures have been 
established for all public projects contracts up to $125,000. The City of Mission Viejo has elected to 
become subject to the Uniform Construction Cost Accounting procedures, \A/hich provides alternative 
informal bidding requirements. Public Contract Code 22034 requires that not less than 10 calendar days 
before bids are due, a Notice Inviting Informal Bids shall be mailed to: 

• all contractors on the list for the category of work being bid, and/or 

• all applicable construction trade journals 

• A current listing of Trade Journals can be found in the Cost Accounting Policies and 
Procedures Manual located at https://www.sco.ca.gov/ard cuccac.html . A current copy of 
the policy is also in the Purchasing Department 

• An electronic copy of plans and specs have to be available at no charge to any requesting 
plan room. (Assembly Bill 2036) 


As of June 2018, publication in each of these two trade journals is required: 


Construction Bidboard (eBidboard) 

Dodge Data & Analytics 

11662 El Camino Real 

830 Third Avenue, 6^*^ Floor 

San Diego, CA 92130 

New York, NY 10022 

Phone: 800-479-5314 

Phone: 877-784-9556 

e-mail: support@ebidboard.com 

e-mail: support@construction.com 

Website: www.ebidboard.com 

Website: www.construction.com 


Publication in two of the following three journals is also required: 


Southern California Builders Association 

732 N. Diamond Bar Blvd, @224 

Diamond Bar, CA 91765 

Phone: 909-396-1451 
e-mail: scba@socalbuilders.org 

Website: www.socalbuilders.org 

BidAmerica 

41085 Elm Street 

Murrieta, CA 92562 

Phone: 909-677-4819 

e-mail: support@bidamerica.com 

Website: www.bidamerica.com 

Associated General Contractors of America 

San Diego Chapter, Inc. 

6212 Ferris Square 

San Diego, CA 92121 

Phone: 858-558-7444 
e-mail: planroom(S),agcsd.org 

Website: htto://www.agcsd.org 
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The City Manager, City Clerk, City Attorney, and Risk Management Administrator each sign the contract 
documents. Within 10 days of Council award, the successful bidder must supply to the City Clerk's Office 
any applicable bonds and required certificates of insurance. When the contracts have been signed and 
the bonds and certificates of insurance have been received, the City Clerk prepares and mails the Letter 
of Contract Award along with one executed contract to the successful bidder. The City Clerk's Office 
forwards a copy of the contract to the initiating department to enter a purchase order requisition. The 
City Clerk's Office maintains all City Council approved contracts. 

Bond Requirements 

A faithful performance bond and a labor and materials bond are established in an amount necessary to 
protect the best interests of the City. All bond requirements must be stated in the Notice Inviting Bids. 
The City Council, at its discretion, may waive the requirement for bonds*. 

• Bonds may be required for Non-Public Projects as determined by the Risk Manager, City 
Attorney, and/or department head 

• Bonds are required for Public Projects 

*Federal funded contracts exceeding the "simplified acquisition threshold" require each of the following 
at a minimum and these may not be waived by the City Council: 

• Bid guarantee equal to five percent (5%) of the bid price 

• Performance bond on the part of the contractor for 100 percent 

• Payment bond on the part of the contractor for 100 percent of the contract price 

Splitting a purchase to circumvent the informal bidding limits is specifically prohibited by City code and 
State law. 


Item# 14. 


40 


Page 45 of 70 



Exhibit A 


City of Mission Viejo 

Purchasing Policy and Procedure Manual _ Revised December 11, 2018 

Formal Bidding 

Formal bidding procedures have been established for all purchases of materials, supplies and equipment, 
professional service contracts, and non-public projects contracts that exceed $30,000 and public project 
contracts over $125,000. The department is required to complete the Contract Checklist form and obtain 
approval from both the Director of Administrative Services and the City Manager prior to soliciting or 
advertising a Notice Inviting Formal Bids. 

Vendor DIR registration is required before bids are submitted, and a list of registration numbers for 
the contractor and all subcontractors needs verification prior to opening bids. 

Bond Requirements 

Formal bids must be accompanied by security, either cash, cashier's check, certified check or surety bond 
in a sum equal to ten percent of the bid amount, \A/hen deemed necessary by the Purchasing Agent or 
designee. All bond requirements must be stated in the Notice Inviting Bids. 

A faithful performance bond and a labor and materials bond are established in an amount necessary to 
protect the best interests of the City. All bond requirements must be stated in the Notice Inviting Bids. 

The City Council, at its discretion, may waive the requirement for bonds*. 

• Bonds may be required for Non-Public Projects as determined by the Risk Manager, City 
Attorney, and/or department head 

• Bonds are required for public projects 

*Federal funded contracts exceeding the "simplified acquisition threshold" require each of the following 
at a minimum and these may not be waived by the City Council: 

• Bid guarantee equal to five percent (5%) of the bid price 

• Performance bond on the part of the contractor for 100 percent 

• Payment bond on the part of the contractor for 100 percent of the contract price 

Purchases - Non-Public Projects over $30,000 

The City's Municipal Code 3.12.150 requires advertising a Notice Inviting Formal Bids in a local 
newspaper at least 14 calendar days prior to bid opening. Section 3.12.170 of the City's Municipal Code 
requires that a notice of all pending, non-public projects formal bids, except for professional services 
contracts below $30,000 and Professional Services Consultant contracts, be posted to the City's website. 

For professional services contracts up to $30,000, the decision to post a notice of the Request for 
Proposals or Qualifications on the City's website is left to the discretion of the department head. 

Public Projects over $125,000 

The City Council shall adopt plans, specifications, and working details for all public projects exceeding 
$125,000 before soliciting formal bids. 

Public Contract Code 22037 requires that the Notice Inviting Formal Bids be published in a newspaper of 
general circulation at least 14 calendar days before bid opening. Additionally, Public Contract Code 
22037 requires that the Notice Inviting Formal Bids be mailed to all applicable construction trade journals 

Item# 14. 41 Page 46 of 70 



Exhibit A 


City of Mission Viejo 

Purchasing Policy and Procedure Manual _ Revised December 11, 2018 

not less than 30 calendar days before bid opening. To meet the advertising requirements for formal bids 
the City of Mission Viejo is required to publish in the four construction trade journals previously listed in 
the informal bidding section of this document. AB 2036 also requires all bid specs be made available in 
an electronic version \A/hen requested by any plan room, free of charge. 

While not mandatory, department heads are also encouraged to post bid notices for public projects over 
$125,000 to the City's website. 


City Website Posting Requirements 



Materials, Supplies & 
Equipment- 

Non-Public Projects 

Professional 

Services 

Public Projects 

Up to $30,000 

At the discretion of the department head 


$30,000 to $125,000 

Required 

Required except for 

Encouraged 

Over $125,000 

PSCT contracts 



Formal Bid Opening 

Sealed bids are submitted to the City Clerk and identified as bids on the envelope. DIR registration is 
verified for all contractors and subcontractors prior to bid opening. The City Clerk publicly opens and 
records all bids at the time and place stated in the public notices. All bids received will be available for 
public inspection in the City Clerk's office during regular business hours for a period of not less than 30 
calendar days after the bid opening. The City Clerk is responsible for tabulating all bids and the 
department is responsible for completing the Bid Recap form. 

No Bids Received 

When no formal bids or responsive bids are received, the City Manager or designee is authorized to 
negotiate for written proposals. A recommendation may be presented to the City Council and the award, 
if any, will be made in compliance with current purchasing ordinances and procedures. 

Tie Formal Bids - over $30,000 

If multiple bids have the same total amount and unit price, quality and service being equal, the City 
Council may, in its discretion, award the contract to the one it chooses or accept the lowest bid following 
negotiation with the tie bidders at the time of the bid opening. 

Rejection of Formal Bids - over $30,000 

The City Council may reject any and all formal bids presented and they may re-advertise for bids. 
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Formally Bid Contract Awards - over $30,000 

Formally bid contracts are avt/arded by City Council to the lowest responsible bidder. Bidders located 
within the City of Mission Viejo are granted a 1% competitive advantage if their goods are subject to 
California Sales Tax, except when not allowed by the Federal Uniform Guidance (see page 25). 

Lowest Responsible Bidder (Responsive and Qualified) 

Bids should be awarded to the responsive and qualified bidder submitting the lowest bid; however, cost 
is not the only determining factor when selecting the responsible successful bidder. 

In addition to price, consider the following elements to determine if a bid is responsive: 

• A responsive bid is in substantial conformance with the requirements of the invitation to bid, 
including specifications and the City's contractual terms and conditions. Conformance may also 
include providing proof of insurance, completed forms, references, and all other information as 
requested in the bid document. 

• Bidders who substitute terms and conditions or who qualify their bids in such a manner as to 
nullify or limit their liability shall be considered non-responsive. 

• The successful bidder must demonstrate the ability to fulfill a contract, including providing 
subsequent and continuing service. Staff may request proof of a prospective bidder's reliability, 
proof of financial resources, a list of current or previous customers, and other pertinent data. 
Such requests may also be taken after receipt of bids. 

• A bidder may be determined to be non-responsive if the bidder fails to furnish proof of 
qualifications when required. 

Consider the following to determine if a bidder is qualified: 

Qualified and Responsible Bidder 

A qualified bidder demonstrates the following characteristics: 

• Can provide product quality, fitness, and capacity for the required usage 

• Flas the ability, capacity, and skill to perform the contract or provide the service required 

• Has demonstrated character, integrity, reputation, judgment, experience, quality of performance 
and efficiency, particularly with reference to past purchases by the City or other public agencies 

• Has the ability to perform within the required time 

• Can meet all insurance and DIR requirements 

Preparing and Awarding the Contracts 

After the successful bidder has been selected, the department prepares two original contracts and 
obtains the contractor's signatures on both contracts. The department then submits an Agenda Report 
recommending Council award of the contract, along with a copy of the completed Contract Checklist 
form and two signed original contracts to the City Clerk's Office, as part of the normal agenda review 
process for contract awards over $30,000. 

Within 10 days of the Council award, the contractor/successful bidder must supply all applicable bonds 
and required certificates of insurance to the City Clerk's office. When the contracts have been signed 
and the bonds and certificates of insurance have been received, the City Clerk prepares and mails the 
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Letter of Contract Award along with one executed contract to the contractor. The City Clerk's Office 
maintains all City Council-approved contracts. 

Splitting a purchase to circumvent the formal bidding limits is specifically prohibited by City code and 
State law. 

Exceptions to the Competitive Bidding Requirement (Municipal Code Section 3.12.290) 

The City Council has determined the following contract types can be excluded from the competitive 
bidding requirements: 

• The estimated amount is less than $3,000. 

• The purchase can only be made from one vendor (Sole Source). 

• The City Manager deems an emergency exists and determines that the public health, safety, or 
welfare of the community would be affected if the normal procedures were followed. (All 
emergency purchases which would otherwise require formal bidding must be submitted to the 
City Council for ratification at the next regular Council meeting after the purchase is authorized). 

• Contracts for personal services, for professional and consultant services, and non-public works 
and contractual services. 

• Any agreement, including cooperative or piggyback contracts, involving acquisition of supplies, 
equipment, or services entered into with another governmental entity. 

• When City Council determines that compliance with the requirements of Chapter 3.12 of the 
Municipal Code would not be in the best interests of the City, or would be impractical or 
uneconomical, or would not provide the City with the highest quality and cost effectiveness. 

• Public safety contracts (including police and fire services). 

• Contracts with other governmental agencies. 

• Contracts for financial audits and banking services, which are addressed under Council Policy 
0300-1 and Council Policy 0300-5. 

• Employment contracts for the City Manager and the Assistant City Manager 

• Contracts for City Attorney services 

Also excluded from the competitive bidding requirements are contracts for architectural, engineering, 
land surveying, and construction management professional services. State law (section 4526 of the 
Government Code) mandates that local agencies select firms to provide these services based on 
demonstrated competence and professional qualifications. The City's Professional Services Consultant 
Team process addresses the selection of these contractors. For these exclusions, the City Council may 
direct staff to investigate alternative methods for the provision of these services. In addition, the City 
Council will rely on City staff to periodically investigate alternatives and bring them before the City 
Council. 

The City Council shall determine the selection requirements on a case-by-case basis for all 
contracts/franchises which may be excluded from competitive bidding requirements. The City Council 
will adhere to any state or federal requirements governing such contracts/franchises when making this 
determination. 

As with all contracts over $30,000, the City Council will make the final determination before any of the 
above exclusions are granted. 
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The City Attorney has developed several standard City contracts to use when acquiring products or 
services. These contracts address the vendor's and the City's rights and responsibilities, specific tasks to 
be performed, payment terms, and insurance requirements. Contact the Risk Management 
Administrator for recommended contract and insurance requirements. The contract forms are: 


Original Forms 

• Contract up to $30,000 

• Contract over $30,000 

• Minor Construction Project Contract Agreement 

• Public Project Contract Agreement 

• Instructional Services Agreement 

• Performing Arts Agreement 


Changes to Original Contract/Agreement Forms 

• Contract Amendment 

• Maintenance Contract Amendment 

• Change Order to Public Project Contract Agreement 

Other Contract Forms 

• Professional Services Consultant Team 


All standard contracts can be found on the City's Intranet. 

Standard Contract Terms 

• To facilitate the estimation of contract services costs for a two-year budget period, the standard 
contract term for contracts over $30,000 shall be two years, with a single, optional two-year 
extension. The City Council may elect not to renew the contract within its sole discretion. 

• No contract over $30,000 may exceed a total term, including the extension, of four (4) years, 
except where specifically authorized by the City Council. The City Council may determine that 
longer contracts will more effectively and efficiently serve the City of Mission Viejo. 

• Contracts eligible for the two-year extension shall be submitted by City staff to the City Council 
for their review, during the period that is no less than 90 days and no greater than 180 days prior 
to the expiration of the initial two-year contract term. The 90-day deadline will provide City 
departments sufficient time to rebid if the City Council elects not to renew the contract. 

• To be eligible for consideration for contract extension, contractors must have performed 
satisfactorily throughout the term of the original contract. 

• To the greatest extent possible, the contract period for contracts subject to this policy shall 
commence July 1 of odd-numbered years. 

• Upon the expiration of the two-year contract and the single two-year extension, the City will 
again obtain multiple quotes/proposals for the services rendered. 

• The current service provider shall not be excluded from participating in the quotation process. 
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• For contracts/franchises that are excluded from this policy, the City Council shall determine the 
selection requirements on a case-by-case basis adhering to any state or federal requirements 
governing such contracts/franchises. 

Choosing the Correct Standard Contract Form 

One of the standard contract forms must be used when entering into an agreement with a vendor, 
consultant, or contractor to provide services to the City. Exceptions to the use of City contracts are other 
public agency contracts, such as law enforcement services from the County of Orange, certain office 
equipment lease/purchase agreements, software licensing and renewals, maintenance, and technical 
consulting agreements. Once approved and a contract and insurance are on file the City's Professional 
Services Consultant Team contractors need only submit proposals and reference the PSCT contract 
number to be considered. 

Contract Forms - Indemnification and Insurance Requirements 

The most commonly used contract forms are contract, and the contract amendment form. The other 
forms listed are for more specialized services, such as to hire an instructor to teach tennis lessons 
(Instructional Services Agreement) or to hire a band for a dance (Performing Arts Agreement). The level 
of potential risk to the City will determine the insurance requirements. Contact the Risk Management 
Administrator for insurance requirements before bidding and issuing a contract. 

Completing the Form 

Although the contract is a standard format, it is flexible enough to accommodate other negotiated terms 
and conditions. The contract title should be updated to reflect the type of service and the name of the 
contractor or vendor whose services are being used. 

Standard payment terms are Net 30; however, you may be able to negotiate a discount for earlier 
payment, such as 2% 10 Net 30, in which the City will receive a 2% discount for services if payment is 
made within 10 days. 

Signatures 

All of the standard contract forms, except for the Performing Arts and Instructional Services Agreement 
forms, have two signature blocks for the consultant/contractor/vendor. When the contract provider is a 
corporation, two officers must sign the contract, regardless of the dollar amount of the contract. If only 
one person from the corporation has the authority to sign, then a resolution from the corporation 
attesting to that fact must be attached to the contract. This requirement does not apply to sole 
proprietorships, partnerships, limited liability companies, or limited liability partnerships. In those cases, 
the department can remove the second signature line from the standard contract form. 

On the City side, the department head signs for contracts up to $10,000 and the City Manager or 
designee signs for contracts between $10,000 and $30,000. Contracts, change orders, and maintenance 
contract amendments over $30,000 require the City Manager or designee to sign on behalf of the City 
Council. 

If you substantially alter any of the sections of a standard contract form, particularly for insurance 
requirements or payment terms, please forward the proposed agreement to the Administrative 
Services Department for review. In some instances, a non-standard contract will also be forwarded to 
the City Attorney for approval. 
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Disposition of Surplus Property/Capital Assets 

Surplus Property Definition 

Supplies and equipment are considered surplus if they are no longer required by the using department, 
because of decreased use, poor condition, damage not worth the cost of repair, and/or obsolescence. 
Examples of property include small items, such as binders, calculators, and electric staplers, as well as 
those items inventoried in the City's fixed assets, such as printers, pool cars, and desks. Property can also 
include capital assets, which are the items that generally have a higher unit cost. Examples of capital 
assets are water fountains, playground equipment, and building or structural components, such as roofs, 
restrooms, and pool decking. This definition of surplus property excludes land. 

Surplus Property Determination/Valuation 

The Department Head should first determine if a supply, piece of equipment, or capital asset has become 
surplus, based on the definition given above. The next step is to determine the current value of the 
surplus property item, either from an existing source document or a reasonable estimate of replacement 
value, if the original source document is no longer available through the City's records management 
system. 

If the current value of the surplus property item is less than $500, the Department Head or designee 
should bring the surplus property item directly to the Administrative Services Department so that the 
Purchasing Division can log its receipt, determine its disposition, and then coordinate its disposal. 

Surplus Property/Capital Asset Disposition Form 

If the property item is deemed surplus and its current value is over $500, then the Department Head 
must complete a Surplus Property/Capital Asset Disposition form. This form is available on the City's 
Intranet. One copy of the form should be circulated for signatures. 

On the disposition form, the Department Head should list the item's description, serial number, fixed 
asset tag number (if applicable), location, and condition. The Department Head should indicate the 
property's condition (good, fair, poor, or broken) and then recommend a method of disposal for the 
property (see the following section for descriptions of disposal methods). 

After selecting the recommended action and noting any other comments, the Department Head must 
sign and date the Surplus Property/Capital Asset Disposition form and forward it to the Purchasing Agent. 

Methods of Disposal 

There are several ways to dispose of surplus property, including: 

• Transfer to another department 

• Trade in for new material, equipment or credit 

• Sell 

• Donate 

• Scrap 
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Transfer to Another Department 

Departments can transfer surplus property to one another, subject to the approval of both of the 
Department Heads affected by the transfer. If the current value of the item is $500 or above, the 
department transferring out the property should initiate a Surplus Property/Capital Asset Disposition 
form and both Department Heads should sign the form. If a fixed asset is being transferred (unit price of 
$5,000 and above), the Accounting staff will record the new location of the property in the City's fixed 
asset system. 

Trade-In 

Surplus property can be offered as trade-in for new equipment or material or for credit towards the 
acquisition of new property. If the current value of a surplus property item slated for trade-in is $500 or 
over, then a Surplus Property/Capital Asset Disposition form should be completed. The estimated trade 
in value of the surplus property or capital asset should be noted on the Surplus Property/Capital Asset 
Disposition form and on the purchase order issued for any new property resulting from the trade in. 

Selling Surplus Property 

Surplus property may be offered for sale. All surplus property is for sale "as is" and "where is," with no 
warranty, guarantee, or representation of any kind, expressed or implied, as to the condition, utility or 
usability of the property offered for sale. 

For any sale of surplus property with a current value of $500 or above, the Department Head should 
indicate on the Surplus Property/Capital Asset Disposition form the recommended selling method and 
any other notations, in the Department Head approval. Appropriate methods of sale are as follows: 

• Public Auction - City staff may conduct public auctions or the City may contract with a professional 
auctioneer and/or an Internet auctioneer for this service. 

• Sealed bids - Sealed bids may be solicited for the sale of surplus property. Surplus property disposed 
of in this manner shall be sold to the highest responsible bidder. 

• Negotiated Sale - Surplus property may be sold outright if the Purchasing Agent determines that 
only one known buyer is available or interested in acquiring the property. 

• Selling to City Empioyees - Staff will comply with Government Code 1090 on all surplus sales to 
employees and contract based consultants. If recommended by the Purchasing Agent and approved 
by the City Manager, certain surplus property items may be offered for sale to City employees on 
an exclusive basis or in conjunction with sales to the public; however, those employees whose job 
responsibilities involve central purchasing administration and/or functional control over the surplus 
property are not permitted to participate in such sales. 

• Selling as Salvage - Equipment, materials, supplies, fixtures, or facility components that are no 
longer capable of performing their intended function without extensive repair, or that are of no 
value except for reclamation purposes, may be considered salvage. Surplus property may be sold 
as salvage if the Purchasing Agent deems that the value of the raw material exceeds the value of 
the property as a whole. 
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Donation of Surplus Property 

The Department Head may recommend and the Purchasing Agent may authorize, subject to the approval 
of the City Manager, the donation of surplus property to a non-profit organization or school district 
located or operating in Mission Viejo or, secondarily, to any other non-profit organization or private 
organization that provides assistance to nonprofit organizations. (See Municipal Code Section 3.12.340). 

If surplus property has been approved for donation, the Purchasing Agent will notice the availability of 
such property for donation, indicating the quantity, description, and location of the surplus property, by 
one or more of the following methods: in a local newspaper, on the City's web site, and/or on the City's 
public access television channel (MVTV Channel 31). This notice will also indicate a closing date for the 
receipt of all requests for donation and indicate the way in which interested parties can receive 
additional information. Requests for donation will be accepted on a first-come, first-serve basis. The 
Purchasing Agent will send a letter to the non-profit organization(s) or school district(s) that respond to 
the notice to advise them of the City's terms and conditions of the donation. As per the Municipal Code 
section 3.12.340, the terms and conditions that the requestors must meet are: (1) accepting the property 
"as is," with no implied warranties, (2) stating an immediate need for the property and putting it into 
immediate use; (3) agreeing that the property will not ever be sold or otherwise transferred for profit; 
and (4) assuming all costs and liability associated with the removal and transportation of the surplus 
property from the City. A return letter, signed by an authorized agent from the non-profit organization 
or school district, accepting the City's terms and conditions is required before the surplus property can 
be released. 

If, in the opinion of the Purchasing Agent, the donated property has a current value of less than $1,000, 
then the City Manager can approve the release of the property to the recipient(s) that meet the above 
criteria and agree to the City's terms and conditions. If, in the opinion of the Purchasing Agent, the 
donated property has a current value of $1,000 or more, the Purchasing Agent will prepare a report to 
identify the specific property to be donated, the estimated current value of the property, and the 
proposed recipients(s) of the property for approval by City Council. After City Council's approval, the 
surplus property approved for donation may then be released. 

The department from which the donated property is being taken should remove any fixed asset or 
Mission Viejo property tags before the property is officially transferred to the recipient organization(s). 

Scrap/No Value Item 

Scrap, as one method of surplus property disposal, essentially means throwing an item into the trash. 
Scrap is recommended only after determining that none of the other methods of disposal - selling, 
exchange, trade-in, donation, or salvage - is feasible. Broken items that can be repaired economically 
will be fixed and returned to the using department. 

For any broken or inoperable piece of property that, based on the recommendation of the Department 
Head and the judgment of the Purchasing Agent, cannot be economically repaired, traded in, sold, 
auctioned, donated or salvaged, the item may be scrapped, regardless of the original purchase price. 

If the Department Head or designee recommends that an unbroken surplus property item with a current 
value below $500 or several unbroken surplus property items with a collective current value below 
$1,000 be scrapped, then he/she should bring the item(s) directly to the Purchasing Division for disposal. 
If the surplus property is obsolete or nonfunctional and cannot be traded in, sold auctioned, donated or 
salvaged, the Purchasing Agent, with the approval of the City Manager, may scrap such surplus property. 
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If a surplus property item recommended to be scrapped is not broken and has a current value equal to 
or above $500, or for multiple items, a combined current value equal to or above $1,000, then the 
Department Head must complete a Surplus Property/Capital Asset Disposition form. Under these 
conditions, especially if City staff will directly dispose of the item(s). Council approval to scrap will also 
be required. If City staff does not directly scrap this category of surplus property but a contractor is 
instead hired to remove and replace the property, then the disposal method is considered to be a trade 
in, not scrap, and the Council approval requirement does not apply. 

For multiple items proposed to be scrapped, the size of the lot and thus the total current value will be 
based on the items and values entered on the Surplus Property/Capital Asset Disposition form(s) 
submitted by the department. Splitting of surplus lots on these forms to avoid the City Council reporting 
requirements is prohibited. The report to Council to request approval to scrap will be prepared by the 
Purchasing Division after receipt of the completed Surplus Property/Capital Asset Disposition form. 
Once Council approval is granted, the Purchasing Agent will then scrap the item(s). 

Purchasing Agent's Review and Final Disposition 

In the case of surplus property items with a current value below $500 for a single item or below $1,000 
for multiple items within one lot, the departments do not have to complete a Surplus Property/Capital 
Asset Disposition form. Instead, the departments will physically bring the items to the Administrative 
Services department. The Purchasing Division will receive these items from the department, and the 
Purchasing Agent will determine the best method for disposal of these items. A description of these 
surplus property items, as well as the date received from the departments, the disposal method, and the 
disposal date will be recorded on a surplus property log maintained by the Purchasing Division. 

For all surplus property items with a current value equal to or above $500 for a single item or equal to 
or above $1,000 for multiple items within one lot, the Purchasing Agent will review the department's 
completed Surplus Property/Capital Asset Disposition form, concur with or recommend an alternate 
action, and then forward the form to the City Manager for approval. The Purchasing Agent will also 
ascertain whether Council approval is required to donate or scrap surplus property items, depending on 
thecurrent value of the items listed on the form. If further Council action is required, then the Purchasing 
Agent will indicate that a report to Council for final approval will be necessary. After the City Manager 
has approved the Surplus Property/Capital Asset Disposition form, it will be returned to the Purchasing 
Agent for either preparation of a report to Council, if needed, or for final disposition of the property. 

After the disposal of the surplus property, the Purchasing Agent will complete and sign the Surplus 
Property/Capital Asset Disposition form, noting the date, disposal method, and any proceeds received, 
if the property was sold. The Purchasing Agent will also note the date that Council approved the donation 
or scrapping of surplus property if that level of approval was required. 

After all signatures have been obtained, a copy of the form will be sent to the initiating department and 
to the Accounting Division, which will remove any surplus property items that had been classified as 
fixed assets from the City's Fixed Asset Records. Purchasing will keep the completed original form on file. 

Proceeds 

Proceeds received from the trade-in or sale of surplus property will be credited to the General Fund, or 
when applicable to the MVTV or Animal Services Fund. 
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Credit Card Purchases 

Voyager Fuel Card for City Fleet Automobiles 

Each City employee who is assigned a City of Mission Viejo vehicle or Sheriffs Department patrol officer 
who is assigned a motorcycle is provided with a Voyager Fleet Systems Fuel Card (otherwise known as 
"Voyager Card") to fuel the vehicle, upon the approval of his/her department head. Purchases are 
restricted to fuel, oil, and car washes for City vehicles only. 

CAL Card Program 

Introduction 

The City of Mission Viejo uses a variety of methods for the purchase of goods and services. Flowever, 
for small dollar purchases, processing an express or regular purchase order is not always cost-effective 
or efficient. In addition, occasionally local suppliers refuse to accept either type of purchase order. 

To address this need, the State of California Department of General Services (DGS) developed a Master 
Service Agreement with U.S. Bank to provide VISA bank cards to State and local government employees 
as a payment method for small purchases of goods and/or services. This unique government credit card 
has the employee's name embossed on it and is identified as a State of California U.S. Bank VISA Card - 
also known as the "CAL-Card." 

The CAL-Card helps promote increased supplier/contractor acceptance, improves the timely delivery of 
products and services, and reduces certain business-related costs. For example, using this card will 
centralize invoice processing and provide opportunities for greater efficiencies. This program has a 45- 
day payment cycle, along with rebates for early payment. 

The CAL-Card program is not intended to, nor will it be used to, circumvent any existing statutes, laws, 
or City of Mission Viejo procurement procedures and policies. 

Basic Guidellnes/Responsibllitles 

The following CAL-Card policies and procedures establish guidelines for the use of the credit card by City 
of Mission Viejo employees. The Administrative Services Department will be responsible for the overall 
coordination and administration of the program. 

The person whose name appears on the card is the "Cardholder," and is the only person authorized to 
purchase for the City of Mission Viejo with the card. The Cardholder must not, under any circumstances, 
permit the card to be used by another person. The security and correct use of the CAL-Card are the 
responsibilities of the Cardholder and the Approving Official (whose roles and responsibilities are defined 
in the following pages). 

All Cardholders are assigned to an Approving Official, who must be either a supervisor, manager, or 
Director. 
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Purposes and Goals of the CAL-Card Program 

• To provide an alternative method for purchasing small dollar items 

• To reduce the administrative burden of processing numerous individual invoices 

• To expedite purchases of needed supplies and payments to suppliers 

• To capture savings through bank rebates for early payments 

• To promote overall operational efficiency in the purchasing and accounting processes 

Authority to Establish Program 

The authority to establish the CAL-Card program at the City of Mission Viejo is granted to the Purchasing 
Agent by Municipal Code Chapter 3.12 and City Council approval to implement the CAL-Card Program. 

CAL-Card Program Structure and Definitions 

The Program Administrator oversees the entire CAL-Card program, including the administration and 
setup of new accounts, reporting, and payment processing. The Director of Administrative Services has 
appointed the Administrative Services Manager - Purchasing to serve as the City of Mission Viejo's 
Program Administrator. 

The Administrative Services Analyst is responsible for reviewing and importing transactions into the 
Munis financial system. 

The Administrative Services Manager - Accounting (or designee) is responsible for reviewing accounts 
payable information for accuracy prior to posting for payment. 

The Director of Administrative Services is responsible for authorizing payment to U.S. Bank Visa after 
verifying the accuracy of invoices. 

The Approving Official, often the cardholder's direct supervisor, is responsible for reviewing and 
approving monthly statements for each employee under their supervision at the end of each monthly 
billing period. The Approving Official is responsible for ensuring that all cardholders' monthly 
Statements of Account are reconciled and submitted to Accounts Payable within the required time 
period. The Department Head will appoint Approving Officials. A probationary employee may not serve 
as an Approving Official, except Directors 

The Cardholder is a current (non-probationary*) regular employee who has been authorized to use the 
CAL-Card for City-related business purchases. Cardholders are responsible for keeping records of each 
transaction and must complete the monthly reconciliation within the time frame determined by the 
Administrative Services Department. The Program Administrator can only issue a CAL-Card with 
authorization from the employee's Department Director and the City Manager. *The City Manager may 
approve card issuance to probationary employees when deemed in the best interest of the City. 
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Cardholder Responsibilities 

The CAL-Card program provides a number of unique controls that ensure the card can be used only for 
specific purchases and within specific dollar limits. In addition, each Cardholder must certify all 
purchases, and the Approving Official must verify the cardholder's statement before the bill is submitted 
to the Administrative Services Analyst. 

Individual CAL-Card Controls 

The CAL-Card has both the cardholder's name and the City of Mission Viejo embossed on it. Only the 
cardholder is authorized to use the card. The CAL-Card has been specially designed to distinguish it from 
personal credit cards. While it works like a regular credit card, it may not be used for personal purchases. 
The cardholder is responsible for the security of the CAL-Card. 

Each CAL-Card will be coded to allow specific categories (i.e., types) of purchases as well as a single 
transaction and monthly dollar limit. The cardholder will receive a statement of purchases each month 
by mail or by accessing the CAL-Card website. 

Compliance with Purchasing Policies and Procedures 

Cardholders must comply with the City of Mission Viejo Purchasing Policies and Procedures when using 
the CAL-Card. Use of this card is not to replace effective procurement planning, and the card should 
never be used to split orders to circumvent established bidding and purchasing requirements. Each 
transaction may be comprised of multiple items, but the total, including tax, cannot exceed the pre- 
established single purchase dollar limit. If the vendor does not collect sales and use tax on behalf of the 
State of California (CA) the total tax due should still be considered as part of the purchase price in relation 
to bidding and purchasing limits. Any sales and use tax not collected at the time of purchase will be paid 
directly to CA by finance staff and charged to the same program, fund, and object code of the purchase. 

Reconciling Monthly Statements 

A CAL-Card Cardholder's Verification of Monthly Statement form (log) has been developed to assist 
Cardholders with maintaining a monthly list of CAL-Card purchases (available on the City's Intranet). The 
cardholder should enter each transaction and appropriate account number on the log after each 
purchase. The log is designed to help with monthly review and verification of all charges to help ensure 
timely processing of the CAL-Card Statement of Account. 

The City has established a billing cycle that runs from the 25th of one month through the 24th of the 
following month. The day after the close of each billing cycle, the cardholder can review their monthly 
Statement of Account on-line. A paper statement will be mailed to each cardholder after the 24 ^^ of each 
month. 

Upon receipt of the monthly statement, the cardholder must: 

• Verify the accuracy of all charges by comparing it with the CAL-Card log, note the appropriate 
program-fund, object and project/work order (when applicable) for each transaction, print and 
sign the CAL-Card log 

• Attach all itemized receipts and packing slips to the CAL-Card log 

• Note any disputed transactions and complete the Statement of Questioned Item form (see the 
Disputes section in the following pages) 
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• Submit the CAL-Card log and all itemized receipts to designated Approving Official \A/ithin five (5) 
working days 

• Email an Excel version of the CAL-Card log to the Administrative Services Analyst 

The Administrative Services Department is authorized to change this procedure as technologies change. 

If the Cardholder has purchased an item on the date the billing cycles closes, the purchase may be listed 
on the next month's statement. If the cardholder has returned an item, the credit voucher should be 
included with the CAL-Card log on which the credit appears. 

If unavailable to review the Statement of Account, forward all receipts and other supporting 
documentation to Approving Official for proper review/verification of purchases. The Approving Official 
will have to download the cardholder's Statement of Account, code each transaction, sign and forward 
the cardholder's CAL-Card log and all itemized receipts to the Administrative Services Analyst. 

If the Approving Official or Administrative Services questions a purchase, the Cardholder must be able 
to explain the nature and purpose of the purchase. If the cardholder cannot substantiate that the 
purchase was necessary and for official use, the cardholder may be subject to disciplinary action. 

Missing Receipts 

If the Cardholder does not obtain or loses the receipt, first contact the merchant to request a duplicate 
receipt. If a duplicate receipt cannot be obtained, the cardholder may be able to obtain a duplicate 
receipt from U.S. Bank Visa. If the cardholder is still unable to obtain a duplicate receipt, complete a 
Missing Receipt Form (available on the City's Intranet) and attach it to the CAL-Card log before 
forwarding to Approving Official. 

The cardholder should not delay processing the monthly statement due to missing receipts. 

Approving Official Responsibilities 

An Approving Official is a person in the organization who approves cardholder purchases, verifies 
purchases are made only for official City use, and performs the following functions: 

• Ensures CAL-Cards issued under their authority are used properly 

• Reviews and certifies reconciled CAL-Card logs to ensure receipts and documentation are in order 

• Ensures reconciled CAL-Card log, itemized receipts, and all appropriate documentation are 
received for each cardholder account 

• Sign CAL-Card log indicating verification and approval 

• Forward each CAL-Card log to the Administrative Services Analyst by the 10*^ of each month 
Departure of Employee 

If an employee terminates employment with the City, the CAL-Card must be returned to the Approving 
Official prior to the last day of employment with the City. The Approving Official forwards the 
employee's CAL-Card to the Program Administrator who will cancel the card with U.S. Bank and destroy 
the CAL-Card. 

If an employee is transferred to another department, the Cardholder's Approving Official should notify 
the Program Administrator of this change. In consultation with the new Department Head for the 
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transferred employee, the Program Administrator \A/ill determine if the employee \A/ill continue to use 
the CAL-Card in their new department. If the Department Head in the new department decides that it 
is appropriate for the transferred employee to continue using a CAL-Card, the Program Administrator 
will change the cardholder's Approving Official. 

Administrative Services Department Responsibilities 

The Administrative Services Department is designated to receive and review the monthly invoice and 
authorize payment to U.S. Bank Visa. 

Administrative Services Department functions: 

• Receives and reviews the monthly Financial Summary/Invoice 

• Receives and reviews certified CAL-Card logs from Approving Officials 

• Submits invoice for timely payment 

• Monitors the Invoice Status Report for invoice payments, past due debit or credit balances 

• Monitors the Disputed Transaction Report for new, pending and resolved disputes, and reported 

fraud transactions 

Program Administrator Responsibilities 

The Program Administrator is responsible for the City's overall CAL-Card program administration and is 
the primary contact for U.S. Bank. The Program Administrator is also responsible for developing 
procedures, providing training, and ensuring compliance with the City's procedures and the terms of the 
CAL-Card Master Service Agreement. 

The Program Administrator: 

• Provides oversight responsibilities for the City of Mission Viejo's CAL-Card program 

• Distributes information to Cardholders, Approving Officials, and Administrative Services 
Department 

• Serves as primary contact for Cardholders and Billing Officials, and serves as liaison between 
Cardholders, Billing Officials, and U.S. Bank 

• Develops and updates CAL-Card policies and training, and ensures program compliance at all 
levels 

• Audits receipt retention and program compliance 

• Notifies Cardholder's Approving Official of noncompliance issues 

• Coordinates new account setups as well as account terminations 

• Orders cards, card changes, and account changes 

• Coordinates account maintenance changes in Access On-Line (revisions to addresses, spending 
controls, MCC blocking) 

• Authorizes temporary changes for the Cardholder's spending limit, or Merchant Category Code 
(MCC) blocking 

• Reviews renewal information for all accounts nearing expiration 

• Orders reports 

• Reviews declined transactions to limit fraudulent activity 
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Requesting a CAL-Card 

All requests to participate in the City's CAL-Card Program shall be submitted by the Department Head to 
the City Manager and Program Administrator for approval. The Department Head will complete and sign 
the Authorization and Request for CAL-Card form, including appropriate dollar limits, transaction limits. 

After providing the required codes and limits, the Department Head will forward the request to the 
Program Administrator who will complete the approval process. After U.S. Bank processes the card 
request, the Program Administrator will receive and distribute all procurement cards. Each employee 
participating in the CAL-Card program will be required to complete and sign the Cardholder Procurement 
Card Agreement before receiving their card; this agreement will also be made part of the employee's 
permanent personnel file. Each cardholder will also be required to attend a training session on the use 
of the procurement card. 

Cardholder Spending Limits 

The Program Administrator sets the maximum dollar amount for each single purchase and a total for all 
purchases made with a CAL-Card within a given billing cycle (30 day limit). Each time a Cardholder makes 
a CAL-Card purchase, these limits are verified and authorized by U.S. Bank Visa. If a single transaction 
or a 30 day limit is exceeded, the transaction is declined. 

Unique situations may arise when a purchase exceeds a Cardholder's established limits. Prior to 
purchase, the Cardholder must contact the Department Director to request an increase in spending 
limits. The Department Director will then work with the Program Administrator to request a temporary 
increase to the Cardholder's spending limits. At no time will this increase in spending limits circumvent 
City of Mission Viejo purchasing policies and procedures. 

Spending Controls 

A number of unique controls have been established to ensure proper use of the CAL-Card. Spending 
controls are defined at both the Cardholder and the Approving Official levels and are established at 
account setup. Only the Program Administrator is authorized to make changes to the established 
spending controls. 

The City of Mission Viejo uses the following spending limits: 

1. Single Purchase Limit - $3,000 maximum 

2. 30-Day Purchase Limit - varies based on department needs, average of $3,000 

3. Merchant Category Codes - In addition to dollar limits, a separate spending control based on 
merchant classification is established at the cardholder level. This control prevents cardholders 
from using the card at certain merchants. A list of merchant categories has been defined for the 
CAL-Card program. 


Item# 14. 


62 


Page 67 of 70 



Exhibit A 

City of Mission Viejo 

Purchasing Policy and Procedure Manual _ Revised December 11, 2018 

Approved Uses 

The CAL-Card is to be used only for official City of Mission Viejo business and only by the cardholder 
whose name is on the card*. The CAL-Card can be used for the purchase of approved supplies and certain 
services that cost less than $3,000, including tax, as long as the vendor accepts VISA credit cards and the 
purchase is vt/ithin the employee's approved merchant category codes, spending and/or transaction 
limits. *Staff currently occupying the positions of Executive Administrator and Executive Assistant (or 
equivalents) are authorized to book business travel for City Council and City Manager using the CAL card 
assigned to the City Manager. 

The CAL-Card can also be used to acquire necessary products and/or services during a City Manager 
declared emergency. 

Prohibited Uses 

The State of California has excluded the purchase of certain products or services from the CAL-Card 
program. The State has disabled the Merchant Category Codes embedded in the CAL-Cards for the 
following items: 

• Financial institution/manual cash 

• Financial institution/auto cash 

• Financial institutions/merchandise 

• Non-Financial Institutions/Foreign 
Currency/Money Order/Travelers 
Checks 

• Security brokers and dealers 

• Timeshares 

The City of Mission Viejo also prohibits the following: 

• Purchase personal items 

• Split purchases to circumvent 
purchasing dollar limits 

• Travel-related expenses* 

o Air and ground transportation 
o Parking fees 
o Lodging 

o Conference registration and 
food are aiiowed 

*The City Manager CAL-Card can only be used for 
Councilmembers 

The City's Purchasing Agent and/or the Cardholder's Approving Official reserve the right to add other 
prohibitions as needed. 


Fines 

Bail bond payments 
Wire transfer - money order 
Dating and escort services 
Massage parlors 
Betting/track/casino/lotto 
Tax Payments 


Alcoholic beverages 
Ammunition 

Cellular Phones and Pagers and/or 
Related Monthly Service Charges 
Professional/Consultant Services 
Instructors, Speakers, or Performers 
Rentals and leases 
Services (other than catering) 

-related expenses for self and current City 
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Disputes 

It is the cardholder's responsibility to resolve any questionable or disputed items on the Statement of 
Account. If any items purchased \A/ith the CAL-Card are found to be defective or unacceptable, the 
cardholder has the responsibility to return the item(s) to the merchant for replacement or credit. If the 
merchant refuses to replace the item or issue a credit, the purchase of this item will be considered to be 
in dispute. Any such disputes must be explained on the Cardholder Statement of Questioned Item (CSQI) 
form. A copy of the completed CSQI form should be retained for any follow-up with U.S. Bank 
Government Services, and another copy should be attached to the Statement of Account. 

U.S. Bank Government Services must receive the dispute form on or before the 60th day after the close 
of the billing cycle, otherwise the dispute will automatically be denied, regardless of its validity. 

After disputing an item, the cardholder should receive an "Acknowledgement of Dispute" letter from 
U.S. Bank Government Services. After the dispute is resolved, the cardholder should receive a 
"Resolution of Dispute" letter. 

Mail CSQI form to: 

U.S. Bank Government Services 
P.O. 80 x 6346 
Fargo, ND 58125-6346 
Fax: (701) 461.3466 
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The limits, thresholds, and authorities of the following resolutions are incorporated into the final Policy. 
These resolutions will be rescinded upon adoption of Resolution 18-XX 


Resolution 

Date Adopted 

Description 

Policy Page #s 

88-78 

10/10/1988 

Local vendor preference policy 

38, 43 

88-79 

10/10/1988 

Competitive bidding exclusion for professional services 

44 

88-95 

12/12/1988 

City Manager signs contracts up to $50K - superseded by 07-45 

n/a 

03-23 

2/3/2003 

Bidding > $30,000 - superseded by 07-46 

n/a 

07-45 

7/2/2007 

Bid Thresholds and approval authority 

34, 37, 39 

07-46 

7/2/2007 

Incorporates former Council Policy 0300-7 into purchasing manual 

34, 37, 44 

07-53 

9/17/2007 

Use of City Manager Corporate Credit Card 

63 

13-43 

8/19/2013 

Environmentally Preferable Purchasing Policy 

10-14 
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AGENDA REPORT 


Prepared By: Jackie Alexander, Director of Information Technology 

Budgetary Review By: Cheryl Dyas, Director of Administrative Services / City Treasurer 

Submitted By: Dennis Wilberg, City Manager 


Meeting Date 

12/11/2018 


Agenda Titie 

Computer Systems Replacement Project 


Recommended Action 

(1) Authorize staff to issue a purchase order to Dell, Inc. in the amount of $413,110 for purchase of replacement computer systems 
and enter into agreement for any related deployment services. 

(2) Approve Resolution 18-xx, authorizing execution and delivery of an equipment lease-purchase agreement and approving related 
documents and actions. 

(3) Approve Resolution 18-xx, amending the fiscal year 2018-19 budget for the purchase of computer equipment and related lease 
transactions. 


Executive Summary 

The City is seeking to replace its aging desktop and laptop computer systems that were approved for purchase on November 7, 2011. 
Staff recommends the purchase of 264 Dell computer workstations and peripherals. 

The current computer age is approaching 7 years and the typical useful life established within the business industry is 3-5 years. The 
current systems had a 4-year Dell support warranty which is now expired. The systems have been experiencing hardware failures 
over the past two years requiring parts replacement and staff time to repair. 

The existing computers purchased in 2011 were shipped with Windows 7 operating system. The City is unable to upgrade these 
computers to Windows 10 to fully take advantage of the security features provided in the newest operating system. Microsoft and 
Dell do not support the existing computer hardware for Windows 10. In addition, Microsoft stopped mainstream support for the 
Windows 7 operating system in January 2015. With security risks and cyber-attacks at an all-time high, keeping the City’s network 
and data secure is the leading driver in making this request. 

The proposed computer systems from Dell consist of three basic models and associated peripherals detailed in the attached 
purchase quote. Additional features include 5 years of ProSupport Plus and ProDeploy for system pre-configuration, imaging, and 
deployment. System configuration and/or pricing in the final purchase order may slightly differ from the attached quote due to 
continued fluctuations in vendor pricing and available configurations. However, the total cost of the purchase will not exceed the 
authorized and approved amount of this report request, which includes the total cost of the attached quote, plus a 3% contingency. 

Staff is seeking authorization for issuance of purchase order and entering into agreement for services for computer equipment and 
services purchase from Dell, Inc. 

Equipment Financing 

As indicated above, the current computers are 7 years old. Due to constantly changing technology, typical useful lives within the 
business industry that do not exceed 5 years, and an increasing need to keep the City’s network and data secure, the City should be 
replacing its computers on a cycle that does not exceed 5 years. The total funding needed to replace equipment is significant and will 
exceed $400,000 for the current replacement. It has become increasingly difficult to identify City resources on a 3 to 5 year cycle at 
this level of cost while trying to maintain current city services and programs, maintain reserves at a level identified as appropriate for 
the City, and dealing with the constraints surrounding revenue generation. The solution to these challenges is to purchase computers 
using an equipment lease and spreading the cost of the purchase over a 5 year period, with the intent of replacing computers at no 
more than 5 year intervals. 

The City initially solicited a lease proposal from Dell, Inc to get a general idea of the cost of lease financing on equipment. Dell 
provided the City with a 4.70% interest rate. Considering that rate too high. Staff sought a proposal from a financial institution using 
the competitive proposals received by the City during the Mall Bond conversion process. In that process, the City received three 
proposals with interest rates ranging from 3.34% to 4.15%, with Opus Bank providing the lowest interest rate proposal. The City 
requested a lease-purchase proposal from Opus Bank and was provided a proposal with the following key terms: 
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• Principal amount - $420,000 

• Interest rate - 3.36% 

• Finance charge - $8,105 (includes $1,000 bank issuance fee to Opus Bank; $105 filing fee to the California Debt and 
Investment Advisory Commission; and $7,000 to Lozano Smith LLP for legal services) 

• Total maximum payment amount - $456,368 (includes $420,000 principal; $28,263 interest; and $8,105 for cost of issuance) 

Staff believes that the interest quote is competitive and other general terms are reasonable and standard for the industry. In addition, 
the City has already completed a due diligence process with Opus Bank during the Mall Bond conversion process thus saving 
additional time and expense over executing an agreement with another financial institution. Therefore, staff recommends accepting 
the Opus Bank terms for this lease-purchase transaction. Attached to this agenda is a resolution authorizing the execution of the 
attached lease-purchase agreement with Opus Bank and approving any related documents and actions to the transaction. There is 
also a second resolution that provides for an amendment to the 2018-19 budget to support the lease-purchase transaction and the 
direct purchase with Dell, Inc. 


Fiscal Impact: 

Amount Requested; $357,110 

Sufficient Budgeted Funds Available?: Yes, with authorization to execute lease-purchase agreement (If no, see attached 
fiscal analysis) 

Prog/Fund #: 233-101; 233-201; 233-511; 233-560 Category: Pers. No Optg. 8450 Cap. No -or- CIP#: Fund#: 


Previous Relevant Council Actions for This Item 

11/7/2011 - Purchase of Replacement Computer Systems 


Attachments 

Dell Quote 

Resolution - Authorizing Lease-Purchase 
Master Lease-Purchase Agreement 
Lease-Purchase Property Schedule 
Resolution - Budget Amendment 
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Sales rep: Ralph Masson I / 3000031325832.1 


D0LLEMC 4 quote for your consideration! Total: $ 

Based on your business needs, we put the following quote together to help with 401,077.55 
your purchase decision. Please review your quote details below, then contact 
your sales rep when you’re ready to place your order. 


Quote number: 

3000031325832.1 

Quote date: 

Nov. 28, 2018 

Quote expiration: 

Dec. 28, 2018 

Deal ID: 

16424808 

Company name: 

Customer number: 

Phone: 


CITY OF MISSION VIEJO 

6003989 

(949) 470-3095 


Sales rep information: 

Ralph Massoni 
Ralph_Massoni@DelLconn 
(800) 456-3355 

Ext: 80000 

Billing Information: 

CITY OF MISSION VIEJO 

200 CIVIC CTR 

MISSION VIEJO 

CA 92691-5519 

US 

(949) 470-3095 




Pricing Summary 


Item 

OptIPlex 7060 SFF 
OptIPlex 7060 MT 
Mobile Precision 5530 

Dell Business Dock - WD15 with 180W adapter 
Dell Wireless Desktop Keyboard and Mouse KM636 - Black 
Dell UltraSharp 24 Monitor - U2419H 
Dell UltraSharp 27 Monitor - U2719D 


Qty 

Unit Price 

Subtotal 

187 

$1,143.04 

$213,748.48 

21 

$1,147.70 

$24,101.70 

56 

$2,074.40 

$116,166.40 

56 

$157.13 

$8,799.28 

56 

$29.09 

$1,629.04 

20 

$196.69 

$3,933.80 

30 

$337.19 

$10,115.70 


Subtotal: 

$378,494.40 


Shipping: 

$0.00 


Environmental Fees: 

$456.00 


Non-Taxable Amount: 

$93,438.71 


Taxable Amount: 

$285,511.69 


Estimated Tax: 

$22,127.15 


Total: 

$401,077.55 


Special lease pricing may be available for qualified customers. Please contact your DFS Sales Representative for 
details. 




©2014 Dell Inc. U.S. only. Dell Inc. is located at One Dell Way, Mail Stop 8129, Round Rock, TX 78682. 
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Dear Customer, 

Your Quote is detailed below; please review the quote for product and information accuracy. If you find errors or desire 
certain changes please contact me as soon as possible. 

Regards, 

Ralph Massoni 

Order this quote easily online through your Premier page , or if you do not have Premier, using Quote to Order 


Shipping Group 1 

Shipping Contact: Shipping phone: Shipping via: Shipping Address: 

DEPT RECEV (949) 470-3095 Standard Delivery 200 CIVIC CTR 

INFORAAATION TECH DEPT 

MISSION VIEJO 
CA 92691-5519 
US 


SKU 

Description 

Qty 

Unit Price 

Subtotal 


OptiPlex 7060 SFF 

Estimated delivery date: Jan. 8, 2019 

Contract No: WN03AGW 

Customer Agreement No: MNWNC-108/7157034003 

187 

$1,143.04 

$213,748.48 

338-BNZW 

Intel Core i7-8700 (6 Cores/12MB/12T/up to 4.6GHz/65W); 
supports Windows 10/Linux 

187 

- 

- 

210-AOKU 

OptiPlex 7060 Small Form Factor XCTO 

187 

- 

- 

619-AHKN 

Win 10 Pro 64 English, French, Spanish 

187 

- 

- 

630-AAXE 

No Productivity for Federal and Premier 

187 

- 

- 

421-9984 

Dell Data Protection Encryption Personal Edition Digital 
Delivery 

187 

- 

- 

954-3455 

Dell ProSupport for Software, Dell Data Protection 
Encryption Personal Edition, 1 Year 

187 

- 

- 

370-AEBG 

16GB 2X8GB DDR4 2666MHz UDIMM Non-ECC 

187 

- 

- 

400-AWHP 

M.2 512GB PCIe NVMe Class 40 Self Encrypting Opal 2.0 

Solid State Drive 

187 

- 

- 

412-AAMK 

Thermal Pad 

187 

- 

- 

773-BBBC 

M2X3.5 Screw for SSD/DDPE 

187 

- 

- 

401-AANH 

No Additional Hard Drive 

187 

- 

- 




©2014 Dell Inc. U.S. only. Dell Inc. is located at One Dell Way, Mail Stop 8129, Round Rock, TX 78682. 
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490-BEFX 

AMD Radeon RX 550, 4GB, HH (DP/mDP/mDP) 

187 

325-BCXP 

ODD Bezel, Small Form Factor 

187 

429-ABFH 

8x DVD+/-RW 9.5mm Optical Disk Drive 

187 

379-BBHM 

No Media Card Reader 

187 

555-BBFO 

No Wireless LAN Card 

187 

555-BBFO 

No Wireless LAN Card 

187 

492-BBFF 

No PCIe add-in card 

187 

329-BDSO 

OptiPlex 7060 Small Form Factor with 200W up to 85% 
efficient Power Supply (80Plus Bronze) 

187 

580-AEYY 

Black Dell KM636 Wireless Keyboard & Mouse 

187 

570-AADI 

Mouse included with Keyboard 

187 

320-BCGK 

No Cove 

187 

470-AAJL 

NO ADAPTER 

187 

817-BBBC 

Not selected in this configuration 

187 

575-BBBI 

No Integrated Stand option 

187 

525-BBCL 

SupportAssist 

187 

640-BBLW 

Dell(TM) Digital Delivery Cirrus Client 

187 

658-BBMR 

Dell Client System Update (Updates latest Dell 
Recommended BIOS, Drivers, Firmware and Apps) 

187 

658-BBRB 

Waves Maxx Audio 

187 

658-BCUV 

Dell Developed Recovery Environment 

187 

658-BDVV 

SW for 7060 with Win10 OS 

187 

620-AALW 

OS-Windows Media Not Included 

187 

387-BBLW 

Energy Star 

187 

817-BBBN 

NO RAID 

187 

555-BBJO 

No Additional Network Card Selected (Integrated NIC 
included) 

187 

817-BBBB 

No FGA 

187 

575-BBKX 

No Hard Drive Bracket for Small Form Factor, Dell OptiPlex 

187 

340-CDYX 

Documentation, English, French, Spanish, Dell OptiPlex 

7060 Small Form Factor 

187 
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650-AAAM 

No Anti-Virus Software 

187 

- 

- 

658-BBTV 

CMS Essentials DVD no Media 

187 

- 

- 

329-BBJL 

TPM Enabled 

187 

- 

- 

389-CXGG 

EPA Regulatory Label 

187 

- 

- 

389-CGJM 

8th Gen Intel Core i7 vPro processor label 

187 

- 

- 

450-AAOJ 

System Power Cord (Philipine/TH/US) 

187 

- 

- 

340-AG IK 

Safety/Environment and Regulatory Guide (English/French 
Multi-language) 

187 

- 

- 

389-BCGW 

No UPC Label 

187 

- 

- 

461-AABF 

No CompuTrace 

187 

- 

- 

551-BBBJ 

No Intel Responsive 

187 

- 

- 

631-ABQQ 

Intel vPro Technology Enabled 

187 

- 

- 

332-1286 

US Order 

187 

- 

- 

340-CDWZ 

Ship Material for OptiPlex Small Form Factor 

187 

- 

- 

389-BBUU 

Shipping Label for DAO 

187 

- 

- 

492-BCKH 

No Additional Video Ports 

187 

- 

- 

800-BBIO 

Desktop BTO Standard shipment 

187 

- 

- 

812-3886 

Dell Limited Hardware Warranty Plus Service 

187 

- 

- 

812-3938 

ProSupport Plus: Accidental Damage Service, 5 Years 

187 

- 

- 

812-3939 

ProSupport Plus: Keep Your Hard Drive, 5 Years 

187 

- 

- 

812-3940 

ProSupport Plus: Next Business Day Onsite 5 Years 

187 

- 

- 

812-3941 

ProSupport Plus: 7x24 Technical Support, 5 Years 

187 

- 

- 

366-0318 

ProDeploy Deployment Dell Client PC System Configuration 

187 

- 

- 

378-6609 

ProDeploy, Factory Install, Config Services 

187 

- 

- 

810-1351 

ProDeploy Dell Client PC Deployment 

187 

- 

- 

810-1357 

Prodeploy Deployment Dell Client PC 

187 

- 

- 

SKU 

Description 

Qty 

Unit Price 

Subtotal 


OptiPlex 7060 MT 

21 

$1,147.70 

$24,101.70 


Estimated delivery date: Jan. 5, 2019 
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Contract No: WN03AGW 

Customer Agreement No: MNWNC-108/7157034003 

338-BNZW Intel Core 17-8700 (6 Cores/12MB/12T/up to 4.6GHz/65W); 21 

supports Windows 10/Linux 

210-AOKJ OPTIPLEX 7060 Mini Tower XCTO 21 

619-AHKN Win10Pro64English, French, Spanish 21 

630-AAXE No Productivity for Federal and Premier 21 

370-AEBG 16GB 2X8GBDDR4 2666MHz UDIMMNon-ECC 21 

340-ABIG SSD as first boot drive 21 

400- AWFX M.2 512GB SATA Class 20 Self Encrypting Opal 2.0 Solid 21 

State Drive 

773-BBBC M2X3.5 Screw for SSD/DDPE 21 

401- AANH No Additional Hard Drive 21 

490-BEFU AMD Radeon RX 550,4GB, FH (DP/mDP/mDP) 21 

325-BCXM DVD+/-RW Bezel 21 

429-ABFH 8x DVD+/-RW 9.5mm Optical Disk Drive 21 

379-BBHM No Media Card Reader 21 

555-BBFO No Wireless LAN Card 21 

555-BBFO No Wireless LAN Card 21 

492-BBFF No PCIe add-in card 21 

329-BDSK OptiPlex 7060 Tower with 260W up to 85% efficient Power 21 

Supply (80Plus Bronze) 

580-AEYY Black Dell KM636 Wireless Keyboard & Mouse 21 

570-AADI Mouse included with Keyboard 21 

320-BCGK No Cove 21 

470-AAJL NO ADAPTER 21 

817-BBBC Not selected in this configuration 21 

525-BBCL SupportAssist 21 

640-BBLW Dell(TM) Digital Delivery Cirrus Client 21 

658-BBMR Dell Client System Update (Updates latest Dell 21 

Recommended BIOS, Drivers, Firmware and Apps) 

658-BBRB Waves Maxx Audio 21 
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658-BCUV Dell Developed Recovery Environment 21 

658-BDVV sw for 7060 with Wini 0 OS 21 

620-AALW OS-Windows Media Not Included 21 

387-BBLW Energy Star 21 

817-BBBN NO RAID 21 

555-BBJO No Additional Network Card Selected (Integrated NIC 21 

included) 

817-BBBB No EGA 21 

340-CDYY MOD,PLCMT,QSG,7060,MT,DA01 21 

631-ABQQ Intel vPro Technology Enabled 21 

650-AAAM No Anti-Virus Software 21 

658-BBTV CMS Essentials DVD no Media 21 

329-BBJL TPM Enabled 21 

389-CXGK MOD,LBL,REG,MT,MEX,EPA,7060 21 

389-CGJM 8th Gen Intel Core i7 vPro processor label 21 

450-AAOJ System Power Cord (Philipine/TH/US) 21 

551-BBBJ No Intel Responsive 21 

461-AABF NoCompuTrace 21 

389-BCGW No UPC Label 21 

340-AGIK Safety/Environment and Regulatory Guide (English/French 21 

Multi-language) 

332-1286 US Order 21 

340-CDWT Ship Material for OptiPlex Tower 21 

389-BBUU Shipping Label for DAO 21 

492-BCKH No Additional Video Ports 21 

800-BBIO Desktop BTO Standard shipment 21 

812-3886 Dell Limited Hardware Warranty Plus Service 21 

812-3938 ProSupport Plus: Accidental Damage Service, 5 Years 21 

812-3939 ProSupport Plus: Keep Your Hard Drive, 5 Years 21 

812-3940 ProSupport Plus: Next Business Day Onsite 5 Years 21 
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812-3941 

ProSupport Plus: 7x24 Technical Support, 5 Years 

21 

- 

- 

366-0318 

ProDeploy Deployment Dell Client PC System Configuration 

21 

- 

- 

378-6609 

ProDeploy, Factory Install, Config Services 

21 

- 

- 

810-1351 

ProDeploy Dell Client PC Deployment 

21 

- 

- 

810-1357 

Prodeploy Deployment Dell Client PC 

21 

- 

- 

SKU 

Description 

Qty 

Unit Price 

Subtotal 


Mobile Precision 5530 

Estimated delivery date: Jan. 2, 2019 

Contract No: WN03AGW 

Customer Agreement No: MNWNC-108/7157034003 

56 

$2,074.40 

$116,166.40 

210-AOSN 

Dell Precision 5530 XCTO BASE 

56 

- 

- 

379-BDCG 

Intel Core i7-8850H (Six Core 2.60GHz, 4.30GHz Turbo, 

9MB 45W) 

56 

- 

- 

619-AHKN 

Win 10 Pro 64 English, French, Spanish 

56 

- 

- 

658-BCSB 

Microsoft{R) Office 30 Days Trial 

56 

- 

- 

329-BDTS 

Intel Core i7-8850H Six Core 2.60GHz, 4.30GHz Turbo, 9MB 
45W, w/Nvidia Quadro P2000 w/4GB GDDR5 

56 

- 

- 

490-BEMB 

Nvidia Quadro P2000 w/4GB GDDDR5 

56 

- 

- 

320-BCON 

Bottom Door, Platinum Silver color, for both ODM 

56 

- 

- 

391-BDRV 

15.6" UltraSharp FHD IGZ04, 1920x1080, AG, NT, w/Prem 
Panel Guar 72% Color Gamut, Platinum Silver 

56 

- 

- 

370-AEDT 

16GB, DDR4-2666MHZ SDRAM, 1 DIAAMS, Non-ECC 

56 

- 

- 

400-AWYR 

M.2 2280 512GB PCIe C40 SSD 

56 

- 

- 

412-AAHG 

Thermal Pad for M.2 PCIE SSD 

56 

- 

- 

401-AAGM 

No Additional Hard Drive 

56 

- 

- 

580-AEJK 

English Backlight Keyboard 

56 

- 

- 

346-BCTD 

Palmrest for 80 key (No Finger Print) 

56 

- 

- 

555-BEEQ 

Intel Wifi Link 9260 2x2 802.11AC+BT 5.0 vPro Wireless 

Card 

56 

- 

- 

451-BBXZ 

56WHr, 3-cell Lithium Ion Battery 

56 

- 

- 

817-BBBC 

Not selected in this configuration 

56 

- 

- 


iftageif. 
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470-ABVP 

Type C Ethernet Connector Cable 

56 

492-BBXM 

130w Power Adapter 

56 

631-ABSY 

No Out-of-Band Systems Management 

56 

640-BBRC 

Dell Precision Optimizer 

56 

430-XYKU 

Resource DVD not Included 

56 

620-AALW 

OS-Windows Media Not Included 

56 

340-CDUH 

Placemat(ENG,French, Spanish) 

56 

387-BBCE 

No Energy Star 

56 

817-BBBB 

No FGA 

56 

328-BCMZ 

Shipping Material 

56 

328-BCTN 

Dell Precision Ship Material for WW, 5530 

56 

328-BCVF 

DAO Region Shuttle Box for 5530 

56 

328-BCVI 

Shipping Material MOD for DAO Shuttle from Compal 

Kunshan 

56 

340-AAPP 

Direct ship Info Mod 

56 

452-BBSE 

No Docking Station 

56 

340-AG IK 

Safety/Environment and Regulatory Guide (English/French 
Multi-language) 

56 

800-BBGS 

BTO Standard Shipment (M) 

56 

631-ABRI 

Intel WiFi Link 9260 Wireless Driver 

56 

460-BBEX 

No Carrying Case 

56 

817-BBBC 

Not selected in this configuration 

56 

817-BBBC 

Not selected in this configuration 

56 

389-CGBC 

Intel Core i7 Processor Label 

56 

632-BBBJ 

CMS Software not included 

56 

389-BCGW 

No UPC Label 

56 

525-BBCL 

SupportAssist 

56 

631-ABSI 

System Driver for Mobile Precision 5530 

56 

640-BBLW 

Dell(TM) Digital Delivery Cirrus Client 

56 

658-BBMR 

Dell Client System Update (Updates latest Dell 

56 
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Recommended BIOS, Drivers, Firmware and Apps) 


658-BBRB 

Waves Maxx Audio 

56 

- 

- 

658-BCUV 

Dell Developed Recovery Environment 

56 

- 

- 

658-BDVK 

Dell Power Manager 

56 

- 

- 

570-AADK 

No Mouse 

56 

- 

- 

340-ACQQ 

No Option Included 

56 

- 

- 

389-BEYY 

Regulatory Label included 

56 

- 

- 

332-1286 

US Order 

56 

- 

- 

650-AAAM 

No Anti-Virus Software 

56 

- 

- 

537-BBBD 

E5 Power Cord (US) 

56 

- 

- 

823-3888 

Dell Limited Hardware Warranty Plus Service 

56 

- 

- 

823-3947 

ProSupport Plus: Accidental Damage Service, 5 Years 

56 

- 

- 

823-3948 

ProSupport Plus: Keep Your Hard Drive, 5 Years 

56 

- 

- 

823-3949 

ProSupport Plus: 7x24 Technical Support, 5 Years 

56 

- 

- 

823-3950 

ProSupport Plus: Next Business Day Onsite, 5 Years 

56 

- 

- 

366-0318 

ProDeploy Deployment Dell Client PC System Configuration 

56 

- 

- 

378-6609 

ProDeploy, Factory Install, Config Services 

56 

- 

- 

810-1351 

ProDeploy Dell Client PC Deployment 

56 

- 

- 

810-1357 

Prodeploy Deployment Dell Client PC 

56 

- 

- 

817-BBBC 

Not selected in this configuration 

56 

- 

- 

SKU 

Description 

Qty 

Unit Price 

Subtotal 


Dell Business Dock - WD15 with 180W adapter 

56 

$157.13 

$8,799.28 

452-BDDU 

Estimated delivery date: Dec. 10, 2018 

Contract No: WN03AGW 

Customer Agreement No: MNWNC-108/7157034003 

Dell Business Dock - WD15 with 180W adapter with DiB 
mDP to DP cable 2.7ft (0.8m) 

56 

- 

- 

SKU 

Description 

Qty 

Unit Price 

Subtotal 


Dell Wireless Desktop Keyboard and Mouse KM636 - Black 

56 

$29.09 

$1,629.04 


Estimated delivery date: Dec. 10, 2018 


iftageift 
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580-ADTY 

SKU 

210-ARCF 

814-5380 

814-5381 

SKU 


210-ARCV 

815-2532 

815-2533 


Contract No: WN03AGW 

Customer Agreement No: MNWNC-108/7157034003 

Dell Wireless Desktop Keyboard and Mouse KM636 - Black 56 


Description 

Qty 

Unit Price 

Subtotal 

Dell UltraSharp 24 Monitor - U2419H 

20 

$196.69 

$3,933.80 

Estimated delivery date: Dec. 6, 2018 

Contract No: WN03AGW 

Customer Agreement No: MNWNC-108/7157034003 

Dell UltraSharp 24 Monitor - U2419H 

20 



Dell Limited Hardware Warranty 

20 

- 

- 

Advanced Exchange Service, 3 Years 

20 

- 

- 

Description 

Qty 

Unit Price 

Subtotal 

Dell UltraSharp 27 Monitor - U2719D 

30 

$337.19 

$10,115.70 

Estimated delivery date: Dec. 10, 2018 

Contract No: WN03AGW 

Customer Agreement No: MNWNC-108/7157034003 

Dell UltraSharp 27 Monitor - U2719D 

30 



Dell Limited Hardware Warranty 

30 

- 

- 

Advanced Exchange Service, 3 Years 

30 

- 

- 


Subtotal: 
Shipping: 
Environmental Fees: 

Estimated Tax: 

Total: 

$378,494.40 

$0.00 

$456.00 

$22,127.15 

$401,077.55 


iftagei^.O 
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Unless you have a separate written agreement that specifically applies to this order, your order is subject to Dell's Terms 
of Sale (for consumers the terms include a binding arbitration provision). Please see the legal disclaimers below for 
further information. 

Important Notes 

Terms of Sale 

Unless you have a separate written agreement that specifically applies to this order, your order will be subject to and 
governed by the following agreements, each of which are incorporated herein by reference and available in hardcopy 
from Dell at your request: Dell's Terms of Sale (www.dell.com/learn/us/en/uscorp1/terms-of-sale), which include a 
binding consumer arbitration provision and incorporate Dell's U.S. Return Policy (www.dell.com/returnpolicy) and 
Warranty (for Consumer warranties ; for Commercial warranties). 

If this purchase includes services: in addition to the foregoing applicable terms, the terms of your service contract will 
apply (Consumer;Commercial). If this purchase includes software: in addition to the foregoing applicable terms, your use 
of the software is subject to the license terms accompanying the software, and in the absence of such terms, then use of 
the Dell-branded application software is subject to the Dell End User License Agreement - Type A (www.dell.com/AEULA) 
and use of the Dell-branded system software is subject to the Dell End User License Agreement - Type S ( 
www.dell.com/SEULA). 

If your purchase is for Mozy, in addition to the foregoing applicable terms, your use of the Mozy service is subject to the 
terms and conditions located at https://mozy.com/about/legal/terms. 

If your purchase is for Boomi services or support, your use of the Boomi Services (and related professional service) is 
subject to the terms and conditions located at https://boomi.com/msa. 

If this purchase is for (a) a storage product identified in the DELL EMC Satisfaction Guarantee Terms and Conditions 
located at 

http://www.emc.com/collateral/sales/dellemc-satisfaction-guarantee-terms-and-conditions_ex-gc. pdf ("Satisfaction 
Guarantee") and (ii) three (3) years of a ProSupport Service for such storage product, in addition to the foregoing 
applicable terms, such storage product is subject to the Satisfaction Guarantee. 

You acknowledge having read and agree to be bound by the foregoing applicable terms in their entirety. Any terms and 
conditions set forth in your purchase order or any other correspondence that are in addition to, inconsistent or in conflict 
with, the foregoing applicable online terms will be of no force or effect unless specifically agreed to in a writing signed 
by Dell that expressly references such terms. 

Pricing, Taxes, and Additional Information 

All product, pricing, and other information is valid for U.S. customers and U.S. addresses only, and is based on the latest 
information available and may be subject to change. Dell reserves the right to cancel quotes and orders arising from 
pricing or other errors. Please indicate any tax-exempt status on your PO, and fax your exemption certificate, including 
your Customer Number, to the Dell Tax Department at 800-433-9023. Please ensure that your tax-exemption certificate 
reflects the correct Dell entity name: Dell Marketing L.P. 

Note: All tax quoted above is an estimate; final taxes will be listed on the invoice. 

If you have any questions regarding tax please send an e-mail to Tax_Department@dell.com. 

For certain products shipped to end-users in California, a State Environmental Fee will be applied to your invoice. Dell 
encourages customers to dispose of electronic equipment properly. 
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OPUS BANK 


MASTER TAX-EXEMPT LEASE-PURCHASE AGREEMENT 

(ABATEMENT) 

(Lease No. <1>) 

THIS MASTER TAX-EXEMPT LEASE-PURCHASE AGREEMENT is entered into as of <2> by and between <3>, a political subdivision of the 
State of California ["Lessee") and OPUS BANK, a California commercial bank ["Lessor"). 


ARTICLE I. 

DEFINITIONS 

Section 1.1 Defined Terms. The following terms will have 
the meanings indicated below unless the context clearly requires 
otherwise. All terms defined herein are equally applicable to 
both the singular and the plural form of such terms. 

"Agreement" means this Master Tax-Exempt Lease/Purchase 
Agreement, including all exhibits, schedules and addenda 
attached hereto, as the same may be amended, modified, 
supplemented or restated. 

"Casualty Loss" has the meaning given in Section 7.2 

"Code” means the Internal Revenue Code of 1986, as amended, 
together with any Treasury Regulations promulgated thereunder. 

"Commencement Date" means the date when the term of a 
Property Schedule and Lessee's obligation to pay rent thereunder 
commences, which date shall be set forth in such Property 
Schedule. The parties agree that the Commencement Date for 
each Property Schedule shall be the date the proceeds of the 
Property Schedule are disbursed by Lessor to Lessee or to a 
Vendor, or deposited in a Restricted Account. 

"Event of Default” has the meaning given in Section 11.1. 

"Financial Statements" has the meaning given in Section 4.1[k). 

"Lease Term" means, with respect to a Property Schedule, the 
Lease Term set forth in such Property Schedule, as provided in 
Section 2.2. 

"Lessee" means the entity identified as such in the first 
paragraph hereof, and its permitted successors and assigns. 

"Lessor" means the entity identified as such in the first 
paragraph hereof, and its successors and assigns. 

"Material Adverse Effect" means any event or circumstance 
that, taken alone or in conjunction with other events or 
circumstances, [a) has or could reasonably be expected to have a 
material adverse effect on the operations, properties or condition 
[financial or otherwise) of Lessee, or [b) impairs the ability of 
Lessee to perform its obligations under this Agreement or the 
Property Schedule. 

"Net Proceeds" has the meaning given in Section 7.2. 

"Prepayment Price" means, with respect to a Property Schedule 
that is by its terms prepayable, the amount so designated and set 
forth opposite each Rental Payment Date under the column titled 
"Prepayment Price" on the Property Schedule. The Prepayment 
Price may include a prepayment premium on the then-unpaid 
principal component of Rental Payments. 

"Property" means, collectively, the property lease-purchased 
pursuant to this Agreement, and with respect to each Property 
Schedule, the property described in such Property Schedule, and 
all replacements, repairs, restorations, modifications and 
improvements thereof or thereto made pursuant to Section 6.5 or 
Article VII. 


"Property Schedule" means a Property Schedule in the form 
attached hereto as Exhibit A, including all exhibits and schedules 
attached thereto. Each Property Schedule shall be numbered 
consecutively, beginning with Property Schedule No. 1. 

"Rental Payments" means the Rental Payments payable by 
Lessee under Article III of this Agreement and each Property 
Schedule, as set forth in each Property Schedule. 

"Rental Payment Date" means each date on which Lessee is 
required to make a Rental Payment under a Property Schedule. 

"Restricted Account" means a Lessor-controlled interest bearing 
account in the name of the Lessee established at Lessor for 
deposit of the proceeds of a Property Schedule, as more 
particularly identified in a Property Schedule. 

"State" means the state of California. 

"Taxable Rate" means the taxable interest rate set forth in the 
applicable Property Schedule. 

"Vendor" means the manufacturer or contractor of the Property 
as well as the agents or dealers of the manufacturer or contractor 
from whom Lessor or Lessee purchased or is purchasing all or 
any portion of the Property. 

Section 1.2 Property Schedules Separate Financings. Each 
Property Schedule executed and delivered under this Agreement 
shall be a separate financing, distinct from other Property 
Schedules. 

ARTICLE 11. 

LEASE OF PROPERTY 

Section 2.1 Lease of Property. On the Commencement Date 
of each Property Schedule executed hereunder. Lessor hereby 
demises, leases and lets to Lessee, and Lessee hereby rents, 
leases and hires from Lessor, the Property described in such 
Property Schedule, in accordance with this Agreement and such 
Property Schedule, for the Lease Term set forth in such Property 
Schedule. 

Section 2.2 Lease Term. The term of each Property Schedule 
shall commence on the Commencement Date set forth therein 
and shall terminate upon payment of the final Rental Payment set 
forth in such Property Schedule, unless terminated sooner 
pursuant to this Agreement or the Property Schedule. 

Section 2.3 Enjoyment of Property. Lessee shall during the 
Lease Term peaceably and quietly have, hold and enjoy the 
Property, without suit, trouble or hindrance from Lessor, except 
as expressly set forth in this Agreement. Lessor shall not 
interfere with such quiet use and enjoyment during the Lease 
Term so long as no Event of Default has occurred under the 
subject Property Schedule. 

Section 2.4 Location; Inspection. The Property will be 
initially located or based at the location[s) specified in the 
applicable Property Schedule. Lessor shall have the right at all 
reasonable times during business hours to enter into and upon 
the property of Lessee for the purpose of inspecting the Property. 
Once installed, no item of the Property may be moved or 


Iten^I^.l - Master Tax-Exempt Lease-Purchase Agreement (Rev. 11/2018) 


Page 14 of 46 



relocated from the location [or the base location with respect to 
motor vehicles) specified for it without Lessor's prior written 
consent, which consent shall not be unreasonably withheld. 

ARTICLE III. 

PAYMENT OF RENTAL PAYMENTS 

Section 3.1 Payment of Rental Payments. Lessee shall 
promptly pay Rental Payments under each Property Schedule, 
exclusively from legally available funds, in lawful money of the 
United States of America, to Lessor in such amounts and on the 
Rental Payment Dates described in the applicable Property 
Schedule, at Lessor's address set forth on the signature page of 
this Agreement, unless Lessor instructs Lessee otherwise. With 
respect to any Rental Payment that is not paid on or before the 
due date thereof. Lessee shall also pay a late charge of five 
percent [5.0%) of the delinquent Rental Payment or the highest 
amount permitted by applicable law, whichever is lower, and 
interest on said delinquent amounts from the date such amounts 
were due until paid at the rate of 12% per annum or the 
maximum amount permitted by law, whichever is less. 

Section 3.2 Rental Payments to Constitute a Current 
Expense of Lessee. Lessor and Lessee understand and intend 
that the obligation of Lessee to pay Rental Payments hereunder 
shall not in any way be construed to be a debt of Lessee in 
contravention of any applicable constitutional, statutory or 
charter limitation or requirement concerning the creation of 
indebtedness by Lessee, nor shall anything contained herein 
constitute a pledge of the faith and credit or taxing power of 
Lessee. 

Section 3.3 Interest Component. A portion of each Rental 
Payment due under each Property Schedule is paid as, and 
represents payment of, interest, and each Property Schedule 
hereunder shall set forth the interest component [or method of 
computation thereof) of each Rental Payment thereunder during 
the Lease Term. 

Section 3.4 Rental Payments to be Unconditional. SUBJECT 
TO SECTION 3.5, THE OBLIGATIONS OF LESSEE TO PAY THE 
RENTAL PAYMENTS DUE UNDER THE PROPERTY SCHEDULES 
AND TO PERFORM AND OBSERVE THE OTHER COVENANTS AND 
AGREEMENTS CONTAINED HEREIN SHALL BE ABSOLUTE AND 
UNCONDITIONAL IN ALL EVENTS WITHOUT ABATEMENT, 
DIMINUTION, DEDUCTION, SET-OFF OR DEFENSE, FOR ANY 
REASON, INCLUDING WITHOUT LIMITATION, ANY DEFECTS, 
MALFUNCTIONS, BREAKDOWNS OR INFIRMITIES IN THE 
PROPERTY OR ANY ACCIDENT, CONDEMNATION OR 
UNFORESEEN CIRCUMSTANCES. THIS PROVISION SHALL NOT 
LIMIT LESSEE'S RIGHTS OR ACTIONS AGAINST ANY VENDOR. 

Section 3.5 Abatement. Except to the extent of amounts 
received in respect of rental interruption insurance or liquidated 
damages. Rental Payments under a Property Schedule shall be 
abated during any period in which, by reason of material damage, 
destruction or condemnation, there is a substantial interference 
with the use and right of possession by Lessee of the Property 
subject to the Property Schedule, or a material portion thereof. 
The amount of abatement shall be such that the resulting Rental 
Payments represent fair consideration for the use and possession 
of the portions of the Property subject to the Property Schedule 
that is not damaged, destroyed or condemned. Such abatement 
shall continue for the period commencing with the date of such 
damage, destruction or condemnation and ending with the 
restoration of the affected Property to a condition which will 
permit the affected Property to be used substantially as intended. 
In the event of such damage, destruction or condemnation, the 
Property Schedule will continue in full force and effect, except as 
set forth in Article VII. 


ARTICLE IV. 

REPRESENTATIONS AND WARRANTIES OF LESSEE; TAX 
COVENANTS 

Section 4.1 Representations and Warranties of Lessee. As 

of the Commencement Date for each Property Schedule executed 
and delivered hereunder. Lessee represents and warrants for the 
benefit of Lessor as follows: 

[a) Lessee is a state or political subdivision of the 
State within the meaning of Section 103[c) of the Code, duly 
organized and existing under the Constitution and laws of the 
State, and is authorized under the Constitution and laws of the 
State to enter into this Agreement, the Property Schedule and the 
transactions contemplated hereby and thereby, and to perform 
all of its obligations under this Agreement and the Property 
Schedule. 

[b) The execution and delivery of this Agreement 
and the Property Schedule have been duly authorized by all 
necessary action of Lessee's governing body and such action is in 
compliance with all public bidding and other State and federal 
laws applicable to this Agreement and the acquisition and 
financing of the Property by Lessee. 

[c) This Agreement and the Property Schedule 
have been duly executed and delivered by and constitute the 
valid and binding obligations of Lessee, enforceable against 
Lessee in accordance with their respective terms. 

[d) The execution, delivery and performance of 
this Agreement and the Property Schedule by Lessee does not [i) 
violate any State or federal law or local law or ordinance, or any 
order, writ, injunction, decree, or regulation of any court or other 
governmental agency or body applicable to Lessee, or [ii) conflict 
with or result in the breach or violation of any term or provision 
of, or constitute a default under, any note, bond, mortgage, 
indenture, agreement, deed of trust, lease or other obligation to 
which Lessee is bound. 

[e) There is no action, suit, proceeding, claim, 
inquiry or investigation, at law or in equity, before or by any 
court, regulatory agency, public board or body pending or, to the 
best of Lessee's knowledge, threatened against or affecting 
Lessee, challenging Lessee's authority to enter into this 
Agreement or the Property Schedule or any other action wherein 
an unfavorable ruling or finding would have a Material Adverse 
Effect. 

[f) Lessee is not in default with respect to any 
order or decree of any court, regulatory agency, public board or 
body, which default might have consequences that would have a 
Material Adverse Effect. 

[g) Except as otherwise disclosed in writing by 
Lessee to Lessor, no lease, rental agreement, lease-purchase 
agreement, payment agreement or contract for purchase to 
which Lessee has been a party at any time during the past ten 
[10) years has been terminated by Lessee as a result of 
insufficient funds being appropriated in any fiscal year. 

[h) Lessee or Lessee's governing body has 
appropriated and/or taken other lawful actions necessary to 
provide moneys sufficient to pay all Rental Payments during the 
current fiscal year, and such moneys will be applied in payment 
of all Rental Payments due and payable during such current fiscal 
year. 

[i) The Property is essential to the proper, 
efficient and economic functioning of Lessee or to the services 
that Lessee provides; Lessee has an immediate need for, and 
expects to make immediate use of, the Property, which need is 
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not temporary or expected to diminish during the applicable 
Lease Term. 

0) Lessee's exact legal name is as set forth on the 
first page of this Agreement. 

[k) The financial statements of Lessee identified in 
the Property Schedule [the "Financial Statements") are complete 
and correct and fairly present the financial condition, changes in 
financial position and results of operations of Lessee at such date 
and for such period, and were prepared in accordance with 
generally accepted accounting principles applicable to political 
subdivisions such as Lessee. Since the date of the Financial 
Statements, [i) there has been no change in the assets, liabilities, 
financial position or results of operations of Lessee that might 
reasonably be anticipated to cause a Material Adverse Effect; [ii) 
Lessee has not incurred any obligations or liabilities which might 
reasonably be anticipated to cause a Material Adverse Effect; and 
[iii) Lessee has not [A) incurred any material indebtedness other 
than as reflected in the Financial Statements or as previously 
disclosed to Lessee, or [B) guaranteed the indebtedness of any 
other person. 

[l) All information, reports and other papers and 
data furnished by Lessee to Lessor were, at the time the same 
were so furnished, complete and accurate in all material respects 
and insofar as necessary to give Lessor a true and accurate 
knowledge of the subject matter and were provided in 
expectation of Lessor's reliance thereon in entering into the 
transactions contemplated by this Agreement. No fact is known 
to Lessee which has had or, so far as Lessee can now reasonably 
foresee, may in the future have a Material Adverse Effect, which 
has not been set forth in the Financial Statements or in other such 
information, reports, papers and data or otherwise disclosed in 
writing to Lessor prior to the Commencement Date. No document 
furnished nor any representation, warranty or other written 
statement made to Lessor in connection with the negotiation, 
preparation or execution of this Agreement contains or will 
contain any untrue statement of a material fact or omits or will 
omit to state [as of the date made or furnished) any material fact 
necessary in order to make the statements contained herein or 
therein, in light of the circumstances under which they were or 
will be made, not misleading. 

Section 4.2 Tax Covenants of Lessee. As of the 

Commencement Date of each Property Schedule, Lessee hereby 
represents and warrants to, and covenants with. Lessor, as 
follows with respect to such Property Schedule: 

[a) Lessee will comply with all applicable 
provisions of the Code, including Sections 103 and 148 thereof, 
and the regulations of the Treasury Department thereunder, from 
time to time proposed or in effect, in order to maintain the 
excludability from gross income for federal income tax purposes 
of the interest component of Rental Payments under the Property 
Schedule, and will not use or permit the use of the Property in 
such a manner as to cause a Property Schedule to be a "private 
activity bond" under Section 141 [a) of the Code. 

[b) Lessee will use the proceeds of the Property 
Schedule as soon as practicable and with all reasonable dispatch 
for the purpose for which the Property Schedule has been 
entered into, and that no part of the proceeds of the Property 
Schedule shall be invested in any securities, obligations or other 
investments except for the temporary period pending such use 
nor used, at any time, directly or indirectly, in a manner which, if 
such use had been reasonably anticipated on the Commencement 
Date, would have caused the Property Schedule to be or become 
"arbitrage bonds" within the meaning of Section 103[b)[2) or 
Section 148 of the Code and the regulations of the Treasury 


Department thereunder proposed or in effect at the time of such 
use and applicable to obligations issued on the Commencement 
Date. 

[c) [i) The estimated total costs, including taxes, 

freight, installation, cost of issuance, of the Property and the 
Property Schedule will not be less than the total principal amount 
of the Rental Payments; [ii) Lessee will pursue the acquisition of 
the Property and the expenditure of the net proceeds of the 
Property Schedule with due diligence; [iii) Lessee has not created 
or established, and does not expect to create or establish, any 
sinking fund or other similar fund [A) that is reasonably expected 
to be used to pay the Rental Payments under the Property 
Schedule, or [B) that may be used solely to prevent a default in 
the payment of the Rental Payments under the Property 
Schedule; [iv) the Property under the Property Schedule has not 
been and is not expected to be sold or otherwise disposed of by 
Lessee, either in whole or in major part, prior to the last maturity 
of the Rental Payments under the Property Schedule, [v) there 
are no other obligations of Lessee which [A) are being sold within 
15 days of the Commencement Date for the Property Schedule, or 
[B) are being sold pursuant to the same plan of financing as the 
Property Schedule, and [C) are expected to be paid from 
substantially the same source of funds; [vi) the officer or official 
who has executed the Property Schedule on Lessee's behalf is 
familiar with Lessee's expectations regarding the use and 
expenditure of the proceeds of the Property Schedule. To the 
best of Lessee's knowledge, information and belief, the facts and 
estimates set forth in this Section 4.2 [b) are accurate and the 
expectations of Lessee set forth in this Section 4.2 [b) are 
reasonable. The representations, warranties and covenants set 
forth in this Section 4.2 [b) are superseded by the 
representations, warranties and covenants set forth in any 
arbitrage or tax certificate executed and delivered by Lessee in 
connection with the Lease. 

Section 4.3 Tax Changes. If Lessor [i) receives notice, in any 
form, from the Internal Revenue Service or [ii) reasonably 
determines, based on an opinion of independent tax counsel 
selected by Lessor, that Lessor may not exclude the interest 
component of Rental Payments paid under any Property 
Schedule from its Federal gross income [each an "Event of 
Taxability"), then [x) Lessee shall pay to Lessor upon demand an 
amount which, with respect to Rental Payments previously paid 
and taking into account all penalties, fines, interest and additions 
to tax, will restore to Lessor an interest rate equal to the Taxable 
Rate with respect to such Property Schedule, and [y) as to 
subsequent Rental Payments, the principal component thereof 
shall accrue interest at the Taxable Rate. 

ARTICLE V. 

TITLE; SECURITY INTEREST 

Section 5.1 Title to the Property. Upon acceptance of the 
Property by Lessee and unless otherwise required by the laws of 
the State, title to the Property shall vest in Lessee, subject to 
Lessor's interests under the applicable Property Schedule and 
this Agreement. With respect to any Property consisting of a 
titled motor vehicle or trailer. Lessee shall apply for a certificate 
of title therefor reflecting Lessee as the owner and Lessor as the 
sole lienholder. 

Section 5.2 Personal Property. The Property is and will 
remain personal property and will not be deemed to be affixed to 
or a part of the real estate on which it may be situated, 
notwithstanding that the Property or any part thereof may be or 
hereafter become in any manner physically affixed or attached to 
real estate or any building thereon. If requested by Lessor, 
Lessee will, at Lessee's expense, furnish a waiver of any interest 
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in the Property from any party having an interest in any such real 
estate or building. 

Section 5.3 Security Interest. To the extent permitted by law 
and to secure the performance of all of Lessee's obligations under 
this Agreement with respect to a Property Schedule, Lessee 
grants to Lessor, for the benefit of Lessor and its successors and 
assigns, a security interest constituting a first lien on [a) Lessee's 
interest in all of the Property under the Property Schedule, 
whether now owned or hereafter acquired, [b) all additions, 
attachments, alterations and accessions to the Property, all 
substitutions and replacements for the Property, [c) any 
proceeds of any of the foregoing, including insurance proceeds, 
and [d) the Restricted Account and all monies therein. Lessee 
shall execute any additional documents, including financing 
statements, affidavits, notices and similar instruments, in form 
and substance satisfactory to Lessor, which Lessor deems 
necessary or appropriate to establish, maintain and perfect a 
security interest in the Property in favor of Lessor and its 
successors and assigns. Lessee hereby authorizes Lessor to file 
all financing statements which Lessor deems necessary or 
appropriate to establish, maintain and perfect such security 
interest. 

ARTICLE VI. 

COVENANTS CONCERNING LESSEE AND THE PROPERTY 

Section 6.1 Delivery, Installation and Acceptance of 
Property. Lessee shall order the Property, shall cause the 
Property to be delivered and installed at the locations specified in 
the applicable Property Schedule and shall pay all taxes, delivery 
costs and installation costs, if any, in connection therewith. In 
connection with any Property Schedule for which a Restricted 
Account has been established. Lessee shall execute and deliver 
Disbursement Requests in the form attached to the Property 
Schedule to Lessor from time to time [with such supporting 
documentation as may be required by the Disbursement 
Request) for the purpose of effecting disbursements from the 
Restricted Account to pay [or reimburse Lessee for) costs of the 
Property so acquired and installed pursuant to such Property 
Schedule; and in connection with the final Disbursement Request 
for a Property Schedule, Lessee shall immediately accept the 
Property and evidence said acceptance by executing and 
delivering to Lessor the Acceptance Certificate substantially in 
the form attached to the Property Schedule. In connection with 
any Property Schedule for which a Restricted Account has not 
been established. Lessee shall accept the Property subject thereto 
prior to or contemporaneously with the Commencement Date, 
and shall evidence said acceptance by executing and delivering to 
Lessor the Acceptance Certificate substantially in the form 
attached to the Property Schedule [together with such copies of 
invoices, proofs of payment, bills of sale and certificates of title or 
origin as Lessor may require). 

Section 6.2 Maintenance of Property by Lessee. Lessee 
shall, at Lessee's sole cost and expense, keep and maintain the 
Property in good condition and working order and in compliance 
with the manufacturer's specifications, shall use, operate and 
maintain the Property in conformity with all laws and regulations 
concerning the Property's ownership, possession, use and 
maintenance, and shall keep the Property free and clear of all 
liens and claims, other than those created by this Agreement. 
Lessee shall have sole responsibility to maintain and repair the 
Property. Should Lessee fail to maintain, preserve and keep the 
Property in good repair and working order and in accordance 
with manufacturer's specifications, and if requested by Lessor, 
Lessee will, at Lessee's sole cost and expense, enter into 
maintenance contracts for the Property in form approved by 
Lessor and with approved providers. 


Section 6.3 Liens, Taxes, Other Governmental Charges and 
Utility Charges. Lessee shall keep the Property free of all levies, 
liens and encumbrances, except for the interest of Lessor under 
this Agreement. The parties to this Agreement contemplate that 
the Property will be used for a governmental or proprietary 
purpose of Lessee and, therefore, that the Property will be 
exempt from all property taxes. The Rental Payments payable by 
Lessee under this Agreement and the Property Schedules 
hereunder have been established to reflect the savings resulting 
from this exemption from taxation. Lessee will take such actions 
necessary under applicable law to obtain said exemption. 
Nevertheless, if the use, possession or acquisition of the Property 
is determined to be subject to taxation or later becomes subject 
to such taxes. Lessee shall pay when due all taxes and 
governmental charges lawfully assessed or levied against or with 
respect to the Property. Lessee shall pay all gas, water, steam, 
electricity, heat, power, telephone, utility and other charges 
incurred in the operation, maintenance, use, occupancy and 
upkeep of the Property. Lessee shall pay such taxes or charges as 
the same may become due; provided that, with respect to any 
such taxes or charges that may lawfully be paid in installments 
over a period of years. Lessee shall be obligated to pay only such 
installments as accrue during the then current fiscal year of the 
Lease Term for such Property. 

Section 6.4 Use of the Property. Lessee will not install, use, 
operate or maintain the Property improperly, carelessly, in 
violation of any applicable law or in a manner contrary to that 
contemplated by this Agreement and the applicable Property 
Schedule. Lessee shall provide all permits and licenses, if any, 
necessary for the installation and operation of the Property. In 
addition. Lessee agrees to comply in all respects with all laws of 
the jurisdiction in which its operations involving any item of 
Property may extend and any legislative, executive, 
administrative or judicial body exercising any power or 
jurisdiction over the items of the Property; provided that Lessee 
may contest in good faith the validity or application of any such 
law or rule in any reasonable manner that does not, in the 
opinion of Lessor, adversely affect the interest of Lessor in and to 
the Property or its interest or rights under this Agreement. 
Lessee shall promptly notify Lessor in writing of any pending or 
threatened investigation, inquiry, claim or action by any 
governmental authority which could adversely affect this 
Agreement, any Property Schedule or the Property thereunder. 

Section 6.5 Modifications. Subject to the provisions of this 
Section, Lessee shall have the right, at its own expense, to make 
alterations, additions, modifications or improvements to the 
Property. All such alterations, additions, modifications and 
improvements shall thereafter comprise part of the Property and 
shall be subject to the provisions of this Agreement. Such 
alterations, additions, modifications and improvements shall not 
in any way damage the Property, substantially alter its nature, 
impair any applicable warranty or cause it to be used for 
purposes other than those authorized under the provisions of 
state and federal law; and the Property, on completion of any 
alterations, additions, modifications or improvements made 
pursuant to this Section, shall be of a value which is equal to or 
greater than the value of the Property immediately prior to the 
making of such alterations, additions, modifications and 
improvements. 

Section 6.6 Financial Statements and Information. Lessee 
shall deliver to Lessor, [a) within 180 days after the end of each 
of its fiscal years, its annual audited financial statements for such 
fiscal year, accompanied by an unqualified opinion of Lessee's 
independent auditor, and [b) within 30 days after adoption, a 
copy of its annual budget for each fiscal year during the Lease 
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Term. Lessee shall also deliver to Lessor such other financial 
information as Lessor may reasonably request. 

ARTICLE VII. 

INSURANCE; DAMAGE OR DESTRUCTION OF PROPERTY 

Section 7.1 Insurance. At its own expense, Lessee shall 
maintain, [a) casualty insurance insuring the Property against 
loss or damage by fire and all other risks covered by the standard 
extended coverage endorsement then in use in the State and any 
other risks required by Lessor, in an amount equal to at least the 
outstanding principal component of Rental Payments and with a 
deductible not exceeding $5,000, and [b) liability insurance that 
protects Lessor from liability for bodily injury and property 
damage in an amount and with deductibles reasonably 
acceptable to Lessor, [c) worker's compensation insurance 
covering all employees working on, in, near or about the 
Property, to the extent required by applicable law, and (d) rental 
interruption insurance with respect to each Property Schedule in 
an amount equal to the Rental Payments due under each such 
Property Schedule during the forthcoming two [2) years. All 
insurance proceeds from casualty losses shall be payable as 
hereinafter provided in this Agreement. All insurance proceeds 
from rental interruption insurance shall be paid to Lessor and 
shall be credited toward payment of the Rental Payments payable 
under the Property Schedule with respect to which the rental 
interruption occurred. All such insurance shall be with insurers 
that are acceptable to Lessor and are authorized to issue such 
insurance in the State. All such policies of liability insurance shall 
name Lessor as an additional insured. All such policies of 
casualty insurance shall contain a provision making any losses 
payable to Lessor and Lessee as their respective interests may 
appear, and all such policies of rental interruption insurance shall 
contain a provision making any losses payable to Lessor. All such 
insurance policies shall contain a provision to the effect that such 
insurance shall not be canceled or modified without first giving 
written notice thereof to Lessor and Lessee at least ten [10) days 
in advance of such cancellation or modification. All such 
insurance policies shall also contain an endorsement providing 
that coverage in favor of Lessor will not be impaired in any way 
by any act, omission or default of Lessee or any other person. 
Lessee may self-insure against the risks described in clauses [a) 
and/or [b) through a government pooling arrangement, self- 
funded loss reserve, risk retention program or other self- 
insurance program, in each case with Lessor's prior written 
consent. Lessee shall provide to Lessor, on or before the 
Commencement Date for each Property Schedule, and thereafter 
upon request of Lessor, certificates evidencing such coverage, or, 
if Lessor has consented to self-insurance, a written description of 
its self-insurance program together with a certification from 
Lessee's risk manager or insurance agent or consultant to the 
effect that Lessee's self-insurance program provides adequate 
coverage against the risks listed above. Lessee shall furnish to 
Lessor, upon request of Lessor, reports on each existing 
insurance policy showing such information as Lessor may 
reasonably request, including without limitation the following: 
[1) the name of the insurer; [2) the risks insured against; (3) the 
amount of the policy; [4) the properties insured; and [5) the 
expiration date of the policy. 

Section 7.2 Damage or Destruction. If [a) the Property 
under a Property Schedule or any portion thereof is destroyed, in 
whole or in part, or is damaged by fire or other casualty, or [b) 
title to, or the temporary use of, the Property under a Property 
Schedule or any part thereof shall be taken under the exercise or 
threat of the power of eminent domain by any governmental 
body or by any person, firm or corporation acting pursuant to 
governmental authority [each such event, a "Casualty Loss"), 
Lessee shall either [i) cause the prompt repair or restoration of 


the affected Property to substantially the same condition as it 
was in prior to the occurrence of the Casualty Loss or the prompt 
replacement of the affected Property with substitute Property of 
substantially like type, utility and condition as the Property 
subject to the Casualty Loss; and Lessor and Lessee will cause the 
Net Proceeds [as hereinafter defined) of any insurance claim, 
condemnation award or sale under threat of condemnation to be 
applied to the cost thereof, or [ii) exercise its option to prepay 
the obligations under the affected Property Schedule in 
accordance with Section 9.3. Any balance of the Net Proceeds 
remaining after such work has been completed shall be paid to 
Lessee. Lessee will give Lessor prompt written notice of the 
occurrence of any Casualty Loss. The term "Net Proceeds" shall 
mean the amount remaining from the gross proceeds of any 
insurance claim, condemnation award or sale under threat of 
condemnation after deducting all expenses, including attorneys' 
fees, incurred in the collection thereof. 

Section 7.3 Insufficiency of Net Proceeds. If the Net 

Proceeds are insufficient to pay in full the cost of any repair, 
replacement or restoration referred to in Section 7.2, Lessee 
shall [a) complete such replacement, repair or restoration and 
pay any costs thereof in excess of the amount of the Net Proceeds 
and, if Lessee shall make any payments pursuant to this Section, 
Lessee shall not be entitled to any reimbursement therefor from 
Lessor nor shall Lessee be entitled to any diminution of the 
amounts payable under Section 3.1, or [b) exercise its option to 
prepay the obligations under the affected Property Schedule in 
accordance with Section 9.3. The amount of the Net Proceeds, if 
any, remaining after completing such repair, restoration or 
replacement or after such prepayment may be retained by 
Lessee. 

ARTICLE VIII. 

WARRANTIES; RISK OF LOSS 

Section 8.1 Disclaimer of Warranties. LESSOR MAKES NO 
[AND SHALL NOT BE DEEMED TO HAVE MADE ANY) 
WARRANTIES, EXPRESS OR IMPLIED, AS TO ANY MATTER 
WHATSOEVER, INCLUDING, WITHOUT LIMITATION, THE 
DESIGN, OPERATION OR CONDITION OF, OR THE QUALITY OF 
THE MATERIAL, EQUIPMENT OR WORKMANSHIP IN, THE 
PROPERTY, ITS MERCHANTABILITY OR ITS FITNESS FOR ANY 
PARTICULAR PURPOSE, THE STATE OF TITLE THERETO OR ANY 
COMPONENT THEREOF, THE ABSENCE OF LATENT OR OTHER 
DEFECTS [WHETHER OR NOT DISCOVERABLE), AND LESSOR 
HEREBY DISCLAIMS THE SAME; IT BEING UNDERSTOOD THAT 
THE PROPERTY IS LEASED TO LESSEE "AS IS" ON THE DATE OF 
THIS AGREEMENT OR THE DATE OF DELIVERY, WHICHEVER IS 
LATER, AND ALL SUCH RISKS, IF ANY, ARE TO BE BORNE BY 
LESSEE. Lessee acknowledges that it has made [or will make) the 
selection of the Property from the Vendor based on its own 
judgment and expressly disclaims any reliance upon any 
statements or representations made by Lessor. Lessee 
understands and agrees that [a) neither the Vendor nor any sales 
representative or other agent of Vendor, is [i) an agent of Lessor, 
or [ii) authorized to make or alter any term or condition of this 
Agreement, and [b) no such waiver or alteration shall vary the 
terms of this Agreement unless expressly set forth herein. In no 
event shall Lessor be liable for any incidental, indirect, special or 
consequential damage in connection with or arising out of this 
Agreement, the Property Schedules, or the existence, furnishing, 
functioning or use of any item, product or service provided for in 
this Agreement or the Property Schedules. 

Section 8.2 Vendor's Warranties. Lessor hereby irrevocably 
assigns to Lessee all rights that Lessor may have to assert from 
time to time whatever claims and rights [including without 
limitation warranties) related to the Property against the Vendor. 
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Lessee's sole remedy for the breach of such warranty, 
indemnification or representation shall be against the Vendor of 
the Property, and not against Lessor, nor shall such matter have 
any effect whatsoever on the rights and obligations of Lessor 
with respect to this Agreement, including the right to receive full 
and timely payments hereunder. Lessee expressly acknowledges 
that Lessor makes, and has made, no representations or 
warranties whatsoever as to the existence or the availability of 
such warranties of the Vendor of the Property. 

Section 8.3 Release and Indemnification Covenants. 

Whether or not covered by insurance or self-insurance. Lessee 
hereby assumes all risk of loss of, or damage to and liability 
related to injury or damage to any persons or property arising 
from the Property under any Property Schedule from any cause, 
and no such loss of or damage to or liability arising from the 
Property shall relieve Lessee of the Obligation to make Rental 
Payments or to perform any other obligation under any Property 
Schedule. To the extent permitted by applicable law, but only 
from legally available funds. Lessee shall indemnify, protect, hold 
harmless, save and keep harmless Lessor from and against any 
and all liability, obligation, loss, claim and damage whatsoever, 
regardless of cause thereof, and all expenses in connection 
therewith, including, without limitation, counsel fees and 
expenses, penalties and interest [collectively, "Losses") arising 
out of or resulting from the entering into this Agreement, any 
Property Schedules hereunder, the ownership of any item of the 
Property, the ordering, acquisition, use, operation, condition, 
purchase, delivery, rejection, storage or return of any item of the 
Property or any accident in connection with the operation, use, 
condition, possession, storage or return of any item of the 
Property resulting in damage to property or injury to or death to 
any person; provided, however, that Lessee shall not be required 
to indemnify Lessor for Losses arising out of or resulting from 
Lessor's own gross negligence or willful misconduct. The 
indemnification arising under this Section shall continue in full 
force and effect notwithstanding the full payment of all 
obligations under this Agreement, or the applicable Property 
Schedule, or the termination of the Lease Term for such Property 
Schedule for any reason. 

ARTICLE IX. 

OPTION TO PURCHASE OR PREPAY 

Section 9.1 Option to Purchase. With respect to each 
Property Schedule, Lessee shall have the option to terminate 
Lessor's interest in the Property and any restrictions herein on 
the Property under such Property Schedule on the last day of the 
Lease Term for such Property Schedule, if the Property Schedule 
is still in effect on such day, upon payment in full of the Rental 
Payments due thereunder plus payment of One [1) Dollar to 
Lessor. 

Section 9.2 Optional Prepayment. From and after the date 
specified [if any) in the applicable Payment Schedule to a 
Property Schedule, Lessee shall have the option to prepay in 
whole the Rental Payments due under such Property Schedule, 
on the Rental Payment Dates specified in the Property Schedule, 
by paying in full all Rental Payments then due under the 
Property Schedule plus the then-applicable the Prepayment Price 
as set forth in the Payment Schedule, plus all other amounts then 
owing thereunder. Lessee shall give written notice to Lessor of its 
intent to prepay Rental Payments under any Property Schedule 
not fewer than thirty [30) days prior to the prepayment date. 

Section 9.3 Prepayment Upon Casualty Loss. If Lessee 
elects to prepay the Rental Payments under a Property Schedule 
following a Casualty Loss pursuant to Section 7.2 hereof. Lessee 
shall give written notice thereof to Lessor not later than thirty 
[30) days after the occurrence of the Casualty Loss, and Lessee 


shall pay, on the Rental Payment Date next succeeding the 
delivery of such notice, all Rental Payments then due under the 
Property Schedule plus the then-applicable the Prepayment Price 
as set forth in the Payment Schedule, plus all other amounts then 
owing thereunder. 

Section 9.4 Transfer of Title. Upon exercise of any purchase 
or prepayment option with respect to a Property Schedule as set 
forth in this Article IX and payment of all amounts owing with 
respect thereto. Lessor's interest in and to the Property subject to 
such Property Schedule shall terminate, and Lessor shall deliver 
to Lessee all such documents and instruments as Lessee may 
reasonably require to evidence the transfer, without warranty by 
or recourse to Lessor, of all of Lessor's right, title and interest in 
and to the Property subject to such Property Schedule to Lessee. 

ARTICLE X. 

ASSIGNMENT AND SUBLETTING 

Section 10.1 Assignment by Lessor. Lessor's right, title and 
interest in, to and under each Property Schedule and the 
Property under such Property Schedule may be assigned and 
reassigned in whole or in part to one or more assignees or 
subassignees by Lessor without the necessity of obtaining the 
consent of Lessee; provided that any assignment shall not be 
effective until Lessee has received written notice, signed by the 
assignor, of the name, address and tax identification number of 
the assignee. Lessee shall retain all such notices as a register of 
all assignees and shall make all payments to the assignee or 
assignees designated in such register. Lessee agrees to execute 
all documents, including acknowledgements of notices of 
assignment, that may be reasonably requested by Lessor or any 
assignee to protect its interests in this Agreement and the 
Property Schedules. 

Section 10.2 Property Schedules Separate Financings. 

Assignees of the Lessor's rights in one Property Schedule shall 
have no rights in any other Property Schedule unless such rights 
have been separately assigned. 

Section 10.3 Assignment and Subleasing by Lessee. NONE 
OF LESSEE'S RIGHT, TITLE AND INTEREST IN, TO AND UNDER 
THIS AGREEMENT, THE PROPERTY SCHEDULES AND IN THE 
PROPERTY THEREUNDER MAY BE ASSIGNED, SUBLEASED OR 
ENCUMBERED BY LESSEE FOR ANY REASON, WITHOUT THE 
PRIOR WRITTEN CONSENT OF LESSOR. 

ARTICLE XL 

EVENTS OF DEFAULT AND REMEDIES 

Section 11.1 Events of Default Defined. Any of the following 
shall constitute an "Event of Default" under a Property Schedule: 

[a) Failure by Lessee [i) to pay any Rental 
Payment under the Property Schedule or other payment required 
to be paid with respect thereto at the time specified therein, or 
[ii) to observe and perform the covenants and agreements set 
forth in Sections 6.3, 7.1 or 10.3 of this Agreement with respect to 
the Property Schedule; 

[b) Failure by Lessee to observe and perform any 
covenant, condition or agreement on its part to be observed or 
performed with respect to the Property Schedule [including 
failure to provide financial information in accordance with the 
requirements of Section 6.6) other than as referred to in 
subparagraph [a) above, for a period of thirty [30) days after 
written notice specifying such failure and requesting that it be 
remedied is given to Lessee by Lessor, unless Lessor shall agree 
in writing to an extension of such time prior to its expiration; 
provided that, if the failure stated in the notice cannot be 
corrected within the applicable period. Lessor will not 
unreasonably withhold its consent to an extension of such time if 
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corrective action is instituted by Lessee within the applicable 
period and diligently pursued until the default is corrected; 

[c) Any statement, representation or warranty 
made by Lessee in or pursuant to the Property Schedule or its 
execution, delivery or performance shall prove to have been false, 
incorrect, misleading or breached in any material respect on the 
date when made; 

[d) Lessee shall [i) apply for or consent to the 
appointment of a receiver, trustee, custodian or liquidator of 
Lessee, or of all or a substantial part of the assets of Lessee, [ii) be 
unable, fail or admit in writing its inability generally to pay its 
debts as they become due, [iii) make a general assignment for the 
benefit of creditors, [iv) have an order for relief entered against it 
under applicable federal bankruptcy law, or [v) file a voluntary 
petition in bankruptcy or a petition or an answer seeking 
reorganization or an arrangement with creditors or taking 
advantage of any insolvency law or any answer admitting the 
material allegations of a petition filed against Lessee in any 
bankruptcy, reorganization or insolvency proceeding; 

[e) An order, judgment or decree shall be entered 
by any court of competent jurisdiction, approving a petition or 
appointing a receiver, trustee, custodian or liquidator of Lessee 
or of all or a substantial part of the assets of Lessee, in each case 
without its application, approval or consent, and such order, 
judgment or decree shall continue unstayed and in effect for any 
period of 60 consecutive days; or 

[f) Any default shall occur under any other 
agreement between Lessee and Lessor or an affiliate of Lessor 
relating to the borrowing of money, the lease financing of 
property or otherwise receiving credit, including without 
limitation any other Property Schedule hereunder. 

Section 11.2 Remedies on Default. Whenever any Event of 
Default exists with respect to a Property Schedule, Lessor shall 
have the right, at its sole option without any further demand or 
notice, to take one or any combination of the following remedial 
steps: 

[a) Without terminating the Property Schedule, 
and by written notice to Lessee, Lessor may declare all Rental 
Payments and other amounts payable by Lessee thereunder to 
the end of the then-current fiscal year of Lessee to be due, 
including without limitation delinquent Rental Payments under 
the Property Schedule from prior fiscal years, and such amounts 
shall thereafter bear interest at the rate of 12% per annum or the 
maximum rate permitted by applicable law, whichever is less; 

[b) Without terminating the Property Schedule, 
Lessor may annually bring legal proceedings against Lessee for 
Rental Payments due under the Property Schedule to the end of 
the then-current fiscal year, together with Lessor's costs and 
expenses associated with taking such action, including 
reasonable attorneys fees. 

[c) Lessor may terminate the Property Schedule, 
may enter the premises where the Property subject to the 
Property Schedule is located and retake possession of the 
Property, or require Lessee, at Lessee's expense, to promptly 
return any or all of the Property to the possession of Lessor at 
such place within the continental United States as Lessor shall 
specify; and Lessor may sell, lease or otherwise dispose of the 
Property in whole or in part, in one or more public or private 
transactions; provided, however, that any proceeds from the sale, 
lease or disposition of the Property in excess of the sum required 
to [i) pay off any outstanding principal component of Rental 
Payments, [ii) pay any other amounts then due under the 
Property Schedule, and (iii) pay Lessor's costs and expenses 


associated with the disposition of the Property [including 
attorneys fees), shall be paid to Lessee or such other creditor of 
Lessee as may be entitled thereto; 

[d) Without terminating the Property Schedule, 
Lessor may enter the premises where the Property subject to the 
Property Schedule is located and retake possession of the 
Property, or require Lessee, at Lessee's expense, to promptly 
return any or all of the Property to the possession of Lessor at 
such place within the continental United States as Lessor shall 
specify; and Lessor may sublease the Property for the account of 
Lessee, continuing to hold Lessee liable for the difference 
between the Rental Payments due each year and the annual net 
proceeds of any such sublease [after deducting all costs and 
expenses incurred by Lessor in the exercise of its remedies, 
including, without limitation, all costs and expenses of taking 
possession, removing, storing and reconditioning the Property, 
and including reasonable attorneys fees); 

[e) Lessor may apply monies in any Restricted 
Account relating to the Property Schedule to payment of Lessee's 
obligations under the Property Schedule; and 

[f) Lessor may take any action, at law or in equity, 
that is permitted by applicable law and that may appear 
necessary or desirable to enforce or to protect any of its rights 
under the Property Schedule and this Agreement. 

Section 11.3 No Remedy Exclusive. No remedy herein 
conferred upon or reserved to Lessor is intended to be exclusive 
and every such remedy shall be cumulative and shall be in 
addition to every other remedy given under this Agreement now 
or hereafter existing at law or in equity. No delay or omission to 
exercise any right or power accruing upon any default shall 
impair any such right or power or shall be construed to be a 
waiver thereof, but any such right or power may be exercised 
from time to time and as often as may be deemed expedient. In 
order to entitle Lessor to exercise any remedy reserved to it in 
this Article it shall not be necessary to give any notice, other than 
such notice as may be required in this Article. 

Section 11.4 Costs and Attorney Fees. Upon the occurrence of 
an Event of Default, Lessee agrees to pay to Lessor or reimburse 
Lessor for, in addition to all other amounts due hereunder, all of 
Lessor's costs of collection, including reasonable attorney fees, 
whether or not suit or action is filed thereon. Any such costs 
shall be immediately due and payable upon written notice and 
demand given to Lessee, shall be secured by this Agreement until 
paid and shall bear interest at the rate of 12% per annum or the 
maximum amount permitted by law, whichever is less. In the 
event suit or action is instituted to enforce any of the terms of 
this Agreement, the prevailing party shall be entitled to recover 
from the other party such sum as the court may adjudge 
reasonable as attorneys' fees at trial or on appeal of such suit or 
action or in any bankruptcy proceeding, in addition to all other 
sums provided by law. 

ARTICLE XII. 

MISCELLANEOUS 

Section 12.1 Notices. All notices, certificates or other 
communications hereunder shall be sufficiently given and shall 
be deemed given when delivered or mailed by certified mail, 
postage prepaid, to the parties hereto at the addresses as 
specified on the signature page of this Agreement [or at such 
other address as either party hereto shall designate in writing to 
the other for notices to such party), to any assignee at its address 
as it appears on the registration books maintained by Lessee. 

Section 12.2 Advances. In the event Lessee shall fail to either 
maintain the insurance required by this Agreement or keep the 
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Property in good repair and working order, Lessor may, but shall 
be under no obligation to, purchase the required insurance and 
pay the cost of the premiums thereof or maintain and repair the 
Property and pay the cost thereof. All amounts so advanced by 
Lessor shall constitute additional rent for the Lease Term for the 
applicable Property Schedule and shall be due and payable on the 
next Rental Payment Date and Lessee covenants and agrees to 
promptly pay such amounts so advanced by Lessor. 

Section 12.3 Further Assurances. Lessee agrees to execute 
such other and further documents, including, without limitation, 
confirmatory financing statements, continuation statements, 
certificates of title and the like, and to take all such action as may 
be necessary or appropriate, from time to time, in the reasonable 
opinion of Lessor, to perfect, confirm, establish, reestablish, 
continue, or complete the interests of Lessor in this Agreement 
and the Property Schedules, to consummate the transactions 
contemplated hereby and thereby, and to carry out the purposes 
and intentions of this Agreement and the Property Schedules. 

Section 12.4 Binding Effect. This Agreement shall inure to the 
benefit of and shall be binding upon Lessor and Lessee and their 
respective successors and assigns. 

Section 12.5 Severability. In the event any provision of this 
Agreement shall be held invalid or unenforceable by any court of 
competent jurisdiction, such holding shall not invalidate or 
render unenforceable any other provision hereof. 

Section 12.6 Waiver of Jury Trials. To the extent permitted 
by applicable law. Lessee and Lessor hereby irrevocably waive all 
right to trial by jury in any action, proceeding or counterclaim 
[whether based on contract, tort or otherwise) arising out of or 
relating to this Agreement or the actions of Lessor or Lessee in 
the negotiation, administration, performance or enforcement 
hereof. 


Section 12.7 Amendments, Changes and Modifications. This 
Agreement may be amended in writing by Lessor and Lessee to 
the extent the amendment or modification does not apply to 
outstanding Property Schedules at the time of such amendment 
or modification. The consent of all assignees shall be required to 
any amendment or modification before such amendment or 
modification shall be applicable to any outstanding Property 
Schedule. 

Section 12.8 Execution in Counterparts. This Agreement and 
the Property Schedules hereunder may be simultaneously 
executed in several counterparts, each of which shall be an 
original and all of which shall constitute but one and the same 
instrument. 

Section 12.9 Applicable Law. This Agreement shall be 
governed by and construed in accordance with the laws of the 
State. 

Section 12.10 Captions. The captions or headings in this 
Agreement are for convenience only and in no way define, limit 
or describe the scope or intent of any provisions or sections of 
this Agreement. 

Section 12.11 Disclaimer. Lessee acknowledges that [i) Lessor 
is acting solely for its own account and not as a fiduciary for 
Lessee or in the capacity of broker, dealer, placement agent, 
municipal securities underwriter or municipal advisor, [ii) Lessor 
has not provided, and will not provide, financial, legal [including 
securities law), tax, accounting or other advice to or on behalf of 
Lessee or with respect to the Rental Payments, and [iii) Lessor 
has expressed no view regarding the legal sufficiency of its 
representations for purposes of compliance with any legal 
requirements applicable to any other party, or the correctness of 
any legal interpretation made by counsel to any other party with 
respect to any such matters. 


IN WITNESS WHEREOF, Lessor and Lessee have caused this Agreement to be executed in their names by their duly authorized 
representatives as of the date first above written. 

<3>, as Lessee OPUS BANK, as Lessor 


By:_ 

Name: <5> 
Title: <6> 


By:_ 

Name: 

Title:_ 


Address: <7> 


Address: 19900 MacArthur Blvd., 12* Floor 
Irvine, CA 92612 
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EXHIBIT A 


PROPERTY SCHEDULE NO. <8> 

TO MASTER TAX-EXEMPT LEASE-PURCHASE AGREEMENT (Lease No. <1> - <8>) 

This Property Schedule is entered into as of the Commencement Date described below, pursuant to that certain 
Master Tax-Exempt Lease-Purchase Agreement dated as of <2> (the “Agreement") between <3>, a political subdivision of the 
State of California (“Lessee"), and Opus Bank, a California commercial bank (“Lessor"). 

1. Interpretation . The Agreement is incorporated herein by reference in its entirety. In the event of a conflict 
between the provisions of the Agreement and the provisions of this Property Schedule, the provisions of this Property 
Schedule shall control. All capitalized terms used without definition in this Property Schedule have the meanings given in the 
Agreement. 

2. Commencement Date . The Commencement Date for this Property Schedule is <9>. 

3. Property Description . The Property subject to this Property Schedule, and the location(s) of the Property, are 

described on Exhibit 1 attached hereto. 

4. Property Cost . The cost of the Property to be funded by Lessor under this Property Schedule is $<10>. [This 
amount includes a documentation fee payable to Lessor in the amount of <$!!>.] 

5. Payment Schedule . Rental Payments shall be paid under this Property Schedule in such amounts and on such 
Rental Payment Dates as set forth on the Payment Schedule attached hereto as Exhibit 2 (the “Payment Schedule"). 

6. Proceeds . 

[OPTION 1 - ALL PROCEEDS DISBURSED TO LESSEE OR VENDOR ON COMMENCEMENT DATE] Lessor shall 
disburse the proceeds of this Property Schedule to the Vendor (or to Lessee to reimburse it) in accordance with the 
instructions attached hereto as Exhibit 3 . 

[OPTION 2 - PROCEEDS DEPOSITED IN A RESTRICTED ACCOUNT] Lessor shall deposit the proceeds of this 
Property Schedule in a Restricted Account at Lessor bearing account no. <12>. Amounts on deposit in the Restricted Account 
shall be disbursed from time to time upon execution and delivery by Lessee to Lessor of Disbursement Requests in the form 
attached hereto as Exhibit 3, as provided by Section 6.1 of the Agreement. Any proceeds of this Property Schedule remaining 
on <13> (the “Termination Date") in the Restricted Account shall be applied by Lessor as a prepayment of the unpaid Rental 
Payments under this Property Schedule in inverse order of their respective due dates; provided, however, that such 
prepayment shall be subject to any applicable prepayment premium. Lessor shall provide Lessee with a revised Payment 
Schedule which shall reflect the revised principal balance and reduced Rental Payments due under this Property Schedule. 
The Termination Date may be amended in a writing signed by Lessor and Lessee. 

7. Acceptance Certificate . The form of Acceptance Certificate is attached to this Property Schedule as Exhibit 4 . 

8. Lessee's General Certificate . The Lessee's General and Tax Certificate is attached to this Property Schedule as 
Exhibit 5 . 

9. Lessee's Incumbency Certificate . The Lessee's Incumbency and Authorization Certificate is attached to this 
Property Schedule as Exhibit 6 

10. Opinion . The opinion of Lessee's counsel is attached to this Property Schedule as Exhibit 7 . 

11. Insurance . Lessee's insurance agreement is attached to this Property Schedule as Exhibit 8-A . [OPTIONAL - 
LESSOR HAS CONSENTED TO SELF-INSURANCE] A letter from Lessee's risk manager or insurance consultant is attached to 
this Property Schedule as Exhibit 8-B . 

12. Financial Statements . Lessee has delivered to Lessor its statement of financial position for the fiscal year of 
Lessee ending <14>, and the related statement of activities and statement of cash flows and changes in financial position for 
the fiscal year then ended and the auditors' reports with respect thereto. For purposes of this Property Schedule, the above- 
referenced statements are the Financial Statements referenced in Section 4.1(k) of the Agreement. 

13. Form 8038-G or -GC . The Form 8038-G or Form 8038-GC with respect to this Property Schedule is attached 
to this Property Schedule as Exhibit 9. 

14. Representations and Warranties . Lessee represents and warrants that its representations, warranties and 
covenants set forth in the Agreement are true and correct as though made on the Commencement Date. Lessee further 
represents and warrants that no Event of Default has occurred and is continuing under any Property Schedule currently in 
effect. 
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15. 


State-Specific Provisions . 

(a) Lessee hereby waives the benefits of Cal. Civ. Code §§ 1932(2) and 1933(4), as they may be amended 
from time to time, and any and all other rights to terminate this Property Schedule by virtue of any damage to or destruction of 
the Property. 

(b) In addition to the representations, warranties and covenants set forth in the Agreement, Lessee 
hereby represents and warrants to, and covenants with. Lessor as follows: 


8855; 


(i) It has adopted a local debt policy that complies with the requirements of Cal. Gov. Code § 


(ii) It has timely delivered to the California Debt and Investment Advisory Commission 
(“CDIAC") a notice of proposed issuance of this Property Schedule that complies with the requirements of Cal. Gov. Code § 
8855; and 


(iii) It will timely deliver to CDIAC a notice of final sale with respect to this Property Schedule 
that complies with the requirements of Cal. Gov. Code § 8855. 

(c) If Lessee is a school district: 

(i) Effective immediately after Lessee acquires title to the Property, Lessee will be deemed to 
sell, transfer and convey the Property to Lessor, and immediately thereafter. Lessor will be deemed to demise, lease and let the 
Property to Lessee pursuant to the Agreement and this Property Schedule. In connection with such sale, transfer and 
conveyance. Lessee hereby covenants and agrees that (A) Lessee is the owner of such Property; (B) such Property is free of all 
encumbrances; (C) Lessee has a good right and title to sell the Property; and (D) Lessee will warrant and forever defend the 
sale against the lawful claims and demands of all persons whomever. 

(ii) In addition to the representations, warranties and covenants of Lessee set forth in the 
Agreement, Lessee represents and warrants to, and covenants with. Lessor as follows: 

(A) The resolution of the governing body of Lessee which authorized the execution and 
delivery of the Property Schedule contained a finding of the governing body to the effect that the Property thereunder was 
either a major item of equipment, a relocatable building or data processing equipment, and that the sale and leaseback of the 
such Property was the most economical means of providing the Property to Lessee. 

(B) Lessee has not filed during the current or prior fiscal year a qualified or negative 
certification as required by California Education Code § 42131, as has been or may be amended from time to time, with the 
County Superintendent or California Department of Education. Lessee covenants that so long as this Property Schedule is in 
effect. Lessee shall send to copies to Lessor in a timely manner of all certificates made by Lessee in accordance with California 
Education Code § 42131, as may be amended from time to time. 

[Signatures appear on the following page.] 
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IN WITNESS WHEREOF, Lessor has caused this Property Schedule to be executed in its name by its duly authorized officer, and 
Lessee has caused this Property Schedule to be executed in its name by its duly authorized officer. 

<3>, Lessee OPUS BANK, Lessor 


By:_ 

Name: <5> 

Title: <6> 

Address: <7> Address: 19900 MacArthur Blvd., 12^^ Floor 

Irvine, CA 92612 


By: _ 

Name: _ 

Title: _ 


Signature Page to Property Schedule No. <8> 
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Exhibit 1 to Property Schedule No. <8> 
Master Tax-Exempt Lease-Purchase Agreement dated <2> 


PROPERTY DESCRIPTION 

The Property is as described in <15> dated <16> [incorporated herein by this reference] [inserted below], together with 
all attachments, additions, accessions, parts, repairs, improvements, replacements and substitutions thereto as provided in the 
Agreement. 

The Property is located (or in the case of motor vehicles, based at) < 17 >. 

The Property is used for <18>. This use is essential to the proper, efficient and economic functioning of Lessee or to the 
services that Lessee provides; and Lessee has immediate need for and expects to make immediate use of substantially all of the 
Property, which need is not temporary or expected to diminish in the foreseeable future. 


<3>, 

Lessee 


By:_ 

Name: <5> 
Title: <6> 
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Exhibit 2 to Property Schedule No. <8> 
Master Tax-Exempt Lease-Purchase Agreement dated as of <2> 

RENTAL PAYMENT SCHEDULE 


Rental Rental 

Payment Payment 

Date Amount 


Interest Principal Outstanding 

Component Component Balance 


Prepayment 

Price 

[including 
prepayment 
premium; if 
applicable]* 


*After payment of Rental Payment due on such date. 

Contract Rate; Taxable Rate. The annual interest rate applicable to this Property Schedule is <19>% per annum. The 
Taxable Rate for this Property Schedule is <20>% per annum. Interest is calculated on the basis of a 360 day year consisting of 
twelve 30-day months. 

<3>, 

Lessee 


By:_ 

Name: <5> 
Title: <6> 
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[OPTION 1] 


Exhibit 3 to Property Schedule No. <8> 
Master Tax-Exempt Lease-Purchase Agreement dated as of <2> 

INSTRUCTION TO PAY PROCEEDS 

The undersigned, an Authorized Representative of the Lessee hereby requests and authorizes Lessor to disburse the net 
proceeds of the above-referenced Property Schedule as follows: 

Name of Payee: _ 

By check_ By wire transfer_ 

If by check, Payee's address: _ 


If by wire transfer, instructions as follows: 

Pay to Bank Name: _ 

Bank Address: _ 

Bank Phone #: _ 

For Account of: _ 

Account No.: _ 

ABA No.: _ 

[Lessor is authorized to retain from the proceeds of the above-referenced Property Schedule any documentation fee provided 
for in such Property Schedule.] 

<3> 


By:. 

<5> 

< 6 > 
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[OPTION 2] 


Exhibit 3 to Property Schedule No. <8> 
Master Tax-Exempt Lease-Purchase Agreement dated as of <2> 


DISBURSEMENT REQUEST NO._ 

Pursuant to the Master Tax-Exempt Lease-Purchase Agreement dated as of <2> (the "Master Agreement") between <3>, 
a political subdivision of the State of California ("Lessee"), and Opus Bank ("Lessor"), and Property Schedule No. <8> thereunder. 
Lessor is hereby requested to pay, from the Restricted Account, to the person or entity designated below as payee, that amount 
set forth opposite each such name, in payment of costs of the Property set forth opposite such payee's name. Capitalized terms 
used without definition in this Disbursement Request shall have the meanings assigned to them in the Master Agreement. 


PAYEE 

PAYEE'S ADDRESS 

AMOUNT 

INVOICE # 

PROPERTY DESCRIPTION 

















Lessee hereby certifies that: 

1. Attached hereto are true and correct copies of manufacturer's and/or dealer's invoices relating to the order, 
delivery and acceptance of the Property described in this Disbursement Request. 

2. Unless this Disbursement Request relates to partial payment of a Vendor in connection with a purchase order 
approved by Lessor, (a) the above-described Property has been acquired, delivered, installed and accepted as of the date hereof, 
(b) Lessee has conducted such inspection and/or testing of such Property as it deems necessary and appropriate, and (c) Lessee 
has accepted the above-described Property for all purposes under the Property Schedule. 

3. The representations and warranties contained in the Master Agreement are true and correct as of the date 

hereof. 

4. No Event of Default, or event which with the giving of notice or passage of time or both would constitute an 
Event of Default, has occurred. 

Dated:_. 

<3>, 

Lessee 


By:. 

<5> 

< 6 > 
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Exhibit 4 to Property Schedule No. <8> 
Master Tax-Exempt Lease-Purchase Agreement dated as of <2> 

FORM OF ACCEPTANCE CERTIFICATE 


OPUS BANK 

19900 MacArthur Blvd., 12^^ Floor 
Irvine, CA 92612 


Ladies and Gentlemen: 

I, the undersigned, hereby certify that I am the duly qualified and acting officer of Lessee identified below and, with 
respect to the Master Tax-Exempt Lease-Purchase Agreement dated as of <2> (the "Master Agreement") between Lessee and 
Opus Bank ("Lessor") and Property Schedule No. <8> thereto (the "Property Schedule"), that: 

1. The Property subject to the Property Schedule has been delivered and installed in its entirety in accordance 
with the specifications, is in good working order and is fully operational and has been fully accepted by Lessee on or before the 
date hereof. 

2. Attached hereto are true and correct copies of the manufacturers' and dealers' invoices (to the extent not 
previously delivered to Lessor) and the bills of sale for the Property. 

3. Lessee has appropriated and/or taken other lawful actions necessary to provide moneys sufficient to pay all 
Rental Payments required to be paid under the Property Schedule during the current budget year of Lessee. Such moneys will 
be applied in payment of all such Rental Payments due and payable during such current budget year. 

4. No event or condition that constitutes an Event of Default, or with notice or lapse of time, or both, would 
constitute, an Event of Default, exists at the date hereof. 

Capitalized terms used without definition herein have the meanings given in the above-referenced Master Agreement. 

Date:_ 

<3>, 

Lessee 


By:_ 

<5> 

< 6 > 
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Exhibit 5 to Property Schedule No. <8> 
Master Tax-Exempt Lease-Purchase Agreement dated as of <2> 

LESSEE'S GENERAL AND TAX CERTIFICATE 

The undersigned, being the duly elected, qualified and acting <5> of <3>, a political subdivision of the state of 
California (“Lessee") do hereby certify, as of the Commencement Date for the Property Schedule referred to below (the 
“Commencement Date"), as follows: 

1. The meeting(s) of the governing body of the Lessee at which the Master Tax-Exempt Lease-Purchase 
Agreement dated as of <2> (the “Master Agreement") between Lessee and Opus Bank (“Lessor") and Property Schedule No. 
<8> thereto (the “Property Schedule") were approved and authorized to be executed was duly called, regularly convened and 
attended throughout by the requisite quorum of the members thereof, and the enactment approving the Master Agreement 
and the Property Schedule and authorizing the execution thereof has not been altered or rescinded. All meetings of the 
governing body of Lessee relating to the authorization and delivery of Master Agreement and the Property Schedule have 
been: (a) held within the geographic boundaries of the Lessee; (b) open to the public, allowing all people to attend; (c) 
conducted in accordance with internal procedures of the governing body and all applicable open meeting laws; and (d) 
conducted in accordance with the charter of the Lessee, if any, and the laws of the State. 

2. No event or condition that constitutes, or with the giving of notice or the lapse of time or both would 
constitute, an Event of Default (as such term is defined in the Master Agreement) exists at the date hereof with respect to the 
Property Schedule or any other Property Schedules under the Master Agreement. 

3. The acquisition of all of the Property under the Property Schedule has been duly authorized by the governing 
body of Lessee. 

4. Lessee has, in accordance with the requirements of law, fully budgeted and appropriated sufficient funds for 
the current budget year to make the Rental Payments scheduled to come due during the current budget year under the 
Property Schedule and to meet its other obligations for the current fiscal year and such funds have not been expended for 
other purposes. 

5. As of the date hereof, no litigation is pending, (or, to my knowledge, threatened) against Lessee in any court 
(a) seeking to restrain or enjoin the delivery of the Master Agreement or the Property Schedule or of other agreements similar 
to the Master Agreement; (b) questioning the authority of Lessee to execute the Master Agreement or the Property Schedule, 
or the validity of the Master Agreement or the Property Schedule, or the payment of principal of or interest on, the Property 
Schedule; (c) questioning the constitutionality of any statute, or the validity of any proceedings, authorizing the execution of 
the Master Agreement and the Property Schedule; or (d) affecting the provisions made for the payment of or security for the 
Master Agreement and the Property Schedule, or the financial condition, assets, properties or operations of Lessee and 
Lessee's ability to make the Rental Payments. As of the date hereof. Lessee is not in default with respect to any order or decree 
of any court, regulatory agency, public board or body, which default might have consequences that would materially and 
adversely affect the consummation of the transactions contemplated by the Master Agreement or the Property Schedule, or 
the financial condition, assets, properties or operations of Lessee. 

6. OPTION 1: Lessee has designated the Property Schedule as a “qualified tax-exempt obligation" as defined in 
Section 265(b)(3)(B) of the Code. Lessee reasonably anticipates issuing tax-exempt obligations (excluding private activity 
bonds other than qualified 501(c)(3) bonds and including all tax-exempt obligations of subordinate entities of the Lessee) 
during the calendar year in which the Commencement Date falls, in an amount not exceeding $10,000,000. 

6. OPTION 2: Lessee has not designated the Property Schedule as a “qualified tax-exempt obligation" as defined 
in Section 265(b)(3)(B) of the Code. 

7. OPTION 1: (a) Lessee is a governmental unit under the law of the State with general taxing powers, (b) the 
Property Schedule is not a private activity bond as defined in Section 141 of the Code, (c) 95% or more of the net proceeds of 
the Property Schedule will be used for local government activities of Lessee, and (d) the aggregate face amount of all 
tax-exempt obligations (other than private activity bonds) issued by Lessee (and all subordinate entities thereof) during the 
calendar year in which the Commencement Date falls is not reasonably expected to exceed $5,000,000. 

7. OPTION 2: Pursuant to Treasury Regulations Section 1.148-7(d), the gross proceeds of the Property Schedule 
will be expended for the governmental purposes for which the Property Schedule was entered into, as follows: at least 15% 
within six months after the Commencement Date, at least 60% within 12 months after the Commencement Date, and 100% 
within 18 months after the Commencement Date. If Lessee is unable to comply with Section 1.148-7(d) of the Treasury 
Regulations, Lessee shall compute rebatable arbitrage on the Lease and pay rebatable arbitrage to the United States at least 
once every five years, and within 60 days after payment of the final Rental Payment due under the Property Schedule. 

Capitalized terms used without definition in this Certificate have the meanings given in the Master Agreement. 
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IN WITNESS WHEREOF, I have duly executed this certificate as of the Commencement Date. 


By:_ 

Name: <5> 

Title:<6> 
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Exhibit 6 to Property Schedule No. <8> 
Master Tax-Exempt Lease-Purchase Agreement dated as of <2> 

CERTIFICATE OF INCUMBENCY AND AUTHORIZATION 

The undersigned, being the duly elected, qualified and acting <21> of <3>, a political subdivision of the state of California (“Lessee”) 
does hereby certify, as of the Commencement Date for the Property Schedule referred to below (the “Commencement Date”), as 
follows: 


1. Lessee did, at a meeting of the governing body of the Lessee held <22> by resolution or ordinance duly 
enacted, in accordance with all requirements of law, approve and authorize the execution and delivery of Property Schedule 
No. <8> (the "Property Schedule") to the Master Tax-Exempt Lease-Purchase Agreement dated as of <2> (the "Master 
Agreement"), by the <6> of Lessee (the "Authorized Representative"). 

2. The name and title of the Authorized Representative is set forth below, and the signature set forth below is the 
true and authentic signature of the Authorized Representative. 

NAME TITLE SIGNATURE 

<5> <6> _ 

IN WITNESS WHEREOF, this certificate has been executed by the duly authorized officer whose name and title are set forth 
below: 


<3> 


By:_ 

<23> 

< 21 > 
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Exhibit 7 to Property Schedule No. <8> 
Master Tax-Exempt Lease-Purchase Agreement dated <2> 

OPINION OF LESSEE'S COUNSEL 

[DATE] 

OPUS BANK 

19900 MacArthur Blvd., 12^^ Floor 
Irvine, CA 92612 


Re: Master Tax-Exempt Lease-Purchase Agreement dated as of <2> (the “Agreement") by and between OPUS BANK 

(“Lessor") and <3> (“Lessee") 

Ladies and Gentlemen: 

We have acted as counsel to Lessee with respect to the above-referenced Agreement and related matters, and in this 
capacity have reviewed a duplicate original or certified copy of the Agreement and Property Schedule No. <8> executed 
pursuant thereto (the “Property Schedule"). The Agreement and the Property Schedule are referred to herein as the 
“Financing Documents." The terms capitalized in this opinion but not defined herein shall have the meanings assigned to them 
in the Financing Documents. Based upon the examination of these and such other documents as we have deemed relevant, it is 
our opinion, as of the Commencement Date specified in the Property Schedule, that: 

1. Lessee is the State of California (the “State") or a political subdivision of the State, in each case within the 
meaning of Section 103(c) of the Internal Revenue Code of 1986, as amended, and is duly organized, existing and operating 
under the Constitution and laws of the State. 

2. Lessee is authorized and has the power under applicable law to enter into the Financing Documents, and to 
carry out its obligations thereunder and the transactions contemplated thereby. 

3. The Financing Documents have been duly authorized, executed and delivered by and on behalf of Lessee, and 
are legal, valid and binding obligations of Lessee enforceable in accordance with their terms, except as enforcement thereof 
may be limited by bankruptcy, insolvency and other similar laws affecting the enforcement of creditors' rights generally and 
by general equitable principles. 

4. The authorization and execution of the Financing Documents and all other proceedings of Lessee relating to 
the transactions contemplated thereby have been performed in accordance with all applicable open meeting, public records, 
public bidding and all other laws, rules and regulations of the State. Lessee has obtained all consents and approvals of other 
governmental agencies or authorities which may be required for the execution, delivery and performance by Lessee of the 
Financing Documents. 

5. The execution of the Financing Documents and the obligation to pay the Rental Payments coming due 
thereunder do not and will not result in the violation of any constitutional, statutory or other limitation relating to the manner, 
form or amount of indebtedness which may be incurred by Lessee. 

6. There is no litigation, action, suit or proceeding pending or before any court, administrative agency, 
arbitrator or governmental body that challenges the organization or existence of Lessee, the authority of Lessee or its officers 
or its employees to enter into the Financing Documents, the proper authorization and/or execution of the Financing 
Documents or the documents contemplated thereby, the obligation of Lessee to make Rental Payments under the Lease, or the 
ability of Lessee otherwise to perform its obligations under the Financing Documents and the transactions contemplated 
thereby. To the best of our knowledge, no such litigation, action, suit or proceeding is threatened. 

This opinion may be relied upon by the addressee hereof and its successors and assignees of interests in the Lease, 
but only with regard to matters specifically set forth herein. 

Very truly yours, 

[Lessee Counsel Firm Name] 


By:_ 

Name: 

Title: 
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Exhibit 8-A to Property Schedule No. <8> 
Master Tax-Exempt Lease-Purchase Agreement dated <2> 

AGREEMENT TO PROVIDE INSURANCE 


OPUS BANK 

19900 MacArthur Blvd., 12^^ Floor 
Irvine, CA 92612 

Re: Master Tax-Exempt Lease-Purchase Agreement dated as of <2> (the “Agreement") by and between OPUS BANK (“Lessor") 

and <3> (“Lessee") 

Lessee, <3>, understands that insurance coverage is required in connection with the above-referenced Agreement and 
Property Schedule No. <8> thereto (collectively, the “Lease"). These requirements are set forth in the Lease. The following 
minimum insurance coverages must be provided: 

Type: Fire and extended coverage. 

Amount: Full Insurable Value; however in no event greater than the value of the replacement cost of the 
Property. Deductibles may not exceed $5,000. 

Basis: Replacement value. 

Endorsements: Standard mortgagee's clause with stipulation that coverage will not be cancelled or 
diminished without a minimum of 10 days prior written notice to Lessor for non-payment of premium, or 30 days for 
any other cancellation or modification, and without disclaimer of the Insurer's liability for failure to give such notice. 

Evidence of Insurance: on an ACORD 28 (2014/01) edition (or equivalent satisfactory to Lender). LENDER 
MUST BE NAMED as "LENDER LOSS PAYEE", CO-INSURANCE IS NOT ACCEPTABLE. LENDER'S LOSS PAYABLE 
ENDORSEMENT ON CP 12 18 OR ITS EQUIVALENT MUST BE ATTACHED: 

Opus Bank 

Its Successors, Assigns, and Beneficiaries 
131 W. Commonwealth Avenue 
Fullerton, CA 92832 
Attention: Loan Service Department 

Type: General Liability 

Amount: Not less than $1,000,000 per occurrence and $2,000,000 in the aggregate. 

Endorsements: Lessor must be named as an additional insured. 

Evidence of Insurance: on an ACORD 25 (2014/01) for liability insurance (or similar forms acceptable to 
Lessor in its sole discretion) MUST NAME LESSOR AS "CERTIFICATE HOLDER" and an ADDITIONAL INSURED 
ENDORSEMENT CG 2018 must be attached. 

Opus Bank 

Its Successors, Assigns, and Beneficiaries 
131 W. Commonwealth Avenue 
Fullerton, CA 92832 
Attention: Loan Service Department 

Type: Worker's Compensation 

As required by applicable law 

Type: Rental Interruption 

Amount: Not less than the amount of Rental Payments coming due in the next succeeding two (2) years. 
Endorsements: Lessor must be named as an additional insured. 
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Evidence of Insurance: on an ACORD_for_insurance (or similar 

forms acceptable to Lessor in its sole discretion) MUST NAME LESSOR AS "CERTIFICATE HOLDER" and an 

ADDITIONAL INSURED ENDORSEMENT CG_must be attached, and Lessor must be named as 

SOLE LOSS PAYEE on ENDORSEMENT_. 

Opus Bank 

Its Successors, Assigns, and Beneficiaries 
131 W. Commonwealth Avenue 
Fullerton, CA 92832 
Attention: Loan Service Department 

Acceptable Insurance Companies. The insurer must be licensed to do business in the State and must be licensed to transact 
the lines of insurance required in this transaction. Lessor shall have the right to approve or, for reasonable cause, disapprove 
the insurer selected to underwrite insurance. The policy evidencing coverage shall be underwritten by an insurer having a 
minimum general policyholder's Best rating of "A+", and a financial size category of "111" or better from A.M. Best Company. 

FAILURE TO PROVIDE INSURANCE. Lessee acknowledges and agrees that if Lessee fails to provide any required insurance 
or fails to continue such insurance in force. Lessor may do so at Lessee's expense as provided in the Lease. LESSEE 
ACKNOWLEDGES THAT IF LESSOR SO PURCHASES ANY SUCH INSURANCE, THE INSURANCE WILL PROVIDE LIMITED 
PROTECTION AGAINST PHYSICAL DAMAGE TO THE PROPERTY, UP TO AN AMOUNT EQUAL TO THE LESSER OF (1) THE 
UNPAID BALANCE OF THE RENTAL PAYMENTS, OR (2) THE VALUE OF THE PROPERTY; HOWEVER, LESSEE'S EQUITY IN THE 
PROPERTY MAY NOT BE INSURED. IN ADDITION, THE INSURANCE MAY NOT PROVIDE ANY PUBLIC LIABILITY OR PROPERTY 
DAMAGE INDEMNIFICATION AND MAY NOT MEET THE REQUIREMENTS OF ANY FINANCIAL RESPONSIBILITY LAWS. 

AUTHORIZATION. For purposes of insurance coverage on the Property, Lessee authorizes Lessor to provide to any person 
(including any insurance agent or company) all information Lessor deems appropriate, whether regarding the Property and 
the Lease. 

SELF-INSURANCE. Lessee may elect to self insure against some of the risks described in this agreement to provide for 
insurance, but only if Lessor consents thereto. Lessee understands that it is not permitted to self-insure for rental 
interruption. 

<3>, as Lessee 


By:_ 

<5> 

< 6 > 
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[OPTIONAL] 


Exhibit 8-B to Property Schedule No. <8> 
Master Tax-Exempt Lease-Purchase Agreement dated <2> 

OPUS BANK 

19900 MacArthur Blvd., 12^^ Floor 
Irvine, CA 92612 

Ladies and Gentlemen: 


The undersigned is the risk manager or insurance consultant for <3> (the “Lessee"), and in such connection the 
undersigned is familiar with Lessee's insurance and self-insurance arrangements. In connection with Property Schedule No. 
<8> (the “Property Schedule") to the Master Tax-Exempt Lease-Purchase Agreement dated as of <2> (the “Master 
Agreement"), between Lessee and Opus Bank (the “Lessor"), the undersigned makes the following certifications to Lessor, as 
of the Commencement Date of the Property Schedule. Capitalized terms used but not defined herein have the meanings given 
in the Master Agreement. 

1. Lessee is self-insured for damage or destruction to the Property described in the Property Schedule (the 
“Property"). The dollar amount limit for property damage to the Property under such self-insurance program is 

$_. [Lessee maintains an umbrella insurance policy for claims in excess of Lessee's self-insurance limits for 

property damage to the Property which policy has a dollar limit for property damage to the Property under such policy of 
$_■] 

2. Lessee is self-insured for liability for injury or death of any person or damage or loss of property arising out 
of or relating to the condition or operation of the Property. The dollar limit for such liability claims under the Lessee's self- 

insurance program is $_. [Lessee maintains an umbrella insurance policy for claims in excess of Lessee's self- 

insurance limits for liability which policy has a dollar limit for liabilities for injury and death to persons as well as damage or 
loss of property arising out of or relating to the condition or operation of the Property in the amount of $_.] 

[3]. Lessee maintains a self-insurance fund. Monies in the self-insurance fund [are/are not] subject to annual 
appropriation. The total amount maintained in the self-insurance fund to cover Lessee's self-insurance liabilities is 
$_. [Amounts paid from Lessee's self-insurance fund are subject to a dollar per claim of $_.] 

[3]. The Lessee does not maintain a self-insurance fund. The Lessee obtains funds to pay claims for which it has 

self-insured from the following sources:_. Amounts payable for claims from such sources are limited 

as follows:_ 

Date:_ 


Very truly yours. 


By: 

Name: 

Title: 
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Exhibit 9 to Property Schedule No. <8> 
Master Tax-Exempt Lease-Purchase Agreement dated as of <2> 


[FORM 8038-G or 8038-GC] 


Exhibit 9 


Item# 15. 


Page 37 of 46 



[PAGE TO BE REPLACED BY UCC FINANCING STATEMENT] 


Item# 15. 


Page 38 of 46 



SCHEDULE A TO FINANCING STATEMENT OF 
<3>, AS DEBTOR, AND 
OPUS BANK, AS SECURED PARTY 


Continuation of Collateral Description 

The financing statement to which this Schedule A is attached covers the types of property described on the face of 
such financing statement and all of the Debtor's right, title and interest in and to (collectively, the “Collaterar'): the property 
described in Property Schedule No. <8> (the "Property Schedule") to the Master Tax-Exempt Lease-Purchase Agreement dated 
as of <2> (the "Agreement," and together with the Property Schedule, the "Lease") between Debtor, as lessee, and Secured 
Party, as lessor, as such Lease may be amended, modified or supplemented from time to time; and, to the extent not included 
in the foregoing, all repairs, replacements, substitutions, restorations, accessions, improvements and modifications and all 
proceeds and products of any or all of the foregoing, whether existing on the date hereof or arising hereafter, including 
insurance proceeds. 
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RESOLUTION NO. 18-XX 


A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF MISSION 
VIEJO AUTHORIZING EXECUTION AND DELIVERY OF AN EQUIPMENT 
LEASE-PURCHASE AGREEMENT AND APPROVING RELATED 
DOCUMENTS AND ACTIONS 


WHEREAS, the City of Mission Viejo (the “City” or “Lessee”) desires to obtain 
computers and related equipment (the “Property”); and 

WHEREAS, in order to finance the Property and related costs, the City has proposed to 
lease the Property from Opus Bank, a California commercial bank, (the “Lessor”) pursuant to the 
terms of an equipment lease-purchase agreement (the “Lease-Purchase Agreement”), including the 
lease payment schedule attached to the Lease-Purchase Agreement (the “Schedule”), between the 
City, as Lessee, and the Lessor; and 

WHEREAS, the City has the option to purchase the Property at the end of the lease term 
in accordance with the Lease-Purchase Agreement; and 

WHEREAS, the City is authorized to enter into lease agreements for equipment under 
Sections 37350 and 37351 of the Government Code of the State of California; and 

WHEREAS, the City Council of the City (“City Council”) has obtained from the Lessor 
good faith estimates of (a) the true interest cost of the financing authorized by this Resolution, (b) 
the sum of all fees and charges paid to third parties with respect to the financing, (c) the amount 
of proceeds of the financing expected to be received net of the fees and charges paid to third parties 
and any reserves or capitalized interest paid or funded with proceeds of the financing, and (d) the 
aggregate sum total of all payments made pursuant to the Lease-Purchase Agreement calculated 
to the final term of the lease, plus the fees and charges paid to third parties not paid with the 
proceeds of the financing, and such estimates are disclosed and set forth in Exhibit A attached 
hereto; and 

WHEREAS, the City has adopted a debt management policy consistent with Government 
Code section 8855(i); and 

WHEREAS, the City Council wishes to declare its official intent to reimburse itself from 
proceeds of the financing in accordance with the law, up to the maximum amount permitted by 
law for eligible project costs it may pay prior to issuance of the obligations; and 

WHEREAS, the City Council wishes at this time to authorize and approve all proceedings 
for the financing of the Property and related costs, and all related documents and actions, in 
furtherance of the public purposes of the City. 


- 1 - City Resolution Approving 

Equipment Lease-Purchase Agreement 


Item# 15. 


Page 40 of 46 



NOW, THEREFORE, IT IS HEREBY RESOLVED by the City Council of the City of 
Mission Viejo as follows: 

Section 1. Recitals. The foregoing recitals are true and correct and the City Council so 
finds and determines. 

Section 2. Authorized Officers. The City Manager or City Treasurer, or either of their 
designee (each, an “Authorized Officer”) are hereby each, acting alone, authorized and directed to 
execute and deliver the Lease-Purchase Agreement and Schedule on behalf of the City (subject to 
making such changes to the Lease-Purchase Agreement and Schedule as may be necessary or 
appropriate), to consummate the transaction, any documents or supplementary agreements 
necessary to secure possession, use, or ownership of said Property, and to approve any 
amendments thereto as necessary to carry out the provisions of this authorizing Resolution. 

Section 3. Approval of Lease-Purchase Financing Plan and Related Documents. The 

City Council hereby approves the lease-purchase financing plan outlined above. To that end, the 
City Council hereby approves each of the following lease-purchase financing documents in 
substantially the respective forms on file with the City Office, together with any changes therein 
or additions thereto deemed advisable by an Authorized Officer, whose execution thereof shall be 
conclusive evidence of such approval: 

• Equipment Lease-Purchase Agreement between the City, as Lessee, and the 
Lessor, whereby the City leases and purchases the Property to be financed under 
the terms thereof, and whereby the Lessor agrees to lease the Property to the City 
for $448,263.20 in consideration of the payment by the City of lease payments; 
provided that (i) the annual amount of the lease payments payable by the City shall 
not exceed $94,000.00, (ii) the total principal amount financed under the lease shall 
not exceed $420,000, (iii) the true interest cost shall not exceed 3.36%; and (iv) the 
purchase option shall not exceed $432,600. 

• Schedule to Equipment Lease-Purchase Agreement between the City, as Lessee, 
and the Lessor, whereby the lease payment dates and amounts due under the Lease- 
Purchase Agreement are set forth for the Property, in the manner as presented to 
this City Council. 

An Authorized Officer is authorized and directed for and in the name and on behalf of the City to 
execute and attest the final form of each of the foregoing documents. The Schedule of lease 
payments attached to the Lease-Purchase Agreement is hereby approved, subject to adjustment by 
an Authorized Officer but not in excess of the above limitations as to lease term, monthly lease 
payments, true interest cost, purchase option amount, and total principal amount of Property 
subject to the Lease-Purchase Agreement. 

Section 4. Special Counsel. The City Council hereby approves the appointment of 
Lozano Smith, LLP as Special Counsel to the City with respect to the Lease-Purchase Agreement. 
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Section 5. Reimbursement. In accordance with Section 1.150-2 of Title 26 of the Code 
of Federal Regulations, this City Council hereby declares that the City’s official intent is to use a 
portion of the proceeds of the financing to reimburse the City for certain project costs, in such 
amounts and at such times as may be necessary or convenient, up to the maximum principal 
amount authorized in Section 3 hereof, and as allowed by applicable law. 

Section 6. Official Actions. The Authorized Officers are each authorized and directed in 
the name and on behalf of the City to make, execute, and deliver any and all assignments, 
certificates, requisitions, agreements, notices, consents, leases, tax certificates, IRS Forms 8038- 
G, an escrow agreement and other instruments of conveyance, warrants and other documents, 
which they or any of them might deem necessary or appropriate in order to consummate any of 
the transactions contemplated by the agreements and documents approved under this Resolution. 
Whenever in this Resolution any officer of the City is authorized to execute or countersign any 
document or take any action, such execution, countersigning or action may be taken on behalf of 
such officer by any person designated by such officer to act on his or her behalf in the case such 
officer is absent or unavailable. 

Section 7. Effective Date. This Resolution shall take effect from and after the date of its 
passage and adoption. 

PASSED AND ADOPTED this 11* day of December, 2018, by the following vote: 


Ed Sachs 
Mayor 

I, Karen Hamman, City Clerk of the City of Mission Viejo, hereby certify that the foregoing 
resolution was duly adopted by the City Council of the City of Mission Viejo at a regular meeting 
thereof, held on the 11* day of December, 2018, by the following vote of the City Council: 

AYES: _ 

NOES: _ 

ABSENT: _ 

ABSTAIN: 


By: _ 

Karen Hamman 
City Council 


- 3 - City Resolution Approving 

Equipment Lease-Purchase Agreement 


Item# 15. 


Page 42 of 46 



EXHIBIT A 

GOOD FAITH ESTIMATES 
SCHEDULE 1 

The good faith estimates set forth herein are provided with respect to the financing authorized by 
this Resolution. Such good faith estimates have been provided to the City by the Lessor, in 
accordance with Section 5852.1 of the Government Code. 

Principal Amount. The Lessor has informed the City that, based on the City’s financing plan 
and current market conditions, the good faith estimate of the aggregate principal component of 
the Rental Payments paid under the base term of the Lease-Purchase Agreement is $420,000 (the 
“Estimated Principal Amount”). 

True Interest Cost. The Lessor has informed the City that, the good faith estimate of the true 
interest cost to the City of the financing, which means the rate necessary to discount the amounts 
payable on the respective lease payment dates to the principal components of said Rental 
Payments for the base term of the Lease-Purchase Agreement, is 3.36%. 

Finance Charge. The Lessor has informed the City that the good faith estimate of the finance 
charge for the financing for the base term of the Lease-Purchase Agreement, which means the 
sum of all fees and charges paid to third parties (or costs associated with the financing) (the 
“Finance Charge”), is $8,105. 

Amount of Proceeds to be Received. The Lender has informed the City that, based on market 
interest rates prevailing at the time of preparation of Estimated Principal Amount, the good faith 
estimate of the amount of proceeds expected to be received by the City in connection with the 
financing, less the Finance Charge as estimated above, and any reserves or capitalized interest 
paid or funded with proceeds of the financing, is $419,000. 

Total Payment Amount. The Lender has informed the City that, based on market interest rates 
prevailing at the time of preparation of Estimated Principal Amount, the good faith estimate of 
the total payment amount, which means the sum total of all Rental Payments made pursuant to 
the Lease-Purchase Agreement for the base term, plus the Finance Charge as described above, 
not paid with the proceeds of the financing, calculated to the end of the base term of the Lease- 
Purchase Agreement, is $456,400. 

The foregoing estimates constitute good faith estimates only. The actual aggregate sum of 
principal components of the payments, the true interest cost thereof, the Finance Charges, the 
amount of proceeds received from the financing, and the total payment amount with respect 
thereto may differ from such good faith estimates due to (a) the actual date of financing being 
different than the date assumed for purposes of such estimates, (b) the actual aggregate sum of 
the principal components of the payments being different from the Estimated Principal Amount, 
(c) the actual amortization of the payments being different than the amortization assumed for 
purposes of such estimates, (d) the actual market interest rates at the time of financing different 
than those estimated for purposes of such estimates, (e) other market conditions, or (f) alterations 
in the City’s financing plan, or a combination of such factors. The actual date of the financing 
and the actual aggregate sum of the principal components of the payments will be determined by 
the City based on market conditions and other factors. The actual interest rates will depend on 
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market interest rates at the time of financing. The actual amortization of the payments will also 
depend, in part, on market interest rates at the time of financing. Market interest rates are 
affected by economic and other factors beyond the control of the City. The City Council has 
approved the execution and delivery of the Lease-Purchase Agreement (and interest components 
of the payments) with a maximum true interest cost of 3.36%. 
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RESOLUTION 18-XX 


A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
MISSION VIEJO, CALIFORNIA, AMENDING THE FISCAL 
YEAR 2018-19 BUDGET FOR THE PURCHASE OF 
COMPUTER EQUIPMENT AND RELATED LEASE 
TRANSACTIONS. 

WHEREAS, the City of Mission Viejo desires to purchase computer equipment; and 

WHEREAS, in order to finance the computer equipment and related costs, the City has 
proposed to lease the equipment from Opus Bank pursuant to the terms of an equipment lease- 
purchase agreement; and 

WHEREAS, the City is authorized to enter into lease agreements for equipment under 
Sections 37350 and 37351 of the Government Code of the State of California. 

WHEREAS, the City Council authorized and approved all proceedings for the financing 
of computer equipment and related costs and execution of all related documents and actions with 
the adoption of Resolution 18-xx. 


NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF MISSION VIEJO, 
CALIFORNIA, DOES HEREBY RESOLVE AS FOLLOWS: 

SECTION 1. That $420,000 in proceeds of issuance from the Lease-Purchase Agreement 
be recognized (Account No. 002101-9401) and $8,105 appropriated for the cost of issuance 
(Account 002101-8950), $84,000 appropriated for the lease principal payment (Account No. 
002101 -8610), and $5,684 appropriated for the lease interest payment (Account No. 002101-8810) 
to the Lessor. 

SECTION 2. That the 2018-19 budget for the City is hereby amended by appropriating the 
amount of $357,110 to the Information Technology program in various funds for the purchase of 
computer equipment ($184,800 in 233101-8450, $134,523 in 233201-8450, $5,112 in 233511- 
8450 and $32,675 in 233560-8450). 


PASSED, APPROVED, AND ADOPTED this 11th day of December, 2018. 


Edward Sachs 
Mayor 

I hereby certify that the foregoing Resolution was duly adopted by the City Council of the 
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City of Mission Viejo at a regularly scheduled meeting thereof, held on the 11th day of December, 
2018, by the following vote of the Council: 

AYES: 

NOES: 

ABSENT: 

ATTEST: 


Karen Hamman 
City Clerk 
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Meeting Date 


AGENDA REPORT 


12/11/2018 


Prepared By: Dennis Wilberg, City Manager 

Budgetary Review By: Cheryl Dyas, Director of Administrative Services / City Treasurer 
Submitted By: Dennis Wilberg, City Manager 


Agenda Titie 

Council Member Reports of Events and Activities Attended ~ AB1234 


Recommended Action 

Receive reports. 


Executive Summary 

AB 1234, the State law regarding expense reimbursements, requires regular reporting in a public meeting of activities and events 
attended by members of City legislative bodies. The law requires such reports be made at the next regular meeting following 
attendance at the event. (Government Code Section 53232.3(d).) 

Following are brief written reports of events attended by Council members at City expense since the last City Council meeting, as 
taken from Councilmember calendars. Council members may wish to elaborate or add additional information at the meeting. 


Fiscal Impact: 

Amount Requested: $ 

Sufficient Budgeted Funds Available?: (If no, see attached fiscal analysis) 
Prog/Fund #: Category: Pers. Optg. Cap. -or- CIP#: Fund#: 


Previous Relevant Council Actions for This Item 

N/A 


Attachments 

Reports of Events and Activities Attended 


1 
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AB 1234 Mileage Report 
Ed Sachs 11/28/18 - 12/11/18 


Account Code 


3235 / 101 - 101-7744 


11/28/2018 


League of CA Cities 
2018 - 2019 League 
Leaders 


Destination 


Hyatt Regency OC, 
11999 Harbor Blvd., 
Garden Grove, 92840 


Rate Per Mile 

Total Mileage 
Total Reimbursement 


Purpose 


To support and participate 
as a board member on 
behalf of the city. 


$ 0-545 


117.8 


$ 64.20 


Mileage 


Reimbursement 


48,2 


$26.27 


11/30/2018 


Federal Homeless 
Litigation Meeting 


BB & K Irvine, 18101 
Von Karman Ave Suite 
1000, Irvine, CA 
92612 


To support and participate 
as a city official. 


34.2 


$18.64 


12/2/2018 


Chanukah Celebrations 
for 2018 


The 4 corners ~ at La 
Paz & Christanta, 
Mission Viejo 


To support and participate 
as a city official. 


7.2 


$3.92 


12/6/2018 


Safe School Challenge 

contest winner 


Trabuco Hills High 
School and Philip J 
Riley Elementary in 
Mission Viejo 


To support and participate 
as a city official. 


13.6 


$7.41 


12/7/2018 


2019 OC Division 
Strategic Planning 
Meeting 


MV Country Club, 
26200 Country Club 
Dr, Mission Viejo 


To support and participate 
as a city official. 


4.4 


$2.40 


12/10/2018 


STEM Guest Speakers 
at Carl Hankey Middle 
School 


Carl Hankey Middle 
School, 27252 Nubles, 
Mission Viejo 


To support and participate 
as a city official. 


2.4 


$1.31 


12/11/2018 


CVHS Lockdown App 
Demo 


Capistrano Valley High 
School, 26301 Via 
Escolar, MV 


To support and participate 
as a city official. 


7.8 


$4.25 


117.8 


* 64.20 


atv of Mission We/o Cttv Counett Pottev No. 0100-3: Ctty ofRctali must submit their expense reports for all expenses Incurred except personal automobile mileage within 30 
days of an expense being Incurred, accompanied by receipts documenting each expense. For personal automobile mileage reimbursement requests. City officials must 
submit a monthly request for reimbursement by the last day of the month following the end of the month that the mileage was Incurred. 

As an example, mileage Incurred In the month of January must be submitted for reimbursement no later than the last day of February. The approving authority may accept 
expense reports submitted up to 30 days later than the above timeframes. All expense reports submitted more than 30 days later than the above deadlines must be 
approved by the City Council. Expense reports submitted loter than the timeframes prescribed above may result In the expense being borne by the cHy official. 


Claimant Approval 


Item# 18. 
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AB 1234 Mileage Report 
Greg Raths 11/28/18 - 12/11/18 


Account Code 


3190 / 101 - 101-7745 


Rate Per Mile 

Total Mileage 
Total Reimbursement 


$ 0-545 


155-2 


$ 84.58 


1 Date 

Event 

Destination 

Purpose 

Mileage 

Reiniburscniciit 

11/30/2018 

EA Briefing- OCVAC 
Ex./VSO 

Downtown Anaheim 
Community Center, 

To support and participate as a 
city official. 

52.8 

528.78 

12/2/2018 

Chanukah Celebrations 

for 2018 

The 4 corners ~ at La 

Paz & Christanta, 
Mission Viejo 

To support and participate as a 
city official. 

5 

$2.73 

12/3/2018 

Winter Gala 

Norman P. Murray 
Community and Senior 
Center, 24932 

Veterans Way, Mission 
Viejo, CA 92692 

To support and participate as a 
city official. 

4.6 

$2.51 

12/6/2018 

2018 Midterm Election 

Recap 

The Pacific Ciub, 4110 

MacArthur Blvd, 
Newport Beach, CA 
92660 

To support and participate as a 
city official. 

32.2 

517.55 

12/6/2018 

Curt Pringle & Associates 

~ Let's Bowl Holiday 

Party 

Bowimor at The 

Anaheim Gardenwalk, 
400 W. Disney Way, 
Anaheim, 92802 

To support and participate as a 
city official. 

46.8 

$25.51 

12/9/2018 

Log Cabin Republicans of 

OC ~ Crimson Tide 
Christmas Party 

8 MacKenzie Lane, 

Coto de Caza, 92679 

To support and participate as a 
city official. 

13.8 

$7.52 


155.2 


584.58 


City of Mission V/e/o Cftv Council Potlev No. 0100~3: City oRfctols must submit their expense reports tor oil expenses Incurred except personal automobile mileage within 30 days of 
an expense being Incurred, accompanied by receipts documenflng each expense. For personal automobne mOeage reimbursement requests. City officials must submit a monthly 
request for reimbursement by the last day of the month following the end of the month that the mPeage was Incurred. 

As an example, mileage Incurred In the month of Januory must be submitted for reimbursement no later than the last day of February, fho approving authority may accept 
expense reports submitted up to 30 days later then the above Hmeframes. All expense reporte submitted more than 30 days later than the above deodPnes must be approved by 
the City Council. Expense reports submitted loter than the timeframes prescribed above moy result In the expense being borne by the city official. 


Claimant Approval 


Item# 18. 
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AB 1234 Mileage Report 
Wendy Bucknum 11/28/18- 12/11/18 


Account Code 3236/101-101-7746 


Rate Per Mile 

Total Mileage 
Total Reimbursement 


$ 0.545 


185.4 


$ 101.04 


1 Date 

Event 

Destination 

Purpose 

Mileage 

Reimbursement 

11/30/2018 

Monthly Meeting with 
City Manager & City 
Attorney 

Urban Grill and Wine 
Bar, 2829, 27412 
Portola Pkwy, Lake 
Forest, CA 92610 

To support and participate 
as a city officiai. 

10.2 

$5.56 

12/1/2018 

-! 

Mission Hospital 

Foundation Holiday 
Gaia 

Monarch Beach 

Resort, 1 Monarch 
Beach Resort, Dana 
Point 92629 

To support and participate 
as a city official. 

22.6 

$12.32 

12/2/2018 

Chanukah 

Celebrations for 2018 

The 4 corners ~ at La 

Paz & Christanta, MV 

To support and participate 

as a city official. 

3 

$1.64 

12/3/2018 

Winter Gaia 

Norman P. Murray 
Community and 

Senior Center, 24932 
Veterans Way, 

Mission Viejo, 

To support and participate 
as a city official. 

4.6 

$2.51 

12/5 - 12/6 

2018 

SCAG: 9th Annuai 

Economic Summit VIP 
Reception & 
Conference 

The L.A. Hotel 

Downtown, 333 S. 
Figueroa Street, Los 
Angeles 90071 

To support and participate 

as a city official. 

101 

$55.05 

12/6/2018 

Curt Pringle & 
Associates Let's 

Bowl Holiday Party 

Bowimor at The 
Anaheim Gardenwalk, 
400 W. Disney Way, 
Anaheim, 92802 

To support and participate 
as a city official. 

1 

i 

! 

1 44 

$23.98 


185.4 


$ 101.04 


City. 0/ M/ll/gn Wg/g Cffy Cftvng/fi^gffcy Woi city officials must submit their expense reports for all expenses Incurred except personal automobile mileage within 30 

days of an expense being Incurred, accompanied by receipts documenting each expense. For personal automobile mileage reimbursement requests. City offlctals must 
submit a monthly request for reimbursement by the last day of the month following the end of the month thot the mileage was Incurred. 

As an example, mileage Incurred In the month of January must be submitted for reimbursement no later than the last day of February. The approving authority may accept 
expense reporh submitted up to 30 days later than the above timeframes. All expense reports submitted more than 30 days later than the above deadlines must be 
approved by the CHy Council. Expense reports submitted later than the timeframes prescribed above may result In the expense being borne by the cHy official. 



Item# 18. 
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AB 1234 Mileage Report 
Brian Goodell 11/28/18- 12/11/18 


Account Code 4354/101-101-7747 


$ 0.545 


$ 0.00 


Destination 


Purpose 


Mileage 


Reimbursement 


$ 0.00 


City of Mfesten We/o Cttv Counctt Polfcv No, 0100^3: Ctty officials must submit their expense reports for all expenses Incurred except personal automobile mileage within 
30 days of an expense being incurred, accompanied by receipts documenting each expense. For personal automobile mileage reimbursement requests. Ctty officials 
must submit a monthly request for reimbursement by the last day of the month following the end of the month that the mileage was Incurred. 

As an example, mileage incurred In the month of January must be submitted for reimbursement no later than the last day of February. The approving authority may 
accept expense reports submitted up to 30 days later than the above timeframes. All expense reports submitted more than 30 days later than the above deadlines must 
be approved by the City Council. Expense reports submitted later than the timeframes prescribed above may result in the expense being borne by the city official. 


Claimant Approval 


Item# 18. 
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AB 1234 Mileage Report 
Trish Kelley 11/28/18 - 12/11/18 


Account Code 


1202/101-101-7736 


11/28/2018 


Lunch meeting with 
Trish, Dennis and Bill 


Destination 


P.F. Chang’s, 800 
The, Shops At Mission 
Viejo, Mission Viejo, 
CA 92691 


Rate Per Mile 

Total Mileage 
Total Reimbursement 


Purpose 


To support and participate 
as a city official. 


$ 0-545 


120,8 


$ 65.84 


Mileage 


Rcim bursemcnt 


2.8 


$1.53 


12/2/2018 


Chanukah 

Celebrations for 2018 


The 4 corners ~ at La 

Paz & Christanta, 
Mission Viejo 


To support and participate 
as a city official. 


12/3/2018 


Winter Gala 


Norman P. Murray 

Community and 
Senior Center, 24932 
Veterans Way, 

Mission Viejo, CA 
92692 


To support and participate 
as a city official. 


$3.27 


12/5 - 12/6 
2018 


SCAG: 9th Annual 
Economic Summit VIP 
Reception & 
Conference 


The L.A. Hotel 
Downtown, 333 S. 
Figueroa Street, Los 
Angeles 90071 


To support and participate 
as a city official. 


6.2 


$3.38 


105.8 


$57.66 


120.8 


$ 65-84 


Cffy of Mfaifon V?e/Q_Cfc^Cpvnc/f Policy No, Q700-3; City officials mutt submit their expense reports for all expenses Incurred except personal automobile mileage within 30 
days of an expense being Incuned. accompanied by receipts documenting each expense. For personal automobile mileage reimbursement requests. City officials must 
submit a monthly request for reimbursement by the last day of the month following the end of the month that the mileage was Incurred. 

As an example, mileage Incurred In the month of January must be submitted f(xr reimbursement no later than the last day of February. The approving authority may accept 
expense reports submitted up to 30 days later than the above timeframes. All expense reports submitted more than 30 days later than the above deadlines must be 
approved by the City Council. Expense reports submitted later than the timeframes prescribed above may result In the expense being borne by the city official. 


Claimant Approval 


Item# 18. 
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